
City of Portage Common Council Meeting 
Council Chambers of City Municipal Building 

115 West Pleasant Street, Portage, WI 
Regular Meeting – 7:00 pm 

January 10, 2013 
Agenda 

1. Call to Order 
 

2. Roll Call 
 

3. Pledge of Allegiance 
 

4. Approval of Agenda 
 

5. Minutes of Previous Meeting 
 

6. Consent Agenda 
A. Reports of Sub-Committees, Board and Commissions 

1. Library Board, December 11, 2012 
2. Business Improvement District Board of Directors, 

December 12, 2012 
3. Historic Preservation Commission, December 18, 2012 

 
B. License Applications 

1. Operator 
2. Taxi Operator 

 
7. Committee Reports 

A. Human Resources Committee, December 27, 2012 and January 
10, 2013 
1. Consideration of revised position description for 

Administrative Secretary/Deputy Clerk 
2. Consideration of recommendation for appointment of 

Administrative Secretary/Deputy Clerk 
  

B. Municipal Services and Utilities Committee, January 3, 2013 
1. Possible action on recommendation for partial 

reimbursement on sewer bill for Angela Pace 
2. Action on recommendation on Contract Amendment with 

Jewell Associates for additional soil borings for East Haertel 
Street 

3. Action on recommendation on Contract Amendment with 
General Engineering for Veterans Memorial Field 
Emergency Shelter 



C. Plan Commission, January 7, 2013 
 
D. Legislative and Regulatory Committee, January 8, 2013 

1. Possible action on Class B Combination License application 
for 205 Vino LLC, Trisha Mumm, agent, 205 DeWitt Street  

2. Possible action on Change of Agent (Class “A” Fermented 
Malt Beverage License) for Kwik Trip Inc. Store #653, 1223 
East Wisconsin Street, Jeff Pfeiffer, agent 
 

8. New Business 
A. Resolutions 

1. Resolution No. 13-001 relative to Signatures on Accounts 
 

B. Discussion and possible action on Agreement with Columbia 
County Fair Board for use of facilities at Veterans Memorial Field 
 

C. Secondhand Article Dealer License Application 
1. This, That & Everything, 318 DeWitt Street 

 
D. Closed Session 

The Common Council will go into closed session pursuant to 
Wisconsin State Statutes 19.85(1)(b) to confer with legal counsel in  
regard to a through the fence agreement with Raymond Wiegel. 
 

9. Adjournment 
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Common Council Proceedings 
City of Portage 

 
Regular Meeting 
Council Chambers      December 27, 2012 
City Municipal Building                                        7:00 p.m.  
 
 
1. Call to Order 

Mayor Jahn called the meeting to order at 7:00 p.m. 
 
2. Roll Call 

Present:  Ald. Ebneter, Garetson, Hamre, Havlovic, Klapper, Maass, 
Miller, Oszman 
 
Excused:  Ald. Dodd  
 
Also Present:  Mayor Jahn, City Clerk Moe, Interim City Administrator 
Murphy, City Attorney Spankowski 
 
Media Present: Craig Sauer from Portage Daily Register, Bill Welsh from 
Cable TV  
 

3. Pledge of Allegiance 
The Pledge of Allegiance was said. 
 

4. Approval of Agenda 
No changes. 
 

5. Minutes of Previous Meeting 
Motion by Klapper, second by Oszman to approve the minutes of the 
December 13, 2012 Common Council meeting.  Motion carried on call of 
roll with Maass abstaining. 
 

6. Committee Reports 
Human Resources meeting of December 27, 2012 
Motion by Oszman, second by Garetson to approve the appointment of 
Jean Mohr as Finance Director with the terms outlined in the memo 
regarding the conditional offer of employment from Interim City 
Administrator Murphy, dated December 21, 2012, effective January 6, 
2013.  Ald. Maass had concern that the longevity terms would include 
receiving credit for time not employed by the city.  She also objected to the 
giving of a bonus.  The council discussed calling the $1500 payment 
something other than a bonus.  Motion by Miller, second by Hamre to 
amend the motion to change the wording of “bonus”, which was item 7 on 
the memo, to recalculation of pay for duties performed by Ms. Mohr.  



 Page 2 of 2  
 

Motion carried unanimously on call of roll.  The motion as amended 
carried unanimously on call of roll. 
 
Motion by Oszman, second by Garetson to approve the revised position 
description for Police Secretary-Confidential.  Motion carried unanimously 
on call of roll. 
 
Motion by Oszman, second by Maass to approve Kim Standke as Public  
Works Superintendent, effective January 6, 2013 at the Grade 10 new hire  
rate of $48,614.45, including the Outline for Public Works Superintendent 
Goals and Objectives dated December 10, 2012, with multiple reviews, 
and a six (6) month probationary period.  Motion carried unanimously on 
call of roll. 
 

7. New Business 
Motion by Oszman, second by Klapper to approve encumbering the 
following 2012 general funds:  100-20-53640-340, municipal services – 
nuisance control operating supplies $5,000 for animal control at the 
airport; 100-02-59700-760, contingency $2,000 for purchase of laptop for 
public works superintendent; 100-02-59700-760 contingency, $12,000 to 
install PAPI lights.  Motion carried unanimously on call of roll.  
 

8. Adjournment 
Motion by Oszman, second by Klapper to adjourn.  Motion carried on call 
of roll at 7:23 p.m.  
 
 
 
 
Marie A. Moe, WCPC, MMC 
City Clerk 



 
Portage Public Library 
253 W. Edgewater Street 

Portage WI  53901 
Phone:  (608) 742-4959 

E-mail:  porill@scls.lib.wi.us 
Web Site:  www.portagelibrary.us 

 
 
 

 
LIBRARY BOARD MEETING Minutes 
December 11, 2012 

 
 

Meeting called to order 12:05 
Present:   Davis, Hoffmann, McLeish, Poches, Gregory, Varvil-Weld, Voigt 
Excused: Tamboli 

 
 
1) Motion to approve November 13, 2012 meeting minutes.  (EV/DV-W)  
 
2) Financial Reports: 

a) Motion to approve November 2012 Municipal funds claims and Library restricted funds 
claims for payment as presented.  (EV/DV-W) 

 
3) Director’s Report:  Shannon Schultz 

a) The City approved the 2013 budget, with cuts to all departments. 
b) Patrons responded well to the Library’s Food for Fines. 

 
4) Business: 

a) Motion to change the Saturday Library hours to 9:00 a.m. - 2:00 p.m. year round.   
(DV-W/DG) 

b) Motion to approve the amended Library Municipal Budget.  (DV-W/EV)  
c) RFID implementation was discussed. 
 

5 Meeting adjourned 12:45.  (EV/DG) 
 
 
 
 
 
 
         
Richard Davis – President 
Addie Tamboli – Vice President 
Beverly Hoffmann - Treasurer 
Eleanor McLeish – Secretary 
Charles Poches – School Superintendent 
Dr. David Gregory 
Dr. Douglas Varvil-Weld 
Eleanor Voigt 

 
 
 

http://www.portagelibrary.us/
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City of Portage 
Minutes of Business Improvement District Board of Dir. meeting 

Wednesday December 12, 2012 
Municipal Building115 West Pleasant Street, Conference room 1 

 
Meeting called to order at 7:31 a.m. 
 

1. Roll Call: Present: Peggy Joyce; President; John Krueger, Vice President; Chris 
Shadel, Steve Polnow, Shane Schmidt, Jim Rusch, Dennis Rupers. 

     Members absent none 
Non-Members Present: City Treasurer Jean Mohr, Gil Meisgeier, BID Contractor, 
Main Street Portage Ex. Dir. /BID Administrator; 

 
2. Approval of October 10th minutes 2012 Minutes. 

Motion to approve November 14th. 2012 minutes. Motion by Polnow, 2nd by 
Rupers; Motion carried, all in favor. 

 
3. Claims to pay & Financials Report   

Only claim presented at meeting was a verbal one by G. Meisgeier for $2,489.00. 
Motion to pay bill by Polnow 2nd by Rusch. Motion carried all in favor. 
Financials were not sent to Board in advance of meeting as has been customary. 
President Joyce went down stairs and requested same. Financials were then 
brought to meeting by Jean Mohr. The financials were distributed and explained by 
Treasurer Mohr. Motion to accept Financials by Polnow, 2nd by Krueger; Motion 
carried all in favor. 

     Krueger brought up bill due to renew Two Rivers Sign for Hwy. 16/51 billboard.  
     Opinion was not to renew contract for billboard. 
 
4. Discussion and possible action on Board members terms of office 

President Joyce obtained list of those board members whose terms were up from 
City Clerk Marie Moe. The members whose terms were up were given as being 
Joyce, Polnow, Rupers (Wilz seat), Schmidt.  Following discussion motion by 
Joyce 2nd by Krueger to keep same members. Motion carried, all in favor. Motion 
by Joyce 2nd. by Krueger to seat Dennis Rupers as BID Treasurer. After Rupers 
agreed to accept. Motion carried, all in favor. Motion by Polnow to retain Joyce as 
Board President 2nd. by Rusch. Motion carried all in favor. Motion to retain Krueger 
as Vice President by Polnow, 2nd by Shadel. Motion carried, all in favor. 
 

Verbal status reports (# 9 on agenda) were moved up as Pres. Joyce had to leave 
at 9am. Explanation of City budget process was given by Joyce.  

A.  City Budget process status explained by Joyce  
At this point President Joyce had to leave and Krueger ran remainder of meeting. 
There were brief discussions on remaining points 
B.  Conant St.parking facility. 
C.  Downtown streetscape trees 
D. Tourism Committee 
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E.  Canal Engineering for continuing project 
F.  The Flirt/ Image/ Rhyme building action by council 
 

5. BID Contractors report. 
     Contractor gave report. Motion to accept report by Polnow, 2nd Rusch. Motion    
     carried. All in favor. 
     He is to invite Park & Rec mgr. Tim Raimer to Dec. meeting to discuss video    

 
6. Discussion and possible action on MSP Executive Directors report.  
     Motion to accept MSP Executive Directors Report Motion by Polnow, 2nd Rupers  
     Motion carried, all in favor.  

   
7. Discussion and possible action on requests for financial support for 2012 

down town events. 
Discussion re: Marketing campaign. President Joyce appointed Krueger, Meisgeier 
and herself to BID Marketing Committee. 
 

8. Motion to renew AMS / Gil Meisgeier Maintenance Contractor Agreement without 
any changes from previous year by Shadel, 2nd by Schmidt. Motion carried all in 
favor. 

 
9. Motion to adjourn at 9:35 a.m. by Polnow, 2nd Rusch. Motion carried.  
      All in favor.  

 
 
prepared by gam 
approved by President Joyce 
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MAIN STREET PORTAGE 
Executive Director’s Report  

NOVEMBER 2012 ACTIVITY 
              Prepared by GAM 

 
NOTE: BE FULLY INFORMED ON YOUR “BUSINESS NEIGHBORHOOD GOINGS ON” 

READ THIS AND ALSO SEE BID REPORT FOR ADDITIONAL PERTINENT INFORMATION. 
FIND IT ON LINE AT THE MAIN STREET PORTAGE WEB SITE 

 THE MSP E.D. REPORT WILL ALSO BE ON THE MSP WEB SITE 
Some information is carried in both MSP & BID reports as it applies to the Downtown. 

 
YOU CAN ALSO SEE THE BID REPORT ON THE MSP WEB SITE FOR ADDITIONAL HAPPENINGS PERTINENT 

TO ALL BUSINESSES AND PROPERTY OWNERS IN THE MSP/BID  

WHERE DOES THE SMART SHOPPER SHOP FIRST? ? ? ? 

 

MSP COMMITTEE REPORTS 

ORGANIZATION COMMITTEE  
 Plans for fund raising are being made. This is especially important since the City portion of funding has been reduced.  
 An event is in the development stages that would be a fundraiser and bring a large number of people to the MSP/BID that 
would require them to stop in participating businesses in the Downtown. 
 Communications continue to improve as the MSP web site information  being carried is more up to date, carries MSP/BID 
Business links and ads, more events details and improved communications. Please let me know of any recommended changes 
or news items. 
 
     
ECONOMIC REVITALIZATION COMMITTEE  
NOTE: 4 OF THE PROJECTS LISTED ARE COMPLETED  OR UNDERWAY AS ON GOING PROJECTS  
 
      SUMMARY STATUS OF 2012 MSP / USDA TECHNICAL ASSISTANCE WORK PLAN FYI UTILIZING USDA GRANT    

 
1. Program: Scheduled; Date TBD  - Using Interactive Media in a Small Business – Wave of the Future Is Now; Use of 

internet, social media and e-commerce to expand your small business and business horizons.  
Facilitator: Mike McCrary of Keystone Click has been contacted re: conducting the program for MSP businesses. 

 
2. .Program: Completed July 30th - Upstairs Downtown, Grow Up, Not Out – Professor  
     Mike Jackson  described how unused or under used second stories could be utilized;  
     How to  capitalize on the increased retail  space and/or residents while enhancing the  
     appeal of the Downtown.. This preceded presentation at the Agency house on 8/31/12   
     Green reuse/redevelopment of  vintage properties.  
     MSP paid ½ the  cost of the Agency House presentation. 

 
2. Program: Completed November 2012 - Smart Interior Design & Layout , Facilitator Lynn Falk - Increase traffic, sales and 

profits through proven merchandising & display techniques. Individual consults, hands on physical modifications.  
                  

3. Program: Marketing Management Development – Marketing, Sales Management and   Customer Service. Facilitator will 
also  work with MSP Co-op Marketing Team to  form, organize MSP team (#5 below)  

 
4. Program: Marketing Your Products or Service  - Improve Sales, network by forming a local Marketing co-op(#4 below). 

 
5. Program: Completed & ongoing -  Paint the Town: Enhance customer appeal of your business through visible exterior 

improvements (curb appeal) of your property. MSP Paint the Town assistance, technical instruction, procurement, 
equipment use and/or materials and volunteers.  

                WE LOOK FORWARD TO 2013 BEING ANOTHER GOOD YEAR FOR   DOWNTOWN FACELIFTS TO JOIN   
                THE  SIXTEEN MSP/BID PROPERTIES  IMPROVED DURING PAST 16 MONTHS  !!!!   

  Aside from the Paint The Town projects, we must add to the list those others who also improved their sites –  Flower 
Co., Rogers Gift & Gallery, The Tire Co., Katie Blankenheim’s Studio K beauty salon, Sweet T’S, the American Family 
office at 240 W. Cook St. complete interior remodeling of St. A new façade on this office and total interior remodeling of 
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it and the second American Family office to be located at 131 W. Cook St.  The former St Vincent’s at 242 W. Cook is 
also undergoing extensive remodeling for another new business going in there. 

    
    Thanks to all those in the BID/MSP who have improved their properties!!! 
    And thanks to Lynn Properties for the loan of their equipment! This kind act of community spirit has  saved the property 

and business owners thousands of dollars. 
                       Note: MSP will make the scissor lift available for use to any business/property owner in the downtown desiring to use it 

to improve their property.  Give Gil a call to get on the list if you intend to take advantage of this opportunity !!!!   
 
 
6. Program: Completed & ongoing   Attracting New Customers through visible, attractive improvements to our Main Street 

Portage business community boosting tourism and attracting tourists to downtown shops and restaurants. Restoration of 
Downtown vintage wall art by Main Street Portage utilizing generous donations, MSP administrative time and 
USDA grant funds. A community wide effort of volunteerism mentored by participating mural artists. Program is 
focused on capturing town’s heritage. People of all ages are invited to join in to improve and support their Downtown. 

   Included in the above work plan is the renovation of three vintage wall signs in the     
  MSP district. The one completed others planned for spring 2013. 

       Completed – The primitive HIDES – WOOL -  FURS – TOP $  sign on the west   wall of Portage Furniture was     
       completed as originally painted probably by merchant owner early 1900’s. Keith Willa with help of MSP E.D. and  
       volunteer completed it on 10/5/12. 
        Looking at restoration of what was a colorful sign on Flower Co. wall proclaiming   
      “ C.E GIESLER M.F.G. of  the  Bannister 10c CIGAR ´. Also, SHANKS FEED on wall above Pop     
     Corn Corner. The Clock Shop is also to add wall art, These are to join the wall art Cross Roads of History  mural by Chris     
     Dreyer. This project is being  financed by the Portage Tourism  Committee and  coordinated by the Chamber   

 
 BUSINESS  NEWS IN MSP/BID:  
 
FIVE MORE VACANT PROPERTIES IN THE DOWNTOWN HAVE BEEN FILLED DURING LAST MONTH AND A 
HALF ! ! !  
This makes it even more evident  that our Downtown is viable and attractive to entrepreneurs who see their business future 
in Portage Downtown!  
MSP and BID welcome these new members to our Downtown community. 

• CLC Sports Memorabilia has opened at 118 W. Cook (former Hoopla). The owner Chuck purchased Brett Esse Sports 

Memorabilia which has graduated as a growing business out of the MSP incubator program at the Mercantile and  has moved 

right across the street from the Mercantile. 

• Several new vendors have joined the Main Street Portage Mercantile shops (117 W. Cook St.) This brings the total to fourteen 

niche vendors.  

• Mexico Lindo Mexican restaurant is scheduled to open on Dec. 6th. at 207 W. Cook St. (in the RAM hotel) 

• Jimmy’s Real Deal BBQ. Is planning to open at 123 E. Cook, site of the former Smoke House. 

• The long vacant building at 131 W. Cook St just East of Bennett Law is under going extensive interior remodeling in 

preparation to be occupied soon by American Family representative Sheila Link .This storefront will have two Historic Living 

Windows on Friday Dec.7th.  

• Karrie Tracy will be in charge of the former Chuck Miller office at 240 W. Cook St. The property received a new brick façade 

during November. These AmFam ladies have replaced Chuck Miller upon his retirement.  

SPECIAL NOTE: Both American Family offices have donated to the Yuletide At The Portage hospitality tables as did Sean 

Malone State Farm, Don-Rick Inc., Portage Insurance Center, Forever Yours Jewelry, Pierces and Portage High School. 

• Portage native Larry Okray has become associated with the Portage Insurance Center. He, his family and staff will be hosting 

one of the five Main Street Portage hospitality tables during MSP Historic Living Windows. 

• Work was completed on the exterior and interior redo to the former Shear Timing Beauty Salon on E. Wisconsin St. The new 

beauty salon is now open and operated by Katie Blankenheim as “Studio K”. 



 3 

• Sweet Tees Tattooing completed their fix up and paint up on at 224 W. Wisconsin St (former Communique Shop).  
 
• E.D. has been working on the possibility of a bakery/café in the downtown. 
 
• New businesses are planning to open in the former Roger’s Gift and Gallery at 205 DeWitt St. and in the former St. Vincent 

DePaul site at 242 W. Cook St.…………….. More on these later. 

 
 

 
DESIGN  COMMITTEE 
STREET SCAPE COMMITTEE  will be adding additional street art in the form of  welded sculptures in Downtown planters on 
bump outs joining the two have been placed in  square planters. Plans are to obtain six more pieces of metal art for the remaining 6 
square planters. 

 
 
                
        PROMOTIONS COMMITTEE  

MAIN STREET  PORTAGE YULETIDE AT THE PORTAGE 2012 Final plans came together for all the Y’Tide events We 
have a strong core group of VOLUNTEERS  but WE could always use more.  Anyone wishing to participate in these efforts is urged 
to contact Gil. 
 
  The first four Y’Tide events played to large crowds and were a fantastic success.. 
Twenty four local floats in the parade, a great tree lighting ceremony on Friday Nov. 23rd.  
  On Saturday, Santa’s Reindeer and visits with Santa both took place in the Plaza. 
Both of these events drew constant  flows of kids and parents for the entire four hours. 
 
   THANKS TO THE BID FOR SUPPORTING THE MARKETING EFFORTS LISTED ABOVE WITH THEIR 
GENEROUS FUNDING. 

              The Yuletide marketing program promoting the events and the Downtown included; 
• On line and in print promotion with Portage Daily Register 
• Full page of Portage events in The List 
• Full Page Color ad in The Express 
• Full page color ad in the Big Cheese 
• Four column color ad in Pardeeville Shopper 
• Fifty color posters 
• 1,000 color flyer/ bag stuffers/counter flyers 
• Ten sandwich board panels 
• Eight street banners 
• Event listings in thousands of copies including Columbia County Travel Guide, rack cards, area shopping guides and in the 

PDR  holiday tabloid THE LIST. 
 
The Portage Daily Register and their staff are to be commended for the LIST this year!!! It is an absolutely splendid tabloid 
that they created!! Thanks for the strong emphasis on shopping locally!!! And thanks to the City Tourism Committee and 
Chamber for their participation in marketing in the LIST!! 
      IT IS GREATLY APPRECIATED 
 

             The Yuletide At The Portage  events have consistently brought thousands of people to our Downtown Portage, thanks in no 
small part to the broad coverage and  the above marketing efforts made possible by the BID!!!  

OTHER VERY IMPORTANT NEWS ITEMS OF INTEREST TO MSP / BID 

NOTE: For detailed report and other additional items in the MSP/BID, see emails from GAM and BID CONTRACTORS 
REPORT.  
SOMETHING I MISSED OR YOU WANT TO ADD ?????? 

JUST GIVE A CALL TO 742–5054; CELL # 608 334-4207 
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TIME WELL SPENT 

                    During the month of November, Executive Director worked on the following: 

• Attended four Finance Committee meetings where BID & MSP budgets were discussed. NOTE: Both 

budgets, requests for funding and chronology of  MSP history were sent to City Hall early in OCTOBER 

but never got to the Finance Committee as requested. They got lost in City Hall! 

• Visited, contacted and or patronized over 95 MSP business / property owners.  

• Contacts with Chamber staffers, several of County Court House personnel, County Board members, 

Library personnel, City staffers, Council Members, Main Street board members, Canal Society board 

members, BID board the Fox Wisconsin Heritage Parkway meetings.  

• Spoke personally on BID/MSP matters.with the City Administrator, City Clerk staff, City Treasurer, City 

Engineer, City Council members.  

• During November, Director attended, viewed or participated in a total of  12 meetings of MSP associated 

entities including, Finance Com., Tourism Com., Municipal Services and Utilities Com. , City Council,  BID 

Board, MSP Board. 

• Numerous day to day contacts with MSP/BID leadership on various issues. 

• Conferred and/or corresponded with Wisconsin Main Street administrators in Madison. 

• Fielded hundreds of phone calls and emails re: MSP/BID business, activities and involvements. 

• Updated USDA reports. 

Total estimated MSP Director Hours expended on MSP associated business during November was 

approximately 270 hrs. (67.5 Hrs/wk. average). Much of this time was expended in preparations for Y’Tide.  

 

END OF MSP EXECUTIVE DIRECTOR’S REPORT NOVEMBER 2012 ACTIVITY REPORT. THX 

 

HAVE YOU THOUGHT ABOUT THIS ? 

THE BID  “80 GREAT REASONS TO EXPLORE PORTAGE DOWNTOWN” LISTS 100 BUSINESS CATEGORIES!! 

HOW MANY OF THOSE DOWNTOWN BUSINESSES DID YOU PATRONIZE THIS PAST 

MONTH?? 

SHOP THE MSP/BID BUSINESSES AND SERVICES FIRST 

IF WE DON’T KEEP OUR PART TO KEEP OUR DOWNTOWN GOING 

HOW CAN WE EXPECT OTHERS TO?  
 

 

 AND REMEMBER … SMART SHOPPERS … SHOP THE BID! 
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        2012 October BID Maintenance Contractor Report  
11/01/12 to 11/30/12  

Submitted to BID Board by 
Gil Meisgeier, Associated Management Services on December 79th.  2012 

 
I .Trash   Some of the 24 BID trash containers still being used for household garbage and may fill rapidly.  

 
II. Equipment   

All’s well and ready for whatever this winter brings. 

 

III Snow removal  

 

IV. BID Farmer’s Market   

2013 Location? 

 

V.  BID flower and trash containers etc. 

 All of the flower barrels have been prepared for the Holiday decorations. Volunteers harvested loads of evergreen boughs 

from Paint Farm and decorated barrels. 

 

VI. Parking lot cleanup, planted areas maintenance and tree grates etc. 

Cleanup/pick up of all streets, parking lots, alleys and curb pick up is ongoing. Cigarette butts etc in front of a few of the 

bars is still often a problem.  

 
 

ADDITIONAL ITEMS OF INTEREST IN THE BID 

•  The BID has suffered some serious acts of vandalism and destruction in recent weeks. The perpetrators who torched 

the trailer full of corn stalks destined to decorate the downtown are proceeding through the process with the courts.  

• Those responsible for the incident during that occurred during the night of Nov 7th whereby several trash containers 

and flower barrels were dumped over and decorative pumpkins smashed are also proceeding through the system. !!!!! 

• The City funding portion of Main Street Portage and $9,500.00 funding of BID was eliminated by the Finance 

committee and the City Council. 

• The city Council has met in closed session several times to discuss the property where the tragic fire that destroyed 

the historic Rhyme building the former Black’s furniture building.  Their plans are not known at this time.  

• Funding for the initial phase of engineering is in the City budget at this time.  

• The Riverside Park Welcome Center construction is slated to begin in spring. A stage 1 archeological study has been 

conducted with no major findings. 
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NEW REASONS TO “SHOP THE BID” NEW BUSNESSES IN THE BID / MSP 

• CLC Sports Memorabilia has opened at 118 W. Cook (former Hoopla). The owner Chuck purchased Brett Esse Sports 

Memorabilia which has been moved from the Mercantile. 

• Several new vendors have joined the Main Street Portage Mercantile shops (117 W. Cook St.) This brings the total to 

fourteen niche vendors.  

• Mexico Lindo Mexican restaurant is scheduled to open on Dec. 6th. at 207 W. Cook St. (in the RAM hotel) 

• Jimmy’s Real Deal BBQ. Is planning to open at 123 E. Cook, site of the former Smoke House. 

• The long vacant building at 131 W. Cook St just East of Bennett Law is under going extensive interior remodeling in 

preparation to be occupied soon by American Family representative Sheila Link .This storefront will have two 

Historic Living Windows on Friday Dec.7th.  

• Karrie Tracy will be in charge of the former Chuck Miller office at 240 W. Cook St. The property received a new 

brick façade during November. These AmFam ladies have replaced Chuck Miller upon his retirement.  

• Both American Family offices have donated to the Yuletide At The Portage hospitality tables as did Sean Malone 

State Farm, Don-Rick Inc., Portage Insurance Center, Forever Yours Jewelry, Pierces and Portage High School. 

• New resident businesses are planning to open in the former Roger’s Gift and Gallery at 205 DeWitt St. and in the 

former St. Vincent DePaul site at 242 W. Cook St…………….. More on these later. 

• Portage native Larry Okray has become associated with the Portage Insurance Center. He, his family and staff will be 

hosting one of the five Main Street Portage hospitality tables during MSP Historic Living Windows. 

• Work was completed on the exterior and interior redo to the former Shear Timing Beauty Salon on E. Wisconsin St. 

The new beauty salon is now open and operated by Katie Blankenheim as “Studio K”. 

• Sweet Tees Tattooing completed their fix up and paint up on at 224 W. Wisconsin St (former Communique Shop). 

END OF NOVEMBER, 2012 REPORT. 

 

NOTE: For other additional items in the MSP/BID, see emails from GAM and MSP E.D. report.  
 

A SPECIAL THANKS TO THOSE FOLKS WHO DO CALL MY ATTENTION TO AREAS IN THE BID NEEDING 

ATTENTION BY ME OR THE CITY  

PLEASE LET ME KNOW IF THERE ARE THINGS THAT I MAY HAVE OVERLOOKED OR ANY ITEMS 

THAT NEED ATTENTION. I WELCOME YOUR SUGGESTIONS,  

YOU DON’T HAVE TO WAIT FOR A BID MEETING! CONTRACTOR IS AVAILABLE 24/7 ! 

JUST GIVE A CALL TO 742–5054; CELL # 608 334-4207  

 

WHEN YOU SHOP 

WHERE DO YOU SHOP FIRST??? 

SHOP THE BID! 
 

Gil Meisgeier, Portage BID Contractor, Associated Management Services.  
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City of Portage 
Historic Preservation Commission 

Tuesday, December 18, 2012, 6:00 p.m. 
Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
 

Members Present: Doug Klapper, Chairperson; Richard Beebe, Erin Foley, Stephanie  
   Miller-Lamb, Destinee Udelhoven 
Members Absent:  Marlena Cavanaugh, Mary Ann Harding 
Guests:   Mayor Ken Jahn, City Attorney Jessie Spankowski, Fred Galley, Bill  
   Tierney 
 
1.  Roll call 
Chair Klapper called the meeting to order at 6:08 pm. 
 
2.  Approval of previous meetings minutes 
Udelhoven moved to approve the minutes as written; Miller-Lamb seconded the motion, 
which passed unanimously by voice vote. 
 

7.  Discussion and possible action on Black’s building 
Agenda order was changed to use guests’ time wisely. This point was moved to the 
third item of the evening, following approval of the minutes.  
• Mayor Jahn and City Attorney Spankowski discussed possible movement on 

purchase by the city of the Black’s building.  
o When the Rhyme Building burned and was subsequently torn down this 

summer, the Black’s building also suffered some damage to from the heat. 
The building is currently in a stage of foreclosure.  

o The city has considered purchase of the Black building, as well as the 
property where the Rhyme Building stood, but there are concerns about 
liabilities that the City could not assume.  

o The current owners of both properties are in favor of the city taking 
possession of the properties under eminent domain. With both owners in 
agreement of eminent domain, the city could purchase under terms of 
Friendly Condemnation.  

o The city would need to go through the narrative appraisal process with CDA. 
CDA would then do an approval and make an offer on the properties. Once/if 
the offer is accepted, purchase of the properties would follow standard 
procedures on its way to purchase. The City would then own the properties, 
but would not have the liabilities that were of original concern.  

o General Engineering has done a study of the Black Building and estimates 
that it would cost approximately $125,000 to bring the property back to usable 
condition from the fire damage.  

o The Black Building is on the National Register of Historic Places; approval for 
any plans for the property must go through the WI State Historical 
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Preservation office. A letter and other materials were sent by the city to that 
office around Thanksgiving.  

o Mayor Jahn stated that there are developers interested in the Black Building 
location, given that the County offices will remain downtown. The city hasn’t 
decided what they would do if they did indeed purchase the two properties; 
sell to a developer, develop it themselves, rehab the property?  

o Developers are interested in creating retail space on a lower level and high 
end apartments on the upper level(s).  

o The Mayor asked what the PHPC would think of having a new facility on the 
location that would look historic. The best case scenario from the Mayor’s 
point of view would be to have someone purchase the properties and rehab 
the Black’s Building and built new on the now empty Rhyme’s lot, bringing the 
two properties together. That said, no such developed has appeared at this 
point in time.  

o The downtown TIF district is seeing lower property values, some upside down 
and no developer has come forward with a plan to rehab the property. A new 
facility would bring additional tax revenues to the city.   

o The PHPC members voiced their feeling that the building should be find new 
life as a re-purposed building and that it would not be acceptable to raze the 
Black’s Building and replace it with a new “old” building. The property is 
indeed historic and the PHPC would like to see the building stay.  

o The Mayor thanked the PHPC for sharing their views and said they would 
take that information back with them as they looked as the next steps in 
potentially purchasing the properties. 

 

3.  Discussion and possible action on claims 
Agenda order was changed to accommodate guests’ time. This item was discussed 
following the Black’s Building discussion and was the 4th agenda item. 
• Udelhoven made 5 additional copies of the PHPC forms and documents to bring the 

total number of copies to 15. She presented a claim from Portage Printing in the 
amount of $49.90 for the 5 copies.  

• Udelhoven moved that the PHPC pay Portage Printing $49.90 to cover the printing 
costs. Beebe seconded the motion, which passed unanimously by voice vote. 

• Klapper presented a claim for $480.00 from the PATHs organization for creation of 4 
street sign toppers at a rate of $120.00 each for designation of the Society Hill 
historic district. Miller-Lamb seconded the motion, which passed unanimously by 
voice vote.  

• Additional signage will be required in the future to complete the Society Hill street 
sign toppers.  
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4.  Discussion and possible action on Historic District/parking lot signage 
Agenda order was changed to accommodate guests’ time. This item was discussed 
following the claims discussion and was the 5th agenda item. 
• Klapper stated that the city has set aside $2,000.00 for creation of the parking lot 

signage, but it has not moved forward on getting the signs created. If those funds 
are moved from the 2012 budget to the 2013 budget, the signs may still go ahead. 

• Fred Galley talked about the PATHs organization and the types of signage they 
have for informational/interpretive panels, historic districts, etc. He brought several 
types of signage with him, and talked about where they are currently located, their 
costs and how they are constructed and installed. Signage systems include street 
sign toppers and Best-Ex (aluminum framed) signs with Lexan fronts.  

• Group discussed started on signage indicating the Society Hill district, as has been 
discussed in previous meetings.  

• Udelhoven moved that the PHPC purchase 4 street sign toppers at a rate of $120.00 
each (total of $480.00) from the PATHs organization for the Society Hill district. 
Klapper seconded the motion, which passed unanimously by voice vote. 

• Galley also spoke about DNR Trailways grants that provide matching funds; this 
may be an option to help offset the costs of additional signage in the future.  

 
5.  Discussion and possible action on HPC Commissionership 
This item was tabled until the January meeting.  
 

6.  Discussion and possible action on Municipal Register 
This item was tabled until the January meeting. 
 

8.  Discussion on visit to the portage 
This item was tabled until the January meeting. 
 

9.  Adjournment 
The meeting was adjourned at 7:31 pm. 
 
 
 
Respectfully submitted, 
Stephanie Miller-Lamb 
Secretary 
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OPERATOR LICENSE APPLICATIONS - BY LAST NAME

LICENSE YEAR: JANUARY 10, 2013-JUNE 30, 2013

Tracy L. Christensen
Suzanne L Knipfer
Sarah J Krueger
Carissa M Longo
Brooke M. Steingraeber
Bradley J Stigney



TAXI CAB LICENSE APPLICATION 1/4/2013 0:00

LICENSE PERIOD: JANUARY 10, 2013 - JUNE 30, 2013

Jeseph A Brouette

Ben L. Deal

James A Yonkie
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City of Portage 
Human Resources Committee Meeting 

Thursday, December 27, 2012, 5:30 p.m. 
Municipal Building, Conference Room One  

 
 
Members Present: Kenneth H. Jahn, Chairperson, Rick Dodd, Kenneth Ebneter, 

Jeff Garetson, Doug Klapper, Michael G. Oszman 
 
Also present: City Clerk Moe, Interim City Administrator Murphy, Interim City 

Treasurer Mohr 
 
Media present:  Craig Sauer from Portage Daily Register, Bill Welsh with Cable  
      TV 
 
 
1. Roll call 

The meeting was called to order at 5:30 p.m. by Mayor Jahn. 
 
2. Approval of minutes from previous meeting 

Motion by Dodd, second by Oszman to approve the minutes of the 
December 10, 2012 meeting.  Motion carried unanimously on call of roll. 
 

3. Consider recommendation for appointment of Finance Director 
The committee reviewed the memo from Interim City Administrator 
Murphy regarding the conditional offer of employment for Jean Mohr, 
dated December 21, 2012.  There was discussion regarding the credit for 
longevity and vacation.  Motion by Dodd, second by Oszman to 
recommend approval of the appointment of Jean Mohr as Finance 
Director with the terms outlined in the memo, effective January 6, 2013.  
Ald. Klapper had concern with the bonus item.  Motion carried 5 to 1 with 
Klapper voting no. 
 

4. Consider revisions to position description for Police Secretary - 
Confidential 
The committee reviewed the proposed revised position description.  
Motion by Oszman, second by Ebneter to recommend approval of the 
revised position description for Police Secretary – Confidential as 
presented.  Motion carried unanimously on call of roll. 
 

5. Convene to Closed Session per Wis. Chap 19.85(1)(c) to consider 
personal history, proposed performance expectations for Public 
Works Superintendent position and discuss possible revisions to 
2013 non-representative wage/salary schedule 
Motion by Oszman, second by Klapper to go into closed session pursuant 
to Wisconsin State Statutes 19.85(1)(c) to consider personal history, 
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proposed performance expectations for Public Works Superintendent 
position and discuss possible revisions to 2013 non-representative 
wage/salary schedule.  Motion carried unanimously on call of roll at 5:49 
p.m. 
 
Motion by Oszman, second by Jahn to reconvene to open session.  
Motion carried unanimously on call of roll at 6:40 p.m. 
 

6. Discussion and possible action on item(s) discussed in closed 
session 
Motion by Oszman, second by Garetson to recommend the hiring of Kim 
Standke as Public Works Superintendent, effective January 6, 2013 at the 
Grade 10 new hire rate of $48,614.45, including the Outline for Public 
Works Superintendent Goals and Objectives dated December 10, 2012, 
with multiple reviews, and a six (6) month probationary period.  Motion 
carried unanimously on call of roll. 
 

7. Adjournment 
Motion by Oszman, second by Ebneter to adjourn.  Motion carried 
unanimously on call of roll at 6:50 p.m. 

 
 
 
 
 Marie A. Moe, WCPC, MMC 
 City Clerk 
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City of Portage 
Position Description 

 
Name: 
 

 Department: Administration/Finance 

Position Title: 
 

Administrative Secretary/Deputy 
Clerk 

Pay Grade: 5 FLSA: Non-Exempt 

Date: 
 

January, 2013July 1998 Reports To: City Administrator 

Purpose of Position 

This position exists to provide general secretarial assistance to the AdministrationFinance Department. 

Essential Duties and Responsibilities 

The following duties are normal for this position. These are not to be construed as exclusive or all-inclusive. 
Other duties may be required and assigned. 

• Performs administrative support functions: maintains centralized insurance claim administration/processing; 
monitor compliance with state and federal (OSHA) requirements; prepares annual insurance renewal 
reports/property inventories; prepares a variety of reports as required by council, city administrator and city 
clerk. 

    Performs personnel related functions: maintains all employee payroll records; prepares bi-weekly payroll for all 
city employees; reviews employee time sheets; maintain cafeteria plan records. 

Performs finance functions: serves as back up in maintainings accounts payable system; pre-audits all purchase 
orders and invoices; processes vendor checks. 

• Performs secretarial and receptionist duties: types various documents and reports; answers telephones and 
records messages; directs call to appropriate personnel; provides information to customer questions. 

• Performs election-related duties: maintainsenters registered voter information into voter regristation 
systemcomputer; maintains election voter records; prepares poll lists for each district; prepares and mails 
absentee ballots; maintains voting equipment, assists with coordinating notifies election workers’ of schedules 
and training. 

• Performs duties of city clerk in the clerk’s absence. 

         Performs other duties as required. 

Minimum Training and Experience Required to Perform Essential Job Functions 

     Education and Experience  

High school diploma with additional training in secretarial skills and three to five years secretarial experience, or any 
combination of education and experience that provides equivalent knowledge, skills, and abilities.  



City of Portage 
Position Description 

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 

Physical Requirements 

• Ability to operate a variety of office equipment such as a personal computer, typewriter, voting equipment, 
calculator, photocopier, fax machine, and telephone switchboard. 

• Ability to sit or stand up to 4 hours and lift up to 30 pounds up and down stairs. 

Mathematical Ability 

• Ability to add, subtract, multiply, divide, and calculate decimals and percents. 

Language Ability and Interpersonal Communication 

• Ability to comprehend and interpret a variety of documents such as time sheets, insurance forms, medical bills, 
doctor's reports, W-4 forms, retirement forms, W-2 forms, and meeting minutes. 

• Ability to prepare a variety of documents such as payroll records, retirement records, payroll checks, Workers' 
Compensation reports, and W-2 forms using prescribed format and conforming to all rules of punctuation, 
grammar, diction, and style. 

• Ability to record and deliver information, explain procedures, follow instructions, and keep information 
confidential. 

• Ability to communicate effectively with city administrator, department heads, elected officials, attorneys, 
fellow employees, the general public and others. 

Environmental Adaptability 

• Work is performed an office environment. 

General Requirements 

• Must possess a valid Wisconsin Driver’s License. 

• Must be eligible to be bonded and/or Notary Public. 

The City of Portage is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the 
City will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer. 
 
 
    
Employee’s Signature  Date 
 
 
    
Supervisor's Signature  Date 



Memorandum 

To: Mayor, City Council Members 

From: Marie A. Moe, WCPC, MMC, City Clerk~ 

Date: 01/04/13 

Re: Appointment of Deputy City Clerk 

Cc: Interim City Administrator Murphy 

Six candidates were interviewed for the position of Deputy City Clerk. The 
interviews were conducted by a panel made up of Mayor Jahn, Interim City 
Administrator Murphy, Finance Director Mohr and myself. Rebecca C. Ness was 
the most qualified candidate of the group. Ms. Ness has been involved with the 
election process, licensing and has had some exposure to the other duties of the 
office. 

In accordance with Wisconsin State Statutes 62.09(11 )(i), I am appointing 
Rebecca C. Ness as Deputy City Clerk. 
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City of Portage 
Municipal Services and Utilities Committee Meeting 

Thursday, January 3, 2013, 5:00 p.m. 
Municipal Building, 115 West Pleasant Street, Conference Room One 

Minutes 
 

Members:  Jeff Garetson, Chairperson; Carolyn Hamre, Doug Klapper, Frank Miller, 
Michael G. Oszman 

 
Others Present:  Bob Redelings, Tim Raimer, Scott Maass, Craig Sauer, Bill 
Tierney, Shannon Schultz, Kory Anderson, Dick Boockmeier, Rita and Arthur Briant. 

 
1. Roll Call 

 All Present 
 

2. Approval of meeting minutes from December 6, 2012 meeting 
Motion by Oszman second by Klapper to approve minutes.  Passed 5-0 

 
3. Discussion and possible action in in-kind service request from Prairie Flower 

Beads for designating a no parking area in parking lot on W. Edgewater Street 
on January 17, 2013 
Scott Maass will work out details with business owner on a place to park bus that 
does not take spaces from the heavily used part of the public lot.  Motion by 
Oszman second by Miller to approve In-Kind services.  Passed 5-0 

 
4. Discussion and possible action on crosswalk signs on W Cook St by St. 

Mary’s 
Quotes for School Zone Beacon System range from $2500 to $3250.  Supt Maass 
said after observing the situation he feels eliminating two or three parking stalls on 
the end of the block would help the situation by giving trucks room to get around the 
bend without crossing into on-coming traffic.  Motion by Oszman, second by 
Klapper to eliminate those parking stalls on a temporary basis.  Passed 5-0.  The 
situation will be reviewed again 

 
5. Discussion and possible action on reimbursement on water bill for Angela 

Pace 
It was discussed that because not many people know about the option to have 
“deduct” meters this information needs to be on the water bill.  There was also 
discussion that after the first extremely high bill the home owner still made the 
choice to continue watering.  Motion by Miller second by Hamre to not reimburse 
the home owner on the water bill.  Motion failed 3-2 with Garetson, Oszman and 
Klapper voting no.  Motion by Oszman, second by Klapper to refund $120 on the 
sewer portion of water bill.  Passed 3-2 with Hamre and Miller voting no. 

 
6. Discussion and possible action on parking for the library expansion 

Dir Schultz indicated that more spots are not required but more would be helpful on 
the Lock St end of building.  Dir Redelings again brought up possibility of making 
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Lock St. one-way to add 4 more parking spots. Mr. Broockmeier brought the fact 
that additional parking may not be an issue at this time but would certainly be 
needed down the road so why not start addressing the issue now.  Mr. Tierney 
suggested using the public lot next to Bill and Jacks garage to assign parking spots 
for library staff thus opening up more parking for visitors.  It was recommended that 
Dir Redelings begin the process of notifying any affected home and business 
owners regarding changing Lock St to one-way.  

 
7. Presentation by Jewell on the E. Haertel St. project 

The point was stressed that there must be a lot of discussion with business owners 
regarding accesses to their property so we are able to accommodate them the best 
we can. 

 
8. Discussion and possible action on access to properties, lighting, retaining 

wall on E. Haertel St. and additional soil borings 
Mark Meierdirk informed us that Portage has been chosen to be a pilot community 
for the LED lighting project.  The program will include Cook St., E Haertel St.  Dir 
Redelings met with Spartech representatives regarding the “no retaining wall” 
option.  The consensus of local staff was that the option wouldn’t adversely affect 
Spartech’s operation.  However, they relayed the proposal to top management with 
the expectation that they would provide a formal position by the end of January. 
 
Due to the unknown underground conditions in the vicinity of the old landfill, the 
consultant needs additional soil borings to perform the pavement design.  Motion by 
Oszman, second by Klapper to approve the amended contract with Jewell, adding 
$4600 to the amount not to exceed for the consultant’s.  Passed 5-0 

 
9. Discussion and possible action on Hamilton St. drainage easement 

Attorney Spankowski’s letter was unanswered and there is no indication that the 
property owner received it.  The property owner may be spending time abroad.  No 
action taken. 

 
10. Discussion and possible action on Engineering Amendment to Veteran 

Memorial Field emergency shelter renovation 
Dir Redelings and Dir Raimer met with representatives of the State regarding the 
CDBG that the City received.  The on-site meeting was to show the proposed 
emergency shelter below the grandstand so the grant could be amended to include 
the shelter.  The state rep. didn’t readily buy into the proposal.  She requires 
supporting documentation to illustrate this is the best option.  GEC has amended 
their engineering agreement to reflect the additional work necessary.  Motion by 
Oszman, second by Miller to approve the amended contract with GEC, not to 
exceed $2200, to do the necessary work to get the State the required information.  
Passed 5-0 

 
11. Discussion and possible action on recycling 

Examples of stickers were provided to the committee.  Dir Raimer will come back 
next month with costs so a final decision can be made. 
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12. Discussion and possible action on in-kind services forms 

More changes will be made.  Dir Raimer will get feed-back from administrative staff 
and have all changes completed for the next meeting. 

 
13. Discussion and possible action on signaling at Wauona Trl. and E. Wisconsin 

St. 
Dir Redelings informed the committee that Attorney Spankowski has reviewed the 
signalization matter.  He is of the opinion that without DOT approval, the City would 
be potentially assuming liability for mishaps resulting from the signalization.  In a 
telephone conference with Dena Dramm from the DOT, they were encouraged by 
her suggestions.  She requested a copy of the warrant study that was performed by 
MSA in October.  She’s also requesting their in-house planning department to 
conduct additional study.  Dir Redelings expects to hear from her by the end of next 
week.  It appears that the City either needs DOT approval (preferred) or legislative 
action in order to proceed with the project. 

 
14. Discussion and possible action on alley prioritizing and financing 

Physical inspections have been completed.  Dir Redelings indicated the financing 
would be done similar to the sidewalk revolving fund.  Motion by Miller, second by 
Oszman that a plan on how many ally’s will be completed each year, how it will be 
financed and the parameters for homeowners to pay back their share be completed 
for the next meeting.  Passed 5-0 

 
15. Discussion and possible action on traffic signal maintenance program 

Hill’s Wiring will honor their previous bid.  The proposal was updated and forwarded 
to Finance for reallocation of funds for 2013 implementation. 

 
16. Discussion and possible action on cleaning up debris on Morgan St. lots 

There is 25,000 tons of concrete rubble remaining to be crushed.  Cost is $4/ton, 
$100,000. Dir Redelings is still exploring options for the dredged sediment from 
canal on the west parcel.  Motion by Oszman, second by Miller to send to Finance a 
request for the $100,000 to complete the crushing.  Passed 5-0 

 
17. Discussion and possible action on sidewalk in front of Blacks building 

After discussing possibly requiring the owner to make the façade safe and knowing 
that the City may end up paying for in the end, it was decided to fence the sidewalk 
off completely to avoid any danger.   

 
18. Adjournment  

Motion by Oszman second by Miller to adjourn.  Passed 5-0 
 
 
Carolyn Hamre, Secretary 



Municipal Services Committee 
115 W. Pleasant St. 
Portage, WI 53901 

To whom it may concern, 

I am writing this letter regarding my water and sewer bills for the past two months. 
When I received my water and sewer bill around 9112112, I was in shock that it was so 
high at $294.43. While I was in shock, I was able to understand that it would be than 
normal due to the drought and the fact that I did use some soaker hoses once and awhile 
in order to keep my bushes alive through the drought. I didn't even water my lawn. 
However, when I received the next water bill after this which was in the amount of 
$258.43, I thought something had to be wrong. 

I live in my house by myself and only have placement of my 2 children for 50% of the 
time. If you look at my normal water and sewer bills, they range anywhere from $40+ to 
as low as $25 or lower. Due to this, I went to Portage Utilities to talk with them about 
my bill for $258.43. I was told that I could schedule to have an inspection done to find 
any leaks in my house. On 10/16112, the inspector completed his inspection for any leaks 
in my house. Prior to switching out the meter, he showed me that there weren't any leaks 
showing. He checked both toilets in my house as well as showers, faucets, etc. He 
checked the outside water spouts on the front of the house and the back of the house. He 
did not find any leaks. 

I just received my next bill for water and sewer charges today in the amount of$28.75. I 
ask that you consider refunding at least a portion of my large bill(s) as I couldn't have 
used that much water. 
Thank you for your consideration in this matter. I look forward to hearing from you very 
soon. 

Sincerely, 

·~~?c-<-/~ 
Angela Pace 
214 W. Marion St. 
Portage, WI 53901 



12/28/2012 FRI 13:35 FAX 6087420448 PORTAGE UTILITIES 

PORfAGc UTilJTIES 

Report C.-iteri8: 

Customer.Cust No= 60103100 

6.01031.00 1-'t\CE, ANGELA 

Account Summ8ry; 

Period W2ter Sewer WTPN 

12/3112011 

O·lt:)·Jt2012 8.90 13.79 

02/29/2012 12.10 16.65 

03/31/2012 15.30 19.51 

04/30/2012 12.10 16.65 

05/31/2012 8.90 13.79 

06/30/2012 15.30 19.51 

07/31/2012 18.50 22.37 

05/31/20'12 '151.94 142.49 

09/301201:! 13310 125.33 

10/31/2012 12.10 1G.G5 

11/30/2012 12.10 16.65 

12!31{.20'12 1/..10 

Totals: 412.44 423.39 

Metered Services: 

Water Current R(lte T<:~ble: 101 W ReS .625" 

Period Read Date Meter ld 

01/31/2012 01/11/2012 15156:3159 

02129/2012 02/13/2012 15186369 

03131/?.012 03113/2012 15186369 

0~/30/2012 OL/11/2012 151863139 

05/31/2012 0!;/10/2012 15186369 

06/30/2012 06/12/2012 15186369 

07/31/2012 07/1212012 15186369 

08/31/2012 08115/2012 1515GJ69 

09130/2012 09/14/2012 15186369 

10/311/,012 10/11/2012 151E6369 

11130/2012 11/01/2012 151136369 

11/1312012 96288110 

12131/2012 12/11/2012 96288110 

Customer Notes: 

10/24/12 - 09:10AM - SUSAN 

C\•stomer History - Account Summnry by Numoer 
Report Date(s): 01/01/2012 to 12/31/2012 

214 W MARION Si 

SWPN 

Beg Read End Read Usage Demand 

459 460 1 .0000 

460 462 2 .0000 

462 465 3 .0000 

465 467 2 .0000 

467 468 .0000 

468 471 3 .0000 

471 475 4 .0000 

475 521 46 .0000 

521 561 40 .0000 

561 .563 2 0000 

563 564 .0000 

0 1 1 .0000 

3 2 .0000 

108 

~ 002/002 

Page: 

Dec 28. 2012 01:24pm 

Billings Adj Payment:; om 8(11ance 
--·-··-·--· 

34.81 

22.69 3~.81- 22.69 

28.75 22.69- 25.75 

34.51 2$.75- 34.81 

28.75 .3-1.81 - 28.75 

22.69 28.75- 22.69 

34.81 22.69- 34.81 

40.137 :)4,$1 - 40.37 

294.43 40.87- 29-1.43 

258.43 294.43- 258.43 

28.75 258.43- 26.75 

26.75 28,7S- 28.75 

12.10 28.75- 12.10 

835.83 858.54. 
- -

Muliplisr Amount SLOlLJS 
--~ .... ,._, ____ ,. 

1.0000 8.90 

1.0000 12.10 

1.0000 15.30 

1.0000 12.10 

1.0000 8.90 

1.0000 15.30 

1.0000 18.50 

1.0000 151.94 

1.0000 133.10 

1.0000 12.10 

1.0000 

1.0000 1/., 10 

1.0000 12.10 

412.44 

OWNER CONCE:RNE.D ABOUT HIGH CONSUMPTION- RC FOUND BOTH TOILETS AND ALL THE FAUCETS IN PERFECT SHAPE· BOTH OUTSIDE FAUCETS 
HAD BEEN HOOKED UP- SHE SAID SHE WATERED SOME DURING THE DRY SPELL- NO OTHER CHANGES -NO LEAKS AT THIS TIM!::. 

00/15/11 - 12:24 PM - SUSAN 
NOTE REC'D SIGNED BY BOTH OKAYING REMOVING JAMES' NAME FROM BILLING 

0//29/11 • 11:27 AM - SUSAN 
THEY HAVE SPLIT UP- HE HAS MOVED AND WANTED HIS NAME REMOVED !=ROM THE BILL- I TOLD HIM TO BRING IN SOMETHING SHE HAD SIGNED 
SAYING SHE WAS OKAY WITH REMOVING HlS NAME. 

_____________________________ ,, ___ ,,_, __________ ,_ ... ·-·-·-·--··-.. ·· ·--·- .. ·~-----·"·~·· .. '" .. ·--·~ 



December 13, 2012 

JE.WELL 
associates engineers, inc. 

Amendment #1 to 
ENGINEERING SERVICES CONTRACT 

Project J.D. 6996-05-69/70 
City of Portage, East Haertel Street 

(New Pinery Road to East Albert Street) 
Local Street 

Columbia County 

Engineers - Planners - Surveyors 

This is an amendment to the Engineering Services Contract (Contract) dated July 10, 2012, 
between City of Portage (Client or Municipality) and Jewell Associates Engineers, Inc. 
(Consultant). The Consultant will provide Engineering Services to the Client. 

SCOPE OF SERVICES: 

• SOILS AND SUBSURFACE INVESTIGATIONS 

The following is added: 

( 4) Additional Investigation of subsurface soil conditions is required. 

Foundation borings shall be performed to yield sufficient detailed data to 
enable an engineering design of the roadway per DEPARTMENT 
standards in Section II. H.( 1) of the STANDARD PROVISIONS. 

Foundation investigations shall be coordinated with the 
MUNICIPALITY, with a minimum of three working days prior notice, 
to enable the MUNICIPALITY to make provisions for on-site 
observations and to evaluate conditions during drilling. 

When borings have reached the depth of ten ( 1 0) feet without providing 
necessary data, the driller is authorized to continue drilling until depths 
reach 120 percent of the planned depths. When necessary data is 
obtained for any individual boring, prior to borings reaching the planned 
depth, the drilling for that individual boring shall be terminated. 

When completion of drilling to 120 percent of the depth of any 
individual boring as set forth above is not sufficient to adequately assess 
subsurface conditions, or otherwise determine all the required foundation 
information, the CONSULT ANT shall recommend revised boring depths 
or a revised boring program for verbal authorization by the 
MUNICIPALITY and DEPARTMENT. The extent of all subsurface 
foundation investigation performed shall be fully justified in the Soils 
Report for the PROJECT. 



JfWELL 
associates engineers, inc. 

Engineers - Planners - Surveyors 

All boreholes and monitoring wells shall be backfilled as per the April 
20, 1992, guidelines titled "Wisconsin Department of Transportation 
Geotechnical Section- Drilled Borehole and Monitoring Well 
Abandonment Procedures". 

(5) The CONSULTANT shall perform up to four (4) roadway borings to a 
planned depth of ten (I 0) feet, and one (I) roadway boring to a depth of 
twenty (20) feet. The CONSULTANT shall perform limited laboratory 
testing on the soil samples retained to aid in determining the 
classification and engineering properties of the subsurface materials 
encountered. The CONSULT ANT shall prepare an engineering repmi as 
outlined in the DEPARTMENT'S Geotechnical Bulletin No. 1. 

(6) The CONSULTANT shall classify soils by pedological means in order to 
provide pavement design parameters. 

COMPENSATION: 

This section is deleted and replaced with the following: 

The CONSULT ANT will be compensated for services provided under this CONTRACT on the 
following basis: 

(a) For Road Plans performed by CONSULT ANT, a lump sum of 
$45,188.01. 

(b) For Phase 1 Archaeological Survey sublet to Commonwealth 
Cultural Resources Group, the CONSULT ANT'S actual cost not 
to exceed $2,435.21, based on the subconsultant's estimated cost 
proposal. 

(c) For Wetland Delineation sublet to Taylor Conservation, LLC, 
the CONSULTANT'S actual cost not to exceed $1 ,890.00, based 
on the subconsultant's estimated cost proposal. 

(d) For Subsurface Investigations sublet to CGC, Inc. or Nummelin 
Testing Services, Inc., and associated administrative costs for 
coordination performed by CONSULT ANT, a lump sum of 
$4,600.00. 

(d) For the CONSULT ANT'S total costs, not to exceed $54,113.22 
(an increase of $4,600.00). 

1. Additional Fees not included in the above Lump Sum fee are any applicable 
government permit and/or review and recording fees, cost for publication of 
public notices or advertisements, right of way plats, easement descriptions, 



JE.WElL 
associates engineers, inc. 

Engineers - Planners - Surveyors 

conveyance documents to utilities, right of way/easement negotiations, right of 
way staking, title search costs, exception to design standards report, 
archeological research and reporting Phase II, environmental exploration 
(Hazardous Materials) beyond a Phase I investigation, wetland permits and any 
additional added scope of work not defined in this contract. 

2. Construction Observation and Construction layout for are not included in the 
above Lump Sum fee. 

3. The CONSULTANT shall submit invoices monthly for SERVICES and payment 
is due within 30 days. If payment in full is not received within 30 days from due 
date, the invoice will be deemed past due and will bear interest at 1.5% of the 
past due amount per month. 

4. If the MUNICIPALITY fails to make payments, any collection costs the 
CONSULTANT incurs shall become immediately due and payable to the 
CONSULTANT. The costs include, but are not limited to, legal fees, collection 
agency fees, and com1 costs. 

All other Contract provisions remain in full effect. 

CLIENT 

Kenneth Jahn 
City of Pm1age, Mayor 

Date: --------------------

Marie Moe 
City of Pmiage, City Clerk 

Date: _________ __ 

CONSULTANT 

Fred Gruber, P.E., R.L.S., Sr. Vice-President 
Jewell Associates Engineers, Inc. 

Date: --------------------



AMENDMENT TO OWNER-ENGINEER AGREEMENT 
Amendment No. 1 ---==---

1. Background Data: 

a. Effective Date of Owner-Engineer Agreement: -~~!,y_~-~2_1_~-

b. Owner: Citv of Portage 
--~------'=-·--~~-··---·----·-·-----·.-··-

c. 

d. Project: Grandstand Storm Shelter Renovation <Llld Concrete Repai!~ 

2. Description ofModifications. 

a. Engineer shall perform or furnish the following Additional Services: 

Provide a map of the service area for the Storma shelter. Mapping is to be provided 
by the City and GEC will compile mapping onto sheets for submittal. 

Complete a target survey of the service area to determine eligibility (LMI) for grant 
funding. 

Provide a cost comparasion for the proposed renovations "vs" new construction 
with restrooms. 

b. The Scope of Services currently authorized to be performed by Engineer in accordance 
with the Agreement and previous amendments, if any, is modified as follows: 

Sec a.) above. 

c. The responsibilities of Owner are modified as follows: Provide Mapping for the 
service area map. 

d. For the Additional Services or the modifications to services set forth above, 
Owner shall pay Engineer the following additional or modified compensation: 

Lump Sum $2,200.00 

c. The schedule for rendering services is modified as follows: As soon as agreement 
is executed. 

f. Other portions of the Agreement (including previous amendments, if any) are 
modified as follows: None. 



5. Agreement Summary (Reference only) 
a. Original Agreement amount: $ ___ ----'1'-'-7=.9--"42=.0"'--"-0 
b. Net change for prior amendments: $ _____ ---.....oo=.o=o 
c. This amendment amount: $. ____ ------"'"'2 =20"'-'0'-'-'.0"-"-0 
d. Adjusted Agreement amount: $ 20.142.00 

The foregoing Agreement Summary is for reference only and does not alter the terms of the Agreement. 

Owner and Engineer hereby agree to modify the above-referenced Agreement as set forth in this 
Amendment. All provisions of the Agreement not modified by this or previous Amendmenls remain in 
effect. The Effective Date of this Amendment is November 28, 2012. 

OWNER: CITY OF PORTAGE 

By: Kenneth H. Jahn -----------------

Title: _iy!ayor 
·~-----------------------

Date Signed: ____________ _ 

By: Marie A. Moe --------------------

Title: Clerk -------------

Date Signed: -------------------------

ENGINEER: GENERAL ENGINEEERING 
COMPANY --- -~

(__--·- (;) ( ,./ ") 
--~?~-··· 

By: Jason J. Jackson 

Title: Project Coordinator 

Date Signed: .. 2'--' t '2.... 
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City of Portage 
Plan Commission Meeting 

Monday, January 7, 2013, 5:00 p.m. 
City Municipal Building, 115 West Pleasant Street 

Conference Room Two 
 

 
Members present: Mayor Kenneth Jahn, Chairperson; Robert Redelings, City 

Engineer, Dan Daley, Addie A. Tamboli and Brian Zirbes 
 
Members excused: Michael Oszman and Peter Tofson 
 
Others present: Steve Pate, Jim Grothman, Mike Slavney, Craig Sauer and Bill 

Welsh 
 
 

1. Roll call 
 
2. Approval of minutes December 3, 2012 

 
Motion by Zirbes, second by Daley to approve the minutes. Motion 
passed 5 to 0 on call of the roll. 

 
3. Discussion and possible action on CSM for PPC Investments LLC 

(Flexible Foam) 
 
Jim Grothman indicated that the applicant is in the process of 
purchasing property from Portage Plastics and Columbia County. The 
proposed CSM reflects the new property lines. (CSM attached) Motion 
by Tamboli, second by Redelings to approve the CSM. Motion passed 
5 to 0 on call of the roll. 

 
4. Discussion and possible action regarding CSM for Steve Pate 

 
Jim Grothman explained that Mr. Pate is in the process of obtaining a 
portion of the family farm. The proposed CSM reflects the boundaries 
of the land division. The land division will separate the residence from 
the outbuildings but there will be a common entrance. (CSM attached) 
Motion by Tamboli, second by Zirbes to approve the CSM. Motion 
passed 5 to 0 on call of the roll. 

 
5. Discussion and possible action on Zoning Ordinance Amendments 

 
Mike Slavney reviewed the changes he made as a result of 
Commission comments to the proposed changes at last month’s 
meeting (12/24/2012 memo attached). The Commission was in 
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agreement with the proposed changes, but requested the chicken 
matter be put on hold until the City finalized the associated ordinance. 
Motion by Tamboli, second by Zirbes to have a joint meeting with the 
Council to review the ordinance modifications. The goal would be to 
have the Council adopt the revised ordinance no later than their 
second regularly scheduled meeting in March. Motion carried 5 to 0 on 
call of the roll. 

 
6. Adjournment 

 
Motion by Zirbes, second by Daley to adjourn. Motion passed 5 to 0 on 
call of the roll. 
 
The meeting concluded at 6:03 p.m. 
 
Respectfully submitted, 
 
Robert G. Redelings 
Public Works Director 
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City of Portage 
Legislative & Regulatory Committee Meeting 

(This meeting will constitute a meeting of the Municipal Services and Utilities 
Committee as a quorum of members will be present; but no business of that 

committee will be taken up.) 
Tuesday, January 8, 2013, 6:30 p.m. 

City Municipal Building, 115 West Pleasant Street 
Conference Room One 

Minutes 
 

Members: Michael G. Oszman, Chairperson; Carolyn Hamre, Martin Havlovic, Rita 
A. Maass, Frank Miller  

1. Roll call  

            The meeting was called to order at 6:30 P M.  All members were present. 
Others in attendance: Tricia Mumm, Jessica Asch, Jesse Spankowski, Dan Pionke, 
Penny Kiefer, Jill Bottorff, Marie Moe, and Craig Sauer 

2. Approval of minutes from previous meeting 

            Motion by Maass and seconded by Miller to accept the previous minutes as 
presented. Passed on a 5-0 call of roll.   

3. Discussion and possible action on appeal from Jill A. Bottorff of dangerous 
dog declaration  

            Motion by Maass and seconded by Miller to uphold the declaration of a 
dangerous dog declaration against Jill A. Bottorff.  Passed on a 5-0 call of roll. 

4. Discussion and possible action on Class B Fermented Malt Beverage and Class 
C Wine License application for 205 Vino LLC, Trisha Mumm, agent, 205 DeWitt 
Street 

            Motion by Miller and seconded by Maass to grant a Class B Fermented Malt 
Beverage and Class C Wine License application for 205 Vino LLC, Trisha Mumm, 
agent, 205 DeWitt Street.  Passed on a 5-0 call of roll. 

5. Discussion and possible action on Change of Agent (Class “A” Fermented Malt 
Beverage License) for Kwik Trip Inc. Store #653, 1223 East Wisconsin Street, Jeff 
Pfeiffer, agent  

            Members had no information available to them at the meeting, so this item will 
be taken up at the next committee meeting in about two weeks. 
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6. Discussion and possible action on Underground Parking Lot at 110 West 
Conant Street ordinance 

           After a short discussion no action was taken at this time.  It was believed it 
should be accompanied with a draft of the Resolution that will accompany this 
ordinance.  Further discussion will take place in the near future on this item. 

7. Discussion and possible action on ordinance allowing chickens in the city  

            Motion by Hamre and seconded by Miller to approve the ordinance allowing 
chickens in the city.  The ordinance will be on the Council agenda for the January 24 th 
meeting.  Passed on a 4-1 call of roll, Maass voting no. 

8. Adjournment  

            Motion by Miller and seconded by Hamre to adjourn.  Passed 5-0 on a voice 
vote.  Meeting adjourned at 7:26 PM. 

Frank C Miller, Secretary 



OfPORTAGI 
115 West Pleasant Street 

Portage, Wisconsin 53901 ''(A/he 'it -tfte Nmf1 BeqiM£" 
Telephone: (608) 742-2176 • Fax: (608) 742-8623 

Ms. Bottorff 
627 W Conant St. 
Portage WI 53901 

Dear Ms. Bottorff: 

December 14, 2012 

Your request to appeal the dangerous dog declaration issued by the Portage Police 
Department has been received. The appeal will be heard by the Legislative and 
Regulatory Committee on Thursday, December 20, 2012. The meeting begins at 6:30 
p.m. and will be held in Conference Room One at the City Municipal Building, 115 West 
Pleasant Street, Portage, WI. At the hearing, you have the opportunity to present 
evidence as to why the animal should not be declared dangerous. 

If you have any questions regarding the hearing, please contact my office. 

Sincerely, 

Marie A. Moe, WCPC, MMC 
City Clerk 

cc: Lieutenant Penny Kiefer, Portage Police Department 



November 27, 2012 

To: City Clerk 
Re: Objection to Dangerous Animal Finding 

I absolutely disagree with the officer's opinion that my dog is a "Dangerous Animal" and 
quite frankly find some of the descriptions of her actions hard to believe. She indeed did 
get out of her kennel as my son failed to latch the door coiTectly and she does bark which 
is NOT against the law. Had the officer legitimately believed my dog was a Dangerous 
Animal I can't imagine she would have left the animal with a house full of minors and 
failed to contact me for more the 26 hours. I called the police department immediately 
after the incident and Lt. Kiefer refused at the time to speak to me. As for the officer 
with the pepper spray, the officer was at that time in my yard approaching the dog, in the 
dog's defense she saw a stranger in her families' yard coming toward her and the 
children, ABSOLUTELY she should bark that is in any animals nature to protect their 
space. My immediate neighbor is a volunteer at the Columbia County Humane Society 
and has daily contact with the dog and has read and found very hard to believe the 
aggression that is being claimed by the officer. I have NEVER had any complaint against 
the dog or her behavior and an immediate ousting of the animal from the city seems a 
little drastic. 



OFFICE OF 
CHIEF OF POUCE 

117 West Pleasant Street 
Portage, Wisconsin 53901 

Telephone: (808)742-2174 Fax: (808)742-1175 

November 17, 2012 

Jill A. Bottorff 
627 W Conant St. 
Portage, WI 53901 

Dear: Ms. Bottorff, 

It was brought to our attention that you had a dog (yellow lab bulldog 
cross) running at large within the City ofPortage. The dog was observed 
running across Pleasant Street and lunged several times at an elderly couple 
growling and gnashing its teeth. Another man saw what was happening and 
came to their aid trying to get the dog away from them. 

When officers anived the dog was in the alley that was later determined 
to be behind your home. Three times it came at an officer and 3 times it had 
to be pepper sprayed. It did not back down until a family member came and 
took it in per my request. This is in violation of several city ordinances 
including Section 6-103 ofthe City ofPortage Ordinance, which states that, 
no person, having in his possession or ownership any animal or fowl shall 
allow the same to run at large within the City. No dog or cat shall be off the 
premises of the owner at any time unless under the control of a competent 
person or means of a leash securely attached to such dog or cat. Enclosed is 
a citation for that violation. 

Due to this incident your dog does meet the criteria for Dangerous 
Animals under Ordinance 6-102(a) (1) b &c. I have included and 
highlighted the criteria for this declaration. I am deeming your dog as a 
dangerous animal. Pursuant to City Ordinance section 6-1 02, the animals 
must be removed from the City of Portage within ten days (November 28' 
2012) ofthis notice. 



If you object to my determination that your animal is not dangerous, 
you may file a written objection to the City Clerk within five days of 
receiving this written notice by November 23, 2012. 

If after the hearing and the dangerous determination is up held, you 
must remove the dog within ten days. Failure to comply may result in the 
seizure and destruction of your animal. 

Enclosed you will also find a citation as well for violation of 6-53 for 
Unlicensed Dog. The court date for your two citations is January i 11 2013, 
at 9:00a.m. 

If you have any questions, please feel free to contact me at the Portage 
Police Department. 

Respectfully, 

Lt. Kiefer # 1 7 
Case 12-10411 



Portage Police Department 
I I 7 W Pleasant St., Portage, WI 5390 I 

Offense I Incident Report 

Type of Incident Report Date 

11/16/2012 1253 ANIMALS -VICIOUS DOG VIOLATION 
Complaint No. 

12-10411 

Occuned on 11/16/2012 1253 

Incident Location 

Street Address 
700 W PLEASANT ST 

Sector 
SOUTH 

Officers 

to 11/16/2012 1353 

City 
PORTAGE 

Longitude 

State 
WI 

Latitude 

Case Status 

ACTIVE/OPEN 

Zip Code 
53901 

Primary Location 

ID Name Role Primary Arrived Scene Departed Scene 
····i·7·-··----------------------------l(-iiF"iiR;·rE·N·N·v·---------------------------------RiroR:riN·G··--·----------------------l{l----------------------------·-·-························--------------·························· 

Offenses 
Charge State Statute State Charge Code Category 

............... S:~~~-~--~-~-~-:?.~!.. ............ J::~~~!.S:.?.?.~------------------~:::.~~-~-~?-~~?.~--------------------------------------·!Y.P.~!.S:_l_~-~~------------------------------------------------------------------------------------------------------------
ANIMALS -VICIOUS DOG VIOLATION 6-102 ORDINANCE 

1014A 

ANIMALS -AT LARGE-DOGS/CATS 

1014 

ANIMALS -LICENSING DOGS & CATS 

1015 

Name (Last, First Middle Suffix) 
JACOBS, SANDY L 

Race 
WHITE 

ORD 

6-103 

ORD 

6-53 

ORD 

Sex DOB Age 
F 12/07/1944 67 

ORDINANCE 

ORDINANCE 

Juvenile 
N 

SSN 

ANIMAL 

ANIMAL 

0Injured 
Medical Care Sought Treatment Disposition 

0Willing to Prosecute Relation to Suspect 

Addresses 

., 

:_l)J?.: .................................. ~-~~~~~-:2~-~-~:~-~-: .......................................................... ~~:7... ................................................... ~-~~~~-------~!P. .. ~.?-~.: ..................... ~.?-~-~~~!. ..................... . 
723 W CONANT ST PORTAGE WI 53901 USA 

Phone Numbers Email Addresses 

.JXP.? ................................ ~-~?.~~----------------------------§.X..t!.?.!.~ ........................................ .. . .. !2'?~--------------------------------E:~~!!.:~-~-?.:~~-~-------------------------------------------------·--·--------
HOME (608) 742-6844 

Victim l Person 

Name (Last, First Middle Suffix) 
JACOBS, THOMAS H 

Race 
WHITE 

Sex DOB Age 
M 08/01/1942 70 

Juvenile 
N 

SSN 

0Injurcd 
Medical Care Sought Treatment Disposition 

0Willing to Prosecute Relation to Suspect 

Addresses 

-~)P._~----------------------------------~-~~-~~~-:2~~-~:~~~----------------------------------------------------------~~~7... ................................................... ~-~~-~~-------~!?..E~-~-: ..................... ~.?_u_n_lr~----------------------
723 W CONANT ST PORTAGE WI 53901 USA 

Reporting Officer I 7 KIEFER, PENNY Approving Officer ( I ) 17 KIEFER, PENNY 

(Cover Pages Only) 
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Report Date 

11116/2012 1253 

Phone Numbers 

Portage Police Department 
117 W Pleasant St., Portage, WI 5390 I 

Offense I Incident Report 

Type of Incident 

ANIMALS -VICIOUS DOG VIOLATION 
Complaint No. 
12-10411 

Email Addresses 

Case Status 

ACTIVE/OPEN 

___ !XE.~-------------------------------X~?.~~----------------------------~~-~~!-~-----------------------------------------· ___ !XE.~--------------------------------~:~~!!_~_?_?_~~~-~-------------------------------------------------------------
(608) 742-6844 

Drivers License Type 
J212-8284-2281-08 REGULAR 

Victim /Pcr8(m 

Name (Last, First Middle Suffix) 
PIONKE, DANIEL C 

0Injurcd 
Medical Care Sought 

Addresses 

State Expires 
WI 08/0112014 

Race Sex 
WHITE M 

Treatment Disposition 

Restrictions Marital Status Ethnicity Language 

DOB Age Juvenile SSN Moniker 
07/09/1969 43 N 

0Willing to Prosecute Relation to Suspect 

Type Street Address City State Zip Code Country 
•••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••··•••••••••••••••••••••••u••••••••••••••••••••••••••••·•••••••·······•····•·••••••••••••••••••••••••••••••••• 

ll7 W PLEASANT ST PORTAGE WI 53901 USA 

Phone Numbers Email Addresses 

... !.Y.P.~--------------------------------t~-~~<: ____________________________ ?.~.t!.~!.l21 ________________________________________ , ___ !.Y.E~--------------------------------E.~~!! __ 0_?_?_~<::~-~-------------------------------------------------------------
HOME 

Witness 

Name (Last, First Middle Suffix) 
DITTMAN, STEVEN M 

Addresses 

Race 
WHITE 

Sex DOB Age 
M 01103/1965 47 

Juvenile 
N 

SSN Moniker 

Type Street Address City State Zip Code Country 
•••~•••••••••••••••••••••••••••••••n•••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••··••••••••••••••••••••u•••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••"••••••••••••••••••••• 

403 SUMMITT ST PORTAGE WI 53901 USA 

Phone Numbers Email Addresses 

___ .Ix.P.~--------------------------------F.-~.?.~<: ____________________________ ?.~_t!.?.!_J::! ________________________________________ .. _ __!x_p_~--------------------------------E.~~!! __ 0_?_?_~~~-~-------------------------------------------------------------
HOME (608) 215-9327 

·~Jispcctlpformatioit· .. 

Name (Last, First Middle Suffix) 
BOTTORFF, JILL A 

Addresses 

Race 
BLACK 

Sex DOB Age 
F 08/04/1977 35 

Juvenile 
N 

SSN 

Type Street Address City State Zip Code Country 
-------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------~-~~--~---·---------

627 W CONANT ST PORTAGE WI 53901 USA 

Phone Numbers Email Addresses 

__ _!_Y.p_~--------------------------------F.-~~~<: ____________________________ ?._~_t!.?.!_J:;l__________________________________________ __}.Y._l?_~--------------------------------E.:~~!! __ 0_?_?_~<::~-~----------------------------------------------------------
(608) 477-1928 

Drivers License Type State Expires 
WI B3614217778407 

Reporting Officer 17 KIEFER, PENNY 
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Approving Officer (I ) 17 KIEFER, PENNY 
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Portage Police Department 
117 W Pleasant St., Portage, WI 5390 I 

Offense I Incident Report 

Report Date Type of Incident 

I I/16/2012 1253 ANIMALS -VICIOUS DOG VIOLATION 
Complaint No. 

12-10411 
Case Status 

ACTIVE/OPEN 

Physical Description 

Height Weight Build Skin Color Complexion 

Hair Hair Length Hair Style Beard 
BROWN 

Voice Teeth Deformities 

Offense I Incident Narrative 

CITATIONS SUMMARY: 

Eyes 
BROWN 

Mustache 

Type ofEyewear 

Side Bums Mannerisms 

0Drugs 0Aicohol 

0Suspect Identified 

Osuspect Located 

0Suspect Near Scene 

0Serious Repeat Offender 

On 11/16/12 at approximately 12:53p.m., Jill Bottorff was issued a citation for DOG AT 
LARGE in violation of City Ordinance 6-103. A non-mandatory court date is scheduled for 1/7/13 at 
9:00a.m. with a bond amount of $114.00. 

On 11/16/12 at approximately 12:53p.m., Jill Bottorff was issued a citation for VICIOUS DOG 
in violation of City Ordinance 6-102. A non-mandatory court date is scheduled for 1/7/13 at 9:00a.m. 
with a bond amount of $177.00. 

On 11/16/12 at approximately 12:53p.m., Jill Bottorff was issued a citation for UNLICENSED 
DOG in violation of City Ordinance 6-53. A non-mandatory court date is scheduled for 1/7/13 at 
9:00a.m. with a bond amount of $114.00. 

NARRATIVE: 

On 11-16-12 at approximately 12:53 p.m. COSO dispatch received a 911 call reporting an 
elderly couple being attacked by a dog at 702 W. Pleasant St. 

I responded to that call as well as Det. Pionke. I copied that he arrived before me. When I 
exited my vehicle, he said the couple were the Jacobs' who live in the neighborhood, and I am 
familiar with. As he headed down the alley that is between Prospect Ave. and Pleasant St. I could 
see the dog and hear him barking in front of Det. Pionke. He told me to go around to the front of the 
houses pointing to a gray one and try to find the owner. I was afraid the dog would see me if I 
walked toward it and drove to the front of the house. When I got out of my squad car, a man pulled 
up behind me and said he saw what happened. He had to go, but left his name and number with 
dispatch as a witness. 

I then went to the left front door of this gray duplex. I was armed with my flashlight in one 

Reporting Officer 17 KIEFER, PENNY Approving Officer ( I ) 17 KIEFER, PENNY 
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Report Date 

11116/2012 1253 

Portage Police Department 
117 W Pleasant St., Portage, WI 5390 I 

Offense I Incident Report 

Type oflncident 

ANIMALS -VICIOUS DOG VIOLATION 
Complaint No. 

12-10411 
Case Status 

ACTIVE/OPEN 

hand and pepper spray in the other. I didn't have to wait long for someone to come to the door. I 
asked the girl that answered if they have a dog and is he loose, and if so, they need to go get him 
and get him in the house. The dog appeared very shortly thereafter inside the home. I could you 
him now as another girl was haning onto his collar. I asked to speak to an adult, and was told there 
weren't any. I proceeded to tell them what had happened. Det. Pionke came around the side of the 
house. He said to tell them to put the dog in the shower, as he had to pepper spray the dog three 
times, as it came after him. I asked the kids present if there was a way to contact the mom who they 
said was at work in Madison. I asked if they had a phone number to reach her. They provided me 
with a phone number to her work. I told them not to let the dog out of the house as they told me he 
must have broke out of his pen. 

At my first opportunity I went to the Jacobs' Home at 723 W. Conant St. This would be 
Thomas and Sandy Jacobs. I was let in by Sandy. Thomas was sitting in a chair and it was evident 
by his facial features that the man has had a stroke. Sandy was still shaking and upset. She said 
they just brought Thomas home after spending 35 days in the hospital, having a severe stroke and 
two surgeries. Sandy showed me a belt she has to use to put on Thomas to hold him up when he is 
walking for his therapy. Sandy said they couldn't get away from the dog. He kept circling them, 
gnashing his teeth and barking constantly. They were afraid and Sandy was afraid she couldn't keep 
Thomas up. 

The man in the truck that pulled up behind my squad car was Steve Dittman who was on duty 
working for the Oxford Federal Prison. He was at a client's home at 702 W. Pleasant St. when he 
heard and then saw what was happening. He immediately headed towards the couple and the dog 
ran away from the couple when he did this. He dialed 911 for assistance. He stated shortly 
thereafter, that is when Det. Pionke arrived. 

Sometime after 3:00p.m. this same date, Jill Bottorff, the owner of the dog, called the police 
department and spoke with Officer Pomeroy about the incident. She wanted to know what had 
happened and if the dog could go outside to go to the bathroom. He told her that it was allowed to 
let the dog out to do his business, but he has to be on a leash and supervised, and then returned to 
the interior of the house. 

On the next day, Saturday, after talking personally to Steve Dittman, he told me he would 
write a statement of what he did and saw. He said he felt the dog saw the couple as vulnerable, and 
the dog can sense that. He stated that was the same reason that he ran away from Steve as he 
came towards the dog sensing that Steve was not afraid. 

After talking to Steve, I checked our in-house records for a number for Jill Bottorff, found one, 
dialed, and she answered the phone. I identified who I was and she became immediately defensive, 
wanting to know why I hadn't called her earlier. Officers that have dealt with her before told me that 

Reporting Officer 17 KIEFER, PENNY Approving Officer ( I ) 17 KIEFER, PENNY 
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Portage Police Department 
I I 7 W Pleasant St., Portage, WI 5390 I 

Offense I Incident Report 

Type of Incident Report Date 
11/16/2012 1253 ANIMALS -VICIOUS DOG VIOLATION 

Complaint No. 

12-10411 
Case Status 
ACTIVE/OPEN 

she was uncooperative and has been charged with obstructing in the past. Ms. Bottorff was told of 
the two city ordinances and violation tickets that she would be receiving, and also a letter of 
declaration for owning a dangerous dog. I was trying to give her facts of the case, and she wanted to 
argue each point. Telling her she would be able to request a hearing in defense of keeping her dog 
did not help. She accused Det. Pionke of trespassing having no right to come on her property, or to 
spray her dog. I told her to argue her case in court. She said "tuck you" and hung up the phone. 

The two citations and letter of declaration were placed on secretary Judy Banks' desk for 
certified mailing on Monday morning 11-19-12. Ms. Bottorff was told this would be coming to her 
home via certified mail. 

Lt. Kiefer #17 
typed 11-21-12/kmt 

Reporting Officer 17 KIEFER, PENNY Approving Officer ( I ) 17 KIEFER, PENNY 

( Cover Pages Only ) 

Page 5 of 7 Printed ll/24/2012 1534 

0 !994 ~ 2012. Jnfom1ation Tcchnolou.ics. Inc. httn:l/wv/w itiusa.com 



Portage Police Department 
117 W Pleasant St., Portage, WI 5390 I 

Offense I Incident Report 

Type of Incident Report Date 

11116/2012 1253 ANIMALS -VICIOUS DOG VIOLATION 
Complaint No. 

12-10411 
Case Status 

ACTIVE/OPEN 

Supp. No. Date I Time ID 
0001 11/20/2012 3:33PM 19 

ASSIST AT SCENE 

Officer Name 
PIONKE, DANIEL 

On 11/16/11, I, Det. Dan Pionke, heard dispatch give out a call of a vicious dog in the area of 
702 W. Pleasant Street. I responded to this area and met with subjects whom I recognized as Steven 
Dittmann, Thomas Jacobs, and Sandy Jacobs. 

I was advised by Mr. Dittmann that he was inside the residence at 702 W. Pleasant Street. He 
stated he heard a dog barking and observed the couple identified as Steve and Sandy Jacobs walking 
near his residence. Dittmann stated he observed a dog running after these two subjects that was 
barking extremely loud and it appeared the dog was going to attack this couple. 

I spoke with Tom and Sandy Jacobs who stated they are extremely afraid of this dog and the 
dog did come towards them and appeared it was going to attack them. They stated Mr. Dittmann was 
able to scare the dog away from them. 

Mr. Dittmann stated he was positive this dog would have bitten one of the victims if he didn't 
come out and scare the dog away. Mr. Dittmann described this dog as appearing very vicious and he 
was afraid that others in the neighborhood may be attacked by this dog. He stated he didn't know 
where the dog was at this time. He stated it ran through the alley way between the 600 block of 
Pleasant and Conant Street. 

While speaking with Dittmann, I heard a dog barking. Mr. Dittmann pointed to a brown dog that 
appeared to be a Boxer type dog standing in the alley, not on any particular premises. Mr. Dittmann 
advised this was the dog who attacked the Jacob's. He stated he would stay in the area in the event 
any assistance was needed. 

I returned to my unmarked squad where I grabbed a container of capstun and proceeded 
towards the area of the dog. The dog ran into the backyard of a residence on some gravel that 
appeared to be a parking area in the 600 block of W. Conant Street. The dog was barking viciously at 
me. I requested that Lt. Kiefer go to the front door and try to make contact with the owners to have the 
dog be restrained and taken inside. 

I stood in the alley way partially on the gravel driveway while the dog jumped over a ledge and 
was barking viciously at me. It then jumped up on the ledge as if it was going to come near me. It 
would then turn around and continue to bark. After a short time, Lt. Kiefer arrived and apparently 
made contact with subjects inside the residence. I witnessed several children walk out the back of the 
residence calling for the dog to come inside. The dog ran away from the children and came directly at 

Reporting Officer 17 KIEFER, PENNY Approving Officer ( I ) 17 KIEFER, PENNY 
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Portage Police Department 
117 W Pleasant St., Portage, WI 5390 I 

Offense I Incident Report 

Report Date 

11/16/2012 1253 
Type of Incident 

ANIMALS -VICIOUS DOG VIOLATION 
Complaint No. 
12-10411 

Case Status 

ACTIVE/OPEN 

me even though there was many escape areas for the dog to leave. 

The dog came at me viciously and began barking wildly and came within 3-4 feet of me and it 
was still charging in my direction. I had my capstun in my left hand and my gun in my right hand. I 
sprayed the dog initially with the capstun catching part of it's face. The dog shook this off, turned 
around, and then came back towards me in a more violent manner. I again sprayed the dog and it did 
the same thing but avoided most of the spray this time. It again came within 1-2 feet of me while 
viciously barking. It appeared the dog was going to bite me. I then emptied my capstun into the dog's 
face until it stopped. The children were yelling at the dog to stop and to get inside. After a large dose 
of capstun, the dog ran into the residence. I am certain if I had not used my capstun on the dog, it 
would have bitten me and I would have needed to shoot the dog with my weapon. 

Lt. Kiefer obtained information from the children in the residence and the name of the owner. 
She followed up with possible citations to the owner. 

Reporting Officer 

Page 7 of 7 

Oet. Pionke #19 
typed 11/20/12;jb 

17 KIEFER, PENNY Approving Officer ( I ) 

( Cover Pages Only) 

Printed I 1/24/2012 1534 

17 KIEFER, PENNY 
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Portage Police Department 
117 W Pleasant St., Portage, WI 5390 I 

Supplemental Narrative Report 

Type of Incident Report Date 

ll/I6/20I2 I253 ANIMALS -VICIOUS DOG VIOLATION 

Supplemental Narrative Segue11ce No. · 0002 

Date /Time 
11130/20 I 2 I 505 

Officer ID I Name 
I 7 KIEFER, PENNY 

Supplemental Narrative 

Description 
CITATIONS ISSUED 

Complaint No. 
12-I04II 

Case Status 
ACTIVE/OPEN 

Jill Bottorff was sent citations via certified mail. The were received by Jill on 11 /24~ 2 and she 
! signed for them at that time. 

Lt. Kiefer #17 

Officer 17 KIEFER, PENNY Approving Officer 

I I I I 
Page I of I Printed 12/03/2012 1328 
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ORIGINAL ALCOHOL BEVERAGE RETAIL LICENSE APPLICATION 
Submit to municipal clerk. 

For the license period beginning 
ending 

TO THE GOVERNING BODY of the 
Town of } 
Village of 

X C1ty of 

Aldermanic Dist. No. 

20 l '2::, 

20 16 

(if required by ordinance) 

1. The named INDIVIDUAL PARTNERSHIP )L LIMITED LIABILITY COMPANY 
CORPORATION/NONPROFIT ORGM~IZATION 

hereby makes application for the alcohol beverage license(s) checked above. 

FEE 

$ /-/t,C:S 
s:; rc;:,S. 
s 
s 

Reserve Class B liquor $ 

Publication fee 

TOTAL FEE s ;ar;.c; 1 

2. Name (individual/partners give last name. first, middle; corporations/limited liability companies give registered name): ~ ___ _ 

. ~QQ ___ 'C•Do .. .._,=·"--'······························· ... -·····························-·········-···············································-············-······--··-------···---······-· 
An "Auxiliary Questionnaire," Form AT-103, must be completed and attached to this application by each individual applicant, by each member of a 
partnership, and by each officer, director and agent of a corporation or nonprofit organization, and by each member/manager and agent of a limited 
liability company. List the name. title, and place of residence of each person 

o<...... 

President/Member __ ~~~e(,..,<:t(A!E·-- . :=r~,~~,~~=e~~~:>c0__ '-12. ~ Ho:~Adc:~~~~-k:':&. _ P~~;~~z~ c~:;,CJQI, 
Vice Pres1dentifv1ember ~;;; • .,. c&.~ j\/\:f:fl::-.beA ~.::h2.LG<:::>~ !~s._c'y~ 2--\ _C-n.cl,j._\e_~. S·:\::' __ YO:'..~AfL5:~Q 

~~f::S~!;~~~;;;~;~~~f~~~~"~~~.i~;t~~~~:'\ 
3. Trade 1'-lame ~ _______ a:?.s::>-S. __ :(',D_a.__________ __ ___ -~------ ... B~~i~~~~ Ph·~-~~N~~-b;;--=n?:,:;:;···zz·~---s ~~-k:.~-s:-~[.3 o 
4. Address of Premises ~ Z9S ~'"'""'" \ ~~~ 'Vov\4 ''f Post Office & Zip Code ~ _ 5 :;;,_~_QL ______ _ 

{D 5. Is individuaL partners or agent of corporation/limited liability company subject to completion of the responsible beverage server 
training course for this license period? . X Yes ~ 

6. Is the applicant an employe or agent of. or acting on behalf of anyone except the named applicant? . ··· · Yes ·x No 

7. Does any other alcohol beverage retail licensee or wholesale permittee have any interest in or control of this business?. . . . . . . . . . . . . . ' Yes x' No 
8. (a) Corporate/limited liability company applicants only: Insert state~~"~----- ... and date hlZ-1-\ L.~- of registration. 

(b) Is applicant corporation/limited liability company a subsidiary of any other corporation or limited liability company? .. 
(c) Does the corporation. or any officer, director. stockholder or agent or limited liability company, or any member/manager or 

agent hold any interest in any other alcohol beverage license or permit in Wisconsin? .. 
(NOTE. All applicants explain fLJI!y on reverse side of this form evory YES answer in sections 5. 6, 7 and 8 above.) 

. Yes )? No 

Yes 

~ 9. Premises description: Describe building or buildings where alcohol beverages are to be sold and stored. The applicant must include 
all rooms including living quarters. if used. for the sales, service. and/or storage of alcohol beverages and records. (Alcohol beverages 
may be sold and stored only on the premises described.) ~Y"\ £0..!...'"\__\~~-'---".2~ _<i~lo~""~-·'t , VL."'-i'Y~~--~~~~-\:L. Cuu o._ _ 

10. Legal description (omit if street address IS given above) W(fh\.\Y..Qc\ ..... 
11. (a) Was this premises licensed for the sale of liquor or beer during the past license year?. Yes ~No 

(b) If yes, under what name was license issued?-·--·· ·--~--·-·-··--·-·----·--··-··----~-----·----~--··-----·--·----·--·~--· ······--·-~--· 
12. Does the applicant understand they must file a Special Occupational Tax return (TTB form 5630.5) 

before beginning business? [pl1one 1-800-937-8864] 
13. Does the applicant understand a Wisconsin Seller's Permit must be applied for and issued in the same name as that shown in 

... )( Yes 

Section 2, above? [phone (608) 266-2776]. . >('Yes 
14. Does the applicant understand that they must purchase a!cohoi beverages only from Wisconsin wholesalers, breweries and brewpubs? .. ;;<.Yes 

No 

! No 

READ CAREFULLY BEFORE SIGNING: Under penalty provided by taw. the applicant states that each of the above questions has been truthfully answered to the best of the knowl
edge of the signers. Signers agree to operate this business according to law and that the rights and responsibilities conferred by the ticense(s), if granted. witt not be assigned to 
another. (Individual applicants and each member of a partnership applicant must sign: corporate officer(s), members/managers of Limited Liability Companies must sign.) Any lack of 
access to any portion of a licensed premises during Inspection witt be deemed a 1·efusat to permit inspection Sucl1 refusal is a misdemeanor and grounds for revocation of this license. 

SUBSCRIBED AND SWORN TO BEFORE ME ; 
1
., ,.-----..---.._, 

'"" <( ''''' Du•ov'\ h U . 20 p ''"'"'"~'2"f'").~';?u:::.~,,m"m""'&''"'"'''' 
~:'·iqj_~-;;;~ tOCeeco<[l,l;;f;'i;;k,mri(jL::J,'-on,~oOocmoi;)COm,,;;~'"""' 

(Add1tronaf Par1nens)lMember!Manager of Lmuted Uabtftty Company If Any) 

TO BE COMPLETED BY CLERK 
Date provisional license issued Signature of Clerk , Deputy Clerk 

_j 
VVisco-ns-rn-cDc-e-pa_n_m-en.,-t oi Revenue J:..i-106 (R 1-121 

---------------· 

rebeccan
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SCHEDULE FOR APPOINTMENT OF AGENT BY CORPORATION/NONPROFIT 
ORGANIZATION OR LIMITED LIABILITY COMPANY 

Submit to municipal clerk. 

All corporations/organizations or limited liability companies applying for a license to sell fermented malt beverages and/or intoxicating 
liquor must appoint an agent. The following questions must be answered by the agent. The appointment must be signed by the officer(s) 
of the corporation/organization or members/managers of a limited liability company and the recommendation made by the proper 
local official 

Town 

To the governing body of Village County of Col u~ i _c:>_-----~----~ 
~ i/] City 

The undersigned duly authorized officer(s)/members/managers of -----~-d 0 '5 V\o o LLC_.,"c-c----,--
. (registered name of corporation/organization or limited liability company) 

a corporation/organization or limited liability company making application for an alcohol beverage license for a premises known as 

--- ---~----~-----

(trade name) 

located at-~ ____ -~-g_S ___ ~.D~-tl-~--_S-\-C~~ 

appoints 
(name of appointed agent) 

\.....:> £c\c..eL.c=a-kut ~ cl---4-a..~ap._R. ~G.:Jl:=-=-=IJ-=----S__:.3~'1~~..:::~__:::_{'-'--. __ 
f#Ome address of appointed agent) a 

to act for the corporation/organization/limited liability company with full authority and control of the premises and of all business relative 
to alcohol beverages conducted therein. Is applicant agent presently acting in that capacity or requesting approval for any corporation/ 
organization/limited liability company having or applying for a beer and/or liquor license for any other location in Wisconsin? 

[l Yes ~No If so. indicate the corporate name(s)/limited liability company(ies) and municipality(ies). 

Is applicant agent subject to completion of the responsible beverage server training course? ;gJ Yes 0 No 

How long immediately prior to making this application has the applicant agent resided continuously in Wisconsin? -~ 

Place of residence last year - B Z..*l £; Co.¥- ~+-. ?c.:J.J-g se <...:a.. s 3S a/. ... 
For: 

By: 

And: 

ACCEPTANCE BY AGENT 

I,~<;;~ __ _'[Y\~~-~- ________ . hereby accept this appointment as agent for the 
(print!type agent's name) 

corporation/organization/limited liability company and assume full responsibility for the conduct of all business relative to alcohol 
beverages conducted on the premises for the corporation/organization/limited liability company. 

~-

APPROVAL OF AGENT BY MUNICIPAL AUTHORITY 
(Clerk cannot sign on behalf of Municipal Official) 

Agent's age ,.L.( _\ __ 

Date of birth Cf } 2--~ /1 { 

1 hereby certify that I have checked municipal and state criminal records. To the best of my knowledge, with the available information, 
the character, record and reputation are satisfactory and I have no objection to the agent appointed. 

Approved on ___________ by ____ _ 
(date) (signature of proper /ocaloff:ciaD _______________ _ 

Title 
{town ChaTr,-·VirJage president.-POiice chief)· 

Wisconsin Department of Revenue 

3 



AUXILIARY QUESTIONNAIRE 
ALCOHOL BEVERAGE LICENSE APPLICATION 

The above named individual provides the following information as a person who is (check one) 

Applying for an alcohol beverage license as an individual 

A member of a partnership wh1ch IS making application for an alcohol beverage license. 
I 

'>i \IJ\c;._~ci~~~~~~,,eL,~~,;;s1;e;~,, of ~0 :s ~~c~~~uo~~ Co!npany or Nonp!Of;r Orgar,t::arJOn) 

which is making application for an alcohol beverage license. 

The afJove namecl individual provides the following Information to the licensing authority 

1. How long have you continuously msided in Wisconsin prior to this date? l.l2 y .. -e.{;l_j,_/::) 

2. Have you ever been convicted of any offenses (other than traffic unrelated to alcohol beverages) for 
violation of any federal laws. any Wisconsin laws. any laws of any other states 01- ordinances of any county 
or municipality? .. 
If yes. give law or ordinance Violated, trial court, trial date and penalty imposed, and/or date, description and 

status of charges pending. (If more room is needed. continue on reverse sicle of this form.) 

3. Al-e charges for any offenses presently pending agarnst you (other than tmffic unrelated to alcohol beverages) 
for violation of any federal laws. any Wisconsin laws. any laws of other states or ordinances of any county or 
municipality? 

If yes. describe status of charges pending. 
4. Do you hold, are you making application fo1· or are you an office1·, director o1· agent of a corporation/nonprofit 

organization or member/manage1·/agent of a limited liability company holding or applying for any other alcohol 
beverage license or perm1t? 
If yes. identify. 

(t,.tarne. Locauon and Type of /.;conse/Pemiltl 

5. Do you hold and/or are you an officer, director. stockholde1·, agent or employe of any person 01- corporation or 
member/manager/agent of a limited liabil1ty company holding or applying for a wholesale beer permit 
brewery/wine1-y permit or wholesale ltquor, manufacturer 01- rectifier permit in tile State of Wisconsin?. 
If yes. identify. 

Yes )cNo 

Yes )cNo 

Yes yNo 

Yes ">c No 

6. Named individual must list 111 chronological order last two employers. ~ 

Employer's "arne --·----·------·--- Employer's AmJf'OSS W \oL-\Ci ~- Ci:\::;,ca.._d€_ ~-;'g:"'n;-""p!'--oy_e_d -:::-F,-o,-1,- -!~---·-----: 
' .. !CC::t-> I 

,~~~•J:;~:=~~~~:~~ _I~::-= 
The undersigned. being first duly sworn on oath. deposes and says that he/she is the person named in the foregoing application: that 
the applicant has read and made a complete answer to each question, and that the answers in each instance are true and correct Tile 
undersigned further understands that any license issued contrary to Chapter 125 of the Wisconsin Statutes shall be void. and under 
penalty of state law, the applicant may be prosecuted for submitting false statements and affrdavits in connection with this application. 

Subscribed and sworn to before me 

,~:,:,foY;;~ 
My commission expires 3-- ;2..01 ...-;_5 

-103 (R 8-11) 'N:sconsi!l Depanrn<::nt of R>;venue 



AUXILIARY QUESTIONNAIRE 
ALCOHOL BEVERAGE LICENSE APPLICATION 

Submit to municipal clerk. 

Individual's Full Name (please print) (fast name) (first name) (middle name) 

f< 
Home Address (street/route) Post Office State 

~JJ 
Age 

53 /2 ·3l· 78 
The above named individual provides the following information as a person who is (check one): 

Applying for an alcohol beverage license as an individual. 

A member of a partnership which is making application for an alcohol beverage license. 

of 205 V/tJD ~ ··; _JfJCf(J her Jx;f (OffJcer!Director!Member!Manager!Agent) (Name of Corporation. Umited Liability Company or Nonprofit Organization) 

which is making application for an alcohol beverage license. 

The above named individual provides the following information to the licensing authority: 

1. How long have you continuously resided in Wisconsin prior to this date? ... _3_3._jf_.C5: _______________ _ 
2. Have you ever been convicted of any offenses (other than traffic unrelated to alcohol beverages) for 

violation of any federal laws, any Wisconsin laws, any laws of any other states or ordinances of any county 
or municipality? ............................................................................ . 
If yes, give law or ordinance violated, trial court, trial date and penalty imposed, and/or date, description and 
status of charges pending. (If more room is needed, continue on reverse side ofthis form.) 

3. Are charges for any offenses presently pending against you (other than traffic unrelated to alcohol beverages) 
for violation of any federal laws, any Wisconsin laws, any laws of other states or ordinances of any county or 
municipality? .............................................................................. . 

Yes ~o 

Yes iZ/No 

If yes, describe status of charges pending. -------------------------......,..----------
4. Do you hold, are you making application for or are you an officer, director or agent of a corporation/nonprofit 

organization or member/manager/agent of a limited liability company holding or applying for any other alcohol 
beverage license or permit? .................................................................. . 
If yes, identify. 

5. Do you hold and/or are you an officer, director, stockholder, agent or employe of any person or corporation or 
member/manager/agent of a limited liability company holding or applying for a wholesale beer permit, 
brewery/winery permit or wholesale liquor, manufacturer or rectifier permit in the State of Wisconsin? ......... . 
If yes, identify. 

(Name of Wholesale Licensee or Permittee) ·················· i.4cidress'i3JiCii'Yandcauni'YT-

Employed From 

Yes ~No 

Yes AzJ No 

The undersigned, being first duly sworn on oath, deposes and says that he/she is the person named in the foregoing application; that 
the applicant has read and made a complete answer to each question, and that the answers in each instance are true and correct. The 
undersigned further understands that any license issued contrary to Chapter 125 of the Wisconsin Statutes shall be void, and under 
penalty of state law, the applicant may be prosecuted for submitting false statements and affidavits in connection with this application. 

AT-103 (R. 8-11) 

----··'LAf-~L41_ (Signature of Named Individual) 

Printed on 
Recycled Paper 

Wisconsin Department of Revenue 



AUXILIARY QUESTIONNAIRE 
ALCOHOL BEVERAGE LICENSE APPLICATION 

Submit to municipal clerk. 

Individual's Full Name (please print) (last name) W (first name) (middle name) 

~sci~ \ '\ ttVr ~~/ L--ee 
Home Address (street/route) I Post Office 

cit\-6 r\-·~~ 
State I Zip Code 

J.\o (Jry,,. (\{'<-J <+< \,.~ s·-y~~J\ 
Home Phone Number I Age 

Date of Birth .j 

b :J-6 -· hq\~ ~Y;,-; ,_..(( 
u\- t'~? »- ~~~ \ ) .,)V ~~ 

The above named thdividual provides the following information as a person who is (check one): 

0 Applying for an alcohol beverage license as an individual. 

~A member of a partnership which is making application for an alcohol beverage license. 

Place of Birth 

\~·~~\~~ - ["\-)__ 

re --{\A(.""'_~ of Jo5 \..) LN 0 
(Offlcer!Oirector!Member!Manager!Agent) (Name of Corporation. Limited Liability Company or Nonprof!l Orgamzation) 

which is making application for an alcohol beverage license. 

The above named individual provides the following information to the licensing authority: 

1. How long have you continuously resided in Wisconsin prior to this date?___.'). 1 Y'-'- '"-.!.) 
2. Have you ever been convicted of any offenses (other than traffic unrelated to alcohol beverages) for 

violation of any federal laws, any Wisconsin laws, any laws of any other states or ordinances of any county 

or municipality? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ..................................... . 
If yes, give law or ordinance violated, trial court, trial date and penalty imposed, and/or date, description and 
status of charges pending. (If more room is needed, continue on reverse side of this form.) 

3. Are charges for any offenses presently pending against you (other than traffic unrelated to alcohol beverages) 
for violation of any federal laws, any Wisconsin laws, any laws of other states or ordinances of any county or 
municipality? ..................................................................... . 
If yes, describe status of charges pending. __________________ _ 

4. Do you hold, are you making application fo1· or are you an officer, director or agent of a corporation/nonprofit 
organization or member/manager/agent of a limited liability company holding or applying for any other alcohol 

Yes [}(No 

Yes Ql:.No 

beverage license or permit? . __ . . . . . . . . . . . . . . . . . . . . .................................... . Yes ~-No 
If yes, identify. 

--------------------
(Name. Location and Type of License/Permit) 

5. Do you hold and/or are you an officer, director, stockholder, agent or employe of any person or corporation or 
member/manager/agent of a limited liability company holding or applying for a wholesale beer permit, 

brewery/winery permit or wholesale liquor, manufacturer or rectifier permit in the State of Wisconsin? ..... . 
If yes, identify. 

0 Yes []No 

(Name of Wholesale LICensee or Permittee) (Address By City and County) 

6. Named individual must list in chronological order last two employers. 
E,mployer's Address 

\\ $ \ . .l , r\-e 'J~-t.\-· ~ ·-
To 

V 1";<,-X.:Cv"~--\-' 
Employer's Name 

L. l . _,, 
Employer's Address . W \-<;,.(. , fJ.:. \\') \r..JJ:. 
1 t.t f~ 1 (\X_s R~ s ; ~t c: 

To 

'\ (_)- ' -., 0 .J \,' 

The undersigned, being first duly sworn on oath, deposes and says that he/she is the person named in the foregoing application; that 
the applicant has read and made a complete answer to each question, and that the answers in each instance are true and correct. The 
undersigned further understands that any license issued contrary to Chapter 125 of the Wisconsin Statutes shall be void, and under 
penalty of state law, the applicant may be prosecuted for submitting false statements and affidavits in connection with this application. 

Subscribed and sworn to before me 

I d{Ao (\ () 
this --'-i ----- day of N.C-<.·P ,-.-~t" J '20 

·)· '1 /1 . ( ~; ---).~v7 
f ( U; ,~!,e-r!~-No /~j-----------------

My commission expires CJG/'---r.--..J tJ e:ff-~ 
AT-103 (R. 8-11) 

"-\\ ' ~ '\ \:, 

;\\.-. ,, ~-\ 
\ "\ \\\ . -- \ ,. 
I IR:J. ~·v,: .1 

1 ' (Signature o'flNamed lnd'---,v-ccid-ua""l! __________ __ 

~' \._If 
Printed on 

Recycled Paper 

Wisconsin Department of Revenue 



AUXILIARY QUESTIONNAIRE 
ALCOHOL BEVERAGE LICENSE APPLICATION 

Submit to municipal clerk. 

Individual's Full Name (please print) (last name) {first name) (middle name) 

P!onke_ D un·,e__\ c_ 
Home Address (street/route) I Post Office City 

Porfztq~ ~~-lzs39o; ~J'i? w Cc-klA)cJer 
Home Phone Number 0 I Age 

Date of Birth y Place of Birth 

loo<& u91- o~o3 A./3 {-<=]-(.(?/ ~:poAJ 
The above named individual provides the following information as a person who is (check one): 

Applying for an alcohol beverage license as an individual. 

A member of a partnership which is making application for an alcohol beverage license. 

('v\ <.. ""'-'o ~ \ of _____ :2 D_ S U ,· N 0 . _____ _ 
(Officer!Director!Member!Manager/Agent) (Name of Corporation. Limited Liability Company or Nonprofit OrganizatiOn) 

which is making application for an alcohol beverage license. 

The above named individual provides the following information to the licensing authority: 

1. How long have you continuously resided in Wisconsin prior to this date?_ J.../ 3 <:i Q.J2L_~----------· ....... ________ _ 

2. Have you ever been convicted of any offenses (other than traffic unrelated to alcohol bevedtges) for 
violation of any federal laws, any Wisconsin laws, any laws of any other states or ordinances of any county 
or municipality? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ........ . 
If yes, give law or ordinance violated, trial court, trial date and penalty imposed, and/or date, description and 
status of charges pending. (If more room is needed, continue on reverse side of this form.) 

3. Are charges for any offenses presently pending against you (other than traffic unrelated to alcohol beverages) 
for violation of any federal laws, any Wisconsin laws, any laws of other states or ordinances of any county or 

Yes ~No 

municipality? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Yes [S,t No 
If yes, describe status of charges pending. _________ _ 

4. Do you hold, are you making application for or are you an officer, director or agent of a corporation/nonprofit 
organization or member/manager/agent of a limited liability company holding or applying for any other alcohol 
beverage license or permit? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . D Yes l¥ No 
If yes, identify. 

(Name. Location and Type of License/Permit) 

5. Do you hold and/or are you an officer, director, stockholder, agent or employe of any person or corporation or 
member/manager/agent of a limited liability company holding or applying for a wholesale beer permit, 
brewery/winery permit or wholesale liquor, manufacturer or rectifier permit in the State of Wisconsin? ......... . 
If yes, identify. 

Yes '[Xf No 

(Name of W!Jo/esa/e Licensee or Permittee) (Address By City and County) 

6. Named individual must list in chronological order last two employers. 
Employer's Name Employer's Address Employed From To 

c_ ;ht of Portnc1t /l 5 w. Ple~.J- Porfu~. Jvr"' I q9o Pre.~ tl\ t 
Employer's i'<Jme I Employer's Address r Employed Ftrom To 

The undersigned, being first duly sworn on oath, deposes and says that he/she is the person named in the foregoing application; that 
the applicant has read and made a complete answer to each question, and that the answers in each instance are true and correct. The 
undersigned further understands that any license issued contrary to Chapter 125 of the Wisconsin Statutes shall be void, and under 
penalty of state law, the applicant may be prosecuted for submitting false statements and affidavits in connection with this application. 

AT-103 (R. 8-11) 

Printed on 
Recycled Paper 

\'Visconsm Department of Revenue 



RESOLUTION NO. 13-001 
 

RESOLUTION RELATIVE TO SIGNATURES ON ACCOUNTS 
 
 WHEREAS, the City Clerk advises that it is necessary to update the 

Resolution Authorizing a change in the signatures on file; and 

 WHEREAS, the last time this work was completed, said signatures were 

authorized under Resolution No. 12-040 of the Common Council of the City of 

Portage. 

NOW, THEREFORE, IT IS HEREBY RESOLVED by the Common 

Council of the City of Portage that effective January 6, 2013, the authorized 

signatures are as follows: 

Kenneth H. Jahn – Mayor 

Marie A. Moe – City Clerk 

Jean E. Mohr – City Treasurer 

and that copies of their signatures be furnished on the standard forms to the 

financial institutions, designated as Public Depositories in the City Code of 

Ordinances, Section 2-446. 

DATED this 10th day of January, 2013.   

   
       __________________________ 
       Kenneth H. Jahn, Mayor 
Attest: 
 
 
_______________________________ 
Marie A. Moe, WCPC, MMC, City Clerk 
 
 
Resolution requested by: 
City Clerk 



AGREEMENT 

This Agreement is by and between the City of Portage (hereinafter referred to as "the 

City") and the Columbia County Fair Board (hereinafter referred to as "the Renter) for use of 

the facilities at Veterans Memorial Field. 

WHEREAS, THE City owns property known as Veterans Memorial Field that is used 

by special groups for specific dates. 

AND, WHEREAS, because of the long history of cooperation between the City and 

other groups within the country and State, 

AND, WHEREAS, the City and the Renter acknowledge that this agreement is not 

intended to be comprehensive, but serve as a framework for how they will work together, herein 

are minimum conditions and obligations by which the parties agree to abide. 

NOW, THEREFORE, in consideration of the terms and covenants set forth herein, it 

is agreed as follows: 

1. The Renter shall provide written application to the City Clerk, not later than the first 

business day of each year, requesting use of the building and grounds for their 

scheduled event. Such application shall include date(s) for the use along with an 

event site plan or description of the specific building(s) and area(s) the Renter 

desires to use, along with a description and schedule of the proposed event. The 

attached site plan designates areas that cannot be reserved for use by the Renter, nor 

shall the proposed event interfere with the use thereof by the general public. Such 

areas include: the infield section (designated areas of the soccer and softball fields) 

of the grandstand (events prohibited in this area), and the Port's Dog Park shall be 

kept open when possible if public use does not interfere with Renter's scheduled 

activities. Renter shall be responsible for posting signs_ noting closure of Dog Park 

during their scheduled event. This includes parking area for all those wishing to use 
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the dog park. 

2. For the period approved by the City, the Renter shall have use of the Veterans 

Memorial Field; including all buildings and grounds needed to hold their events, 

except those used by the Portage Fire Department and Park and Recreation 

Department. The Renter shall be responsible for all costs associated with the 

Renter's use of the building and grounds, including utilities. The Renter shall pay 

the City a fee of$1.00 for use of the building and grounds. 

3. At all other times, the City shall have exclusive control of the Veterans Memorial 

Field area, except for the Fair Office Building, which the Renter may use as it deems 

appropriate. 

4. The Renter at no time can alter any of the buildings and grounds at the complex, 

without written permission for the City. Any modifications, temporary or otherwise 

shall be submitted to the City for consideration with the written application as 

required in Section 1. Subsequent requests or applications for modifications shall be 

submitted as soon as practicable. Such requests shall not unreasonably be withheld. 

The City shall cooperate with the Renter on any maintenance or repairs conducted 

by the Renter. 

5. Except for damage occurring during the Renter's events, the City shall be 

responsible for the maintenance, upkeep and repair of the buildings and grounds at 

Veterans Memorial Field. The City shall insure the buildings and grounds are 

maintained and safe and sanitary manner. The Renter shall insure the buildings and 

grounds are returned to the pre-event condition, buildings cleaned, garbage collected 

and damage repaired. 

6. The Renter shall be responsible for the provision of security during scheduled events 

and at locations of sale and consumption of alcohol. 

7. The City and the Renter further acknowledge that there are many issues, including 

but not limited to the licensing of amusements and vendors; the provision of 

insurance; and in kind services that will be subject to regular discussion and 
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agreement so that the Renter will have a successful event for the Renter and the 

City. 

8. The Renter shall supply a deposit of $1 ,000.00, if required by the City. This deposit 

shall be given to the City Clerk and shall be returned to the Renter within 14 days of 

final inspection less any deductions for outstanding damages or costs for which the 

Renter is responsible. 

9. Upon approval of the scheduled event, both parties shall inspect and document the 

condition of buildings and grounds prior to the event. The City and the Renter shall 

sign a pre event review of the buildings and grounds. This review will be used for 

the after event review to insure they will be returned in the same condition in which 

they were initially approved. Any damage or repairs as a result of the Renters' use 

shall be deducted from the deposit prior to its return. 

10. The Renter has the right to appeal this decision within 14 calendar days by 

submitting a written request for consideration by the Municipal Services Committee. 

The Municipal Services Committee shall formally consider the appeal within 21 

days of receiving the request and render a decision. Such decision shall be 

communicated in writing to the requestor within 14 days of the meeting. 

11. The Renter is responsible for obtaining all required licenses and permits for their 

event. The Renter shall provide the City, at least 10 days prior to the event, a current 

certificate of liability insurance, naming the City of Portage as an additional insured. 

12. For Renters reserving the use ofVeterans Memorial Field on an annual basis, a pre

event planning meeting shall be scheduled with the City at least 45 days prior to the 

event and a post-event review meeting shall be held within 45 days after the event. 

The purpose of the pre-event planning meeting shall be to review roles and 

responsibilities of each party in order to ensure a safe and organized public event. 

The post event review meeting shall be held to consider capital improvement 

requests or projects, along with concerns or problems with the event. 

13. The City, working in consultation with the Renter, reserves the right to cancel or 
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-::::neame Kenter- s events or Imoose aaamona1 conamons II weamer or sne 

.,;onanwns renaer me use or the site unsare or impracticaoie. ~uch canceilation or 

rescneaunng snau oruy occur wnen puo11c saretv IS tnreatenea or ouuam2: ana 

grounds conditions make pubiic use impractical. 

14. 1rus agreement snail remam m rorce until sucn time as tne Parties mutually agree to 

terminate or canceL Such agreement or canceiation may occur upon mutuai 

agreement aner lU aays wntten notice oy enner party. 

IN WITN~SS WHKRI{,U}', the parties hereto have executed this agreement at the City ot 
?ortage, Coiumbia County, Wisconsin. 

t:ITY U.F PORTAGE The Renter 

By: ----------------------------
Kenneth H. Jahn, Mayor 

By: ____________________ __ 

Marie A. Moe, Clerk 

Attachment(s): Veterans Memorial Field Building & Grounds Site Plan 

Rev. 11112112 



Department of Agriculture, 
Trade and Consumer Protection 
CP-121 (TRAC-433), 4/08 

LICENSE APPLICATION 
for 

PAWNBOKER 
SECONDHAND JEWELRY DEALER 
SECONDHAND ARTICLE DEALER 

SECONDHAND ARTICLE DEALER MALL/FLEA MARKET 

CHECK All THAT APPLY: 

D Original application }&(Renewal 

State of Wisconsin 
(WI Stat. 134.71) 

D Pawnbroker 
~Secondhand Article Dealer 

D Secondhand Jewelry Dealer 
D Mall/Flea Market 

INSTRUCTIONS: 

INDIVIDUAL LICENSE- Complete Sections 1, 2, 3 and 6 
PARTNERSHIP LICENSE- Complete Sections 1, 2, 3, 4 and 6 
CORPORATE LICENSE- Complete Sections 1, 2, 3, 5, and 6 

City 

~tf71--J H£c,.Jo-y tu.:.L 

(SECTION 2) CONVICTION RECORD 

Place of Birth (City & State) 

tJAu14v 1 w...£ 
one Number 

Have you, or any other person listed on this application, been convicted of any of the following: 

A FELONY WITHIN THE LAST TEN (10) YEARS? 

WITHIN THE LAST FIVE (5) YEARS OF: 

a misdemeanor? 
a statutory violation punishable by forfeiture? 
a county or municipal ordinance violation? 

DYES 

DYES 
DYES 
DYES 

)\NO 

~g 
){qNO 

For each "YES" response provide the date of arrest, the nature of the offense and conviction information: 

(SECTION 3) BUSINESS INFORMATION 
Business Name Street Address I P.-? I .- Wl 7 City State ZIP Telephone Number 
-~ 

/Jf,...fr .rc£.-.c-ry~ fiY !},c 4_/.,;::TT /J;/ZT4t:_£ Lv£ 5?i'9CJI fto'i) 1<-/2-?Yf'} 1;-f...ry ..-,::..:.._ 

Owner's Name Street Address City State ZIP Telephone Number 

----- A1z V fG:..C,<( ._5',7S59 /-/w-/ /2. d:c??i Mr/A ht.:c.o,::;,-<1 ?":)q5/ UaB) J"9 3-- ~ a¥3 -Jo;u !v'.C 

Business Manager's Name Street Address City State ZIP Telephone Number 

JON ~'-"CCr:£f' 57.5S9 Ht-uF'<? 4C,~tf /[,fd..{ he221:.y 0/' .5315/ uos )-m-36'/7 
Building Owner's Name Street Address City State ZIP Telephone Number 

vo~ ~v~v//2 ,)~55'7 ~/ :j /Z 4t(J.;· #v;l/, &~.d1:"..;f ~,r ..5~~5/ /6os-) 373-:/?•/j 
(Over) 



(SECTION 4) PARTNERSHIP INFORMATION 
Partnership Name: 

~1,:;, M4r t>'-Cf/";e:-:<:>,::- r/7';"'-'o--

List name, address, sex, race and date of birth (DOB) of all partners. Attach additional sheets if necessary. 

Name (Last, First, Ml) Sex Race DOB Street Address City State ZIP 

~v,E~/ ;;.;/() /vj /tf '-u jJ/?o s 755'}' /-le:<-'y ,Q_ .dQy ,{.i_,~/0)&.c:~ ::-yhL 5:3"75"/ 

Lo,(!L> ti?cd'£.<7 / v q ?U ;;-;~/ 32cf /t.-/e---.:_/?£k?R~-' ~~Ci;) £t._;;;:- 53'70 

(SECTION 5) CORPORATE INFORMATION 
Corporation Name: State of 

Incorporation: 

------·-·-- -
List name, address, sex, race and date of birth (DOB) of all corporation officers and directors. Attach additional sheets if necessary. 

Name (Last, First, Ml) Sex Race DOB Street Address City State Zip 

(SECTION 6) PENALTY NOTICE 

I understand that this license may be denied or revoked for fraud, misrepresentation or false statement contained in 
the application or for any violation of Wis. Stats. §§ 134.71, 943.34, 948.62 or 948.63. 

Under penalty of law, I swear that the information provided in this application is true and correct to the best of my 
knowledge. I agree to inform the clerk within ten (10) da s of any change in the information supplied in this 
application. Q 
Signature of Applicant: c/ .v~ """ -

"'" 
Print Name of Applicont: ~/I/ ~t/£6--P:.< 

FOR ADMINISTRATIVE USE ONLY 
Licensing Authority I License Number Assigned I Date Effective I Clerk 

FEES RECEIVED: Pawnbroker Bond $ Secondhand Article License $ ;)r;.-so 
--

Pawnbroker License $ -- Secondhand Dealer Mall/Flea Market License $ __ 

Secondhand Jewelry License $ __ 
TOTAL FEE: $2.1_50 1'1- f!/1 I J,. /Y-1 

FOR LAW ENFORCEMENT USE ONLY 

D Recommend Approval D Recommend Denial (Attach explanation.) 

Investigating Office Signature Date: 

Print Name of Investigating Officer: 
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