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City of Portage Common Council Meeting 
Council Chambers of City Municipal Building 

115 West Pleasant Street, Portage, WI 
Regular Meeting – 7:00 p.m. 

September 12, 2013 
Agenda 

 
 
1. Call to Order 
 
2. Roll Call 
 
3. Pledge of Allegiance 

 
4. Approval of Agenda 
 
5. Minutes of Previous Meeting 

 
6. Consent Agenda 

A. Reports of Sub-Committees, Boards, and Commissions 
1. Business Improvement District Board of Directors, August 14, 

2013 
2. Historic Preservation Commission, August 20, 2013 
3. Airport Commission, August 20, 2013 
4. Library Board, August 29, 2013 
5. Tourism Promotion Committee, September 3, 2013 
 

B. License Applications 
 1. Operator 

 
7. Committee Reports 

A. Plan Commission, August 19, 2013 
 

B. Finance/Administration Committee, August 26, 2013 and  
 September 9, 2013 

1. Consideration of approval of claims 
 

C. Human Resources Committee, September 3, 2013 
1. Consideration of recommendation for Park and Recreation 

Foreman 
 
D. Municipal Services and Utilities Committee, September 5, 2013 

1. Consideration of recommendation for in-kind request from 
River of Life 

2. Consideration of recommendation for sewer bill adjustment 
for Patricia Barrett 
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8. Old Business 
A. Ordinances 

1. Ordinance No. 13-011 relative to Tourism Promotion  
 Committee 
3. Ordinance No. 13-012 relative to Four-Way Stop on Cass 

Street 
3. Ordinance No. 13-013 relative to Regulations on Silver Lake 
4. Ordinance No. 13-014 relative to Park and Recreation Board 

 
9. New Business  

A. Resolution 
1. Resolution No. 13-021 relative to Proposing to Discontinue 
 that Portion of Brady Street lying North of Townsend Street  
 and South of East Mullett Street in the City of Portage, 
 Columbia County, Wisconsin, Pursuant to Wis. Stat. § 
 66.1003 

 
B. Mayor’s Comments 

1. Signs of Suicide Walk for Hope 
2. Animal feces 
3. Parking of trailers 
4. Memory Cafe 
 

C. City Administrator’s Report 
1. Library addition 
2. Detachment request 
 

10. Closed Session 
A.. Adjourn to Closed Session pursuant to Wisconsin State Statutes  
 19.85(1)(e) to discuss unsolicited offer to sell property on Silver  
 Lake Drive and separate offer to purchase Tax Parcel No. 5000 
 

11. Return to Open Session to consider action on items(s) discussed in 
Closed Session 
 

12. Adjournment 
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Common Council Proceedings 
City of Portage 

 
Regular Meeting 
Council Chambers                                                            August 22, 2013 
City Municipal Building           7:00 p.m. 
 
1. Call to Order 

Mayor Tierney called the meeting to order at 7:00 p.m. 
 
2. Roll Call 

Present:  Ald. Dodd, Ebneter, Garetson, Hamre, Havlovic, Klapper, Maass, 
Miller, Oszman 
 
Also Present:  Mayor Tierney, City Administrator Murphy, Deputy Clerk Ness, 
City Attorney Spankowski, Police Chief Manthey 
 
Media Present: Craig Sauer from Portage Daily Register, Bill Welsh from Cable 
TV 

 
3. Pledge of Allegiance 

The Pledge of Allegiance was said. 
 

4. Approval of Agenda 
Mayor Tierney noted the Taylor Rentals Hearing was removed from the agenda. 

 
5. Consideration of In-kind Request and Application for Temporary Class “B” 

License for August 29, 2013 – September 2, 2013 from Portage Elks #675 
Motion by Garetson, second by Hamre, to approve In-kind Request and 
Application for Temporary Class “B” License for August 29, 2013 – September 2, 
2013 from Portage Elks #675.  Motion carried unanimously on call of roll.   
 

6. Minutes of Previous Meeting 
Motion by Klapper, second by Oszman, to approve the minutes of the August 8, 
2013 Common Council meeting.  Motion carried unanimously on call of roll. 
 

7. Consent Agenda 
Reports of Sub-Committees, Boards, and Commissions 
AdHoc Canal Committee, August 5, 2013 
Board of Zoning Appeals, August 5, 2013 
Library Board, August 13, 2013 
Police and Fire Commission, August 14, 2013 
 
Motion by Dodd, second by Maass to accept the reports as presented.   
Motion carried unanimously on call of roll.  Maass stated she had questions 
regarding the Tourism Promotion minutes so this item was moved to committee 
reports. 
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License Applications 
Operator license applications for period ending June 30, 2014 for Kimberly A. 
Gaglio, Ronald M. Gorsuch, and Heather L. Klauer. 
 
Motion by Miller, second by Oszman to approve the license applications as 
presented.  Motion carried unanimously on call of roll. 

 
8. Committee Reports 

Finance Administration Committee, August 12, 2013 and August 19, 2013 
Motion by Dodd, second by Garetson to award Contract No. 13-011, 2013 
Sidewalk Construction and Replacement to Vans Construction in the amount of 
$77,550.65. Motion carried unanimously on call of roll. 

 
 Motion by Dodd, second by Klapper to renew Liability Insurance with League of 

Wisconsin Municipalities and Property Insurance with Local Government 
Property Insurance Fund for a total premium of $290,872 including the no-fault 
sewer/water back up coverage.  Motion carried unanimously on call of roll. 

 
 Motion by Dodd, second by Maass to designate 1997 Ford F350 (VIN 

1FDJF34628E138933) surplus.  Motion carried unanimously on call of roll. 
 

Motion by Dodd, second by Klapper to reallocate Capital Funds for Hamilton 
Street Trail Segment in the amount of $4200.  Murphy noted PATHS group 
pledged $1500 and Divine Savior Hospital pledged $500 toward the project.  
Motion carried unanimously on call of roll. 
 
Motion by Dodd, second by Miller to award Contract No. 13-013, 2013 
Bituminous Asphalt Street Resurfacing to Gasser in the amount of $235,222 with 
a change order to remove E. Conant.  Motion carried unanimously on call of roll. 

 
Legislative and Regulatory Committee, August 15, 2013 
Motion by Oszman, second by Hamre to deny Class “A” Fermented Malt 
Beverage License application for Wal-Mart Stores East, LP, Wal-Mart #1799, 
2950 New Pinery Road, Kathleen M. Doucey, agent on grounds of proximity to 
other licensed establishments .  Motion carried unanimously on call of roll. 
 
Motion by Oszman, second by Miller to deny Class “A” Fermented Malt Beverage 
License application for FKG Oil Company, Portage Motomart, 601 East 
Wisconsin Street, Katherine L. Winter, agent on grounds of proximity to other 
licensed establishments.  Motion carried unanimously on call of roll. 
Motion by Oszman, second by Miller to approve Class “B” Fermented Malt 
Beverage and “Class C” Wine License for Golden Cup 2 Cafe, LLC, 2812 New 
Pinery Road, Arif Topalovski, agent.  Motion carried unanimously on call of roll. 
 
Tourism Promotion Committee, June 13, 2013 and August 6, 2013 
Maass questioned the porta-potties being denied on the June 13, 2013 minutes, 
she wanted to know if this was for a planned Portage event and wanted to make 
sure planned events weren’t being left without facilities.  Havlovic stated the 
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request was made to pay for the porta-potty with no specifics.  Maass stated in 
her opinion requests need to have all details before being sent to committees. 
Maass questioned what has to be changed on the informational signs; Havlovic 
noted the nursing home and hospital are no longer on the south side of town.  
Maass questioned if all the informational signs were going to be updated at the 
same time and Havlovic noted the project would be completed and not 
piecemealed.  Motion by Maass, second by Dodd to accept minutes as 
presented.  Motion carried unanimously on call of roll. 

 
9. Old Business 

None 
 

10. New Business  
Ordinances  
Ordinance No. 13-011 relative to Tourism Promotion Committee received its first 
and second reading. 
 
Ordinance No. 13-012 relative to Four-Way Stop on Cass Street received its first 
and second reading. 
 
Ordinance No. 13-013 relative to Regulations on Silver Lake received its first and 
second reading.  Motion by Maass, second by Hamre to suspend the rules and 
have the third reading.  Attorney Spankowski noted this ordinance needs to be 
sent to DNR for review.  Second withdrawn by Hamre, motion withdrawn by 
Maass. 
 
Ordinance No. 13-014 relative to Park and Recreation Board received its first and 
second reading.  Suggestion was made to fix Sec. 2-270 to be broken into two 
points A and B, Creation and Purpose; Move appointment and term of office up 
to Sec. 2.271.  Noted the ordinance shall take effect April 15, 2014.  Changes will 
be made. 
 
Resolutions 
Resolution No. 13-018 relative to Declaring intent to Exercise Special 
Assessment Powers Under Section 66.0703 of the Wisconsin Statutes (2013 
Sanitary Sewer Construction) was read.  Motion by Klapper, second by Dodd to 
adopt Resolution No, 13-018.  Motion carried unanimously on call of roll. 
 
Resolution No. 13-019 relative to Acquisition of Storm Water Easement was 
read.  Motion by Maass, second by Garetson to adopt Resolution No. 13-019.  
Motion carried unanimously on call of roll. 
 
Resolution No. 13-020 relative to Proposing to Discontinue That Portion of 
McPherson Street Lying East of Wauona Trail and West of Ontario Street in the 
City of Portage, Columbia County, Wisconsin, Pursuant to Wis. Stat. § 66.1003 
was read.  Motion by Oszman, second by Dodd to adopt Resolution No. 13-020.  
Motion carried unanimously on call of roll. 
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Mayor’s Comments 
Regarding quorum at committees- if there is no quorum at the beginning of a 
meeting adjourn.  If there is a quorum present at the beginning of a meeting and 
a member has to leave, dissolving the quorum, adjourn.  If there is a quorum at 
the beginning of a meeting, someone has to leave, dissolving the quorum, then 
someone else shows up to make a quorum, adjourn.  It’s easier to reschedule a 
meeting than worry about what was said outside a formal meeting. 
 
In-kind Requests need to be turned into city hall in a timely fashion to assure the 
work is accounted for.  Having to change the schedule of city employees for last 
minute requests wastes time. 
 
Downtown Portage Inc is having their first meeting Monday, August 26, 8:00 am 
at 205 VINO.   
 
Alzheimer’s and Dementia Walk will be held Sunday, September 8 at Riverside 
Park and WI River Levee. 
 
Ovarian Cancer Awareness Month proclamation was read. 
 
City Administrator’s Report 
Downtown Tree Replacement will be continued as it has been on hold for a time. 
 
US Hwy 51 (Wisconsin/DeWitt Streets) Reconstruction was last done in 1959.  A 
meeting was held to update affected municipalities.  The City of Portage is 
affected from the southern city limits to DeWitt Street and Pleasant Street.  
Currently the plan is design 2013-2015 and construction in 2020.  The project will 
be state and federally funded as well as locally funded. 
 
Habitat for Humanity has done a lot of work recently in Sauk County and would 
like to again have projects in Columbia County, namely City of Portage.  City 
owned property has been looked at by the group. 

 
11. Adjournment 

Motion by Oszman, second by Klapper to adjourn.  Motion carried unanimously 
on call of roll at 8:08 p.m. 
 
Rebecca C. Ness 
Deputy Clerk 



 
 

City of Portage 
Business Improvement District Board of Directors 

Wednesday, August 14th. 2013, 7:30 a.m. 
City Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
Board Members: President- Peggy Joyce, Treasurer-Dennis Rupers, Steve Polnow, 

Shane Schmidt, Jim Rusch, Chris Shadel,  

                               

1. Roll Call. All present except VP- John Krueger, absent 
 
2. Approval of minutes for July 10th. 2013 meeting. Motion to approve by Rusch, 

2nd Shadel. Motion carried all in favor 
 

3. Discussion and possible action on treasurer’s report. 
a. Claims to pay; Motion to accept the attached listing as presented by 

Shadel, 2nd Rusch. Motion carried all in favor 
b. Financials: Motion to accept as presented by Schmidt, 2nd Shadel. Motion 

carried all in favor. 
 

4. Introduction of guests, Larry Okray, Missy Paulson 
 
5. Correspondence. None 

 
6. Discussion and possible action on BID contractor’s report. Motion to 

approve by Schmidt, 2nd Rupers. Motion carried all in favor 
 
7. Discussion and possible action on MSP Executive Director’s report. Motion 

to accept as presented by Schmidt, 2nd Polnow. Motion carried all in favor 
 

8. Discussion and possible action on requests for financial support for 
downtown events. None 

 
9. Discussion and possible action on Marketing program. Missy Paulson of 

Capital Newspapers presented the concept of Holiday Happenings which 
replaces The List. The Board approved purchase of the lower half of the front 
page at a cost of $900.00. Also approved was a wrap around to be in papers in 
Baraboo, Portage, Dells & Reedsburg (15,000 circulation) on 11/22, 11/29, 12/13 
at a cost of $750.00.  

.   
           Motion to accept as presented by Rusch 2nd. Shadel, Motion carried all in favor 
  



 
10. Discussion and possible action on Report on city committees, council 

agenda items. Schmidt reported on meeting with Mayor and Administrator. They 
are willing to talk re: underground parking facility. Ad Hoc committee to be 
appointed. BID reps to be Rupers, Schmidt, Rusch. 

 
11. Discussion and possible action on BID Contractor’s contract. Joyce 

reported that the contract must be put out for bid 3 months in advance. Present 
contract,  request for bid to be sent to all who were asked to have  comments 
ready for September meeting. 

 
12. Discussion and possible action on 2014 BID budget. Joyce appointed 

Rupers, Schmidt and Polnow to serve on 2014 BID budget committee to have 
budget ready for 09/11/13 meeting. Motion to accept as presented by Shadel, 2nd 
Rusch. Motion carried all in favor. 

 
13. Adjournment. Motion to adjourn at 8:57 a.m. by Polnow, 2nd. Schmidt. Motion 

carried all in favor 
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City of Portage 
Historic Preservation Commission 

Tuesday, August 20, 2013, 6:00 p.m. 
Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
Members Present:  Doug Klapper, Chairperson; Todd Bennett, Kristin Droste, Erin Foley, 

Stephanie Miller-Lamb, Wade Udelhoven 
Members Excused: Kyle Dumbleton, Marlena Cavanaugh 
Guests Present:  Destinee Udelhoven, Max Udelhoven, Bill Wade (Cable TV) 
 

1. Roll call 
Klapper called the meeting to order at 6:01 pm. 

 
2. Approval of previous meeting minutes 

Miller-Lamb moved that the minutes be approved. Udelhoven seconded the motion, which 
passed unanimously by voice vote. 
 

3. Discussion and possible action on claims 
Klapper stated that no claims have been presented.  
 

4. Discussion and possible action on 2014 budget 
Klapper opened discussion with a request for $500 presented by the Historic Indian 
Agency House (HIAH) in support of a planned four-part 2014 Summer Speaker Series.  
Destinee Udelhoven was asked to speak about her request.  The 2014 series will focus 
on doing historic research using archaeology and oral traditions.  D. Udelhoven noted that 
the HIAH requested $1000 for similar programming in previous years; the 2014 request 
has been scaled back in recognition of other HPC proposed programming. 
 
Miller-Lamb suggested making room in the draft budget for the $500 request, specifically 
through combining the $350 for Printing/marketing expenses with the $329 for grants.  
She proposed that the $1000 Preservation Month budget line should include all 
advertising expenses for the event.  The draft budget was revised as follows: 
 

Scavenger Hunt      $  125 
Municipal register mailings and ads   $  100 
Plaques for Municipal Register properties  $  200 
Preservation Month activities    $1000 
Expenses for other partnership events   $  679 
Conference attendance and memberships  $1000 
     Total   $3104 

 
Bennett stated his support for including $500 for the HIAH event in this budget.  Miller-
Lamb suggested deferring the decision for the September meeting.  After discussion, 
Miller-Lamb moved that the Commission accept the draft budget with her proposed 
change.  Bennett seconded the motion, which passed unanimously by voice vote. 
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5. Discussion and possible action on Tax Credit Program 

Klapper reminded the Commission of Jen Davel’s upcoming talk about the Tax Credit 
Program.  He requested HPC members attend Davel’s talk on Wednesday, September 
11, and alert others who might be interested. The talk will focus on the types of properties 
found in the city of Portage.  
 

6. Discussion and possible action on HPC partnerships with non-profit groups 
The question was raised as to what organizations would be good partners for the HPC.  
The new director of the Surgeon’s Quarters, Robert Nurre, has already proposed an event 
to be jointly sponsored.  Nurre has been approved to join the HPC. 
 

7. Discussion and possible action on Municipal Register 
Klapper mentioned the Grandstand as a possible property for the Register.  Miller-Lamb 
offered to prepare the nomination for the October meeting.  It is a Portage-owned building, 
so the HPC should not need special permission to proceed with a nomination to the 
Municipal Register.   
 

8. Discussion and possible action on disposition of historic preservation books and 
booklets.  
No obvious location for storage of the booklets has been found.  Klapper will draft a formal 
letter to the Portage Library to see if they are willing to house the items and make them 
available to the public. If the Library cannot do this, some other location will need to be 
found. 
 

9. Adjournment 
Chair Klapper adjourned the meeting at 7:00 pm. 
 
 
 

Respectfully submitted, 
Erin Foley 
Secretary 
 
 



City of Portage 
Airport Commission Meeting 

Tuesday, August 20, 2013, 6:00 p.m. 
City Municipal Building, 115 West Pleasant Street 

Conference Room Two 
 

Members present: Rita Maass, Chairperson; Carolyn Hamre, Fred Langbecker 
and David Tesch 
 
Members excused: Barry Erath and Jeff Garetson 
 
Others present: Mayor Bill Tierney, Director Bob Redelings, Manager John 
Poppy, Wendy Hottenstein(BOA) and Bill Welsh 
 
 

1. Roll Call 
 
2. Approval of minutes of previous meetings. 

 
Motion by Tesch, second by Langbecker to approve the minutes. 
Passed 4 to 0 on call of the roll. 

 
3. Discussion and possible action on Airport Layout Plan (ALP). 

 
Ms. Hottenstein said that HNTB, the consultant, submitted the ALP 
cover sheet at the end of May and only in the past week, submitted an 
approach sheet for the PAPI. She estimates the report is only about 
50% complete, partly due to a change in staff at HNTB. The BOA 
hasn’t pushed for the completion of the ALP because the Airport 
District Office (ADO) is changing from Minneapolis to Chicago.  
 
The Commission was disheartened by the news since they expected a 
final report at the end of May. 

 
4. Discussion and possible action on Precision Approach Path Indicator  

Installation (PAPI). 
 

Ms. Hottenstein indicated that the drawing she received from HNTB 
yesterday showed 7 trees obstructing the approach. The trees are 
located west of I-39 and the critical tree is #1819, located on CCI 
property.  
 
Poppy said there wouldn’t be an annual financial commitment for the 
PAPI because of the public airport status. Ms. Hottenstein indicated 
that there wouldn’t be an annual inspection of the PAPI and thus no 
annual fee. An initial inspection would be performed and there may be 



an associated fee. Solon Springs was charged $8,500, but Baraboo 
wasn’t charged because an inspector was already in the area. 
 
The FAA needs to approve the PAPI location. Once tree #1819 is 
removed, Ms. Hottenstein would identify the PAPI location. The City 
would then determine the ground elevation at the site and provide the 
information to Ms. Hottenstein. She would then submit the information 
to the FAA for approval. 
 
Motion by Tesch, second by Langbecker to contact the property owner 
to get permission to remove tree #1819 as soon as possible and 
provide the information so the PAPI location can be submitted to the 
FAA for approval. Motion passed 4 to 0 on call of the roll. 

 
5. Discussion and possible action on bow hunting plan for the airport. 

 
Chairperson Maass conveyed that the proposed bow hunting 
ordinance and report by Mr. Paske were presented at the Legislative 
and Regulatory meeting. Mr. Paske suggested a late season hunt is 
still viable. Poppy requested the number of hunters be regulated. 
 
Because Mr. Langbecker isn’t able to receive electronic copies of 
materials, he requested he be provided with written copies in the 
future. 
 

6. Discussion and possible action on airport fencing. 
 

Redelings provided some verbal quotes on various types and heights 
of fences. If the PAPI installation didn’t occur this fall, funds for that 
purpose could be applied to fencing. Hamre and Langbecker 
supported a 6’ high chain link fence alternative. 

 
7. Discussion and possible action on claims. 

 
Poppy indicated the EAA has agreed to donate labor to paint hangers 
and lubricate the doors. He suggested that 10 weight oil performs 
better than grease. ACE has provided a cost of less than $250 for the 
paint and oil. 
 
Motion by Langbecker, second by Tesch to purchase the required 
materials using account 350. Motion passed 4 to 0 on call of the roll. 

 
8. Adjournment 

 
Mayor Tierney expressed his appreciation for the members serving on 
the Commission. 



 
Motion by Langbecker, second by Tesch to adjourn. Motion carried 4 
to 0 on call of the roll. 
 
The meeting concluded at 7:00 p.m. 
 
Respectfully submitted, 
Robert G. Redelings, City Engineer 
 
 



Portage Public Library  
253 W. Edgewater Street 

Portage, WI 53901 
Phone: (608)742-4959 

E-mail: porill@scls.lib.wi.us 
Web site: www.portagelibrary.us 

 
 

 
LIBRARY BOARD SPECIAL MEETING Minutes 
August 29, 2013 
 
Meeting called to order 12:50 p.m. 
Present: Davis, Tamboli, Voigt, McLeish, Stevenson, Vehring 
Excused: Poches, Varvil-Weld, Gregory 
 

1) Motion to approve Change Order ES-19.  (AT/KV)  
2) Meeting adjourned 1:00 p.m.  (EV/CS) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Richard Davis – President 
Addie Tamboli – Vice President 
Eleanor Voigt – Treasurer 
Eleanor McLeish – Secretary 
Charles Poches – School Superintendent 
Dr. David Gregory 
Chad Stevenson 
Dr. Douglas Varvil-Weld 
Klay Vehring 

mailto:porill@scls.lib.wi.us


City of Portage 
Tourism Promotion Committee Meeting 

05:30 pm September 3, 2013 
City Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
Members Present: Marty Havlovic, Rick Dodd, Dawn Schneller Carol Lavigne 
Members Not Present: Beth Woyt, Andy Murphy 
 
Others Present:  Marianne Hanson (PACC), Destinee Udelhoven (Indian Agency House), Craig Sauer (Capitol 
Newspapers), Brett Essee (Garden Tractor Days & WWII Museum) 
 

1.  Roll Call: 5:30 PM  
     Meeting called to order at 5:30 PM with the above members present. 
 

2.  Approval of minutes from August 6, 2013 meeting: 
      Motion made by Rick to approve the minutes, 2nd by Rick.  Motion passed 4-0. 
 

3.  Public Comment: 
            No public comment. 
 
4. Discussion and Action on Claims:   

     No claims submitted. 
 

5. Discussion and action 2013 Grant Request:  
     Tractor Daze has requested $2,500.00 for advertising from the 2013 show.  He was advised to bring any 
invoices and expenditures on the money he spent.  Marty recommended that he be reimbursed at least 
$1000.00 towards the advertising.  Needs to have everything to us no later than September 24, 2013 to be 
considered. 
 

6. Discussion and action on various marketing proposals by Portage Area Chamber of Commerce: 
     Marianne discussed the various advertising opportunities that are recommended for promoting Portage.   
 

7. Discussion and action on informational signage in Portage: 
     The Directional signage in Portage is fading or has faded to longer readable.  There are 7 directional’s on each 
     sign, to replace these it will be approximately $4000.00 for Two Rivers Signs to replace these.  Marianne took  
     inventory as to what is on each sign and made subtractions or additions.  Will reviewed them, recommended  
     a few other changes.  Marianne will also try and get us a sample of paint and Brad Conrad will work on a logo. 
     We will take action at next meeting. 
 

8. Next Meeting Date: Tuesday September 24, 2013 at 5:30 pm. 
 

9. Adjournment:  Rick made motion to adjourn, 2nd by Carol, all in unanimous agreement.  Meeting adjourned at  
     6:34 pm. 
     
      
 
 
Respectfully submitted by, Dawn Schneller, Secretary 



1

OPERATOR LICENSE APPLICATIONS - BY LAST NAME

LICENSE YEAR: SEPTEMBER 12, 2013-JUNE 30, 2014

David W. Gilchrist
Heidi K. Husom
Hilary L. Husom
Vicki L. Jones
H. Paul O'Brion
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City of Portage 
Plan Commission Meeting 
Monday, August 19, 2013 
Public Hearing – 6:25 p.m. 

Regular Meeting – 6:30 p.m. 
City Municipal Building, 115 West Pleasant Street 

Conference Room Two 
 
Members present: Mayor Bill Tierney, Chairperson; Addie A. Tamboli, Vice-

Chairperson; Robert Redelings, City Engineer, Jan Bauman, Brian 
Zirbes and Mike Oszman  

 
Members excused: Peter Tofson 
 
Also present: Glen Frazer, Lori Frazer, Dave Gunderson, Jesse Spankowski, 

Don Weideman, Wayne Jorgenson, Charles Poches, Fred Reckling, 
Shawn Murphy, Bill Welsh and Craig Sauer 

 
Public Hearing – 6:25 p.m. 
  
 Consider conditional use permit (CUP) for assembling 

personalization products on parcel 3137. 
 
 Mayor Tierney called the Public Hearing to order and read the Notice 

aloud. He asked for the first time if there was anyone present who 
wished to speak in favor of or in opposition to the CUP. 

 
 Glen Frazer, the tenant, supports the CUP and provided a brochure 

on the operation. 
 
 Mayor Tierney asked for the second time if there was anyone present 

who wished to speak in favor of or in opposition to the CUP. 
 
 Dave Gunderson, the proprietor, supports the CUP and indicated the 

operation is quieter than when the construction business was in 
operation. 

 
 Mayor Tierney asked for the third and final time if there was anyone 

present who wished to speak in favor of or in opposition to the CUP. 
Hearing no responses, he declared the Public Hearing over at 6:29 
p.m. 

 
Regular Meeting – 6:30 p.m. 

 
1. Roll call 
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2. Approval of minutes from previous meeting 
 

Motion by Oszman, second by Tamboli to approve the minutes. Motion 
passed 6 to 0 on call of the roll. 

 
3. Discussion and possible action on a conditional use permit to 

assemble personalization products and software for "Lifelong 
Memories" to David M. Gunderson and Glen Frazer for parcel 3137; 
property located north of Gunderson Drive on the east side of CTH CX. 

 
Tamboli inquired about deliveries. Mr. Frazer indicated that UPS would 
ship daily, but other trucks would only have deliveries once a week. 
 
Mr. Gunderson pointed out that “Lifelong Memories”  would be the only 
business in the building except for the existing tenant, Brewster & 
Associates. 
 
Motion by Tamboli, second by Oszman to approve the CUP. Motion 
passed 6 to 0 on call of the roll.  

 
4. Discussion and possible action on vacation of Brady Street between 

East Mullett Street and Townsend Street. 
 

Wayne Jorgenson from AMPI presented proposed construction 
drawings and a site plan for a building expansion to accommodate an 
updated palletizing operation in the southwest corner of their building. 
 
Redelings indicated that there are water, sanitary sewer and storm 
sewer utilities in the right of way and easements would need to be 
retained for these facilities. He also mentioned that the fire chief is 
requiring a 20’ fire lane between the AMPI and ALTER properties. 
 
Mr. Jorgenson also expressed a desire to obtain the right of way for 
the short segment of Coit Street at the north end of Brady Street. 
Administrator Murphy indicated that the right of way has no apparent 
public benefit. 
 
Mayor Tierney suggested there is a process to follow with street 
vacations and Coit Street wasn’t included on the agenda. Attorney 
Spankowski said any action could only address Brady Street at this 
time. 
 
Motion by Oszman, second by Tamboli to recommend Council hold a 
public hearing for the vacation of Brady Street from Townsend Street 
to E. Mullett Street with the provisions that a 20’ fire lane be retained 
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along with the required utility easements. Motion passed 6 to 0 on call 
of the roll. 

 
5. Discussion and possible action on a request by the Portage 

Community School District to reconsider the installation of concrete 
sidewalk. 

 
Additional attendees at this time include Howard Latton, Carolyn 
Hamre, Jeff Gaertson and John Helmann. 
 
Attorney Spankowski provided an explanation of the process 
necessary to modify a condition of the CUP. Basically, the Plan 
Commission would need to hold a public hearing to consider changes. 
 
Charles Poches, PCSD administrator spoke to the fact that an 
extension to comply with the CUP conditions was granted in 
December, 2011. He suggested postponing the sidewalk installation 
until the parking lot was reconstructed. 
 
Tamboli inquired as to when the parking lot was planned. Mr. Reckling 
indicated that it was not in their 5 year plan. He explained that an 
existing fence was removed to facilitate pedestrian traffic which 
resulted in a loss of many parking spaces. 
 
Mayor Tierney suggested the placement of bumper guards along the 
sidewalk to delineate the sidewalk from the parking area. He also 
indicated that the Council would be apprised of any Plan Commission 
action because they are considering award of the sidewalk contract at 
their next meeting. 
 
Motion by Tamboli, second by Oszman to hold a public hearing on the 
CUP and to postpone installation of the sidewalk at this time. Mayor 
Tierney suggested a time certain be considered for sidewalk 
installation. Motion passed 6 to 0 on call of the roll. 

 
6. Discussion and possible action on Sidewalk Master Plan. 

 
The northeast area revisions were reviewed. Redelings explained that 
there were some grade issues along Evergreen, but nothing that would 
prevent sidewalk installation. The biggest challenge is a driveway on 
the inside loop, but it already has sidewalk through the driveway. 
Meadowlark on the other hand has a driveway on the north side that is 
very steep and the placement of a sidewalk at that residence would 
necessitate the reconstruction of the entire driveway. 
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Bauman inquired as to who would be responsible for conflicts with 
utilities and trees. Redelings indicated that utility companies, including 
the water department are responsible for relocating their facilities. 
The Commission did not offer any changes to the proposed plan that 
was presented for the northeast areas of the city. It was mentioned that 
PATHS needed to be incorporated into the discussion on sidewalks. 
Along River Street, perhaps a walking path could be placed on the 
river side of the street. Mr. Helmann emphasized the need to separate 
pedestrian traffic from vehicular traffic. 

 
7. Adjournment. 

 
Motion by Tamboli, second by Oszman to adjourn. Motion passed 6 to 
0 on call of the roll. 
 
The meeting concluded at 7:25 p.m. 
 
Respectfully submitted, 
 
Robert G. Redelings, City Engineer 

 
 



City of Portage 
Finance/Administration Committee Meeting 

Monday, August 26, 2013, 6:00 p.m. 
City Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
Present: Rick Dodd, Chairperson; Jeff Garetson, Rita Maass, Doug Klapper, Martin 
Havlovic 
 
Also present: Bill Welsh, Cable TV; Craig Sauer, Portage Daily Register; City 
Administrator Shawn Murphy; Finance Director Mohr; Director Redelings; Mayor 
Tierney 
 
1. Roll call 
The meeting was called to order by Rick Dodd at 6:00 p.m.  
 
2. Approval of minutes from August 19th, 2013 
Motion by Klapper, second by Garetson to approve minutes from the August 19th. 
Motion carried unanimously by a call of roll. 
 
3. Discussion on 2014 budget and review of Municipal Services budget. 
The committee reviewed the 2014 budget for Municipal Services. 
 
4. Adjournment 
Motion by Klapper, second by Garetson to adjourn. Motion carried unanimously on call 
of roll at 7:04 p.m. 
 
Jean Mohr Finance Director 
 



City of Portage 
Finance/Administration Committee Meeting 

Monday, September 9, 2013, 6:00 p.m.   
City Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
Present: Rita Maass, Vice-Chair; Jeff Garetson, Martin Havlovic, Doug Klapper 
Excused:  Rick Dodd 
 
Also present:  Bill Welsh, Cable TV; Craig Sauer, Portage Daily Register; City 
Administrator Shawn Murphy; Finance Director Jean Mohr 
 
1. Roll call 

The meeting was called to order by Rita Maas at 6:01 p.m. 
 

2. Approval of minutes from August 26, 2013. 
Motion by Havlovic, second by Klapper to approve minutes from the August 26th 
meeting.  Motion carried unanimously by a call of roll. 
 

3. Discussion and possible action on Section 5311 Federal Transit Act grant 
application. 
Finance Director Mohr reviewed the Attachment A for the Section 5311 Federal 
Transit Act grant application and explained that this is to approve the application 
for the grant.  The grant requires the city participate in 20% of the purchase cost 
for the vehicles and 10% of the ADA equipment. The City’s share will be offset by 
the sale of the vehicles that are being replaced.  The operating application will be 
presented at the September 30th meeting. The City’s share of purchases will be 
incorporated in the Vehicle Replacement Fund. 
Motion by Klapper, second by Garetson to approve the Section 5311 Federal 
Transit Act grant application. Motion carried unanimously on a call of roll. 
 

4. Discussion and possible action on claims. 
The committee reviewed the total claims of $1,570,872.96. 
Motion by Klapper, second by Garetson to approve claims in the amount of 
$1,570,872.96.  Motion carried 4-0 on a call of roll. 
 

5. Review and Possible Recommendation on Award of Contract No. 13-012;     
2013 Street Chip Sealing. 
Administrator Murphy reviewed Director Redelings’ memo summarizing the bids 
received for Contract 13-012 for 2013 Street Chip Sealing.  Staff is 
recommending the low bid from D.L. Gasser/Fahrner. 
Motion by Havlovic, second by Klapper to recommend awarding Contract 13-012 
to D.L. Gasser/Fahrner in the amount of $34,448.20 for Bid items 1 & 2 and 
move it on to council.  Motion carried 4-0 on call of roll. 
 

6. Discussion and Possible Recommendation on Insurance Claim from Phillip 
Mattke 723 W. Edgewater St. 



Administrator Murphy presented the claim and stated that the city’s insurance 
company recommends denial of the claim based on the police report indicating 
that the mower was not in a position to damage the vehicle. 
Motion by Garetson to deny the claim based on the recommendation of 
insurance company and information in the police report, second by Klapper.  
Motion carried 4-0 on call of roll. 
 

7. Discussion and Possible Recommendation on Insurance Claim from Crystal 
Gawel 223 ½ W. Marion St. 
 
Administrator Murphy presented the claim and stated that the city’s insurance 
carrier recommend denial based on LMS Construction Inc.’s insurance has paid 
on the claim. 
Motion by Havlovic to deny the claim based on LMS Construction Inc.’s 
insurance payment of the claim, second by Klapper.  Motion carried 4-0 on call of 
roll. 
 

8. Discussion on 2014 budget and review of Park & Recreation budget. 
The committee reviewed the 2014 budget for Park & Recreation. 
 

9. Adjournment 
Motion by Havlovic, second by Klapper, to adjourn.  Motion carried unanimously 
on a call of roll at 6:38 p.m. 

 
Jean Mohr 
Finance Director 
 
 

















































City of Portage 
Human Resources Committee Meeting 
Tuesday, September 3, 2013, 6:30 p.m. 

Municipal Building, Conference Room Two 
Minutes 

 
Members present: Bill Tierney, Chairperson, Rick Dodd, Rita Maass, Frank Miller, and 
Michael G. Oszman 
 
Excused: Jeff Garetson 
 
Also present: City Administrator Shawn Murphy; Bill Welsh, Cable TV; Jennifer 
Loveland, Administrative Assistant; Craig Sauer, PDR 
 
1. Roll call 

The meeting was called to order at 6:36pm by Mayor Tierney. 
 

2. Approval of minutes from previous meeting 
Motion by Oszman, second by Miller to approve the minutes from the July 17, 2013 
meeting.  Dodd requested that the meeting minutes be amended to show his 
excused absence.  Motion carried unanimously on call of the roll with the 
aforementioned change. 

 
3. Discussion and possible recommendation on Compensation Ordinance. 

 
The committee requested alterations be made to the language in certain areas of the 
ordinance. 

• (d)(4)(a): change "will" to "may" 
• Add "or designee" to areas where ordinance refers to initiation of review 

process by the mayor 
• Strike (d)(3)(b) entirely. 
• (d)(5)(a): Add "or sooner at mayor's discretion" to the end of the last sentence 

 
The committee would also like to see the pay scale revised so that all the pay 
grades match the format of Grades 8-15, with a Min, Mid, and Max range rather than 
the incremental steps, to allow for more flexibility. This would mean fewer pay 
grades with broader pay ranges. The transition should be translated to show where 
current pay grades and steps are within the new proposed ranges. 
 
The revisions to this ordinance will be presented at the next meeting.  They would 
also like to see a color-coded presentation to show the number and type of current 
employees in each pay range on the current scale. 

 
 
4. Discussion and possible recommendation on Parks & Recreation Foreman position. 



 
Motion by Oszman, second by Miller to recommend Phil Koch for the Park & 
Recreation Foreman position. Motion carried unanimously on call of the roll. 
 
Mayor Tierney requested an evaluation after a certain time period to evaluate the 
effectiveness of the newly created positions. 

 
 
5. Discussion and possible recommendation on Selection Process for Manager of 

Parks & Recreation and Director of Business Development/Planning Positions. 
 

City Administrator Murphy presented a memo outlining a possible process for 
selecting the Manager of Parks &Recreation and Director of Business 
Development/Planning Positions, asking for direction and feedback from the 
committee. 
 
It was recommended that if an individual that currently holds an Economic 
Development position could not be found for the interview panel, one could be 
chosen from the Community Development Authority or possibly a former candidate 
for the City Administrator position.  Also, the member of the business community on 
the panel should represent all businesses in Portage, not just the downtown area.  
 
Dodd will be the Human Resources Committee representative on the selection panel 
for the Manager of Parks & Recreation; Miller will represent the committee on the 
selection panel for the Director of Business Development/Planning Position. 
 

 
6. Convene to Closed Session per Wis. Chap 19.85(1)(c) to consider 2014 wage 

adjustments in developing negotiation strategy as related to collective bargaining 
agreements. 

 
Motion by Oszman, second by Dodd to go into closed session per Wis. Chap 
19.85(1)(e) to consider 2014 wage adjustments in developing negotiation strategy as 
related to collective bargaining agreements.  Motion carried unanimously on call of 
roll at 7:29 p.m. 
 
Loveland and Sauer exited the meeting at 7:30 pm. 

 
7. Adjournment. Motion by Oszman, second by Dodd to Adjourn. Motion carried, 

meeting adjourned at 8:16pm. 
 
 
Minutes prepared by Jennifer Loveland, Administrative Assistant  



MEMORANDUM 
 
To: Human Resources Committee 
From: Shawn Murphy, City Administrator 
Re: Park and Recreation Foreman Position 
Date: August 28, 2013 
CC: Bob Redelings, City Engineer/Public Works Director 
 Kim Standke, Public Works Superintendent 
 
On Wednesday, August 21, 2013; Bob Redelings, Kim Standke and I interviewed the 2 applicants for this 
position: Phil Koch & Mark Fahey.  Both individuals possessed qualities and skills that made them eligible 
and good applicants for the position. Based on their respective experiences, performance at the 
interview as well as during their tenures in the Parks and Recreation Dept., we recommend Phil Koch for 
the Foreman position.  It was felt that Mr. Koch presented the specific attributes and goals that best 
served the City in this position.  
 
Accordingly, I wish to recommend that Phil Koch be promoted to Park & Recreation Foreman position, 
effective September 16, 2013 conditioned upon Council approval.  
 



City of Portage 
Municipal Services and Utilities Committee Meeting 

Thursday, September 5, 2013, 5:30 p.m. 
Municipal Building, 115 West Pleasant Street, Conference Room One  

Minutes 
 
Members Present:  Jeff Garetson, Chairperson; Carolyn Hamre, Doug Klapper, Frank Miller. 
 
Excused: Rita Maass 
 
Also Present: Bob Redelings, Director of Public Works; Tammy O' Leary, Public Works 

Secretary; Kim Standke, Streets Superintendent: Craig Sauer, Portage Daily 
Register; Fred Gruber and Ellery Schaffer, Jewell associates engineers, inc. and 
Bill Welsh, Cable T.V. 

 
1. Roll Call. The meeting was called to order at 5:30 pm. 
 
2. Approval of meeting minutes from previous meeting. 

 
Motion by Klapper, second by Miller to approve minutes from the August 1, 2013 
meeting.  Motion passed 3-0 with Hamre abstaining on call of roll. 

 
3. Discussion and possible action on in kind service request from River of Life  

Church for their annual Harvest Block Party.  
 
Discussed the request by Assistant Chief O’Neil to add additional barricades. Motion by 
Klapper, second by Hamre to approve in kind services request from River of Life Church 
for their September 21, 2013 block party. Motion passed 4-0 on call of roll. 
 

4. Discussion and possible action on the East Haertel Street project.  
 
Fred Gruber and Ellery Schaffer gave a presentation on the status for the East Haertel 
Street Project. Attached is an agenda of their presentation and an update on the revised 
contract dates. Mr. Gruber indicated 6 RFP’s were sent to consultants for the phase 2.5 
investigation. GEC was the only company that submitted a proposal (attached). He also 
indicated the remaining wetland delineation would be performed for $1250 and needed 
to be performed prior to inclement weather.  Additionally, Title work was needed for 24 
parcels and of the 3 firms proposing, Title Experts submitted the most economical price 
of $175/parcel for 24 parcels. The Right away plat and monumentation was not included 
with the current contract and if selected Jewell would charge an additional $15,000. 
Right away negotiations would also be required for an additional $11,000 for the 24 
parcels. The right away negotiations could possibly be done by Director Redelings with 
the help of Jewell to keep costs down. Jewell also mentioned that the current contracted 
funds have nearly depleted due in part to additional services provided. Motion by 
Klapper, second by Miller to forward information to finance recommending the modified 



wetland delineation and title work and Phase 2.5 Investigation be added to the Haertel 
St. project. (Proposal attached). Motion passed 4-0 on call of roll. 

 
5. Discussion and possible action on sewer bill adjustment for Patricia Barrett.  

 
Water Superintendent Bortz investigated the water usage issue at the residence at 931 
W. Carroll St.(email attached) and concluded that the water did not go into the sanitary 
sewer.  
 
Motion by Miller, second by Hamre to adjust the sewer bill for Patricia Barrett by 
$848.40 for the sewer portion of the bill. Motion passed 4-0 on call of roll. 
 
Mass joining the committee at 6:06 p.m. 
 

6. Discussion and possible action on brush collection and disposal program.  
 
Street Superintendent Standke and Director Redelings discussed the ongoing 
difficulties and miss use of the Airport Collection site along with the brush pick up 
program. Redelings suggested revisions to the ordinance for the program. Multiple 
ideas were discussed including better communication regarding brush collection 
months, smaller collection area, gates to be added to Airport Road  site, utilizing the 
Currie Road location, adding signs with the guidelines for dumping including materials 
to be dumped and limiting the site to residents along with citations and monitoring of the 
sites. More information to be provided by Director Redelings and the Public Works 
Department to be presented at the next committee meeting. 
 

7. Discussion and possible action on Vehicle Replacement Schedule.  
 
Redelings provided a revised schedule of 2014 purchases (attached). Maass suggested 
more information be provided for the next meeting including hours on the equipment, 
service records and miles on the vehicles. The priority to purchase a truck for the 
Engineering Tech. in lieu of a new purchase of a waste water pick up was discussed. 
Redelings to provide additional information for consideration at the next month’s 
meeting. 
 

8. Discussion and possible action on 2014-2018 Capital Expenditure Plan.  
Redelings provided a brief description of the proposed CIP’s except for Water 
and Sewer, which were still a work in progress.  
 
There was considerable discussion as to whether East Albert Street should merely be 
resurfaced or provided with sidewalk and curb and gutter. 
 
Regarding facilities, Redelings indicated some costs have been fine-tuned and resulted 
in reductions for the Municipal building HVAC controller and lower level plumbing. The 
proposed Municipal Services garage study was also reduced to $12,000. Maass 
suggested a study may not be necessary nor may the need to obtain property for a 



facility. Redelings felt a study was important and he would forward the proposal that he 
received earlier this year for review.  
 
Miller noted that the Goodyear Park shelter wasn’t included nor were the other features.  
He also suggested that based on needs, consideration for a more aggressive street and 
alley maintenance program should be considered. 
 
The committee suggested discussing the CIP’s in more detail at their next meeting with 
Redelings bringing additional cost information for reconstructing East Albert St. from 
New Pinery to East Haertel St.  
 
Committee suggested discussing the CIP’s in more detail at next meeting with 
Redelings bringing additional information to be reviewed. 
 
Hamre made a motion to adjourn with no second because the Directors report was yet 
to be given. 
 
Hamre dismissed at 8:00 p.m. 

 
9. Public Works Director report.  

 
Redelings discussed the progress of the 2013 projects including the completion of the 
museum exterior painting and updates on the current street projects. Request for 
proposals will be sent out on September 6th for gates for the underground parking 
structures and Municipal Solid Waste and Recycling.  
 
Redelings explained upon review of the bids for chip sealing, D.L. Gasser/Fahrner 
proposed using 2,500 pounds of crack filling material compared to 15,000 pounds 
proposed by Scott Construction.  During the past three years, the City has awarded the 
chip sealing contract to Scott Construction and their product has performed very well.  
Because of the discrepancy in quantities, a brief investigation was performed. CCI has 
contracted D.L. Gasser/Fahrner to perform crack filling for many years and are satisfied 
with their service. Memo to finance attached. 
 

 
10. Adjournment  

Motion by Klapper, second by Miller to adjourn the meeting at 8:10pm. Motion carried 3-
0 on call of roll. 
 
Minutes provided by Tammy O’Leary, Public Works Secretary 
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ORDINANCE NO. 13-011 
 

ORDINANCE RELATIVE TO TOURISM PROMOTION COMMITTEE 
 

The Common Council for the City of Portage does hereby Ordain as 

follows:  

The following Section is hereby repealed: 

Section 2-331(a)  
 
 The following Section is hereby recreated to read as follows: 

  Section 2-331(a)  

(a) Composition. The committee will consist of five members appointed 
for one-year terms by the mayor. The committee shall include two alderpersons, 
one of which represents the district with the most hotel/motel rooms in the city, 
and three citizen members, one of which shall represent the Wisconsin hotel and 
motel industry, and the other two will represent the City of Portage business 
community. 

The following Section is hereby repealed: 

Section 2-142(8)  
 
 The following Section is hereby recreated to read as follows: 

  Section 2-142(8)  

(8) One member of the tourism promotion committee, who represents 
the Wisconsin hotel and motel industry by being an owner or manager of a hotel 
or motel located in the City of Portage, shall not be subject to the residency 
requirement. 

 This Ordinance shall take effect April 15, 2014. 

 Passed this___________ day of ____________, 2013. 

 
      ______________________________ 
      W.F. Bill Tierney, Mayor 
Attest: 
 
_________________________  
Marie A. Moe, City Clerk 
 
Ordinance requested by: 
Mayor 
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ORDINANCE NO. 13-012 
 

ORDINANCE RELATIVE TO FOUR-WAY STOP ON CASS STREET 
 
 

The Common Council for the City of Portage does hereby Ordain as 

follows:  

SECTION 50-32(9)(d) is hereby repealed and recreated to read as 
follows: 
 
 (9) Cass Street.  Stop signs at: 
  d. West Emmett Street (four-way stop.) 

 
Passed this __________day of _____________, 2013. 

     
 
      ______________________________ 
      W.F. “Bill” Tierney, Mayor 
 
 
 
 
 
Attest: 
 
 
_______________________________  
Marie A. Moe, WCPC, MMC, City Clerk      
 
 
 
 
 
 
 
 
1st and 2nd Readings:    
3rd Reading:                  
 
 
 
 
Ordinance requested by: 
Legislative and Regulatory Committee 



ORDINANCE NO. 13-013 
 

ORDINANCE RELATIVE TO REGULATIONS ON SILVER LAKE 
 
 

The Common Council for the City of Portage does hereby Ordain as follows:  

The following Section is hereby repealed and recreated to read as follows: 

Section 54-184 Water skiing in Silver Lake. 
 
No person shall operate in Silver Lake a motorboat towing a person on  
water skis, aquaplane, personal watercraft, or similar device, nor shall any  
person engage in water skiing, aquaplaning or similar activity, at any time 

 between the hours of 6:00 p.m. and 9:00 a.m. 
 
 
The following Section is hereby repealed and recreated to read as follows: 
 
Section 54-185. - Races, regattas, sporting events and exhibitions on  
Silver Lake. 
 
  
(a) Permit required. No person shall direct, sponsor or participate in any boat 

race, regatta, water ski meet or other water sporting event or exhibition 
unless such event has been authorized by the common council and a permit 
issued therefor by common council after investigation by the chief of police 
and manager of parks and recreation. 

 
(b) Permit specifications for events held at Silver Lake. A permit issued under 

this section shall specify the course or area of water to be used by 
participants in such event, and the permittee shall be required to place 
markers, flags or buoys approved by the manager of parks and recreation 
designating the specified area. Permits shall be valid only for the hours and 
areas specified thereon.  

 
This Ordinance shall take effect upon passage and publication thereof. 

Passed this ________ day of ______________, 2013. 

      ______________________________ 
      W.F. “Bill” Tierney, Mayor 
 
Attest: 
 
_______________________________  
Marie A. Moe, WCPC, MMC, City Clerk      
1st and 2nd Readings:    
3rd Reading:    
 
 
Ordinance requested by: 
Legislative and Regulatory Committee 



ORDINANCE NO. 13-014 
 

ORDINANCE RELATIVE TO PARK AND RECREATION BOARD 
 
 

The Common Council for the City of Portage does hereby Ordain as follows:  

 

The following Division is hereby repealed and recreated to read as follows: 

Chapter 2, Article V, Division 7 Park and Recreation Board. 
 
 
Sec. 2-270. – Creation and Purpose. 
(a)  A Park and Recreation Board is hereby created which shall have the powers 

granted herein and all the powers granted under Secs. 27.08 and 27.09, Wis. 
Stats.  

(b) Purpose. The establishment of the Park and Recreation Board shall be for 
the purpose of acquiring, governing, managing, controlling, improving and 
caring for all public parks, City trees, parkways, conservancy areas, and 
recreation programs in the City. 

 
Sec. 2-271. – Membership, Appointment and term of office.  
The Park and Recreation Board shall consist of five (5) citizen members and one 
(1) ex-officio member. The Manager of Parks and Recreation shall serve as an 
ex-officio nonvoting member of the Board and secretary to the Board. Two (2) 
members shall be Alders appointed by the Mayor annually for staggered two (2) 
year terms beginning on May 1 of each year. Three (3) citizen members of the 
park and recreation board shall be appointed at large by the mayor for staggered 
three (3) year terms beginning on May 1 of each year. The mayor shall appoint a 
citizen member of the board annually to serve as the board chairperson. All 
appointments shall be subject to confirmation by the common council. 

 
Sec. 2-272. – Finances. 
The Park and Recreation Board shall submit to the City Administrator by 
September 1 of each year a proposed program and budget for the ensuing 
calendar year. The Board shall not contract any liability in excess of the budget 
appropriated unless specifically authorized by the Common Council. All monies 
received for the purposes of the Board, whether from the general fund or from 
approved donations, or from such reasonable fees as may be charged for 
activities, shall be paid over to the City Treasurer and be disbursed in 
accordance with the annual budget as approved by the Common Council. (Code 
1990, § 2-4-6(b))  
 
Sec. 2-273. - Duties and responsibilities. 
(a) The Park and Recreation Board shall function in an advisory capacity to the  

Common Council, have responsibility for the planning, evaluation and 
development of city parks facilities and recreation programs. In this capacity, 
it is the Board's responsibility to develop specific recommendations regarding 
physical properties, staffing and equipment needs, program content and 
financial requirements for presentation to the Common Council.  
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RESOLUTION NO. 13-021 

A resolution proposing to discontinue that portion of Brady Street lying North of Townsend Street 
and South of East Mullet Street in the City of Portage, Columbia County, Wisconsin, pursuant to 
Wis. Stat. § 66.1003. 

 WHEREAS, the Common Council of the City of Portage believes the public interest may be 
served by discontinuing that portion of Brady Street lying North of Townsend Street and South of East 
Mullet Street in the City of Portage, Columbia County, Wisconsin. 

 WHEREAS, the subject parcel was dedicated as and for a public street and right-of-way several 
years ago; and  

 WHEREAS, portions of the subject parcel were previously vacated by Resolution No. 3929 and 
Resolution No. 00-040; and 

 WHEREAS, the parcels abutting the subject parcel continue to have direct access onto a public 
street and is not dependent upon the portion of Brady Street to be discontinued for direct access onto a 
public way, and will not be landlocked as a result of the discontinuance; and  

 WHEREAS, discontinuance of the subject parcel will terminate all responsibility of the City of 
Portage for maintenance, repair, and liability with respect to its possible use by the public; and  

 WHEREAS, pursuant to Wis. Stat. §66.1005(1), the City’s easement rights related to utilities 
located in the subject parcel shall remain in the event of discontinuance of the right-of-way; and 

 WHEREAS, the City Plan Commission on August 19, 2013 moved and recommended that the 
subject parcel be discontinued, contingent on the City retaining a twenty (20) foot fire lane easement over 
the subject parcel; and  

 WHEREAS, pursuant to Wis. Stat. §840.11, a lis pendens containing a map and description of 
the subject parcel was filed in the Columbia County Register of Deeds Office on _________ at ________ 
as Document No. ______; and 

 WHEREAS, the Common Council believes the public interest may require vacating and 
discontinuing the subject parcel as it serves no public purpose and where said discontinuance will have no 
harmful effect upon the citizens and general public of the City of Portage nor to the abutting and adjacent 
property owners; 

 NOW, THEREFORE, the Common Council of the City of Portage does hereby resolve as 
follows: 

 1.  That on November 14, 2013 the Common Council of the City of Portage shall meet to 
consider and conduct a public hearing on the passage of a resolution declaring the public interest requires 
that a notice of public hearing the proposed discontinuance of the subject parcel. 
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 2. That the Clerk of the City of Portage be authorized and directed to personally serve the 
notice of said public hearing upon all of the owners of the land abutting that portion of Brady Street to be 
discontinued, and any other parties required to be served under Wis. Stat. §66.1003. 

 3.  That the Clerk is further authorized and directed to publish a Class 3 notice of said public 
hearing, pursuant to Wis. Stat. §66.1003(4)(b) and (8)(b). 

 

 DATED this ____ day of September, 2013. 

         

        _____________________________ 
        W.F. Bill Tierney, Mayor 
         

Attest: 
         
 
_________________________________ 
Marie A. Moe, WCPC, MMC, City Clerk 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Resolution requested by: 
Plan Commission 
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