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City of Portage Common Council Meeting 
Council Chambers of City Municipal Building 

115 West Pleasant Street, Portage, WI 
Public Hearings – 6:40 p.m. and 6:50 p.m. 

Regular Meeting – 7:00 p.m. 
October 10, 2013 

Agenda 
 
 
Public Hearing – 6:40 p.m. 
Declaring intent to exercise special assessment powers relative to the 
reconstruction of sanitary sewer on East Emmett Street from DeWitt Street to 
Adams Street and East Howard Street from DeWitt Street to Adams Street. 
 
Public Hearing – 6:50 p.m. 
Consider the discontinuance of that portion of McPherson Street lying East of 
Wauona Trail and West of Ontario Street in the City of Portage, Columbia 
County, Wisconsin 
 
Regular Meeting – 7:00 p.m. 
1. Call to Order 
 
2. Roll Call 
 
3. Pledge of Allegiance 

 
4. Approval of Agenda 
 
5. Minutes of Previous Meeting 

 
6. Consent Agenda 

A. Reports of Sub-Committees, Boards, and Commissions 
1. Tourism Promotion Committee, September 24, 2013 and 

October 1, 2013 
 

B. License Applications 
 1. Operator 

 
7. Committee Reports 

A. Plan Commission, September 23, 2013 
 
B. Finance/Administration Committee, September 30, 2013, October 
 7, 2013 

1. Consideration of claims 
 

C. Human Resources Committee, October 1, 2013 
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D. Municipal Services and Utilities Committee, October 3, 2013 

1. Consideration of In-Kind request for Portage Youth Soccer 
Association 

 
8. Old Business 

Ordinances 
1. Ordinance No. 13-013 relative to Regulations on Silver Lake 
2. Ordinance No. 13-015 relative to Weed Commissioner and 

Overgrown Lawn and Grasses 
 

9. New Business  
A. Ordinances 

1. Ordinance No. 13-016 relative to Compensation 
 

B. Resolutions 
1. Resolution No. 13-023 relative to Taxi Cab Contract. 
2. Resolution No. 13-024 relative to Taxi Cab Vehicle Lease 

Agreement. 
3. Resolution No. 13-025 relative to Surplus Property. 
4. Resolution No. 13-026 relative to Final Resolution Relative  
 to Discontinuance of that Portion of McPherson Street Lying  
 East of Wauona Trail and West of Ontario Street in the City  
 of Portage, Columbia County, Wisconsin, Pursuant to Wis.  
 Stat. §66.1003. 
5. Resolution No. 13-027 relative to Final Resolution  
 Authorizing Public Improvement and Levying Special  
 Assessments Against Benefitted Property in Portage,  
 Wisconsin (2013 Watermain and Sanitary Sewer  
 Construction Project). 
 

C. Mayor’s Comments 
1. Renewal (Headstart) 
2. Coats for Kids 
3. AdHoc Parking Committee 
 

D. City Administrator’s Report 
1. Brady Street House Rehabilitation 

 
10. Adjournment 
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Common Council Proceedings 
City of Portage 

 
Regular Meeting 
Council Chambers                                                            September 26, 2013 
City Municipal Building           7:00 p.m. 

 
 
1. Call to Order 

Mayor Tierney called the meeting to order at 7:00 p.m. 
 
2. Roll Call 

Present:  Ald. Dodd, Ebneter, Garetson, Hamre, Havlovic, Klapper, 
Maass, Miller, Oszman 

 
Also Present:  Mayor Tierney, City Administrator Murphy, Deputy Clerk 
Ness, City Attorney Spankowski, Police Chief Manthey, Fire Chief 
Simonson, members of Portage Police Department, Greg Tessmann 
 
Media Present: Craig Sauer from Portage Daily Register, Bill Welsh from 
Cable TV 

 
3. Pledge of Allegiance 

The Pledge of Allegiance was said. 
 

4. Approval of Agenda 
Mayor noted the last item of Mayors comments was being moved after 
City Administrator’s comments.  Klapper noted he had some questions 
regarding Business Improvement District Board of Directors minutes so 
this item will be made moved to Committee Reports after Legislative and 
Regulatory. 

 
5. Life-Saving Award Presentation 

Police Chief Manthey presented Life-Saving Awards to Ben Neumann, 
Mike Schutz and Eric Walters for saving the life of resident Greg 
Tessmann in August. 
 

6. Minutes of Previous Meeting 
Motion by Klapper, second by Oszman, to approve the minutes of the 
September 12, 2013 Common Council meeting.  Motion carried 
unanimously on call of roll. 
 

7. Consent Agenda 
Reports of Sub-Committees, Boards, and Commissions 
AdHoc Canal Committee, September 4, 2013 
Library Board, September 10, 2013 
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Park and Recreation Board, September 10, 2013 
Committee of the Whole, September 11, 2013 
Historic Preservation Commission, September 17, 2013 
 
Motion by Dodd, second by Oszman to approve the consent agenda.  
Motion carried unanimously on call of roll. 

 
License Applications 
Operator license applications for period ending June 30, 2014 for Nicole 
S. Felton, Curtis J. Fennewald, Deanna L. Klawitter. 
 
Taxi Cab Operator license applications for period ending June 30, 2014 
for Jonathan J.Martinez and Sue Maher. 
 
Motion by Oszman, second by Miller to approve the license applications 
as presented.  Motion carried unanimously on call of roll. 

 
8. Committee Reports 

Finance/Administration Committee, September 9, 2013, September  
16, 2013 
 
Motion by Dodd, second by Oszman to approve Section 5311 Federal 
Transit Act Grant Application. Motion carried unanimously on call of roll. 
 
Motion by Dodd, second by Maass to award of Contract No. 13-012, 2013 
Street Chip Sealing to D. L. Gasser/Fahrner in the amount of $34,448.20. 
Motion carried unanimously on call of roll. 
 
Motion by Dodd, second by Maass to deny insurance claim from Phillip 
Mattke, 723 West Edgewater Street. Motion carried unanimously on call of 
roll. 
 
Motion by Dodd, second by Maass to deny insurance claim from Crystal 
Gawel, 223 ½ West Marion Street. Motion carried unanimously on call of 
roll. 
 
Motion by Dodd, second by Garetson to approve Amendment No. 2 to 
Engineering Services Contract with Jewell Associates Engineers, Inc. for 
East Haertel Street Project in the amount of $14,300.  Motion carried 7-2 
with Hamre and Maass voting no.  

 
Legislative and Regulatory Committee, September 29, 2013 
 
Business Improvement District Board of Directors, September 17, 2013 
Klapper questioned the parking structure.  Mayor stated a committee to 
look at parking structures has been formed with council representation.  
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Klapper questioned the disbandment of Main Street; mayor stated the 
group was no longer meeting state guidelines for the Main Street concept.  
Downtown Portage Inc. has been formed and will make a presentation to 
the council when they have officers in place and are organized.  Klapper 
questioned the community center; Mayor stated the proposed site was 
found to not have enough parking spaces.  The board of directors is still in 
the planning stages.  Klapper questioned the funding for BID and the 
contractor coming up for new contract.  Murphy stated the contractor will 
be put out for bid and the city is assisting to compile duties.  Dodd stated 
the council needs to see from BID financials. 
 

9. Old Business 
Mayor’s Veto of Ordinance No. 13-012 relative to Four-Way Stop  
on Cass Street 
Correspondence from Mayor Tierney for veto was read.  Motion by Miller, 
second by Oszman to reconsider Ordinance No. 13-012 relative to Four-
Way Stop. Motion failed 5-4 with Dodd, Ebneter, Hamre, Maass voting no. 

 
10. New Business  

Ordinances 
Ordinance No. 13-015 relative to Weed Commissioner and Overgrown 
Lawn and Grasses.  Motion by Oszman, second by Garetson to read 
Ordinance No. 13-015 by title only.  Motion carried 5-4 with Dodd, 
Havlovic, Klapper, Maass voting no. Ordinance No. 13-015 received its 
first and second readings by title only. 

 
Resolutions 
Resolution No. 13-022 Relative to Fee Schedule was read.  Motion by 
Maass, second by Oszman to approve Resolution No. 13-022.  There was 
discussion regarding the fee increase for keeping chickens.  The motion 
and second were withdrawn.  Motion by Maass, second by Klapper to 
adopt Resolution No. 13-022 without the fee increase to keeping of 
chickens.  Motion carried unanimously on call of roll. 

 
Consideration of request from Portage Fire Department for street closure 
on October 12, 2013 during the Annual Open House for Fire Prevention 
Week  
Motion by Oszman, second by Garetson to approve request from Portage 
Fire Department for street closure on October 12, 2013 during the Annual 
Open House for Fire Prevention Week. Motion carried unanimously on call 
of roll. 

 
Mayor’s Comments 
Residents were reminded to comply with signage in regards to the 
dumping of brush. 
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The Skate Park has received a matching grant from Tony Hawk 
Foundation in the amount of $5000; this grant usually isn’t given until the 
skate park is complete. 
 
Bob LaDow has requested a meeting for Committee of the Whole to 
present a business plan.  October 16, 2013 at 7:00 p.m. is the meeting 
date. 
 
City Administrator’s Report 
The city received a draft of an Intergovernmental Agreement regarding 
phosphorous discharge limits in the WI River and 28 other entities.  Our 
Wastewater Treatment facility is in compliance with discharge limits.  This 
draft will go to Municipal Services.  Upgrades to our Wastewater 
Treatment facility will be driven by this. 
 
Mayor’s Comments 
AED (Automated External Defibrillators) are located in the municipal 
building as well as city emergency vehicles.  Mayor Tierney gave a 
demonstration on how to use this device and stated its importance as it 
was the tool used by the police officers who received the life-saving 
award. 

 
11. Adjournment 

Motion by Oszman, second by Dodd to adjourn.  Motion carried 
unanimously on call of roll at 8:23 p.m. 
 
 
 
Rebecca C. Ness 
Deputy Clerk 



City of Portage 
Tourism Promotion Committee Meeting 

September 24, 2013, 5:30pm 
City Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
Members Present: Marty Havlovic, Rick Dodd, Dawn Schneller, Carol Lavigne, Beth Woyt, and Andy Murphy 
 
Others Present:  Marianne Hanson (PACC), Craig Sauer (Capitol Newspapers), Clay Vehring (Kiwanis “Ride to Read”), 
Peggy (Portage Historical Society), Rob Neury (Surgeons Quarters), Sherri Douglas (Downtown Portage Inc.), Paul Decker 
(Columbia County Fair Board). 
 

1.  Roll Call: 5:30 PM  
     Meeting called to order at 5:30 PM with the above members present. 
 

2.  Approval of minutes from September  3, 2013 meeting: 
      Motion made by Carol to approve the minutes, 2nd by Rick.  Motion passed 6-0. 
 

3.  Discussion and Action on Claims: 
            2 Claims have been submitted total amount is $7,800.00 ($300 for Silent Sports Magazine, and $7,500.00 for        
        Portage Area Chamber of Commerce for the 3rd Quarter).  Motion made by Rick to pay claims in the amount of  
        $7,800.00, 2nd by Carol.  Motion passed 6-0.     
 
4. Public Comment: 
            Marianne handed out copies of the Directional Signage, which we had asked for at last meeting.  She is 
working on a new logo for the top portions of these signs.  

      
5. Budget Deliberations:  

     Rob Neury, Clay Vehring, Peggy , Sherri,  and Paul spoke about why they were requesting money.  We went 
through each one and came up with a budget of $120,000.00.  Motion was made by Andy to approve this 
budget,  2nd made by Carol. Motion passed 6-0. 
 

6. Next Meeting Date: 
     Tuesday October 1, 2013 @ 5:30 pm.    
 

7. Adjournment:  Andy made motion to adjourn, 2nd by Beth, all in unanimous agreement.  Meeting adjourned at  
     6:17 pm. 
     
      
 
 
Respectfully submitted by, Dawn Schneller, Secretary 



City of Portage 
Tourism Promotion Committee Meeting 

October 1, 2013 
City Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
Members Present: Marty Havlovic, Rick Dodd, Dawn Schneller, Carol Lavigne  
 
Members Not Present: Beth Woyt, and Andy Murphy 
 
Others Present:  Marianne Hanson (PACC), Craig Sauer (Capitol Newspapers) 

1.  Roll Call: 5:30 PM  
     Meeting called to order at 5:30 PM with the above members present. 
 

2.  Approval of minutes from September  24, 2013 meeting: 
      Motion made by Carol to approve the minutes, 2nd by Rick.  Motion passed 4-0. 
 

3.  Discussion and Action on Claims: 
            No Claims submitted. 
 
4. Public Comment: 
            No public comment.  

      
5. Budget Deliberations:  

    Deliberated and approved to raise our Marketing/Advertising Budget to $41,920.00.  Motion made by Carol to 
approve this increase, 2nd by Rick.  Motion passed 4-0. 
 

6. Directional sign update from PACC:   
     We were given an option to change the picture at the tops of the signs, for approx. $30-$35 per sign, 
changing the lettering color to Black instead of dark green.  We are requesting to have all proofs done along with 
total cost to us before the next meeting date.  We agreed as long as total is under $6000.00 we will go ahead, 
pending proof ok’s. 
 

7. Next Meeting Date: 
     Tuesday November 5, 2013 @ 5:30 pm.    
 

8. Adjournment:  Unanimous agreement to adjourn.  Meeting adjourned at  
     5:48 pm. 
     
      
 
 
Respectfully submitted by, Dawn Schneller, Secretary 



1

OPERATOR LICENSE APPLICATIONS - BY LAST NAME

LICENSE YEAR: OCTOBER 10, 2013-JUNE 30, 2014

BOELTER, STEVEN J.
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City of Portage 
Plan Commission Meeting 

Monday, September 23, 2013 
Public Hearing – 6:25 p.m. 

Regular Meeting – 6:30 p.m. 
City Municipal Building, 115 West Pleasant Street 

Conference Room One 
 
Members present: Mayor Bill Tierney, Chairperson; Addie A. Tamboli, Vice-

Chairperson; Robert Redelings, City Engineer, Brian Zirbes and Mike 
Oszman. 

 
Members excused: Jan Bauman and Peter Tofson 
 
Others present: Charles Poches, PCSD Superintendent, Dave Gunderson, Jim 

Grothman, Bill Welsh and Craig Sauer 
 
Public Hearing – 6:25 p.m. 
  
Consider amending conditional use permit for Portage Community School District                               
issued on August 16, 2010. 
 
 Mayor Tierney read the Notice of Public Hearing and asked for the 

first time I there was anyone present who wished to speak for or 
against amending the conditional use permit issued to the PDSD. 
Charles Poches  indicated the PCSD’s appreciation for the Planning 
Commission’s reconsideration of the initial CUP and that it’s the 
PDSD’s intention to construct the concrete sidewalk when the 
parking lot is reconstructed. Mr. Poches mentioned that the fence 
had been removed which made the walkway safer and at this time, 
finances were a factor in not proceeding at this time. 

 
 Mayor Tierney asked for the second time if there was anyone present 

who wished to speak for or against amending the conditional use 
permit issued to the PDSD. 

 
Mayor Tierney asked for the third and final time if there was anyone 
present who wished to speak for or against amending the conditional 
use permit issued to the PDSD. Hearing no comments, the Mayor 
declared the Public Hearing over at 6:28 p.m. 

 
Regular Meeting – 6:30 p.m. 

 
1. Roll call 
 
2. Approval of minutes from previous meeting 
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Motion by Oszman, second by Tamboli to approve the minutes. Motion 
passed 5 to 0 on call of the roll. 

 
3. Discussion and possible action on sidewalk request by Amy Cohee. 

 
Redelings mentioned that this sidewalk was suggested as one to be 
included on the sidewalk master plan. Oszman suggested it be moved 
up on the schedule. Tamboli suggested a letter be sent to Ms. Cohee 
along w/ a map of the proposed sidewalks. Mayor Tierney indicated he 
had been contacted by Ms. Cohee, requesting the sidewalk and 
agreed that a letter would be appropriate. 

 
4. Discussion and possible action on amending the conditions of the 

Conditional Use Permit issued to the Portage Community School 
District for the construction of a District Administration Building in an 
R1 Single Family Residential District. 

 
Mayor Tierney indicated the parking lot pathway was marked very well, 
but the sidewalk construction should coincide with the parking lot 
reconstruction. Mr. Poches said it would be appropriate to hold the 
PCSD to a timeline. 
 
Redelings mentioned that he wouldn’t be able to support the pavement 
as sufficient for sidewalk purposes due to the severe cracking which is 
not permitted by City ordinance. Mayor Tierney inquired as to potential 
exposure. Redelings replied that both the City and PCSD would likely 
incur exposure. 
 
Zirbes suggested the sidewalk be constructed in the next 5 years. Mr. 
Poches said the parking lot reconstruction wasn’t on PCSD’s 5 year 
CIP but would expect it to be reconstructed within the next 10 years. 
 
Motion by Tamboli, second by Oszman to amend the previous CUP 
with the following conditions:  
 

 A concrete sidewalk is to be constructed by 2020 or in concert 
with the parking lot reconstruction if it occurs sooner. 

 The PCSD is to maintain highly visible striping to delineate the 
pathway from the remainder of the parking lot, and 

 When the sidewalk is constructed, the terrace area is to be 
replaced with a grassed area (to assist with stormwater 
management) 

 
Motion passed 4 to 1 with Redelings voting no. 
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5. Discussion and possible action on proposed CSM for Dave 
Gunderson. 

 
Mr. Gunderson mentioned that until he received communication from 
Redelings last week, he wasn’t aware there were concerns with fire 
department vehicles turning onto Marlyn Drive. Earlier today, he met 
with the Chief Simonson on site to review the issue. He also met with 
Engineer Redelings to discuss other concerns. Mr. Grothman drafted a 
revised CSM to address the issues (attached). 
 
In response to Mayor Tierney’s inquiry, Mr. Gunderson indicated that 
he expects the 2 single family lots to be more marketable than if the 
land remained a condo development expansion area. Mr. Grothman 
indicated the proposed CSM is the first step in revising the plat of 
Rolling Hills Country Estates. 
 
Redelings expressed the ongoing concern of Marlyn Drive functioning 
as a public way. Mr. Grothman said a public easement would be 
provided for Marlyn Drive and the ultimate development would have 
Marlyn Drive as an 18’ alley. Redelings suggested this may be 
feasible, but the section of Marlyn Drive intersecting Wood Thrush 
Circle is under the control of Oak Hills Condominium Association. Mr. 
Grothman indicated there are on-going discussions with the condo 
association and cooperation is likely because Marlyn Drive may not be 
plowed if the association allowed it to remain as a private drive. 
Oszman agreed. 
 
Zirbes inquired as to why have an easement in lieu of a public right of 
way. Mr. Grothman said they didn’t want to go full bore without an 
overall plan in place. 
 
Tamboli inquired about water service. Redelings indicated there’s a 
watermain on Morningstar and Wood Thrush. Mr. Gunderson 
mentioned there’s also (private) water and sewer on Marlyn Drive. 
Tamboli suggested it would be beneficial to have a watermain loop on 
Marlyn Drive and Forest Hill Drive. Redelings supported the 
suggestion. 
 
Zirbes inquired if the lots would have Morningstar addresses. 
Redelings indicated that addresses would be assigned when building 
permits were obtained. Lot 2 would have a Morningstar address. 
Zirbes inquired about setbacks. The frontage on Marlyn Drive would be 
the rear yard, which has a 40’ setback. 
 
Tamboli suggested a conditional approval of the CSM may be 
appropriate with the private drive issue still unresolved. Redelings 
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mentioned that a deed restriction on building permits also would be 
appropriate. Motion by Tamboli to approve the revised CSM to permit 
lot sales with the following deed restrictions for issuing building 
permits: 
 

 Intersection improvements at Marlyn Drive and Wood Thrush 
Circle to permit entrance by fire department vehicles. 

 The provision of a 10’ wide public alley easement on parcel no. 
3144.D abutting lots 1 and 2 of the proposed CSM. 

 
Second by Oszman. Mayor Tierney still expressed reservations about 
the private drive but indicated new development would be a wonderful 
thing. Motion passed 5 to 0 on call of the roll.  

 
6. Discussion and possible action on Sidewalk Master Plan. 

 
The proposed sidewalks in the northwest quadrant is correct. 
 
The sidewalk along Pierce street needs to be reviewed for accuracy. 
Also, there should be a sidewalk along the entire length of Charles 
Street on one side – possibly the north side; City Engineer to 
determine. The proposed path along W. Conant St. and River St. was 
discussed. On the east end, the path could run through Pauquette 
Park in lieu of along the street. On the west end, in lieu of running on 
the north-south section of River St. the path could proceed 
northwestward on park land and then north within an easement and on 
Ridgeview Ct. to Cemetery St. 

 
7. Adjournment. 

 
Motion by Tamboli, second by Oszman to adjourn. Motion passed 5 to 
0 on call of the roll. 
 
The meeting concluded at 7:50 p.m.  
 
Respectfully submitted, 
 
Robert G. Redelings, Public Works Director 

 
 











City of Portage 
Finance/Administration Committee Meeting 

Monday, September 30, 2013, 6:00 p.m.   
City Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
Present:  Rick Dodd, Chairperson; Jeff Garetson, Martin Havlovic, Doug Klapper, Rita 
Maass 
 
Also Present:  Bill Welsh, Cable TV; Craig Sauer, Daily Register; City Administrator 
Shawn Murphy; Finance Director Jean Mohr; Library Director Shannon Schultz; 
Downtown Portage, Inc. Sherry Douglas; Running, Inc., Justin Running; Historic Indian 
Agency House Destinee Udelhoven; Columbia County Humane Society Ernest Wolff 
Jr.; Silver Lake Cemetery Association, David Bain; Silver Lake Cemetery Association, 
James Grothman; Oak Grove Cemetery Association, Ron Eddy; Library Board, Rich 
Davis; Library Board, Addie Tamboli; BID, Dennis Rupers 
 
1. Roll call 

The meeting was called to order by Rick Dodd at 6:00 p.m. 
 
2. Approval of minutes from September 16, 2013 

Motion by Maass, second Klapper to approve the minutes from the September 
16th meeting.  Motion carried unanimously by a call of roll. 
 

3. Discussion and possible action on Taxi agreement and application 
Justin Running from Running, Inc. indicated that things are going well. There are 
14 city owned vehicles available for use however 9 vehicles are mainly used with 
the other 5 as back up.  We are requesting 3 vans in the Capital grant this year in 
order to get back on a rotation schedule; with the ARRA Grant there were several 
vehicles placed in service around the same time. 
Motion by Maass to approve the Operating and Capital Grant Applications under 
Section 5311 of the Federal Transit Act; the Taxi Cab Vehicle Lease Agreement; 
and the Taxi Cab Contract with Running, Inc., second by Klapper.  Motion carried 
5-0 on a call of roll.  
 

4. Discussion on 2014 budget and review of Agency Requests; Library; Cable 
TV; Municipal Court. 
The following representatives spoke on behalf of their organizations answering 
questions from the committee:  Downtown Portage, Inc. Sherry Douglas;  Historic 
Indian Agency House Destinee Udelhoven; Columbia County Humane Society 
Ernest Wolff Jr.; Silver Lake Cemetery Association, David Bain and James 
Grothman; Oak Grove Cemetery Association, Ron Eddy; BID, Dennis Rupers; 
Historic Preservation, Doug Klapper 
Historic Indian Agency House - Destinee Udelhoven stated that they would be 
interested in pursuing the steps of potentially getting under the city’s general 
insurance as that is their 2nd largest expense. 



James Grothman indicated that the various water spigots throughout  
Silver Lake Cemetery have been shut off and there is one faucet in the front that 
is working.  Silver Lake Cemetery is requesting an increase in the city’s donation 
along with retaining the $10,000 in-kind – paving assistance.  
BID is requesting the reinstatement of the city’s $10,000 appropriation.  BID is 
looking to use their fund surplus for the following areas: $30,000 to improve the 
Streetscape on DeWitt St (after construction); $50,000 for Building/Grounds – 
potentially for the underground parking structure; $15,000 for Equipment – ATV 
with attachments; and $1167 for Discover Wisconsin. 
Chairman Dodd requested Alderperson Klapper to resurrect the parking lot 
names that Historic Preservation prepared and gave to Municipal Services 2-3 
years ago.  Klapper also pointed out that Silver Lake Cemetery may be a good 
candidate to be added to the Historical Register. 
It was emphasized by all that everyone needs to work together for the common 
purpose of improving the down town and historical areas to attract people. 
The committee reviewed the Library, Cable TV, and Municipal Court budgets. 

 
5. Discussion and possible recommendation on revised interfund Loan 

between General Fund Reserves and Library Fund 
Finance Director Mohr reviewed the status of the Library Expansion Project and 
the finance structure as it relates; requesting that $200,000 of the $500,000 loan 
collateral be released to be used to pay remaining bills.  Chairman Dodd 
indicated his willingness to do so with the stipulation of exchanging it for 
$200,000 of pledges as collateral.  This is to ensure that as pledges are received 
they are used to pay back the City.   Motion by Dodd to recommend the release 
of $200,000 of the $500,000 collateral used to secure the Line of Credit in 
exchange for a $200,000 interest in the Library’s Pledges, second by Maass.  
Motion passed 5-0 on a call of roll. 
 

6. Discussion and possible recommendation on Employee Assistance 
Program Contract 
The committee reviewed the benefits of entering into a multi-year contract as 
opposed to alternating every year between Pauquette Center and Aspen Family 
Counseling.  The committee requested Administrator Murphy to obtain a two year 
proposal from Pauquette Center in order to compare with the two year contract 
received from Aspen Family Counseling.  No action taken. 
 

7. Discussion and possible recommendation on City Attorney Contract 
The committee reviewed the City Attorney proposal from Miller & Miller noting an 
increase in the 2013 rate from $115 to $120 which is a 4.3% increase.  Motion by 
Maass to accept the City Attorney Contract, second by Dodd.  Motion failed 3-2 
with Klapper, Garetson and Havlovic voting no.  Klapper stated he would like the 
increase to be substantiated as we are requesting all areas in the budget to be 
held tight.  Information will be brought back to the next Finance Meeting. 
 

8. Discussion and possible recommendation on proposed surplus assets. 



Finance Director Mohr reviewed the list of surplus items noting that the first item, 
the 1997 F350 was declared surplus in a previous meeting but the VIN# needed 
to be corrected. 
Motion by Havlovic, second by Klapper to approve the items listed as surplus.  
Motion carried 5-0 on a call of roll. 
 

9. Discussion and possible recommendation on Proposed Joint Municipal 
Court Agreement with Village of Endeavor. 
Administrator Murphy reviewed the Joint Municipal Court Agreement with the 
Village of Endeavor.  Chairman Dodd recommended the contract be 
automatically renewable.  Motion by Havlovic to recommend the Proposed Joint 
Municipal Court Agreement with the Village of Endeavor with the contract 
automatically renewable after the initial term, second by Klapper. Murphy 
reported that the Town of Pacific has inquired about the possibility of joining the 
municipal court as well. Staff is revisiting start-up costs if more than one 
municipality joins the Court. Motion passed 5-0 on a call of roll. 
 

10. Adjournment 
Motion by Klapper, second by Garetson, to adjourn.  Motion carried unanimously 
on a call of roll at 8:47 p.m. 
 
Jean Mohr  
Finance Director 

























































































































































City of Portage 
Human Resources Committee Meeting 

Tuesday, October 1, 2013, 6:30 p.m. 
Municipal Building, Conference Room One 

Minutes 
 
Present: Bill Tierney, Chairperson, Rick Dodd, Rita Maass, Frank Miller, Michael G. 
Oszman 
 
Excused: Jeff Garetson 
 
Also Present: City Administrator Shawn Murphy, Administrative Assistant Jennifer 
Loveland, Bill Welsh, CATV and Craig Sauer from Daily Register 
 
1. Roll call 

The meeting was called to order by Mayor Tierney at 6:30pm. 
 

2. Approval of minutes from previous meeting. 
Motion by Dodd, second by Maass to approve minutes from the September 3, 2013 
meeting. Motion carried unanimously on call of roll. 

 
3. Discussion and possible recommendation on Compensation Ordinance. 
 

City Administrator Murphy presented the revised version of the Compensation 
Ordinance, which incorporates changes that were requested at the previous 
meeting. 
 
The revised pay scale was also presented, with each pay grade translated into a 
grades that have a Mid, Min, and Max range rather than steps to allow for more 
flexibility.  There will need to be a blanket resolution to update current job 
descriptions that reference the old pay scale grades and steps.  According to this 
scale, the Human Resources Committee will need to approve all merit increases 
proposed by supervisors, but not cost of living increases. 
 
Motion by Dodd, second by Oszman to recommend the revised Compensation 
Ordinance and pay scale to Common Council.  A separate, subsequent resolution 
will be necessary to adopt the revised proposed wage and salary schedule. Motion 
carried unanimously on call of roll. 

 
4. Update on Selection Process for Manager of Parks & Recreation and Director 

of Business Development/Planning Positions. 
 

Murphy presented a draft memorandum to the selection committee for the Manager 
of Parks & Recreation.  They will be emailed packets containing all 35 resumes 
submitted, along with a scoring sheet to aid in narrowing down the candidates to 
those who will be interviewed by the panel.  The scheduled interview time will also 



include an opportunity to meet with the Parks & Recreation Secretary and tour 
facilities. 
 
The selection committee for the Director of Business Development/Planning position 
would follow a similar process, with the only variation being an opportunity for the 
community and business owners to meet & greet the best candidates. 

 
5. Adjournment 

Motion by Oszman, second by Miller to adjourn the meeting.  Motion carried 
unanimously on call of roll. Meeting adjourned at 7:12pm. 
 
 
Prepared by Jennifer Loveland, Administrative Assistant 



City of Portage 
Municipal Services and Utilities Committee Meeting 

Thursday, October 3, 2013, 5:30 p.m. 
Municipal Building, 115 West Pleasant Street, Conference Room One  

Minutes 
 
 
Members Present:  Jeff Garetson, Chairperson; Carolyn Hamre and Doug Klapper. 
 
Absent: Frank Miller 
Excused: Rita Maass 
 
Others Present: Bob Redelings, Director of Public Works; Tammy O’Leary, Public Works Secretary; 

Kim Standke, Streets Superintendent; Craig Sauer, Portage Daily Register; and Bill 
Welsh, Cable TV. 

 
 

1. Roll Call. The meeting was called to order at 5:31 pm. 
 
2. Approval of meeting minutes from previous meeting. 

Motion by Klapper , second by Hamre to approve minutes from the September 5, 2013 
meeting.  Roll Call. Passed 3-0. 

 
3. Discussion and possible action on In Kind Request for Portage Youth Soccer Association. In 

Kind request for banner placement at the fairgrounds through November 2, 2013. 
 
Motion by Klapper, second by Hamre to approve in kind services request from Portage Youth 
Soccer Association. Roll Call. Passed 2-0 with Garetson abstaining. 
 
Maass arrived at 5:34p.m. 
 

4. Discussion and possible action on brush collection and disposal program.  
 
Redelings, Director of Public Works, discussed current policy along with Kim Standke, Street 
Superintendent  and the committee, the many issues with the current brush collection policy. 
According to Redelings, the City has been lenient with the policy in the past. Making special 
pickups at the request of city residents and picking up no matter the amount and size of brush 
pile, along with contractors dumping at the airport site has made the Cities pile at Airport Rd 
unmanageable. Redelings suggested an additional sign at the Airport Rd site along with the 
reopening of the Currie Road location for selected days and hours could be a solution to stop 
the illegal dumping and help the volume and manageability at the Airport Road site. Redelings 
suggested a seasonal employee to open the Currie Rd. site along with the placement of a sign 
that describes disposal requirements. Violators can be ticketed at both locations when violating 
the ordinance. Larger quantities of brush could be taken to Currie Rd location with a fee of 
$20/cubic yard. When the city picks up the brush it will also go to the Currie Rd location in the 
future. 
 
Redelings discussed the quote given by L&C Brushing and Mulching for a total of $24,000 to 
mill and grind all the debris at the Airport Rd location. Redelings also stated for the city to pick 
up and move the pile to our Currie Rd location may be a slightly smaller cost but then the 
crews would not be doing their other duties for the city. Standke suggested that hauling to 
Currie Rd. site could possibly take longer and cost more once started. Standke stated that 



although the $24,000 was a significant amount the ground material would be so fine that it 
could be added to the leaves to produce compost and used on City projects. Currently a yard 
of top soil is roughly $15-17 a yard delivered. If the City mixes the grindings with the leaves the 
cost would be around $5 a yard. Garetson suggested possibly even selling some of the 
material to help with total cost. Standke requests the pile all be done at once and then and 
manage going forward. Splitting up into multiple years will just leave the problem on going 
Standke said. With the changes to the policies, enforcement, and future budgeting of grinding, 
the Airport Rd would be a manageable location. Maass stated that there may be some 
additional funding from past projects that came in under budget that could possibly help offset 
or possibly fund the costs. Redelings said that if Finance approves including the work in the 
2014 budget, we can send out RFPs for the work. 
 
Hamre suggested a newsletter be sent out to every resident in the city of Portage along with 
the website and paper ads to help communicate the changes to the City residents. Redelings 
stated the water department may need to send billing letters to customers and if they do, the 
brush information could be included. 
 
Committee also discussed the leaf program. Redelings and Standke discussed a pilot program 
with the leaf collection to be picked up on the curb with the new sweeper in the northeast area 
of the city this year. It would be a chance to see how the process works and do some trial and 
error before the entire city is implemented. Standke commented that the new sweeper should 
be here around the middle of October. 
 
Maass asked Redelings and Standke if there are plans for some of the crushed concrete. 
Maass suggested some of this material be used for the improvement of some of the alleys in 
the city that already have gravel and are in disrepair. Redelings said that is something the city 
could look at but only on certain alleys because of drainage concerns. 
 
Motion by Hamre, second by Maass to recommend the Finance Committee authorize $24,000 
for brush grinding at the Airport Road location. Funding to be provided by projects under 
budget or by encumbering surplus operational funds. Roll call. Passed 4-0. 

 
5. Discussion and possible action on Vehicle Replacement Schedule.  

Redelings said future vehicle replacement schedules will take into account actual usage. 
Redelings indicated that the waste water truck replacement could be delayed. Redelings 
suggested instead we purchase a new mower for the Water Department. Garetson suggested 
using current equipment from Park and Recreation. Maass pointed out continuous relocating of 
the mower would be unproductive and could lead to damage. Cost of the mower would go 
under Utility. Redelings stated that additional seasonal help will be needed for mowing in 2014. 
Redelings stated using utility personnel to mow was not efficiently utilizing the skill set of our 
crew. 
 
Motion by Maass, second by Klapper to approve Vehicle Replacement Schedule. Roll Call. 
Passed 3-1 with Garetson voting no. 
 

6. Discussion and possible action on recycling carts. 
 
Redelings gave an update on the bids that were received for the Garbage and Recycling 
collection. Redelings suggested the Municipal Services Committee discuss whether the City to 
go to Recycling carts.  Hamre believes recycling carts are needed to promote recycling in the 
city. The City’s recycling has decreased considerably since the garbage carts were 
implemented. Committee suggested putting the cart cost on the tax bill of each residence. 



Redelings said that the lowest bidder (Advanced Disposal) did not include a proposal without a 
recycling cart.   

 
Motion by Maass, second by Klapper to recommend the purchase recycling of carts to the 
Finance Committee. Roll Call. Passed 4-0. 
 

7. Discussion and possible action on 2014-2018 Capital Expenditure Plan.  
 

Redelings stated that the new plan was more comprehensive with streets and include 
information for a 5  year plan. Redelings said the chlorine level is low in the first ward so an 
inline system is needed for chlorination in the future. The Water Plan follows the street plan 
and trying to replace 4” mains when doing reconstruction. Suggested item put back on next 
month’s agenda for additional discussion. 

 
 

8. Public Works Director report. 
 
Redelings stated one lot at Morgan Street and Wauona Trail is cleaned up and could go up for 
sale. Received bids today on gates for underground parking structure. Maass suggested 
coordinate with the BID Board. Garetson said last year the BID Board welcomed the idea. 
Maass suggested a follow up still needed to be done. Redelings stated the gate costs are from 
5,600 to 11,000. Redelings made an appointment to talk with the lowest bidder and confirm the 
quote was on the entire project. Hamre stated that she has gotten a lot of positive feedback on 
the street work, sidewalks, and manhole covers that are repaired or newly constructed. Maass 
suggested removal of the gutter fabric in the new street locations now that the vegetation was 
established. 
 
Garetson suggested talking to the county about using their equipment to mill the high spots at 
intersections. The mill head is used with a skid loader for projects to help offset some projects. 
 
Redelings stated most projects are wrapping up.  

 
 

9. Adjournment 
Motion by Klapper, second by Hamre to adjourn the meeting at 7:00 pm. Motion carried 
unanimously on call of roll. 
 
 
Prepared by Tammy O'Leary, Public Works Secretary 
 







ORDINANCE NO. 13-013 
 

ORDINANCE RELATIVE TO REGULATIONS ON SILVER LAKE 
 
 

The Common Council for the City of Portage does hereby Ordain as follows:  

The following Section is hereby repealed and recreated to read as follows: 

Section 54-184 Water skiing in Silver Lake. 
 
No person shall operate in Silver Lake a motorboat towing a person on  
water skis, aquaplane, personal watercraft, or similar device, nor shall any  
person engage in water skiing, aquaplaning or similar activity, at any time 

 between the hours of 6:00 p.m. and 9:00 a.m. 
 
 
The following Section is hereby repealed and recreated to read as follows: 
 
Section 54-185. - Races, regattas, sporting events and exhibitions on  
Silver Lake. 
 
  
(a) Permit required. No person shall direct, sponsor or participate in any boat 

race, regatta, water ski meet or other water sporting event or exhibition 
unless such event has been authorized by the common council and a permit 
issued therefor by common council after investigation by the chief of police 
and manager of parks and recreation. 

 
(b) Permit specifications for events held at Silver Lake. A permit issued under 

this section shall specify the course or area of water to be used by 
participants in such event, and the permittee shall be required to place 
markers, flags or buoys approved by the manager of parks and recreation 
designating the specified area. Permits shall be valid only for the hours and 
areas specified thereon.  

 
This Ordinance shall take effect upon passage and publication thereof. 

Passed this ________ day of ______________, 2013. 

      ______________________________ 
      W.F. “Bill” Tierney, Mayor 
 
Attest: 
 
_______________________________  
Marie A. Moe, WCPC, MMC, City Clerk      
1st and 2nd Readings:    
3rd Reading:    
 
 
Ordinance requested by: 
Legislative and Regulatory Committee 



ORDINANCE NO. 13-015 
 

ORDINANCE RELATIVE TO WEED COMMISSIONER AND OVERGROWN 
LAWN AND GRASSES 
 
 

The Common Council for the City of Portage does hereby Ordain as 

follows:  

The following Section is hereby created to read as follows: 

 Chapter 26, Article II, Division 1  GENERALLY. 
 
 Sec. 26-31. – Weed Commissioner 
 The Manager of Parks and Recreation shall serve as the City’s  
 Weed  Commissioner. Any provision under this Chapter providing  
 for the duties or powers of the Weed Commissioner shall also  
 provide the same duties or powers to the Weed Commissioner’s  
 designees. 
 
 
The following Division is hereby repealed and recreated to read as follows: 
 
DIVISION 4. OVERGROWN LAWN AND GRASSES 
Sec. 26-101. Purpose. 
This division is adopted due to the unique nature of the problems  
associated with lawns, grasses and noxious weeds being allowed to grow  
to excessive length in the city. 
 
Sec. 26-102. Public nuisance declared. 
(a) For purposes of this subsection “the following definitions shall  

apply: 
1. Noxious Weeds as defined in §66.0407, Wis. Stats. (Canada  

thistle, leafy spurge, field bindweed or any weed designated 
as a noxious weed by the Department of Natural Resources 
by rule); 

2. Invasive weeds as defined in §23.22, Wis. Stats. which are 
 non-indigenous species whose introduction causes or is 
likely to cause economic or environmental harm or harm to 
human health (Garlic Mustard, Black Locust, Common 
Teasel, Common Tansy, Japanese Knotwood, Common and 
Glossy Buckthorn, Exotic Bush Honeysuckle, Oriental 
Bittersweet or any plant designated by the Department of 
Natural Resources as invasive); 

3. Nuisance weeds as defined in §23.235, Wis. Stats (Purple  
loosestrife or any nonnative member of the genus Lythrum, 
Poison Ivy, Poison Sumac, Stinging Nettle, Wild Parsnip, 



Poison Hemlock, Bitter Nightshade, Jimson Weed, 
Ragweed, Cocklebur and Sandburs). 

(b) The common council finds that noxious weeds, invasive weeds 
and/or nuisance weeds on any lot and lawns, and grasses, on 
residential or commercial lots or parcels of land which exceed eight 
inches in length adversely affect the public health and safety of the 
public in that they tend to emit pollen and other discomforting bits of 
plants, constitute a fire hazard and a safety hazard in that debris 
can be hidden in the grass, interferes with the public convenience 
and adversely affects property values of other land within the city. 
For that reason, any lawn, grass or weed on a lot or other parcel of 
land which exceeds eight inches in length is hereby declared to be 
a public nuisance, except for property located in a designated 
stormwater facility, floodplain area and/or wetland area, 
undeveloped parkland or city owned outlots, where the lawn, grass 
or weed is part of a natural lawn approved pursuant to division 3 of 
this article, or on vacant non-residential parcels as provided in 
section 26-105(c) or section 26-105(d). 

 
Sec. 26-103. Nuisances prohibited. 
No person, firm or corporation shall permit any public nuisance as defined  
in section 26-102 to remain on any premises owned or controlled by him  
within the city. 
 
Sec. 26-104. Enforcement. 
If an owner of any property or parcel of land is found to be not in  
compliance with this Section or of any previously approved natural lawn  
fails to comply with the requirements of this subsection, such premises  
shall be deemed to be a public nuisance and the Weed Commissioner or  
his designee shall notify the property owner of the nuisance and direct the  
owner to abate said nuisance within five (5) days. If the owner of any  
property or parcel so notified fails to abate such nuisance within five (5)  
days, the Weed Commissioner or his designee is authorized to take  
actions to abate the nuisance and charge the cost thereof back to the  
property owner as a special charge pursuant to Chap. 66.0627 Wis. Stats.  
 
Sec. 26-105. Abatement of nuisance. 
(a) If the weed commissioner shall determine with reasonable certainty 

  that any public nuisance as defined in section 26-102 exists, he  
  shall immediately cause written notice to be served that the city  
  proposes to have the lot grass or lawn cut within five (5) days so as 
  to conform with this division, including the procedures under section 
  26-106. 

(b) The notice may be served by: 
 1. Personal service. 
 2. Certified Mail. 
 3. Regular mail to the last known address of the owner,  
  occupant or person in charge if the notice is posted, no later  
  than the same day as mailing, on the front door of the main  



  building, or dwelling on the premises, or if no building or  
  dwelling exists, by posting on the premises in a conspicuous  
  manner. 
(c) Nonresidential Vacant Parcels. "Nonresidential vacant parcels" are  
 defined as parcels located within nonresidential zoning districts, as  

  well as vacant parcels planned for nonresidential development  
  within approved planned developments, on which there are no  

 improvements (i.e., dwelling unit, garage, commercial/industrial  
  buildings). On nonresidential vacant parcels all grass and  

 vegetation located in the terrace and from a depth up to fifteen (15)  
 feet behind the right-of-way must be mowed so as to not permit or  
 maintain any growth over eight inches in height. Noxious weeds as 
  defined in this ordinance shall not be permitted over eight inches in  
 height anywhere on vacant parcels. In addition nonresidential  
 vacant parcels that abut a public park or a property with any  
 improvement (i.e., dwelling unit, garage, commercial/industrial  
 buildings) must be mowed so as not to permit or maintain any  
 growth of grass or vegetation within fifteen (15) feet over eight  
 inches in height along the property line. 
 
(d) Cultivation of Agricultural Crops. An owner of a Nonresidential   
 vacant parcel may cultivate forage or legume crops that are  
 harvested at least annually. Parcel owners choosing to cultivate  
 permitted crops shall practice good agricultural and land  
 conservation measures including practices to prevent erosion and  
 the growth and spread of noxious weeds. No manures, fertilizers,  
 herbicides and pesticides shall be applied within 100 feet of a  
 residential dwelling. Undeveloped parcels with naturally occurring  
 grasses and weeds are not considered forage crop for purposes of  
 this section and shall comply with Section 26-105(c). 
 
Sec. 26-106. City's Failure to abate nuisance. 
In any case where the owner, occupant or person in charge of the 
property shall fail to cut his lawn, grass or weeds as set forth above, the 
city may:  
 
(1) Cut or cause to be cut all grass and weeds from the subject  

property so as to conform with this Section and Section 26-102. 
 

(2) The city shall charge the expenses of providing the service at a rate  
 as established by resolution by the common council. The city  
 charge for such mowing shall be assessed at the rate of $1.00 per  
 front foot of unmowed lot, plus the actual cost of mowing the lot as  
 set forth in the city fee schedule on file in the city clerk's office. The  
 charges shall be set forth in a statement to the city clerk who, in  
 turn, shall mail the same to the owner, occupant or person in  
 charge of the subject premises. 
 
(b)  If said statement is not paid in full within 30 days thereafter, the city  



 clerk shall enter the charges in the tax roll as a special charge  
  against said lot or parcel of land as provided by Wis. Stat. §66.027.  

  
(c)  The failure of the city clerk to record such claim or to mail such  

  notice or the failure of the owner to receive such notice shall not  
 affect the right to place the city expense on the tax rolls for unpaid  

  bills for abating the public nuisance as provided for in this division. 
 
(2) Issue a citation or complaint in municipal court for failure to abate  

  the public nuisance. Upon conviction, any person found guilty of  
  violating this Section shall be subject to the general penalty found  
  in section 1-15. Each day that the public nuisance remains   
  unabated shall constitute a separate violation.  

 
(3) In addition to any penalties herein provided, the city may issue stop 

  work orders upon owners of lots where work is unfinished under a  
  previously issued building permit for any violation of this division. 

 
 
Secs. 26-107—26-130. Reserved. 
 
 
This Ordinance shall take effect upon passage and publication thereof. 

Passed this ______ day of ___________________, 2013. 

  
 
      ______________________________ 
      W.F. “Bill” Tierney, Mayor 
 
Attest: 
 
 
 
________________________________  
Marie A. Moe, WCPC, MMC, City Clerk      
 
 
 
1st and 2nd Readings:   
3rd Reading:   
Published: 
 
 
 
Ordinance requested by: 
Legislative and Regulatory Committee 



ORDINANCE NO. 13-016 
 

ORDINANCE RELATIVE TO COMPENSATION 
 

The Common Council for the City of Portage does hereby Ordain as follows:  

The following Division is hereby repealed and recreated to read as follows: 

Chapter 2, Article IV, Officers Employees, Departments. 
 

Sec. 2-115. - Classification and pay plan. 

(a) General policy. In order to help ensure its ability to recruit and retain a competent 
and effective workforce, the city is committed to providing a competitive, 
equitable, and secure pay plan based on the concepts of job evaluation, 
performance appraisal, and merit compensation.  

(b) Statement of purpose. The position classification and pay plan for nonunion 
employees is designed to meet the following management objectives:  

(1) To provide a competitive wage/salary position with respect to comparable 
municipal employers. 

(2) To maintain an equitable wage/salary relationship among classified 
employment positions. 

(3) To maintain an equitable relationship between nonunion wage rates and 
those of collective bargaining units. 

(4) To provide a consistent, objective and rational system for determining 
wage and salary adjustments that recognize differential performance 
levels among employees.  

(5) To maintain an affordable and fiscally responsible posture with regard to 
overall financial management considerations. 

(c)   Position classification 

(1)  Classification of employment positions.  

a.  All full time positions in the city service, except those represented 
by a collective bargaining agreement, shall be classified on the 
basis of job content as determined by the Common Council upon 
recommendation of the Human Resources Committee. 

b. Position descriptions which define the duties, responsibilities and 
qualifications required of the position shall be developed for each 
classification.  

 (2)  Application and interpretation of position classification.  

a. Allocation of existing positions. The employment positions are 
hereby assigned to appropriate grades in accordance with the 
wage and salary schedule. The city clerk shall notify each 
employee of his assignment and each employee having served in 
any such position is hereby given status in each position.  



b. Interpretation of positions specifications.  

1. Purpose and effect of positions specifications. Each 
position description shall state in writing the major 
characteristics of the position and thereby differentiate 
each position from others in terms of kind and complexity 
of work and minimum qualifications. It shall give example 
of duties which employees holding such positions may 
properly be required to perform and is intended to be 
descriptive and explanatory but not restrictive. The listing 
of particular examples of duties does not preclude the 
assignment of other tasks of related kind or character.  

2. Statements of desirable qualifications. The statement of 
qualifications in the position description is intended to 
express desirable minimum qualifications to be utilized as 
a guide in selecting candidates for employment or 
selecting employees for assignment to new positions.  

3. Administration and maintenance of the position 
classification.   

a. Responsibilities of the mayor and Human 
Resources Committee. The mayor or his/her 
designee shall be responsible for the administration 
and maintenance of the position classification. The 
Human Resources Committee shall conduct 
periodic reviews of the position descriptions to 
ensure that the job descriptions are current. Human 
Resources shall make recommendations to 
Common Council for significant changes in duties, 
responsibilities or classification of a position.  

b. Changes requiring Common Council approval. The 
approval of the Common Council, upon 
recommendation of the Human Resources 
Committee shall be required for the establishment 
of any new position or changes in any existing 
position.  Such changes may take the form of 
amendments to the wage and salary schedule 
approved by resolution of the Common Council, 
and all such changes shall be effective after the 
approval of the resolution by the Common Council. 

c. Employee request for classification adjustments. 
Employees shall have the right to consideration of 
any request with respect to a change in the 
classification of the position held by the employee. 
Such request shall be made in writing to the 
employee's supervisor who, in consultation with the 
City Administrator shall submit a recommendation 
to the mayor's office or his/her designee. It shall be 
the responsibility of the Human Resources 
Committee to review the request pursuant to the 
procedures established in section c(3)(a). 



 (d) Pay plan  

(1) Wage and salary practice. The objectives of the city's pay plan are to 
provide a competitive wage and salary position in relation to comparable 
municipal employers, and to afford employees an opportunity for salary 
advancement on the basis of individual performance.  

(2) Wage and salary schedule. Pay for nonunion employees occupying 
classified positions shall be on the basis of pay grades and pay steps for 
each classification.  

a. Pay grades. Based on job description a series of pay grades will 
be established in such a manner as to assign comparable 
classified positions to each pay grade.  

b. Pay steps. For each of the established pay grades there shall be 
corresponding pay ranges which set forth the minimum and 
maximum pay rates for each pay grade. Annual establishment of 
intermediate pay rates within the approved pay range of the 
respective pay grades shall be recommended by the Human 
Resources Committee for adoption by resolution by the Common 
Council.  

c. Pay step adjustments. Comparison communities, regional and 
national salary structure movement date will be evaluated to 
determine adjustments to the pay steps. Annual cost of living 
adjustments to pay steps may be considered by the Human 
Resources Committee pursuant to section 4a. Merit adjustments 
may be initiated by the Mayor or City Administrator for 
recommendation by the Human Resources Committee pursuant to 
section 4b. 

d. Wage and salary schedule adopted. The Common Council shall 
adopt, by Resolution, a wage and salary schedule to apply to the 
nonunion personnel:  

 (3) Application interpretation of pay plan.  

a. Entrance rate. The rate of pay upon initial employment in any 
classified position shall be made at the minimum of the range for 
the position's pay grade. Provided, however, the human resources 
committee may approve initial compensation at a rate higher than 
minimum in the event that the employee's experience and/or 
abilities substantially exceed the minimum qualification for the 
position.  

b.  Responsibility for interpretation and application of plan. The 
mayor or his/her designee shall be responsible for the 
interpretation and application of the plan in relation to pay issues 
not specifically addressed by this plan, using the principles set 
forth herein as a policy guide.  

(4) Pay rate adjustments.     

a. Market adjustment. On or about January 1st each year, the city 
may adjust employee wages based on current market trends. In 



determining the level of such adjustment, the city will consider 
several market indicators, including: most recent Consumer Price 
Index (CPI); comparison community salary survey data; and 
collective bargaining agreement wage adjustments.  

1. In-range adjustments. Employees whose base pay is less 
than the maximum rate established for their classification 
will be eligible to receive a general market rate adjustment 
on or about January 1st each year. 

2. Adjustments at maximum pay rate. Employees whose 
base pay has reached the maximum for their classification 
will be eligible to receive a general market rate adjustment 
on or about January 1st each year. 

b. Merit adjustment. Employees will be eligible for a merit increase 
on each anniversary date of employment. Merit advancement 
shall be earned solely on the basis of semiannual performance 
appraisals.  

1. In-range adjustments. Employees whose base pay is less 
than the maximum rate established for their classification 
will be eligible to receive a merit adjustment on each 
anniversary date of employment. 

2. Adjustments at maximum pay rate.  Employees whose 
base pay has reached the maximum for their classification 
will be eligible to receive a performance bonus in the same 
manner as prescribed for merit adjustments. However, a 
performance bonus shall be treated as a "one-time" 
payment and will not increase the employee's base pay 
rate. 

(5) Administration and plan maintenance. The administration and 
maintenance of the pay plan, as set forth herein, shall be the 
responsibility of the mayor or his/her designee.  

a. Wage and salary survey. At the mayor’s or his/her designee’s 
direction, the city clerk shall conduct a survey of comparable 
municipal employers for the purpose of evaluating the competitive 
position of the city's salary schedule. A comprehensive evaluation 
of the city's pay plan will be conducted every three to five years or 
sooner at Mayor’s discretion.  

b. Pay plan adjustments. Whenever the results of annual salary 
surveys and/or comprehensive plan evaluations suggest that the 
city's established pay plan no longer meets the objectives set forth 
herein, the mayor's office or his/her designee shall submit 
recommended revisions to the Human Resources Committee. 
Implementation of a revised salary schedule or a revised pay plan 
shall be upon Human Resources recommendation and subject to 
approval by the Common Council.  

c. Administrative documentation. The city clerk shall be responsible 
for maintaining necessary administrative and supporting 



documentations required for plan implementation and continued 
operation.  

(6) Application of wage and salary schedule. The annual base pay rate set 
forth in the wage and salary schedule is based on a standard work year 
totaling 2,080 hours. Non-salaried personnel shall receive the "hourly 
equivalency" rate corresponding to their respective pay grade.  

 
This Ordinance shall take effect January 1, 2014. 

Passed this _____th day of October, 2013. 

  
 
 
      ______________________________ 
      W.F. “Bill” Tierney, Mayor 
 
Attest: 
 
 
 
________________________________  
Marie A. Moe, WCPC, MMC, City Clerk      
 
 
 
 
 
1st and 2nd Readings:   
3rd Reading:   
Published: 
 
 
 
 
Ordinance requested by: 
Legislative and Regulatory Committee 



2014 1.000 Proposed 9/27/2013

# of Emplys

Grade HIRE Min Mid Max In Range

1 22,038.47$ 22,920.01$ 27,504.01$ 33,004.81$ 2              

2 28,683.42$ 29,830.75$ 35,498.60$ 42,243.33$ 8              

3 35,326.84$ 36,739.92$ 43,720.50$ 52,027.40$ 11            

4 41,971.03$ 43,649.87$ 51,943.34$ 61,812.58$ -           

5 48,614.45$ 50,315.96$ 59,875.99$ 71,252.43$ 12            

6 52,503.61$ 54,341.23$ 64,394.36$ 76,307.32$ 1              

7 56,178.86$ 58,145.12$ 68,901.97$ 81,648.83$ -           

8 60,111.38$ 62,215.28$ 73,725.10$ 87,364.25$ 3              

9 64,319.18$ 66,248.75$ 78,173.53$ 92,244.76$ -           

10 68,821.52$ 70,886.16$ 83,645.67$ 98,701.90$ 1              

38            

City of Portage Wage & Salary Schedule



RESOLUTION NO. 13-023 
 

RESOLUTION RELATIVE TO TAXI CAB CONTRACT 
 

 WHEREAS, Running, Inc. has submitted a proposal to the City of Portage 

for the continuation of a taxi service pursuant to a subsidy program for the year of 

2014; and  

 WHEREAS, attached to this Resolution is a contract with said taxi cab 

company which provides for taxi cab service for the City of Portage; and 

 WHEREAS, said contract provides for a continuation of taxi service by 

Running, Inc. according to a proposal submitted to the Finance/Administration 

Committee. 

 NOW THEREFORE BE IT HEREBY RESOLVED by the Common Council 

of the City of Portage that the Mayor and City Clerk be and are hereby authorized 

to execute copies of the contract; and the City Clerk is further directed to send a 

copy of this contract to the State Department of Transportation. 

 DATED this 10th day of October, 2013. 

 

       _________________________ 
       W.F. “Bill” Tierney, Mayor 
 
Attest: 
 
 
_______________________________ 
Marie A. Moe, WCPC, MMC, City Clerk 
 
 
 
Resolution requested by: 
Finance/Administration Committee 



RESOLUTION NO. 13-024 
 

RESOLUTION RELATIVE TO TAXI CAB VEHICLE LEASE AGREEMENT 
 

 WHEREAS, the City of Portage has purchased vehicles with a grant from 

the “Section 5311” program of the Federal Transit Administration; and 

 WHEREAS, the City of Portage is leasing those vehicles to Running, Inc. 

for the operation of a taxi service; and  

 WHEREAS, attached to this Resolution is a Vehicle Lease Agreement 

setting forth the terms and conditions of the lease agreement; 

 NOW THEREFORE BE IT HEREBY RESOLVED that the Mayor and City 

Clerk be and are hereby authorized to execute copies of the vehicle lease 

agreement and the City Clerk is further directed to send a copy of the agreement 

to the State Department of Transportation. 

 DATED this 10th day of October, 2013. 

 

       _________________________ 
       W.F. “Bill” Tierney, Mayor 
 
Attest: 
 
 
 
_________________________ 
Marie A. Moe, CMC, City Clerk 
 
 
 
 
 
 
Resolution requested by:  
Finance/Administration Committee 



RESOLUTION NO. 13-025                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                      
 

RESOLUTION RELATIVE TO SURPLUS PROPERTY 
 
 

WHEREAS, the Finance/Administration Committee has recommended 

that the following property be declared surplus property and disposed of in the 

most financially beneficial manner for the City: 

1997 Ford F350 Dump Truck, VIN 1FDJF37H7VEC21083 (approved by 
Council August 22, 2013, but the VIN 1FDJF34628E138933 was 
incorrect) 

 
2000 Dodge Stratus, VIN 1B3EJ56H3YN233691 
 
Gas powered pressure washer from Park and Recreation Department 
  
NOW THEREFORE IT IS HEREBY RESOLVED by the Common Council  

 
of the City of Portage that the above listed property be declared surplus and  
 
disposed of in the most financially beneficial manner for the City. 
 
 DATED this 10th day of October, 2013. 
 
 
      ______________________________ 
      W.F. “Bill” Tierney, Mayor 
 
Attest: 
 
 
_______________________________ 
Marie A. Moe, WCPC, MMC, City Clerk 
 
Resolution requested by: 
Finance/Administration Committee 
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RESOLUTION NO. 13-026 
 

FINAL RESOLUTION RELATIVE TO DISCONTINUANCE OF THAT PORTION 
OF MCPHERSON STREET LYING EAST OF WAUONA TRAIL AND WEST OF 
ONTARIO STREET IN THE CITY OF PORTAGE, COLUMBIA COUNTY, 
WISCONSIN, PURSUANT TO WIS. STAT. §66.1003 
 
 

WHEREAS, the City of Portage has received a request to discontinue and 

vacate the Street set forth as follows:  that portion of that portion of McPherson 

Street lying east of Wauona Trail and west of Ontario Street in the City of 

Portage, Columbia County, Wisconsin; and 

 WHEREAS, pursuant to Section 66.1003 of Wisconsin Statutes, the 

Common Council has heretofore initiated proceedings on August 22, 2013 at a 

meeting of the Common Council, to discontinue said portion of McPherson 

Street; and 

WHEREAS, a public hearing on the passage of such resolution was set by 

the Common Council, which hearing was scheduled for October 10th, 2013 at 

6:50 p.m. in the Council Chambers, and written notice of such meeting was duly 

served on the owners of all of the frontage of the lots and lands abutting upon 

that portion thereof sought to be discontinued as provided by law; and 

WHEREAS, the City Council held the public hearing pursuant to said 

notice at the time and place therefore affixed and all persons so served and 

interested were then and there given an opportunity to be heard; and 

WHEREAS, it appears that the Street is unopened and that no utilities 

exist in any part of said Street, either above or below ground. 
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NOW THEREFORE IT IS HEREBY RESOLVED by the Common Council 

of the City of Portage that it is hereby declared that the City Street set forth 

above is hereby vacated and discontinued, provided that pursuant to Section 

66.1005 Wisconsin Statutes such discontinuance shall not terminate the 

easements acquired and the rights of the public in any of the underground 

structures, improvements or services as enumerated or otherwise existing in said 

public way and in said description of lands hereinbefore described, but such 

easements and rights and all rights of entrance, maintenance, construction and 

repair with reference thereto shall continue as if such public way had not been 

discontinued. 

IT IS HEREBY FURTHER RESOLVED that the City Clerk is hereby 

ordered to record a certified copy of this Resolution with the Register of Deeds 

office for Columbia County, Wisconsin setting forth the discontinuation of said 

street. 

 DATED this 10th day of October, 2013. 

  
 
      ______________________________ 
      W.F. “Bill” Tierney, Mayor 
 
 
Attest: 
 
 
_______________________________ 
Marie A. Moe, WCPC/MMC, City Clerk 
 
 
 
Resolution requested by: 
Plan Commission 
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RESOLUTION NO. 13-027 
 

FINAL RESOLUTION AUTHORIZING PUBLIC IMPROVEMENT AND LEVYING 
SPECIAL ASSESSMENTS AGAINST BENEFITTED PROPERTY IN PORTAGE, 
WISCONSIN (2013 WATERMAIN AND SANITARY SEWER CONSTRUCTION 
PROJECT) 
 
 WHEREAS, the Common Council of the City of Portage held a public hearing in 
the Common Council Chambers at the City Municipal Building, 115 West Pleasant 
Street, Portage, Columbia County, Wisconsin at 6:55 p.m. on  April 11, 2013, for the 
purpose of hearing all interested persons concerning the preliminary resolution and 
report of the City Engineer on the proposed public improvements consisting of 
installation of sanitary sewer laterals and sidewalks on portions of West Emmett Street, 
Dunn Street, West Marion Street, and West Franklin Street. 
 
 NOW, THEREFORE, BE IT HEREBY RESOLVED, the Common Council of the 
City of Portage determines as follows: 
 

1. The report of the City Engineer, a copy of which is attached hereto and 
incorporated herein as if fully set forth herein, including the plans and 
specifications and assessments set forth therein, is adopted and 
approved. 

 
2. The City of Portage has advertised for bids and supervised construction of 

the improvements in accordance with the report hereby adopted. 
 

3. Payment for the improvements shall be made by assessing the entire cost 
to the property benefited as indicated in the report. 

 
4. Benefits shown on the report are true and correct and are hereby 

confirmed. 
 

5. Assessments for all projects included in the report are hereby combined 
as a single assessment but any interested property owner may object to 
each assessment separately or all assessments jointly for any purpose. 

 
6. The special assessments against any parcel may be paid in cash or in 

three (3) annual installments if the assessment is $1,000 or less and five 
(5) annual installments if the assessment is over $1,000, plus interest, at 
the rate of 5.75% at the time of assessment per annum on the unpaid 
balance. 

 
7. The municipal clerk shall publish this resolution as a class 1 notice under 

ch. 985, Stats., in the assessment district and mail a copy of this 
resolution and a statement of the final assessment against the benefited 
property together with notice of installment payment privileges to every 
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property owner whose name appears on the assessment roll whose post 
office address is known or can with reasonable diligence be ascertained. 

 
DATED this 10th day of October, 2013. 
 
 
 
     ______________________________ 
     W.F. “Bill” Tierney, Mayor 
 
 
 
Attest: 
 
 
 
_______________________________ 
Marie A. Moe, WCPC, MMC, City Clerk 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Resolution recommended by: 
Director of Public Works/Utilities Manager Redelings 



10/04/2013 K:\City\Jennifer\Packets\Council\13.10.10 2013 Final  Assessment Roll Water main and Sanitary Sewer 2013 dunn, emmett, marion, franklin

PROJECT - City of Portage - 2013 Water Main and Sanitary Sewer

Assessible Assessible Total Sidewalk/Sewer
Parcel Property Street Property Property Owner City State Zip Sewer Lateral Sewer Lateral Sidewalk area Sidewalk Area Lateral

No. Owner Number Address Mailing Address Code Length (FT) Cost per Ft. Sq. Ft.  Cost per Sq. Ft. Assessment
1410 Anacker, Dale A & Martha Ann 1010 DUNN ST 1010 DUNN ST Portage WI 53901 25 $28.27 0 $3.41 $706.75
1401 McFaul, Patricia C 1009 DUNN ST N325 Lincoln Street Briggsville WI 53920 25 $28.27 0 $3.41 $706.75
1408 Schultz, Sarah L 207 W EMMETT ST 207 W EMMETT ST Portage WI 53901 25 $28.27 0 $3.41 $706.75
1407 Aldridge, Steven J & Michelle D 211 W EMMETT ST N6939 DONLIN DR Pardeeville WI 53954 25 $28.27 100 $3.41 $1,047.75
1406 Baus, Elizabeth A 215 W EMMETT ST 215 W Emmett Street Portage WI 53901 25 $28.27 0 $3.41 $706.75
1405 Spears, Tonia 219 W EMMETT ST 219 W EMMET ST Portage WI 53901 25 $28.27 87.5 $3.41 $1,005.13
1404 Reddell, Robert T & Patricia 223 W EMMETT ST 148 S FREMONT ST Janesville WI 53545 25 $28.27 0 $3.41 $706.75

1403.A Osterholt, William L & Donna J 1007 DUNN ST 1007 DUNN ST Portage WI 53901 25 $28.27 0 $3.41 $706.75
1403 Horton, Gevonnia, Ruth 1003 DUNN ST 1003 Dunn St. Portage WI 53901 25 $28.27 0 $3.41 $706.75
1483 Schwandt, Michael M 912 MACFARLANE RD 912 MACFARLANE RD Portage WI 53901 0 $28.27 160 $3.41 $545.60
1484 Schmudlach, Gary W; Schmudlach, Ian T 212 W EMMETT ST N2153 Seventh Avenue Endeavor WI 53930 25 $28.27 0 $3.41 $706.75
1485 Anglim, John P 216 W EMMETT ST 216 W Emmett Street Portage WI 53901 25 $28.27 0 $3.41 $706.75
1486 Strutz, Jeremy F & Coreena K 218 W EMMETT ST 218 W EMMETT ST Portage WI 53901 25 $28.27 0 $3.41 $706.75
1487 Burkhardt, Joel G 220 W EMMETT ST 220 West Emmett Street Portage WI 53901 25 $28.27 0 $3.41 $706.75
1488 Knuth, Amy 915 DUNN ST 915 DUNN ST Portage WI 53901 25 $28.27 0 $3.41 $706.75
1489 Zoltowski, William S & Kathleen L 911 DUNN ST 911 DUNN ST Portage WI 53901 25 $28.27 0 $3.41 $706.75
1497 Bortz, N Wayne & Dawn 908 MACFARLANE RD 908 MCFARLANE RD Portage WI 53901 25 $28.27 0 $3.41 $706.75
1496 Robson, Craig & Ann 209 W MARION ST 714 Cass Street Portage WI 53901 30 $28.27 0 $3.41 $848.10
1495 Owen, Jessica L 211 W MARION ST 211 West Marion Street Portage WI 53901 30 $28.27 0 $3.41 $848.10
1494 Fountain/Hughes Properties LLC 213 W MARION ST W8024 Morse Road Poynette WI 53955 30 $28.27 0 $3.41 $848.10
1493 Nolan, Kevin M & Tracy M 219 W MARION ST 219 W MARION ST Portage WI 53901 30 $28.27 0 $3.41 $848.10
1492 Polnow Rentals LLC 223 W MARION ST 311 W CONANT ST Portage WI 53901 25 $28.27 0 $3.41 $706.75
1490 Schroeder, Mark A 907 DUNN ST W3070 County Road P Cambria WI 53923 25 $28.27 75 $3.41 $962.50
1491 Martin, Phyllis L 903 DUNN ST 903 Dunn Street Portage WI 53901 25 $28.27 50 $3.41 $877.25
1499 Hammer, Arla E; Hammer, Daniel 816 MACFARLANE RD 3829 Gaines Court Austin TX 78735 0 $28.27 160 $3.41 $545.60
1500 Pace, James Angela K Molden Pace 214 W MARION ST 214 W MARION ST Portage WI 53901 30 $28.27 65 $3.41 $1,069.75
1501 Cox, Nona D 216 W MARION ST 216 W MARION ST Portage WI 53901 30 $28.27 50 $3.41 $1,018.60
1502 Schroeder, Ryan & Megan 220 W MARION ST 220 W MARION Portage WI 53901 30 $28.27 50 $3.41 $1,018.60
1503 Sarbacker, Janette Life Estate- Wm J Egan 224 W MARION ST 224 W MARION ST Portage WI 53901 30 $28.27 60 $3.41 $1,052.70
1505 Terracall, Elizabeth A 813 DUNN ST 813 DUNN ST Portage WI 53901 30 $28.27 150 $3.41 $1,359.60
1504 Gavinski, Randy 811 DUNN ST 811 Dunn Portage WI 53901 25 $28.27 0 $3.41 $706.75
1512 Portage, City Of 804 MACFARLANE RD 115 W PLEASANT ST Portage WI 53901 25 $28.27 0 $3.41 $706.75
1511 Peterson, Donald M & Audrey E 207 W FRANKLIN ST 207 W FRANKLIN ST Portage WI 53901 25 $28.27 0 $3.41 $706.75
1510 Bennett, John D; Bennett, Mark H; Bennett, Todd W 215 W FRANKLIN ST PO Box 30 Portage WI 53901 25 $28.27 0 $3.41 $706.75
1509 Shortreed, Michael R & Ellie M 217 W FRANKLIN ST 217 W FRANKLIN ST Portage WI 53901 25 $28.27 0 $3.41 $706.75
1508 Bescup, Robert J & Jane A 223 W FRANKLIN ST 223 W FRANKLIN ST Portage WI 53901 25 $28.27 0 $3.41 $706.75
1506 Rhody, Terri L 225 W FRANKLIN ST 225 W Franklin Street Portage WI 53901 25 $28.27 150 $3.41 $1,218.25
1528 Bindl, Sadie & Steven 303 W FRANKLIN ST 303 W FRANKLIN ST Portage WI 53901 25 $28.27 0 $3.41 $706.75
1613 Charles, Lewis M & Pamela J 214 W FRANKLIN ST 214 W FRANKLIN ST Portage WI 53901 25 $28.27 0 $3.41 $706.75
1614 Grey, Joanne 216 W FRANKLIN ST 216 W FRANKLIN ST Portage WI 53901 25 $28.27 0 $3.41 $706.75
1615 Wolf, Christopher R & Erin E Foley 218 W FRANKLIN ST 218 W FRANKLIN Portage WI 53901 25 $28.27 0 $3.41 $706.75
1616 Nelson, Michael D & Dawn M 224 W FRANKLIN ST 224 W FRANKLIN ST Portage WI 53901 25 $28.27 0 $3.41 $706.75
1617 Tollison, Brian R & Debra J 228 W FRANKLIN ST 228 W FRANKLIN Portage WI 53901 25 $28.27 0 $3.41 $706.75
1600 Cleary, Timothy J & Rachel Klahn Cleary 306 W FRANKLIN ST 306 W FRANKLIN Portage WI 53901 25 $28.27 0 $3.41 $706.75

Final Assessment Roll
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