
Page 1 of 3 

City of Portage Common Council Meeting 
Council Chambers of City Municipal Building 

115 West Pleasant Street, Portage, WI 
Public Hearings – 7:00 p.m. 

Regular Meeting – 7:00 p.m. (Immediately Following Public Hearings) 
November 26, 2013 

Agenda 
 
  
Public Hearings – 7:00 p.m. 
Consider the discontinuance of the alley located north of Center Street in lots 4, 
5, 6, 7, 8, 9 of block 76 Webb & Bronsons Plat of the Town of Fort Winnebago, 
City of Portage, Columbia County, Wisconsin 
 
Proposed 2014 Budget 
 
Regular Meeting – 7:00 p.m. 
1. Call to Order 
 
2. Roll Call 
 
3. Pledge of Allegiance 

 
4. Approval of Agenda 
 
5. Minutes of Previous Meeting 

 
6. Consent Agenda 

A. Reports of Sub-Committees, Boards, and Commissions 
1. Library Board, November 12, 2013 
2. Business Improvement District Board of Directors, November 

13, 2013 
3. Police and Fire Commission, November 13, 2013 
 

B. License Applications 
 1. Operator 

 
7. Committee Reports 

A. Community Development Block Grant and Finance/Administration  
 Committee, November 11, 2013 

1. Consideration of Approval of Grant Fund Loans #15, #20, 
#22 

2. Consideration of Insurance Claim from Dustin Cooper 
3. Consideration of Insurance Claim from Joseph Pocheco 
4. Consideration of Approval of Agreement with State for 

Hazardous Materials Response Services  
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5. Consideration of Approval of Agreement with Bank of 
Wisconsin Dells for Property Tax Collection 
 

B. Plan Commission, November 18, 2013 
 
C. Human Resources Committee, November 19, 2013 

1. Consideration of WPPA 2014 – 2015 Contract 
2. Consideration of Bonus for Leslie Hawkinson 
3. Appointment of Director of Business Development and 

Planning 
 
D. Legislative and Regulatory Committee, November 21, 2013 

1. Consider approval of change of agent (Class B 
Combination License) for Knights of Columbus Dr. C.W. 
Henney Council #1637, 918 Silver Lake Drive, Darrell 
Parker, agent 
 

8. Old Business 
A. Ordinances 

1. Ordinance No. 13-019 relative to Joint Municipal Court 
 

B. Consider approval of Agreement Between the City of Portage and 
the Village of Endeavor for the Operation of the Joint Municipal 
Court  
 

C. Consideration of water/sewer bill adjustment for Thomas Beaver 
 
D. Consideration of water/sewer bill adjustment for Quemal Alimi 

 
9. New Business  

A. Resolutions 
1. Resolution No. 13-034 relative to Adopting 2014 Budget and 

Tax Levy 
2. Resolution No. 13-035 relative to Fee Schedule 
3. Resolution No. 13-036 relative to Discontinuance of Public 

Alley Located North of Center Street in the City of Portage, 
Columbia County, Wisconsin 

4. Resolution No. 13-037 relative to Adjustment for Previous 
Year’s Unused Levy in Accordance with Sec. 66.0602(3)(f)2, 
Wis. Stats. 

 
B. Consideration of Approval of Intergovernmental Cooperation 

Agreement for Swimming Pool with Portage Community School 
District 
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C. Resignation from Historic Preservation Commission – Kyle 
Dumbleton 

 
D. Mayor’s Comments 

1. Elections 
2. Holiday Train 
3. Holiday Parade 
4. December council meetings 

 
E. City Administrator’s Report 

1. Update on auction 
2. Update on sidewalk project 

 
F. Closed Session 

The Common Council will go into closed session pursuant to 
Wisconsin State Statutes 19.85(1)(e) to discuss the potential sale of 
city owned properties.   
 

10. Adjournment 
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Common Council Proceedings 
City of Portage 

 
Regular Meeting 
Council Chambers                                                            November 14, 2013 
City Municipal Building           7:00 p.m. 
 
  
1. Call to Order 

Mayor Tierney called the meeting to order at 7:00 p.m. 
 
2. Roll Call 

Present:  Ald. Dodd, Garetson, Hamre, Havlovic, Klapper, Maass, Miller, 
Oszman 

 
Excused:  Ald. Ebneter 
 
Also Present:  Mayor Tierney, City Clerk Moe, City Administrator Murphy, 
Police Chief Manthey 
 
Media Present: Craig Sauer from Portage Daily Register, Bill Welsh from 
Cable TV 

 
3. Pledge of Allegiance 

The Pledge of Allegiance was said. 
 

4. Approval of Agenda 
 As there was no objection from the Council, Resolution No. 13-033 relative 
 to Final Resolution Relative to Discontinuance of that Portion of Brady 
 Street Lying North of Townsend Street and South of East Mullett Street in 
 the City of Portage, Columbia County, Wisconsin, Pursuant to Wis. Stat.  
 §66.1003 was moved on the agenda to follow the minutes from the  
 previous meeting. 
 
5. Minutes of Previous Meeting 

Motion by Klapper, second by Oszman, to approve the minutes of the 
October 24, 2013 Common Council meeting.  Motion carried 7 to 1 on call 
of roll with Maass voting abstaining. 
 

6. Resolution No. 13-033 relative to Final Resolution Relative to 
Discontinuance of that Portion of Brady Street Lying North of 
Townsend Street and South of East Mullett Street in the City of 
Portage, Columbia County, Wisconsin, Pursuant to Wis. Stat. 
§66.1003  
Resolution No. 13-033 relative to Final Resolution Relative to 
Discontinuance of that Portion of Brady Street Lying North of Townsend 
Street and South of East Mullett Street in the City of Portage, Columbia 
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County, Wisconsin, Pursuant to Wis. Stat. §66.1003 was read and 
adopted unanimously on motion by Oszman, second by Maass and call of 
roll. 
 

7. Consent Agenda 
Reports of Sub-Committees, Boards, and Commissions 
Library Board meeting of October 8, 2013 
Emergency Planning Committee, November 1, 2013 
Board of Zoning Appeals, November 4, 2013 

 
Motion by Dodd, second by Oszman to accept the reports on the consent  
agenda.  Motion carried unanimously on call of roll. 
 
License Applications 
Operator license applications for period ending June 30, 2014 for Tracy L. 
Beneventi; Bethany J. Czerkas; Laura Stekelberg; James D. Stewart; 
Patricia A. Vanhouten; Ronald E. Woodard. 
 
Taxi Cab Operator applications for period ending June 30, 2014 Shelly J. 
Greene. 
 
Motion by Dodd, second by Oszman to approve the license applications 
as presented.  Motion carried unanimously on call of roll. 

 
8. Committee Reports 

Plan Commission, October 21, 2013 
 
Finance/Administration Committee, October 21, 2013 and October  
28, 2013 
Motion by Dodd, second by Miller to award the contract for the Employee 
Assistance Program to Pauquette Center for 2014 – 2016 in the amount of 
$5.50 per employee.  Motion carried unanimously on call of roll. 
 
Motion by Dodd, second by Garetson to approve the contract for City 
Attorney with Miller & Miller, LLC effective January 1, 2014.  Motion 
carried unanimously on call of roll. 

 
Motion by Dodd, second Maass to approve the 2014 Memorandum of 
Understanding with Columbia County Health and Human Services 
Commission on Aging for the nutrition site.  Motion carried unanimously on 
call of roll. 

 
Motion by Dodd, second by Maass to approve claims in the amount of 
$1,862,961.48. Motion carried unanimously on call of roll. 

 
Municipal Services and Utilities Committee, November 7, 2013 
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Human Resources Committee, November 12, 2013 
Motion by Dodd, second by Oszman to approve the hiring of Dan Kremer 
as Manager of Parks and Recreation with the terms outlined in the 
Conditional Offer of Employment from City Administrator Murphy, dated 
November 6, 2013, with a start date of December 9, 2013.  Motion carried 
unanimously on call of roll. 
 

9. Old Business 
Ordinances 
Ordinance No. 13-017 relative to Special Event Ordinance.  Motion by 
Oszman, second by Hamre to suspend the rules and have the third 
reading of the Ordinance by title only.  Motion carried 7 to 1 on call of roll 
with Maass voting no.   Ordinance No. 13-017 relative to Special Event 
Ordinance received its third reading by title only.  Motion by Oszman, 
second by Garetson to pass Ordinance No. 13-017 relative to Special 
Event Ordinance.  There was discussion on the fee structure.  Ordinance 
No. 13-017 relative to Special Event Ordinance passed unanimously on 
call of roll.  

 
10. New Business  

Ordinances 
Ordinance No. 13-018 relative to Providing for the Detachment of a 
Portion of the City of Portage to the Town of Fort Winnebago, Columbia 
County, Wisconsin received its first and second reading.  Motion by 
Hamre, second by Havlovic to suspend the rules and have the third 
reading of the Ordinance and have it read by title only.  Motion carried 5 to 
3 on call of roll with Dodd, Klapper and Maass voting no.  Ordinance No. 
13-018 relative to Providing for the Detachment of a Portion of the City of 
Portage to the Town of Fort Winnebago, Columbia County, Wisconsin 
received its third reading by title only.  Motion by Maass, second by 
Havlovic to pass Ordinance No. 13-018 relative to Providing for the 
Detachment of a Portion of the City of Portage to the Town of Fort 
Winnebago, Columbia County, Wisconsin.  Ald. Maass wanted the cross 
connection for the sewer to Portage Diesel to be addressed prior to 
moving forward.  According to City Administrator Murphy, the sewer 
agreement and cross connection are separate issues from the detachment 
request and will need to be addressed separately. 
 
Mayor Tierney recognized Jim Crawford, President of Crawford Oil Co.  
Mr. Crawford explained that he was approached by Mr. Dreyer to join in 
the annexation petition, as Mr. Dreyer was unable to get his land 
classification changed by the town.  Mr. Crawford agreed to sign the 
petition even though it was never his intention to have his property 
annexed.  It was Mr. Crawford’s understanding that he could withdraw 
from the petition prior to council action, but when he inquired about 
withdrawing; he was informed it was too late in the process to withdraw.  
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Mayor Tierney vacated the chair to address the council.  Mayor Tierney 
stated that he did not want to lose any assessed value, but at the same 
time suggested that there may have been problems when the annexation 
was originally approved and was in favor of the detachment.  Mayor 
Tierney then took back his chair.   
 
Motion failed on call of roll with Miller and Oszman voting no.  A three-
fourths vote of the council was required to approve the Resolution. 
 
Ordinance No. 13-019 relative to Joint Municipal Court received its first 
and second reading.  

 
Consider approval of Agreement Between the City of Portage and the 
Village of Endeavor for the Operation of the Joint Municipal Court 

 No action will be taken on the agreement until action is taken on the  
 Ordinance   The agreement will be placed on the next agenda.   
  
 The Village of Endeavor has approved the Ordinance and Agreement. 
 

Resolutions 
Resolution No. 13-032 relative to Surplus Property was read and adopted 
unanimously on motion by Dodd, second by Maass and call of roll. 
 
City Administrator’s Report 
An update was given on 2013 Projects. 

 
Mayor’s Comments 
Kathryn Curtis and the late Dr. J. Robert Curtis were congratulated on  
receiving the South Central Library System Foundation Cornerstone  
Award. 
 
Sherry Douglas, President of Downtown Portage Inc. explained the new 

 organization, their goals and objectives. 
 
City Administrator Murphy gave an overview of the draft 2014 budget. 

 
11. Adjournment 

Motion by Oszman, second by Dodd to adjourn.  Motion carried 
unanimously on call of roll at 8:43 p.m. 
 
 
 
Marie A. Moe, WCPC, MMC 
City Clerk 



Portage Public Library 
253 W. Edgewater Street 

Portage WI  53901 
Phone:  (608) 742-4959 

E-Mail:  porill@scls.lib.wi.us 
Web Site:  www.portagelibrary.us 

 
 

LIBRARY BOARD MEETING Minutes 
November 12, 2013 
 
Meeting called to order 12:04 
Present: Davis, Voigt, McLeish, Poches, Vehring 
Excused: Tamboli, Gregory, Stevenson, Varvil-Weld 
 
1) Motion to approve the October 8, 2013 regular meeting minutes.    (RD/CP) 
 
2) Financial Reports: 

a) Motion to approve October 2013 Municipal funds claims and Library Restricted funds claims for 
payment as presented.  (EV/RD) 

 
3) Director’s Report:  Shannon Schultz  

a) Attendance at children’s and teen’s programs is up compared to last year’s.  
b) The balanced 2014 municipal budget needs to be approved by the Common Council. 
 

4) Business:  
a) Motion to authorize the leasing of a Sharp MX-2640 Color Digital Imager per Rhyme’s proposal.  

Available funds from the Office Equipment Maintenance account will be used.  (EV/KV) 
b) Motion to approve the Gifts and Restricted Funds Policy.  (CP/EV) 
c) Motion to approve the Study Room Use Policy.  (RD/CP) 
d) The Circulation Policy will be reviewed at the December meeting. 
 

5) Meeting adjourned 12:40.  (RD/CP) 
 
 
Richard Davis – President 
Addie Tamboli – Vice President 
Eleanor Voigt – Treasurer 
Eleanor McLeish – Secretary 
Charles Poches – School Superintendent 
Dr. David Gregory 
Chad Stevenson 
Dr. Douglas Varvil-Weld 
Klay Vehring 

mailto:porill@scls.lib.wi.us
http://www.portagelibrary.us/
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City of Portage  
Business Improvement District Board of Directors  

Wednesday, November 13, 2013, 7:30 a.m.  
City Municipal Building, 115 West Pleasant St. 

Conference Room One  
Minutes  

 
Board Members:  President- Peggy Joyce, VP- John Krueger, Treasurer-Dennis Rupers, Steve Polnow, 

Jim Rusch, Shane Schmidt, Chris Shadel 

Also present:  Mayor Bill Tierney, City Administrator, Shawn Murphy, BID 
Contractor, Gil Meisgeier, Roger Krejchik, Myrna Hooper, John Miller and Mark 
Bennett. 

1. Meeting Came to Order at 7:30am under the direction of President, Peggy Joyce.  
a. Roll Call: All present except for Director, Jim Rusch (excused) 

 

2. Motion to approve minutes for October 9, 2013 meeting by Schmidt.   2
nd 

by Krueger.  Motion 
passed with all in favor.  

 
3. Discussion and possible action on treasurer’s report  

a. Treasurer Rupers presented the Claims to Pay Voucher list for November, 2013. 
i. $7483.10 to pay  

ii. Motion to approve November 2013 Claims to pay by Krueger, 2
nd  

by Shadel. 
Motion passed with all in favor.   

b. Treasurer Rupers presented the October, 2013 Financials. 
i. Rupers stated that the Financials balance. 

ii. Motion to approve October 2013 Financials by Schmidt. 2
nd  

by Polnow. Motion 
passed with all in favor. 

 
4. Introduction of Guests: President Joyce welcomed guests Mayor Tierney, City Administrator, Shawn 

Murphy, BID Contractor, Gil Meisgeier, Roger Krejchik, Myrna Hooper, Attorneys John Miller and 
Mark Bennett. 

a. President Joyce introduced Attorneys, John Miller and Mark Bennett, both representing 
Downtown Portage Lawyers to discuss BID’s support of downtown court house location.  
Miller and Bennett asked that City and BID not wait to take a proactive approach on 
encouraging the County to strongly consider keeping its campus and facilities in 
Downtown Portage. 

i. Benefits to staying in the downtown include bringing people to the downtown 
area to take advantage of available services provided by businesses located in 
the downtown. 

ii. The health of a community is judged by the health of its downtown. 
 

b. Mayor Tierney added that he is currently involved in beginning stages of conversations 
with the County and other City Leaders in regards to the County maintaining its campus 
in the downtown area.  
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i. Mayor Tierney does have concerns for the downtown to improve its health, 
along with taking into consideration the available tax base within the downtown 
and selling the concept to those who aren’t as concerned with prioritizing the 
County’s campus location and that downtown. 
 

c. Director Polnow added that the Mayor has the opportunity to mold the Downtown with 
all of the available space in the downtown area, the canal and vacant spots. 
 

d. Director Schmidt added that the County’s location report will weigh heavily on the 
outcome of the campus location and that BID needs to consider what it can do to impact 
that report.  Schmidt encouraged BID to consider future marketing efforts to inform and 
put together an influential network. 

 
e. Attorney Mark Bennett encouraged the establishment of group to educate, convince 

and to sell the downtown as the premier location for the County campus. 
 

f. Motion for BID to be in favor of being proactive and to encourage the City to be in 
favor of joining a proactive approach to encourage the County to stay within the 
Downtown area was made by Polnow, 2nd by Krueger.  Motion passed with all in 
favor. 

 
5. Update discussion and possible action on rental space to store BID equipment. 

a. Director Shadel presented to the Board the need to approve an additional $1000 for the BID 
Equipment Storage location.  Alliant Energy stated that the current meter, mast, panel & 
socket are out of date and need to be updated.  The additional $1000 should cover the 
$6000 needed to complete this project. 

b. Motion to approve the additional $1000 for project completion made by Shadel, 2nd by 
Rupers.  Motion passed with all in favor.    

6. Discussion and possible action regarding Winters Banners. 
a. President Joyce appointed a Banner Committee consisting of Directors Joyce, Schmidt and 

Krueger to determine and purchase replacement banners due to weathering. 
b. Motion to approve a $2500 expenditure for Winter Seasonal Banners was made by 

Shadel, 2nd by Krueger.  Motion passed with all in favor.    
 

7. Discussion and possible action on requests for financial support for downtown events 
a. No requests were presented. 
 

8. Gil Meisgeier, presenting the October 2013 BID Contractor’s report. 
a. Meisgeier presented his monthly report to the Board. 
b. Director Shadel asked that Gil provide the Market Basket book to President Joyce. 
c. Director Polnow confirmed with City Administrator Murphy that requests for use of the 

Commerce Plaza and the Farmers Market area require 45 days before the event. 
d. Director Rupers brought up the need for BID and the City to come up with a Hold Harmless 

form for volunteers to sign when helping BID with sponsored events.  City Administator 
Murphy will check with the City Attorney if an approved form is already available for use. 

e. Motion to accept BID contractor’s October report by Krueger, 2
nd 

by Shadel.  Motion 
passed with all in favor.  
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9. Discussion and possible action on BID Equipment List & Scheduled Insured Property 
a. Director Rupers presented the need to review the BID Equipment list provided by BID 

Contractor, Gil Meisgeier, along with the scheduled items list that is insured with Cincinnati 
Insurance Company. 

i. Current limit is $74,300 for 4 items (Polar Trac w/Attachments - $40,000; 26’ 
Christmas Tree - $20,000; Polaris ATV - $6600; Polaris ATV 500 - $7700).  List 
contains items totaling $106,975.  Current Loss Settlement is Functional 
Replacement Cost on these 4 items. 

ii. We should consider scheduling other items on the list that have an Actual Cash 
Value limit of $1000 or more.  We can include the attachments and items 
specifically used for that piece of equipment within the requested ACV limit.  We 
can decide with of these items we would want to have Actual Cash Value or 
Functional Replacement Cost Loss Settlement option. 

iii. We should consider a total Blanket limit for a collection of items where the ACV 
limit for each specific item is under $1000 and ACV loss settlement is adequate. 

 
b. President Joyce suggested that this issue be discussed further in the future and that the 

current scheduled items are adequate. 
 

c. President Joyce asked that Director Rupers contact Wendy Gerken at Don-Rick, Inc. to 
ensure that liability is extended to the BID Equipment storage shed at 201 Mullett St, 
Portage, WI, 53901, where most of the BID equipment will be stored while not in use. 

 
10. Discussion and possible action on involvement & assistance with Downtown Portage, Inc. 

a. No requests were presented. 
 

11. Discussion and possible action on BID By-Laws Change Proposals 
a. Rupers presented three (3) By-Laws change proposals.  Board members reviewed and 

discussed. 
i. 2014 BID By-Laws Change - For removing references to Main Street Portage & 

Administrator.  (Addendum #1) 
1. Motion to approve the 2014 BID By-Laws Change by Rupers, 2

nd  

by Krueger.  
Motion passed with all in favor.  

 
ii. Proposal for BID Board – BID Board Officer Position – Secretary – to Increase Board 

member size from 7 to 9 with described Secretary Position Duties.  (Addendum #2) 
1. Discussion ensued regarding the BID requirements for the composition of 

the Board.  City Administrator Murphy will provide the information to 
President Joyce to ensure that the composition of the Board falls within the 
confines of the law with this increase in board member size to 9. 

2. Motion to approve the Proposal for BID Board Officer Position – Secretary, 
in accordance with Board composition requirements stated within the 
confines of the law  was made by Krueger, 2

nd  

by Shadel.  Motion passed 
with all in favor. 

 
iii. Proposal to BID Board - 2014 BID Committee Structure Proposal - Committee 

Structure Philosophy with described Committee Assignments & responsibilities. 
(Addendum #3) 
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1. Motion to approve the 2014 BID Committee Structure Proposal made by 
Rupers, 2

nd  

by Krueger.  Motion passed with all in favor.  
 

12. Discussion and possible action on Marketing Program 
a. Krueger provided an update stating that he has discussed with Tourism and with the Portage 

Area Chamber of Commerce that any coordinated marketing efforts must not be downtown 
specific but include the city of Portage as a whole. 

b. Discussion on working with DPI and the coordination of Marketing efforts will continue to be 
discussed. 

c. Director Polnow encouraged the Marketing Committee Chairperson work on a campaign for 
2014.  Would hope that this Chairperson assignment be made sooner rather than later so 
that the 2014 BID Marketing Plan can be started right away and not wait until January 2014. 

d. Director Krueger was excused and dismissed at 8:55am. 
 

13. Discussion and possible action on Report on City Committees, Council Agenda, etc. 
a. Streetscape 

i. Director Polnow presented to the Board that he is currently working with Bob 
Reddlings on getting drawings and plans for the City of Portage Streetscape. 

 
b. Conant Street Underground Parking 

i. Director Rupers presented to the Board that he had some success at the City Council 
meeting on 10/24/13.  Based on Rupers request to the City Council for time to look 
at alternatives to putting up a gate at the underground parking entrance, was 
granted by the City Council.  The Underground Parking Committee has been given 
until 01/15/14 to present options for the structure’s security and Use plan to the 
City Council.  It will be at that time they will decide if they will go ahead with the 
installation of gates at the structure’s underground entrance at the cost of $6000. 

ii. Director Schmidt added that the topic of Security in the downtown seemed to take 
over the discussion.  Should BID consider looking into a private security firm to assist 
the police department with patrolling the structure, as well as the Business 
Improvement District.  Rupers added that Schmidt’s personal assessment, that 
vandalism in the structure has decreased immensely, is substantiated by a report 
that Chief of Policy Manthey provided to Rupers for presentation at the Council 
meeting.  Of the 37 incidents at the structure since 01/07/2011, only 6 incidents 
occurred in 2013 and none of which are related to Vandalism.  Therefore, is there 
really a security issue to be considered in the Downtown, and in the Conant Street 
parking structure, in particular.  The Underground Parking committed is scheduled 
to meet again on 11/19/13. 

 
14. Adjournment 

a. Motion to Adjourn at 9:08 by Joyce, 2nd by Shadel.  Motion passed with all in favor. 

 

Respectfully Submitted by Dennis Rupers, BID Treasurer. 
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BID Bylaws Changes 
 
 
Article I – General; Section IV – Area 

- Discussion to possibly add the BID Map as an Addendum – Addendum #1 

 
Article IV – Officers; Section I – Duties of Officers 
 

- Administrator.  The Administrator shall be the chief administrative and executive 
officer, and will be a paid employee of the Business Improvement District, contracted 
through Main Street Portage, Inc. 
 

o Remove or replace “Main Street Portage, Inc.” 
 

- Discussion of D. Administrator  
o Change name to Contractor? 
o Position and its roll on the BID Board needs to be discussed and possibly 

revised. 
 The Administrator shall be the chief administrative and executive 

officer, and will be a paid employee of the Business Improvement 
District, contracted through Main Street Portage, Inc. 

 The Administrator shall be a non-voting member of the Board of 
Directors, the Executive Committee and all committees. 

 The Administrator shall be responsible for administration of the 
programs in accordance with the policies and regulations of the Board 
of Directors. 

 The Administrator shall be responsible to the Board of Directors in all 
things and shall also be responsible for all expenditures with approved 
budget allocation. 
 

Article IV – Officers; Section II – Executive Committee 

- The Executive Committee shall act for and on behalf of the Board of Directors when 
the Board is not in session, but shall be accountable to the Board for its actions.  It 
shall be composed of the President, Vice President, Treasurer and Administrator.  
The President shall serve as chairman of this committee. 
 

o Discuss possibility of changing or removing “Administrator” term. 
 

Article V – Committees; Section I – Appointment and Authority 

- First Paragraph - 
o Committees shall be appointed by the President as deemed necessary to carry 

out the goals of the Business Improvement District as stated in the Operating 
Plan, or to serve a special need within the District.  There shall be a standing 
committee formed to implement each of the activities listed in the budget each 
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year.  The Board also has the option of carrying out all or parts of the 
Operational Plan or to fund Main Street Portage, Inc. to accomplish all or 
part of the BID Operational Plan.  The committee members shall be 
recommended by the chairman of each committee and approved by the Board 
of Directors.  

 Remove or replace “Main Street Portage, Inc.” 
 

- Second Paragraph -  
o It shall be the function of committees, whether standing or ad hoc, to make 

investigations, conduct studies and hearings, make recommendations to the 
Board of Directors and to carry on such activities as may be delegated to them 
by the Board.  The Board may designate these to Main Street Portage, Inc. 

 Remove or replace “Main Street Portage, Inc.” 
 

Article VI – Finances; Section IV – Budget 

- Each October, the President shall appoint a budget committee to formulate a budget 
in line with the coming year’s goals and objectives.  The budget committee will 
present a proposed budget at the October meeting, which will, in turn, be presented 
along with the coming year’s Operating Plan, to the City of Portage to fund Main 
Street Portage, Inc. to accomplish the BID Operational Plan. 
 

o Discussion of timing correction from October meeting to August meeting. 
o Revise phrasing to remove Main Street Portage, Inc 

 



Proposal for BID Board Officer Position – Secretary 
 
 
Article III – Board of Directors; Section I – Composition of the Board 

- Discuss possibility of changing “consist of 7 members” to 9 Members 
o Important to have 9 Board Members so that a quorum is not met when the 4 

Executive Committees meet outside of the Board meeting. 
- Discuss eligibility requirements of the 7 and/or 9 members 

 

Article IV – Officers; Section I – Duties of Officers 

- Revise D. to be “Secretary” – The Secretary will be a voting member of the Board of 
Directors and responsible for creating the minutes of each meeting.  Minutes are to be 
created according to the requirements of Open Meetings Law and are to be provided 
to the BID Board President no later than 1 week after the past BID Board meeting.  
Secretary creates monthly BID Board meeting agenda under the direction of the BID 
Board President and provides completed agenda to the City Clerk no later than the 1st 
Wednesday of each month.  Secretary collects and distributes all necessary committee 
and contractor reports that are referenced in the upcoming agenda to the BID Board 
Members no later than the 1st Friday of each month before the following BID Board 
meeting. 
 

Article IV – Officers; Section II – Executive Committee 

- Add “Secretary” to the list of members 
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BID Committee Structure Proposal 
 
Current Stated Bylaw 
 
Article V – Committees; Section 1 – Appointment and Authority 

- Paragraph 1 –  
o Committees shall be appointed by the President as deemed necessary to carry out 

the goals of the Business Improvement District as stated in the Operating Plan, or 
to serve a special need within the District.  There shall be a standing committee 
formed to implement each of the activities listed in the budget each year.  The 
Board also has the option of carrying out all or parts of the Operational Plan or to 
fund Main Street Portage, Inc. to accomplish all or part of the BID Operational 
Plan.  The committee members shall be recommended by the chairman of each 
committee and approved by the Board of Directors.   
 

- Paragraph 2 – 
o It shall be the function of committees, whether standing or ad hoc, to make 

investigations, conduct studies and hearings, make recommendations to the Board 
of Directors and to carry on such activities as may be delegated to them by the 
Board.  The Board may designate these to Main Street Portage, Inc. 
 

- Paragraph 3 – 
o No action by any member, committee, employee, Director or Officer shall be 

binding upon, or constitute an expression of, the policy of the Business 
Improvement District Board of Directors until it shall have been approved or 
ratified by the Board. 
 

 
Committee Structure Proposal 

 
Committee Structure Philosophy 

- Committees are responsible for being the first line of responsibility and accountability 
for completing goals and objectives that have been assigned, as well as the specific 
conduit for Business Improvement District retailers, owners, occupants and service 
providers. 
 

- Members of the BID Board of Directors must either serve on the Executive 
Committee, or serve as a Committee Chairperson or as Liaison to the Board on a 
committee. 

 
- Committee make up will contain a Committee Chairperson and/or a Liaison to BID 

Board of Directors, along with as many non-BID Board Member volunteers that are 
interested in joining the committee. 

o  BID Directors are encouraged to recruit committee volunteers, and encourage 
their involvement within the committee to assist in its success. 

o Non-BID Board Members serving on a committee can be a valuable source 
for future Directors on the BID Board. 
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- After the Election of Officers for the upcoming fiscal year has been completed at the 

December meeting, the BID Board President will appoint Committee Chairpersons 
and Board Liaison(s), as well as each committee’s objectives for the upcoming fiscal 
year. 

o Committee Chairperson(s) and/or Liaison(s) will be formally presented to the 
BID Board of Directors at the January meeting, along with each committee’s 
goals and objectives. 

o Committee Chairperson does not have to be a BID Board Director, but if that 
is the case, a BID Board Director must be appointed to the committee as the 
Liaison to the Board.   

 
- Committee Chairperson is responsible for producing and providing an annual budget 

for review and for possible action by the BID Board of Directors. 
o Preliminary Budget should be provided to the Treasurer no later than August 

1st each year. 
 

- Committee Chairperson/Liaison presents monthly written committee reports or 
previous month’s meeting minutes, along with requests to the BID Board for 
consideration and possible action. 

o Monthly committee reports/minutes are to be provided to the Secretary no 
later than the Friday after the 1st Wednesday of each month for distribution to 
the Board Directors for reviewing before BID Board meeting. 

 
- Committee assignments shall consist of – 

 
o Executive – as stated in Article IV – Officers; Section II – Executive 

Committee. 
 Proposed consideration for replacing “Administrator,” as the non-

voting member of the BID Board of Directors with “Secretary,” a 
voting member of the BID Board of Directors. 

 
o Building & Grounds – Committee Chairperson/Liaison serves as a conduit to 

the BID Board of Directors with all issues relating to the current and potential 
grounds, buildings and property, owned by and under the care, custody and 
control of the Business Improvement District.  Responsibilities include the 
proposal of the annual plan and budget, along with specific items each month 
as necessary, for consideration to the BID Board of Directors for possible 
action, as well as the implementation and overseeing of the committee’s plan 
and its successful completion. 
 

o Contractor – Committee Chairperson/Liaison serves as a conduit to the BID 
Board of Directors with all issues relating to the BID Contractor.  
Responsibilities include the proposal of the annual plan and budget, along 
with specific items each month as necessary, for consideration to the BID 
Board of Directors for possible action, as well as the implementation and 
overseeing of the committee’s plan and its successful completion.  The 
Contractor Committee Chairperson is required to update and oversee 
Contractor duties and responsibilities, as necessary, and annually coordinate 
Contractor bids & recommendations to the BID Board for consideration and 
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action.  Committee Chairperson ensures that the BID Board Treasurer 
receives the monthly Contractor expenditure receipts no later than the Friday 
after the 1st Wednesday of each month.  Contractor Committee Chairperson 
ensures that contractor report is presented to the BID Board Secretary no later 
than the Friday after the 1st Wednesday of each month.  Contractor Committee 
Chairperson/Liaison is required to present the Contractor report at each 
monthly BID Board meeting. 
 

o Grants (Community Events) - Committee Chairperson/Liaison serves as a 
conduit to the BID Board of Directors with all issues relating to grant requests 
for community events within the Business Improvement District.  
Responsibilities include the proposal of the annual plan and budget, along 
with specific items each month as necessary, for consideration to the BID 
Board of Directors for possible action, as well as the implementation and 
overseeing of the committee’s plan and its successful completion. 
 

o Marketing (Advertising/Promotion/Marketing) – Committee 
Chairperson/Liaison serves as a conduit to the BID Board of Directors with all 
issues relating to advertising, promoting and marketing within the Business 
Improvement District.  Responsibilities include the proposal of the annual 
plan and budget, along with specific items each month as necessary, for 
consideration to the BID Board of Directors for possible action, as well as the 
implementation and overseeing of the committee’s plan and its successful 
completion. 

 
o Streetscape - Committee Chairperson/Liaison serves as a conduit to the BID 

Board of Directors with design, planning and the care of the Streetscape 
within the Business Improvement District.  Responsibilities include the 
proposal of the annual plan and budget, along with specific items each month 
as necessary, for consideration to the BID Board of Directors for possible 
action, as well as the implementation and overseeing of the committee’s plan 
and its successful completion. 
 
 

- Reminder –  
 

o Article V – Committees; Section 1 - Appointment and Authority 
 
 3rd Paragraph -No action by any member, committee, employee, 

Director or Officer shall be binding upon, or constitute an expression 
of, the policy of the Business Improvement District Board of Directors 
until it shall have been approved or ratified by the Board. 
 
 

- Secretary Position – added repsonsibility 
 

o Secretary will maintain annual contact list of assigned committee members 
and volunteers, along with the annual committee directives from the BID 
Board President and other approved Board assignments. 



City of Portage 
Police and Fire Commission Meeting 

Wednesday, November 13, 2013, 7:00 p.m. 
City of Portage Municipal Building, 115 West Pleasant Street 

Conference Room Two  
Minutes 

 
 
Present: Thomas Drury, President; Jeynell Boeck, Charles Miller, Kay E. Miller 
 
Absent: Pat Hartley 
 
Also Present: Chief Ken Manthey, Chief Clayton Simonson 
 
 
1. Roll Call 

The meeting was called to order by President Tom Drury at 7:00pm. 
 
2. Approval of minutes from previous meeting 

Motion by Boeck, second by K.Miller to approve minutes from the meeting 
on October 16, 2013.  Motion carried unanimously on call of roll. 
 

3. Assembly Bill 446 
President Drury discussed Assembly Bill 446, which would allow police, 
EMTS, and firefighters to administer Narcan in heroin and other narcotic 
overdoses.  It can be given by IV or nasal and is not subject to civil or 
criminal liability when administering.  Chief Manthey is reviewing the bill, 
as it is new. 

 
4. Fire Department Report 

Chief Simonson gave the Fire Department Report from August 1, 2013 
through October 31, 2013. (See report attached.) 
 
He reported on the training opportunities, including rural water movement, 
hazmat, rope systems, pumping and driving, search and rescue, and rapid 
intervention. 
 
There have been several community relations events, including a meeting 
between the Emergency Planning Committee, County Emergency 
Management, and the National Guard to plan an exercise for Spring 2014.  
The annual open house was held on October 12. 
 
Several fire safety and fire extinguisher trainings were held. 
 
New equipment procured in this time period includes (6) gas meters, 
gloves, hoods, web belts, beacon lights for Engine 6, a vent saw, and new 



tires for Tower 1, Squad 2, and Tender 4. Chief Simons explained how 
Mutual Aide Box Alarm System (MABAS) works. 
 
The department is interviewing 6 new candidates; one member is in entry 
level class and one at Firefighter 2 class. There were 483 inspections, 92 
emergency responses,  
 

5. Police Department Report 
Chief Manthey gave the Police Department Report from October 1, 2013 
to November 13, 2013. (See report attached.) 
 
School Liaison Officer Bagnall gave presentations to the freshman classes 
at PHS on November 4.  Officer Pomeroy will be the new D.A.R.E officer 
after completing a 10-week program. 
 
Pastor Inglett assisted in death notifications and investigations. 
 
Names are currently being taken for the 2014 Citizens Academy Class. 
 
Issues relating to the season were a part of the report, including increased 
car-deer accidents and subjects contemplating suicide. 
 
The ad for the part-time police officer is on the City webpage.  Chief 
Manthey reported that he has had one interested candidate.  Drury added 
that there is still one person on the eligibility list and the person is 
interested. 
 

6. Adjournment 
Next meeting is February 19, 2013.   
 
Motion by K. Miller, second by Boeck to adjourn the meeting at 8:42 pm.  
Motion carried unanimously on call of roll. 

 
Submitted by Chuck Miller 
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OPERATOR LICENSE APPLICATIONS - BY LAST NAME

LICENSE YEAR: NOVEMBER 26 2013-JUNE 30, 2014

ACHTERBERG, JESSICA L.
BOUTIN, CHRISTOPHER
BRUNSLIK, TRACY L.
BURKHARDT, KAITLIN
JACKSON, JAY S.
KRAL, DONNA M



City of Portage 
Community Development Block Grant & Finance/Administration Committee Meeting 

Monday, November 11, 2013, 6:00 p.m.   
City Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
Present: Rick Dodd, Chairperson; Jeff Garetson, Martin Havlovic, Doug Klapper, Rita Maass 
 
Also Present: Bill Welsh, Cable TV; Craig Sauer, Daily Register; City Administrator Shawn 
Murphy; Finance Director Jean Mohr; Laurie Lindell Central Wisconsin Community Action 
Council, Inc. 

 
1. Roll call 

The meeting was called to order by Rick Dodd at 6:00 p.m. 
 

2. Approval of minutes from October 28, 2013 
Motion by Klapper, second by Maass to approve the minutes from October 28, 2013.  
Motion carried 5-0 by a call of roll. 

 
3. Review and possible recommendation on (3) new grant fund requests #15, 

#20, #22 
The committee reviewed the three new grant fund requests, #15, #20, and #22.  
It was pointed out that all three requests are in a similar situation of having a 
negative equity in their home; mainly due to the decline of property’s equalized 
values of roughly 20% over the past five years. The committee took this into 
consideration along with the purpose of the Block Grant Program to maintain the 
communities’ housing stock.  Two options were presented for each request, the 
first covers the basic needs to bring the home to decent, safe and sanitary 
levels, while the second option will further improve the homes’ living conditions.  
The members felt at this point it would be in the city’s best interest to bring the 
homes up to the minimum safe and sanitary level (Option 1) noting that as 
property values rebound and equity in the home increases the homeowner may 
reapply for the additional needs.  
Motion by Klapper to approve Option 1 of all three requests #15, #20 and #22, 
for total project cost of $37,750 second by Havlovic.  Motion carried 5-0 on a call 
of roll. 

 
4. Discussion and possible recommendation on Claims 

Motion by Maass, second by Klapper to approve claims in the amount of $1,862,961.48.  
Motion carried 5-0 on a call of roll. 

 
5. Discussion and possible recommendation on Insurance Claim from Dustin 

Cooper 
Administrator Murphy presented the claim and stated that the city’s insurance company 
recommends denial of the claim due to the fact the location of the alleged incident 
occurred while under the jurisdiction of LMS whom the City engaged to install utility 
laterals to the site of the proposed Welcome Center. 



Motion by Maass to deny the claim based on the recommendation of insurance 
company, second by Klapper.  Motion carried 5-0 on call of roll. 

 
6. Discussion and possible recommendation on Insurance Claim from 

Joseph Pocheco 
Administrator Murphy presented the claim and stated that the city’s insurance company 
recommends denial of the claim in that the city is not responsible for the claimant hitting 
the bollards by the Library’s book drop off. 
Motion by Maass to deny the claim based on the recommendation of insurance 
company, second by Klapper.  Motion carried 5-0 on call of roll. 

 
7. Discussion and possible recommendation on Agreement with State for 

Hazardous Materials Response Services 
Administrator Murphy presented the Agreement with State for Hazardous Materials 
Response Services.  This agreement would utilize the City of Portage as a Type III 
response agency for the Southwest area for Haz Mat incidents outside of Columbia 
County.  The city currently has a similar arrangement with Columbia County for Haz Mat 
response within Columbia County.  The state has currently committed to fund this 
program through 6/30/15 and would pay out a base amount of $15,813 annually in 
quarterly installments; in addition eligible time and materials costs in responding to such 
incidents would be reimbursed on top of the base amount.  The city may decline to 
respond to an incident if they are previously engaged. Fire Chief Simonson is in support 
of this agreement.  Administrator Murphy is proposing the city set up a separate fund for 
this program as the long term funding of the state is not guaranteed and although the 
city currently has the required training and equipment there are some unknowns as to 
future needs.  Therefore he is proposing the money received be designated and kept 
separate for this program. 
Motion by Klapper to recommend the Agreement with the State for Hazardous Materials 
Response Services, second by Garetson.  Motion carried 5-0 on call of roll. 

 
8. Discussion and possible recommendation of Bids for Emergency Storm 

Shelter 
Administrator Murphy informed the committee on the city received one proposal 
from Weiser Concrete for the Emergency Storm Shelter for $83,250.  At this 
point the city is working with the state to obtain their approval on the modified 
project scope.  Once we have the state’s approval we will bring it back to the 
committee for award. 

 
9. Discussion and possible recommendation of Bank of Wisconsin Dells 

Agreement for Property Tax Collection 
Finance Director Mohr explained that this agreement is the same that has been done in 
previous years as a convenience to our citizens.  We will be only offering this through 
Bank of Wisconsin Dells as this is the city’s main bank and utilizing multiple payment 
areas is cumbersome. 
Motion by Klapper to recommend the agreement with Bank of Wisconsin Dells from 
Property Tax Collection, second by Maass.  Motion carried 5-0 on call of roll. 

 
10. Discussion and possible recommendation on 2013 Budget Encumbrances 



Administrator Murphy reviewed the list of proposed 2013 Budget Encumbrances noting 
one change from the previous list. The 56910-219 Plan & Zoning Other Prof Services 
was lowered from $1,500 to $500; changing the total to $17,970. 
Motion by Havlovic to recommend the 2013 Budget Encumbrances in the amount of 
$17,970 per the list presented, second by Klapper.  Motion carried 5-0 on call of roll. 

 
 
11. Final review of proposed 2014 Budget 

The committee reviewed the final changes to the budget and requested a high 
level summary in presenting it to council on Thursday.  No further changes were 
made at this time.  The committee reviewed the discussion from Municipal 
Services regarding the street project for E. Albert Street.  It was the consensus 
that design for the reconstruction of Albert Street (with sidewalk, curb & gutter 
and storm sewer) should be prepared with an updated cost estimated based on 
the final proposed design. Therefore the allocation in the Capital budget to 
resurface Albert Street shall remain unless it subsequently determined to 
reconstruct. The committee will revisit when the analysis of the current projects 
are done and it can be determined whether any additional funding may be 
available; or if a borrowing may be considered for reconstruction. 
 

12. Adjournment 
Motion by Klapper, second by Garetson, to adjourn.  Motion carried 
unanimously on a call of roll at 7:42 p.m. 
 
Jean Mohr  
Finance Director 
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City of Portage 
Plan Commission Meeting 

Monday, November 18, 2013 
Regular Meeting – 6:30 p.m. 

City Municipal Building, 115 West Pleasant Street 
Conference Room Two 

 
Members present: Mayor Bill Tierney, Chairperson; Addie A. Tamboli, Vice 

Chairperson; Robert Redelings, City Engineer, Jan Bauman, Brian 
Zirbes and Peter Tofson 

 
Members excused: Mike Oszman 
 
Others present: Ron Kruckeberg, Craig Sauer and Bill Welsh 
 

1.      Roll call 
 
2.      Approval of minutes from previous meeting 

 
Motion by Tamboli, second by Bauman to approve the minutes. Motion 
passed 4 to 0 with Tofson abstaining. 

 
3. Discussion and possible action on Zoning Amendment (from B-1 

to R- 4)  by David Bourdeau at 1116 Macfarlane Rd. Parcel # 1375.  
 
Redelings indicated the request constitutes spot zoning.  

 
Mr. Krukeberg (contractor) appeared, representing Mr. Bourdeau 
(owner) and explained that the owner wasn’t able to secure financing 
for business purposes. Their intent was to convert the building into 3 
residential units – with 2 units down and 1 unit up. There wouldn’t be 
any garages, but they’d consider closing the access on MacFarlane 
because it’s a safety concern. 
 
Redelings mentioned the parking would be adequate and the access 
closure would be a benefit. 
 
Zirbes expressed concern that the proposal wasn’t consistent with the 
Comprehensive Plan. Tamboli expressed concern about a multi-family 
residential development along MacFarlane. She could support a two-
family, which is permitted by a Conditional Use Permit. Tofson agrees 
that he could support a two-family dwelling, but not a 3 unit. 
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Motion by Tamboli, second by Redelings to deny the request because 
it constitutes spot zoning and is not consistent with the Comprehensive 
Plan. Motion passed 5 to 0 on call of the roll. 

 
4. Discussion and possible action on proposed Flood Plain Zoning                         

Amendment requested by FEMA. 
 

Redelings explained that FEMA is requiring adoption of 4 map panels     
which are referenced in the revised Flood Insurance Study as a result 
of the Baraboo River flooding in 2008. To date, the DNR hasn’t 
provided a clarification as to whether previous Letters of Map Change 
(LOMC’s) need to be included. However the matter needs to proceed 
to meet established deadlines so the City can remain in the Federal 
Flood Insurance Program. 
 
Motion by Tamboli, second by Tofson to forward the ordinance 
modifications to Legislative and Regulatory Committee for approval 
along with any clarification from the DNR. Motion passed 5 to 0 on call 
of the roll. 
 

5. Discussion and possible action on Sidewalk Master Plan.  
 

Redelings presented a couple handouts (attached) describing the     
annual program and suggesting new sidewalks for the next 5 years. He   
mentioned that no new sidewalks were identified in the 2014 budget.  
 

Zirbes suggested that sidewalks be installed along Pierce Street 
because of all the foot traffic around Pauquette Park. Tamboli agreed 
that the Pierce Street sidewalk should be installed in 2014. 
 

Tofson inquired as to who pays for tree removal, when required. 
Redelings indicated that would be a City cost. 
 
Mayor Tierney suggested we may need to be more aggressive in order 
to get more sidewalk installed. He introduced the possibility of having a 
sidewalk utility. At $2.50/month, that would provide about $100,000 
annually to do sidewalk work. At $5.00/month, about $200,000 would 
be available for sidewalks and trails. 
 
The idea is considered to be fair and should be explored further.  
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6. Discussion and possible action on P.A.T.H.S. 
 

Redelings provided and reviewed a proposed Trails map along with a 
couple handouts (attached).  
 
Zirbes inquired as to whether the E. Albert St. Trail was appropriate 
and whether it could be rerouted across City owned land between E. 
Albert St. and E. Haertel St. Redelings will investigate.  
 
Tamboli suggested the Portage Canal should also be designated as a 
Water Trail. This suggestion along with several others will be 
incorporated onto a “pre-final” map and brought back to the Plan 
Commission at their next meeting. 
 

7. Adjournment. 
Motion by Tamboli, second by Zirbes to adjourn. Motion passed 5 to 0 
on call of the roll. 
 
The meeting concluded at 7:48 p.m. 
 

Respectfully Submitted, 

Robert G. Redelings, City Engineer 

 
 









City of Portage 
Human Resources Committee Meeting 
Tuesday, November 19, 2013, 5:45 p.m. 

Municipal Building, Conference Room Two 
Minutes 

 
Present: Bill Tierney, Chairperson, Rick Dodd, Jeff Garetson, Rita Maass, Frank Miller 
and Mike Oszman.  
 
Also Present: City Administrator Shawn Murphy and Craig Sauer, Portage Daily 
Register. 
 
1. Roll call 

The meeting was called to order by Mayor Tierney at 5:45pm. 
 
2. Approval of minutes from previous meeting. 

Motion by Maass, second by Dodd to approve minutes from the November 12, 2013 
meeting. Motion carried unanimously on call of roll. 

 
3. Motion to convene to Closed Session per Chap. 19.85(1)(c) to discuss and 

provide possible recommendation on proposed contract with Wisconsin 
Professional Police Association, employment terms for Director of Business 
Development & Planning and compensation for specified employees. 
Motion by Dodd, second by Maass to convene to Closed Session per Chap. 
19.85(1)(c) to discuss and provide possible recommendation on proposed contract 
with Wisconsin Professional Police Association, employment terms for Director of 
Business Development & Planning and compensation for specified employees. 
Motion carried unanimously on call of roll at 5:46 pm. 

 
4. Reconvene to Open session for possible recommendation on item(s) 

discussed in closed session. 
Motion by Dodd, second by Maass to reconvene to open session for possible 
recommendation on item(s) discussed in closed session.  Motion carried 
unanimously on call of roll at 6:23 pm. 
 
Motion by Oszman, second by Dodd to recommend approval of proposed 2014-
2015 Agreement with the Wisconsin Professional Police Association. Motion carried 
unanimously on call of roll.  
 
Motion by Dodd, second by Oszman to recommend appointment of Steve Sobiek to 
Director of Business Development & Planning position pursuant to the terms outlined 
in the memo by Administrator Murphy dated 11/18/2013. Motion carried 5-1 on call 
of roll with Garetson voting no. 
  
Motion by Dodd, second by Oszman to recommend a bonus compensation of $1200 
for Leslie Hawkinson, pursuant to memo by Administrator Murphy dated 11/18/2013. 
Motion carried 5-0 with Maass abstaining.  
 



5. Adjournment 
Motion by Oszman, second by Dodd to adjourn the meeting at 6:25 pm.  Motion 
carried unanimously on call of roll. 
 
Respectfully submitted, 
 
Shawn M. Murphy, City Administrator 
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AGREEMENT 1 

 2 

ARTICLE I. PARTIES AND RECOGNITION 3 

 Section 1. Parties. This Agreement, made and entered into on the date hereinafter set 4 

forth, by and between the CITY OF PORTAGE, hereinafter referred to as the "EMPLOYER", 5 

and WISCONSIN PROFESSIONAL POLICE ASSOCIATION LAW ENFORCEMENT 6 

EMPLOYEE RELATIONS DIVISION, hereinafter referred to as the "ASSOCIATION". 7 

 Section 2. Recognition. The City of Portage agrees to recognize the Wisconsin 8 

Professional Police Association Law Enforcement Employee Relations Division as the sole and 9 

exclusive collective bargaining representative for hours, wages, and conditions of employment 10 

pursuant to the certification of the Wisconsin Employment Relations Commission for the 11 

following employees: 12 

 All employees of the City of Portage Police Department having the power of arrest, 13 

excluding the Chief of Police, Assistant Chief and Lieutenants. 14 

 15 

ARTICLE II. MANAGEMENT RIGHTS 16 

 The Employer shall have the sole and exclusive right to determine the number of 17 

employees to be employed, the duties of each of these employees, the nature and place of their 18 

work, and all other matters pertaining to the management and operation of the City of Portage. 19 

This shall include the hiring, promoting, transferring, demoting, suspending or discharging of 20 

any employee as circumstances warrant. This shall include the right to assign and direct 21 

employees to schedules of work, to pass upon the efficiency and capabilities of employees, and 22 

to establish and enforce reasonable work rules and regulations. 23 

 All functions of management not specifically granted to the Association or employees in 24 

this Agreement are retained by the Employer. 25 

 Provisions of this section shall not be used to discriminate against employees. 26 
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ARTICLE III. ADMINISTRATIVE DETAIL 1 

Section 1. Pay Day. Pay day shall be bi-weekly on Fridays. 2 

 Section 2. Rules and Regulations. The Employer shall establish reasonable rules and 3 

regulations (City of Portage Personnel Policies and Procedures) and all employees shall be 4 

provided with a copy. A copy of the Portage Police Department Policies and Procedures Manual 5 

is available in the officer’s write-up room and the Sergeant’s briefing room. The stewards will be 6 

informed of any changes made to this manual. 7 

 Section 3. Records. Employees shall be given reasonable access to their personnel files 8 

when requested in accordance with Section 1.5 of the City of Portage Personnel Policies and 9 

Procedures. 10 

 Section 4. Association Representative. The Business Representative of the Association 11 

shall have reasonable access at all times during working hours to the offices where employees 12 

are stationed, provided that the room is not in use and provided that the Business Representative 13 

shall not, at any time, interfere with employees or interrupt their work. The Business 14 

Representative shall contact the Chief of Police in advance of any visit whenever possible. 15 

 The Association shall have the right to post notices regarding meetings pertaining to 16 

Association affairs in the office where employees are stationed. 17 

 Section 5. Fair Share, Check Off and Liability. Membership in the Association is not 18 

compulsory. An employee may join the Association and maintain membership therein consistent 19 

with its constitution and by-laws. No employee will be denied membership because of race, 20 

color, creed or sex. This Article is subject to the duty of the Wisconsin Employment Relations 21 

Commission to suspend the application of this Article whenever the Commission finds that the 22 

Association has denied an employee membership because of race, color, creed or sex. 23 

 The Association will represent all of the employees in the bargaining unit, members and 24 

non-members, fairly and equally and therefore all employees shall pay their proportionate share 25 

of the costs of the collective bargaining process and contract administration by paying an amount 26 

to the Association equivalent to the uniform dues required of members of the Association. 27 

 Check Off. The Employer agrees to deduct the amount of dues certified by the 28 

Association as the amount uniformly required of its members from the earnings of the employees 29 
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affected by this Agreement and pay the amount so deducted to the Association on or before the 1 

end of the month in which such deductions are made. 2 

 Liability. The Association shall indemnify and save the Employer harmless against any 3 

and all claims, demands, suits and other forms of liability which may arise out of any action 4 

taken or not taken by the Employer for the purpose of complying with the provisions of this 5 

Article. 6 

 7 

ARTICLE IV. ABSENCES 8 

 Section 1. Sick Leave. A total of twelve (12) personal illness days shall be granted per 9 

year at the rate of one (1) sick day per month. Unused sick days to be accumulated to an 10 

unlimited amount. 11 

 Sick leave shall cover only necessary absences from duty because of personal illness or 12 

bodily injury. Orders by a health authority to remain off duty are included. 13 

 In order to be eligible for sick leave with pay, the employee shall: 14 

 1. Report the reason for absence from work no later than two (2) hours before 15 

normal report time, if possible. 16 

 2. Keep the Employer informed as to employee's condition. 17 

 3. Permit the Employer to make such medical inquiry or visit as the Employer may 18 

deem necessary. 19 

 Sick leave shall not result in the loss of seniority rights. 20 

 The accrual of sick leave and vacation benefits shall continue during the period of 21 

convalescence while in pay status. Pay status shall include periods- of time when an employee is 22 

receiving short term disability insurance or Worker's Compensation payments in anticipation of 23 

return to work. Employees shall be allowed sick leave if they become ill while on vacation if 24 

they notify the chief, or his designee, immediately of such illness (a doctor's certificate or other 25 

evidence to support the illness claim may be required). 26 

 Employees who qualify for retirement under the Wisconsin Retirement Plan and who do 27 

retire, shall be entitled to payment for ninety percent (90%) of unused sick leave, up to a 28 

maximum of one hundred fifty (150) days. Employees who begin employment with the City of 29 

Portage after January 1, 2008 shall be entitled to payment for ninety percent (90%) of unused 30 
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sick leave up to a maximum of one hundred (100) days. This shall be computed on the 1 

employee's current rate of pay at the time of retirement. This amount shall be retained by the 2 

City and paid toward the retired employee's or surviving spouse's health insurance. 3 

 Section 2. Funeral Leave. When absence from duty is considered necessary because of a 4 

death in the immediate family, up to three (3) consecutive days with pay shall be allowed. 5 

Immediate family shall include the employee's spouse and children or step-children, mother, 6 

father, brother, sister, mother-in-law, father-in-law, grandparents of the employee and/or his 7 

spouse and the step relationships of the stated relationship. 8 

 Leave with pay for attendance at other funerals may be granted by the Chief of Police, or 9 

his designee, limited to an eight (8) hour shift absence or less. The granting of such leave shall be 10 

limited to one (1) day and shall be chargeable against the employee's vacation, sick leave and/or 11 

compensatory time hours at the employee's option. 12 

 Section 3. Immediate Family Illness. Leave with pay may be granted for an unexpected 13 

and serious illness such as a call away from to retrieve a sick or injured child from school or 14 

notification of a sudden illness of an immediate family member while at work, as defined in 15 

Section 2 upon approval of the Chief of Police or his designee. Granting of said leave with pay 16 

shall be limited to a maximum annual cumulative total of three (3) days; additional leave without 17 

pay may be taken in accordance with the provisions of the Family and Medical Leave Act 18 

(FMLA). 19 

 Section 4. Military Leave. Military leave for attendance at duly ordered military schools 20 

or camps of instruction or for within state emergency activation duty shall be considered as an 21 

approved employee leave of absence and not as leave that must be taken as vacation. 22 

 Military leave shall not exceed twenty (20) working days in a one (1) year period and 23 

shall not apply when an employee is fulfilling long term duty assignments. Affected employees, 24 

though, shall be entitled to a supplement payment of the difference between their regular 25 

compensation and the military pay for the first ten (10) working days of any such leave. 26 

 Section 5. Leave of Absence - Procedure. Employees shall make written applications 27 

for leaves to the Employer and shall, except in the case of illness or injury, make application 28 

thirty (30) days prior to the desired starting date of the leave. 29 
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 A leave of absence of up to ninety (90) days, without pay may be granted for good reason 1 

when approved by the department head and the City of Portage Human Resources Committee. 2 

Health insurance can be continued during this period provided the employee reimburses the City 3 

for the insurance premium in advance. 4 

 Section 6. Jury Duty. Full-time employees who are called to jury duty shall receive full 5 

salary during the period of their absence for jury duty, provided that the employee shall remit to 6 

the City an amount equal to the compensation paid to him for such jury service no later than the 7 

close of the pay period following receipt of such compensation and the employee shall also 8 

attach the summons for jury duty to the payroll time card. Employees shall notify their 9 

department head immediately upon receipt of the summons for jury duty. 10 

 Section 7. The City shall pay for AIDS testing when an officer has probable cause to 11 

believe such test is necessary as a result of a work related incident. The City shall pay for 12 

elective vaccinations for officers where such vaccinations are a preventive measure related to 13 

animal handling duties. 14 

 15 

ARTICLE V. RETIREMENT AND INSURANCE 16 

 Section 1. Wisconsin Retirement System. Each employee shall be required to 17 

participate in the Wisconsin Retirement System (“WRS”). Effective the first pay period paid in 18 

July, 2014 (starts 06/22/2014), employees shall pay three percent (3.0%) of the required WRS 19 

contribution (employee share) and the Employer shall pay the balance. Effective the first pay 20 

period paid in July, 2015 (starts 06/21/2015), employees shall pay an additional one percent 21 

(1.0%), for a total of four percent (4.0%) of the required WRS contribution (employee share). 22 

Employees hired by the Employer after July 1, 2011, who were not previously employed by the 23 

Employer in any capacity, shall pay the employee’s required contribution as determined by the 24 

WRS, pursuant to Wisconsin Statutes. 25 

 Section 2. Hospital and Surgical Insurance. Employees will have the option to choose 26 

a group health insurance plan from the standard plan and alternative health insurance plans 27 

offered by the Wisconsin Public Employers' Group Health Insurance Board in the Employer's 28 

service area. The Employer has the right to change carriers, provided the level of benefits is 29 

equivalent to or greater than the existing level of benefits. 30 
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Effective the first pay period paid in January, 2014 (starts 12/22/2013), the Employer agrees to 1 

pay the premium for single or family health insurance in the amount of eighty-eight percent 2 

(88%) of the gross premium of the alternative or standard health insurance plan that is the least 3 

costly qualified plan within the service area, but not more than the total premium amount for the 4 

plan selected and the employee shall pay twelve percent (12%) of the above stated plan. Should 5 

the employee select coverage under a plan with a premium in excess of that which is provided 6 

for herein, the employee shall be responsible to pay the full amount of the excess portion of said 7 

premium. 8 

 Section 3. Effective January 1, 2002, the City agrees to pay up to forty dollars ($40.00) 9 

per month per employee toward a dental insurance premium. If the premium exceeds this 10 

amount, the employee will pay the remaining balance. The Employer and the Association will 11 

mutually agree on the dental coverage company and policy. 12 

 Section 4. It is agreed further that in the event the Employer becomes delinquent in its 13 

contribution (for employees not on a leave or absence, or a retiree or surviving spouse) that the 14 

Employer shall be liable for the total maximum benefits of the plan then in effect for each 15 

employee eligible to be covered under said plan. 16 

 Section 5. A retiree or surviving spouse may continue group coverage at no cost to the 17 

Employer. 18 

 Section 6. Group Life Insurance. Group life insurance is provided for those employees 19 

eligible for participation in the Wisconsin Retirement System. The amount of insurance is based 20 

upon annual earnings rounded off to the highest $1,000.00 amount. The entire cost of basic life 21 

insurance is paid by the Employer. 22 

 Section 7. Disability Income Protection. The Employer agrees to make the Wisconsin 23 

Public Employers' Group Income Continuation Insurance Program available to all eligible 24 

employees. It is understood that at least sixty-five percent (65%) of all qualified employees of 25 

the Employer must elect to participate in the program before it becomes effective. 26 

 Section 8. Worker's Compensation. Medical expense and wage loss is covered by 27 

Worker's Compensation Insurance for all employees who suffer an injury or illness as a result of 28 

their employment by the City of Portage. 29 
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 In addition to the preceding, all employees (other than those who have worked less than 6 1 

months or those hired on a part-time or seasonal basis) who suffer a temporary partial or 2 

temporary total disability may receive an amount of money which will supplement Worker's 3 

Compensation payments by electing to use accumulated leave of their choice in order to have 4 

“full pay” during the time they are covered by Workers Compensation. This supplement, when 5 

added to the Worker's Compensation time loss payments shall equal but not exceed normal 6 

wages (including shift differential) during the period of disability. 7 

 Section 9. False Arrest Insurance. The Employer will carry and pay the premium for 8 

false arrest insurance. 9 

 Section 10. Healthcare Reimbursement Account (VEBA). The Employer agrees to 10 

offer a HRA plan administered by Security Financial Resources Incorporated or another 11 

qualified provider mutually agreed to by the Association. The Employees will have their unused 12 

Compensatory time off bank converted to their HRA on the last payday in November. Unused 13 

Compensatory time will not include Compensatory time scheduled to be taken on or before 14 

December 31st of that year or Compensatory time that was cashed in prior to the last payday in 15 

November. Holiday hours may accumulate throughout the year in the employee’s personal 16 

account. On the last payday in November, any Holiday time that remains unused will be 17 

deposited into the employee’s individual HRA/VEBA trust fund account. Unused Holiday time 18 

will not include Holiday time scheduled to be taken on or before December 31st of that year or 19 

Holiday time that was cashed in prior to the last payday in November.   20 

 

 

ARTICLE VI. COMPENSATION 21 

Section 1. Wages. 22 

 Effective First Pay Period Paid in January, 2014 (starts 12/22/2013) (2.0%) 23 

Start 6-Mo 12-Mo  24-Mo  5-Yr 10-Yr 15-Yr 20-Yr 24 

Police Officer  $24.36 $25.44 $26.08 $26.62  $26.87 $27.01 $27.30 $27.41 25 

Detective, Sergeant     $27.67  $27.97 $28.08 $28.40 $28.52 26 

 Effective First Pay Period Paid in January, 2015 (starts 12/21/2014) (2.0%) 27 

Start 6-Mo 12-Mo  24-Mo  5-Yr 10-Yr 15-Yr 20-Yr 28 
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Police Officer  $24.85 $25.95 $26.60 $27.15  $27.41 $27.55 $27.85 $27.96 1 

Detective, Sergeant     $28.22  $28.53 $28.64 $28.97 $29.09 2 

 3 

 Section 2. Shift Differential. In addition to the compensation provided above, police 4 

officers working the third shift shall receive Twenty-five Cents ($.25) per hour additional and 5 

those working the first shift shall receive Forty Cents ($.40) per hour additional. 6 

 Section 3. Court Appearance. Employees required to go to Court at times other than 7 

during their regular shift will be paid overtime at time and one-half (1 ½) with a two (2) hour 8 

minimum. An employee shall be notified of a postponed trial prior to 8:30 a.m. on the day of the 9 

trial. 10 

 11 

ARTICLE VII. HOLIDAYS 12 

 Section 1. All full-time employees shall be granted the following ten (10) holidays with 13 

additional pay: New Year's Eve Day, New Year's Day, Spring Holiday, Easter, Memorial Day, 14 

Independence Day, Labor Day, Thanksgiving Day, Christmas Eve Day, Christmas Day, and one 15 

(1) floating holiday of the employee's choice which must be taken as time off and approved by 16 

the Chief of Police in advance. 17 

 Section 2. In lieu of receiving pay for a holiday, employees may elect to take an 18 

additional day(s) off to use as vacation. The extra days off in lieu of holiday pay must be 19 

approved in advance by the Chief of Police. Approval will not be unreasonably withheld. 20 

 Section 3. Employees shall be paid time and one-half (1 ½) for all work performed on a 21 

named holiday, in addition to holiday pay or time off in lieu thereof as provided in Sections 1 22 

and 2. An employee on a scheduled day off who works an overtime shift on a holiday named in 23 

Section 1 shall receive two times (2x) his or her regular straight time rate of pay for all such 24 

overtime hours worked. Detectives shall normally be scheduled “off” with pay for any named 25 

holidays that occur on their normal shift schedule of work days. If a Detective is mandated to 26 

work on the holiday, then the regular holiday compensation as noted in the first two sentences of 27 

this section shall apply. If a Detective wishes to voluntarily work on a named holiday, all work 28 

performed on that holiday shall be at his or her regular straight time rate of pay. Voluntary work 29 
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by Detectives on named holidays must be approved by a supervisor. However, requests to work 1 

on a named holiday shall not be unreasonably denied. 2 

 3 

ARTICLE VIII. HOURS OF EMPLOYMENT AND OVERTIME 4 

 Section 1. Normal Work Schedule. The normal shift schedule for police officers and 5 

sergeants shall be eight (8) hours and the normal work schedule shall be (6-3)(6-3) unless 6 

mutually agreed otherwise, with twenty-six (26) equal pay periods per year based on seventy-7 

five (75) hours per pay period. The normal shift schedule for detectives shall be eight (8) hours 8 

and the normal work schedule shall be (5-2) unless mutually agreed otherwise, with twenty-six 9 

(26) equal pay periods per year based on eighty (80) hours per pay period. In making the 10 

schedules, an attempt will be made to keep employees on regular shifts and to schedule sixteen 11 

(16) hours off between shifts whenever possible. The regular schedule will be made monthly and 12 

posted ten (10) days in advance. In making assignments to shifts, the employee's preference will 13 

be considered by seniority on an annual basis. For sergeants, time in grade shall be the 14 

determining factor in the assignment of shifts. The shift schedule may be changed at any time 15 

during the term of this Agreement upon mutual agreement between the Association and the 16 

Chief, or his designee. 17 

 Section 2. Overtime. Employees shall receive time and one-half (1 ½) for all hours 18 

worked in excess of their regular schedule or shift. Overtime shall be divided as equally as 19 

possible on a rotating basis according to seniority, provided that the need is known ten (10) days 20 

in advance. When an officer signs up for an overtime assignment, it shall be considered their 21 

duty assignment unless canceled a minimum of thirty-six (36) hours prior to the shift. If less than 22 

thirty-six (36) hours, the overtime assignment can only be canceled by that officer by using 23 

approved vacation or sick time. 24 

 The employees shall respond to recall to work outside of their regularly scheduled hours 25 

by the Chief of Police or his designee. A minimum of two (2) hours overtime compensation shall 26 

be granted for any recall, except this provision shall not apply to hours worked contiguously to 27 

the employees regular shift if offered as voluntary or worked as a result of activity initiated on 28 

the employees normal shift. 29 

 Two (2) hours of overtime compensation shall be paid if scheduled overtime is cancelled 30 

with less than thirty-six (36) hours notice prior to the start of the hours to be worked.  31 
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 Assignment (selection) of overtime hours for supervisory positions shall be in accordance 1 

with the operating policy Chapter 10 updated February 15, 2000.  The Employer may utilize 2 

part-time officers for the following work and in the order prescribed below: 3 

TRANSPORTS: 1) part-time; 2) full-time represented (voluntary); 3) full-time non-represented; 4 

4) full-time represented (mandated). 5 

NON-SHIFT BARGAINING UNIT WORK: 1) part-time; 2) full-time represented (voluntary); 6 

3) full-time non-represented; 4) full-time represented (mandated). 7 

BARGAINING UNIT SHIFT WORK (Short-Term, or Approved Leave of 21 Days or Less):    8 

1) full-time represented (voluntary); 2) part-time; 3) full-time non-represented; 4) full-time 9 

represented (mandated). 10 

BARGAINING UNIT SHIFT WORK (Long-Term, or Approved Leave of more than 21 Days): 11 

1) part-time; 2) full-time represented (voluntary); 3) full-time non-represented;4) full-time 12 

represented (mandated). 13 

 Section 3. Existing Benefits. The following benefits shall be continued as of January 1, 14 

1978, until such time as they may be proven in violation of State Statutes and/or renegotiated: 15 

 1. Shift trading. 16 

 2. Lunch periods and lunch breaks. 17 

 3. Lunch periods shall be one-half (½) hour. 18 

 Section 4. No part-time employee shall perform bargaining unit work when a regular unit 19 

member is off duty excepting in an emergency. 20 

 Section 5. Compensatory Time. In lieu of receiving pay for overtime hours worked, 21 

employees may request and receive compensatory time off at time and one-half (1-1/2). 22 

Compensatory time may not be taken when the employee must be replaced on the work 23 

schedule. The maximum annual compensatory time claimed shall be eighty (80) hours. 24 

Employees shall give the Chief or his designee forty-eight (48) hours notice for compensatory 25 

time off, but this provision shall not prohibit the use of compensatory time with less notice if 26 

permitted by the shift supervisor. 27 

 A maximum of twenty-four (24) hours of accrued comp time may be carried forward 28 

from one calendar year to the next, however, all carryover hours shall be used or "cashed out" 29 

within the first six (6) months of the subsequent calendar year. 30 
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 All comp time not taken by December lst of each year subject to the twenty-four (24) 1 

hour carryover provision shall be paid by separate check on the first payday in December. 2 

 All overtime worked in December which is not scheduled off in December or carried 3 

over shall be paid as it is earned. 4 

 5 

ARTICLE IX. EDUCATIONAL INCENTIVE 6 

 Section 1. The Employer will reimburse to the employee, fifty percent (50%) of the cost 7 

of tuition and books upon successful completion of an accredited course curriculum. In addition, 8 

an employee receiving a B or above, will be reimbursed at one hundred percent (100%) the cost 9 

of tuition and books. In order to receive reimbursement, the course must be preapproved by the 10 

Chief of Police if funding is available. 11 

 12 

ARTICLE X. UNIFORM ALLOWANCE - EQUIPMENT 13 

 Section 1. Annual Allowance.  The Employer shall grant to each employee the sum of 14 

Five Hundred Twenty-Five Dollars ($525.00) per year as a uniform allowance, and 15 

reimbursement shall be by voucher. 16 

 Section 2. New Employee Allowance. New employees shall receive an additional initial 17 

allowance of Four Hundred Dollars ($400.00), and reimbursement shall be by voucher. 18 

 Section 3. Required Equipment. Premium service ammunition will be furnished and 19 

will be limited to one (1) box per year per person, unless the need for more is justified. 20 

 Guns and handcuffs will be furnished to all employees. 21 

 Ballistic vests will be provided to employees requesting them at threat level II 22 

(lightweight) or IIIA (standard weight) and worn in accordance with the policy regarding same. 23 

The vests will be purchased and replaced at the manufacturers recommendations at no cost to the 24 

employee. The vests shall be returned to the City if the employee is terminated for any reason. 25 

 All equipment furnished by the City shall remain the property of the City. 26 

 Section 4. Eyewear and Watches. Eyewear and watches will be repaired or replaced by 27 

the City if broken while on duty making an arrest or maintaining order with a maximum payment 28 

of Two Hundred Dollars ($200.00) or Fifty Dollars ($50.00) respectively. The request must be 29 

accompanied by a full report and invoice. If the Court orders damages to the officer and it is duly 30 

paid, the amount paid by the City shall be returned. 31 
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 Section 5. Court Appearance. Employees who are subpoenaed for duty connected court 1 

appearances shall turn over the subpoena fee, excluding mileage, to the City and receive the 2 

court appearance rates. 3 

 4 

ARTICLE XI. VACATIONS 5 

Section 1. General Provisions. 6 

 (a) Vacation leave shall be earned and credited based on anniversary date of employment; 7 

the vacation leave season shall be defined as the twelve month period between anniversary dates. 8 

 (b) Vacation leave shall not be available for the employee's use during the first twelve 9 

(12) months of employment. 10 

 (c) A maximum of three (3) days vacation leave may be carried over into the following 11 

vacation leave season if such days cannot be scheduled within the vacation season for which it 12 

was earned, provided however that carryover days must be scheduled within the first six (6) 13 

months of the following vacation season. 14 

 (d) For purposes of vacation leave calculation, an employee's anniversary date of 15 

employment shall be recognized as being the first (1st) day of the month in which the employee 16 

was hired. 17 

 (e) One (1) week should be defined as six (6) working days, five (5) for the detectives., 18 

Employees awarded detective classifications shall retain accumulated vacation days prior to 19 

entering those classifications. 20 

 Section 2. Amount of Vacation. 21 

 If an employee has completed one (1) year of employment he shall receive two (2) weeks 22 

of vacation. 23 

 If an employee has completed seven (7) years of service he shall receive three (3) weeks 24 

of vacation. 25 

 If an employee has completed eleven (11) years of service he shall receive three (3) 26 

weeks plus one (1) day of vacation. 27 

 If an employee has completed twelve (12) years of service he shall receive three (3) 28 

weeks plus two (2) days of vacation. 29 
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 If an employee has completed thirteen (13) years of service he shall receive three (3) 1 

weeks plus three (3) days of vacation. 2 

 If an employee has completed fourteen (14) years of service he shall receive three (3) 3 

weeks plus four (4) days of vacation. 4 

 If an employee has completed fifteen (15) years of service he shall receive three (3) 5 

weeks plus five (5) days of vacation.  6 

 If an employee has completed sixteen (16) years of service he shall receive three (3) 7 

weeks plus six (6) days of vacation (4 weeks). 8 

 If an employee has completed twenty (20) years of service he shall receive five (5) weeks 9 

of vacation. 10 

 Section 3. Scheduling Vacations. Requests for vacation time shall be made within 11 

fifteen (15) days following the posting of the schedule for the calendar year. Every effort will be 12 

made to have the schedule posted by December 1st. The first vacation and holiday pick shall be 13 

by seniority on each shift and shall be a pick of up to two (2) weeks. Employee’s vacation 14 

selections must be taken upon approval unless the employee requests a subsequent modification 15 

to their request no less than fourteen (14) days prior to their scheduled time off. After the first 16 

round of vacation/holiday picks, subsequent employee picks shall be up to two (2) weeks of 17 

vacation and holidays due, by seniority on each shift, until all vacation and holidays are picked. 18 

Trading of vacation picks shall have the approval of the shift employees. If an employee takes 19 

vacation time off, that time must be taken off unless a request is made to cancel or request 20 

additional time off at least fourteen (14) days prior to their scheduled time off. After initial 21 

employee vacation/holiday selection is completed, any subsequent cancellation or addition of 22 

vacation/holiday may be requested by employees if request is submitted at least fourteen (14) 23 

days prior to scheduled time off.  Such requests that do not result in the incurrence of overtime 24 

by the Department shall not be unreasonably denied.  If the Department receives notice of 25 

request to cancel or add vacation/holidays with less than fourteen (14) day notice, such request 26 

may be granted if such request does not result in the incurrence of overtime.     27 

 28 

ARTICLE XII. PROMOTIONS AND SENIORITY 29 
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 Section 1. Vacancies. When new classifications are created or vacancies occur within the 1 

Department, employees shall be given the first opportunity to be considered for the vacancy, if 2 

qualified and if recommended by the Chief of Police. Posting of a vacancy shall be for ten (10) 3 

working days (defined for this section to mean Monday through Friday). If qualifications are 4 

equal, seniority shall be the determining factor. 5 

 Section 2. Seniority. Seniority shall apply to layoff from work, recall after layoff, and 6 

vacation scheduling. Seniority shall also apply to shift preference so long as there are enough 7 

qualified employees to adequately staff each shift. 8 

 Sergeants shall accumulate seniority from the date of their promotion "Time in Grade." 9 

Sergeants who are reduced in rank due to disciplinary action or by their own choice shall have 10 

their patrol officer seniority recognized to the extent as having served in that capacity. Sergeants 11 

reduced in rank by reasons other than noted above shall have their full seniority restored, (total 12 

service in the bargaining unit). In the case of the employee restored to the rank of sergeant, total 13 

"time in grade" seniority shall apply. 14 

 Vacation picks by sergeants shall be made by departmental date of employment. 15 

 Section 3. Probation. Newly hired employees shall serve an eighteen (18) month 16 

probationary period. Employment may be terminated by the Employer at its option during this 17 

probationary period. There shall be no appeal from the Employer's decision. 18 

 Section 4. If an employee is promoted out of the bargaining unit for more than six (6) 19 

months, the employee shall hold his seniority, but it shall not accrue until he comes back into the 20 

unit. Employees who have not been in the bargaining unit shall not have any seniority. This 21 

Section shall not affect the rights of the Employer to promote, transfer or demote an employee 22 

pursuant to Article II of this Contract. An employee may not come back into the bargaining unit 23 

without the consent of the Employer. 24 

 25 

ARTICLE XIII. RESIDENCY 26 

 It is the policy of the City to recruit applicants from a geographic area as wide as is 27 

necessary to assure obtaining well qualified candidates for the various employment positions. 28 

Therefore, applicants need not be a resident of the City at the time of employment but shall be 29 

required to establish permanent residency within an area whereby the employee can be at City 30 
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Hall within 40 minutes of being called within sixty (60) days after completion of their 1 

probationary period. 2 

  3 

ARTICLE XIV. GRIEVANCE PROCEDURE 4 

 Section 1. Definition. A grievance is defined as a dispute between any employee or the 5 

Association and the Employer with respect to the meaning or interpretation of this Agreement. 6 

Whenever the term “days” is used in this Article, it shall mean working days which are defined 7 

in this Article to be Monday through Friday. 8 

 Section 2. Procedure. Grievances shall be processed in the following order: (Time limits 9 

set forth shall be exclusive of Saturdays, Sundays and the ten holidays listed in this Agreement.) 10 

Step 1. The aggrieved employee and/or the steward will present the grievance orally to 11 

his immediate supervisor outside of the bargaining unit within five (5) days of the event 12 

causing the grievance. If grievance is not resolved within five (5) days, the aggrieved 13 

may proceed to Step 2. 14 

Step 2. The grievance will be considered solved in Step 1, unless within five (5) days of 15 

the supervisor's decision, the grievance is written and presented to the Chief of Police. 16 

The Chief of Police shall respond to the grievance in writing within fifteen (15) days of 17 

the date the written grievance is filed. 18 

Step 3. The grievance will be considered solved in Step 2, unless within five (5) days of 19 

the Chief s decision, the grievance is written and presented to the City Administrator. The 20 

City Administrator shall respond to the grievance in writing within fifteen (15) days of 21 

the date the written grievance is filed. 22 

Step 4. The grievance is considered settled in Step 3, unless the grievance is presented in 23 

writing to the Human Resources Committee within ten (10) days of the City 24 

Administrator’s response. The Human Resources Committee shall respond in writing 25 

within fifteen (15) working days of the date the grievance was presented. 26 

Step 5. If an employee grievance is not settled at this fourth step, or if any grievance filed 27 

by the Employer cannot be satisfactorily resolved by conference with the appropriate 28 

representative of the employees, either party may take the matter to arbitration as 29 

hereinafter provided  30 
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 Section 3. Arbitration. If, after Step 4, the grievance is not resolved, then either party 1 

may request, in writing, to the other party that the matter be submitted to arbitration. The 2 

grievant will have up to twenty (20) days after denial by the Human Resources Committee to 3 

submit a request in writing for submission to arbitration. 4 

 The impartial umpire or arbitrator shall, if possible, be mutually agreed upon by both 5 

parties. If agreement upon an arbitrator is not reached within fifteen (15) days, the Wisconsin 6 

Employment Relations Commission shall be requested to submit a panel of five (5) arbitrators. 7 

The parties shall alternately strike a name at a time until only one (1) remains. The Employer 8 

shall be the first to strike a name. 9 

 The impartial arbitrator shall have the authority to determine issues concerning the 10 

interpretation and application of all parts of this Agreement. 11 

 The costs of arbitration shall be equally divided between the two parties. 12 

 Section 4. Time. The time limits set forth in the foregoing steps may be extended by 13 

mutual agreement in writing. 14 

ARTICLE XV. DISCIPLINE AND DISCHARGE 15 

 Employees shall not be disciplined, suspended or discharged without just cause. Written 16 

notice of the suspension, discipline or discharge and the reason or reasons for the action shall be 17 

given to the employee with a copy to the steward within twenty-four (24) hours if requested by 18 

the employee. If a copy is not to be provided to the Association steward, a copy will be sent to 19 

the business agent. Written notices of discipline shall not remain in effect for more than nine (9) 20 

months but shall remain on file for two (2) years. 21 

 With regard to disciplinary action, Section 62.13, Wisconsin Statutes, shall apply rather 22 

than the grievance procedure until such time as changed, by statute, at which time these matters 23 

will be subject to the grievance procedure as herein provided. 24 

 

ARTICLE XVI. SAVINGS CLAUSE 25 

 If any Article or Section or provision of this Agreement is held invalid by operation of 26 

law or by any tribunal of jurisdiction, or if compliance with or enforcement of any Article or 27 

Section is enjoined or restrained by such tribunal, the remainder of this Agreement shall not be 28 

affected thereby. The Employer and Association will discuss the Article or Section made invalid 29 
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by law and attempt to arrive at a solution. If a solution cannot be reached, it will be a subject for 1 

negotiation. This provision to be subject to the grievance procedure beginning at Step 4. 2 
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ARTICLE XVII. DURATION 1 

 This Agreement shall be binding on both parties hereto and shall be effective as of the 1st 2 

day of the first pay period of 2014 (starting 12/22/2013), and shall remain in effect until and 3 

including through the last pay period of 2015 (ending 12/19/2015). The parties agree to open 4 

negotiations for a successor Agreement no later than July 10, 2015. This Agreement shall remain 5 

in full force and effect during negotiations for a successor Agreement. 6 

 

CITY OF PORTAGE    Wisconsin Professional Police 
Association/LEER Division 
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ORDINANCE NO. 13-019 
 
ORDINANCE RELATIVE TO JOINT MUNICIPAL COURT 
 
 
 The Common Council for the City of Portage does hereby Ordain as 
follows: 
  
 Article I of Chapter 42 is hereby repealed and recreated to read as follows: 
 
ARTICLE I – MUNICIPAL COURT 
 
Section 42-1.  Municipal Court Established 
 

Pursuant to the authority granted by Chapter 755 of the Wisconsin 
Statutes there is hereby created a joint municipal court to be designated 
Municipal Court for the City of Portage and the Village of Endeavor (hereinafter 
referred to as "Municipal Court"), said court to become operative and function on 
January 1, 2014. 
 
Section 42-2.  Jurisdiction 
 

(a)  The Municipal Court shall have jurisdiction over incidents occurring on 
or after March 1, 2008 as provided in Article VII, §14 of the Wisconsin 
Constitution, §§ 755.045 and 755.05, Wis. Stats., and as otherwise provided by 
State Law.  In addition, it shall have exclusive jurisdiction over actions in which 
the municipality seeks to impose forfeitures for violations of municipal 
ordinances, resolutions and by-laws.   
 

(b)  The Municipal Judge may issue civil warrants to enforce matters 
under the jurisdiction of the Municipal Court under §755.045(2), §66.0119 and 
§66.0119(3), Wis. Stats.   
 

(c)  Pursuant to the authority granted by §938.17(2)(cm), Wis. Stats, the 
Municipal Judge may impose the disposition contemplated by each of the 
following statutes upon a juvenile for a violation of municipal ordinances: 
 (1) Any disposition allowed under Chapter 48, Wisconsin Statutes; 
 (2) §938.343, Wis. Stats.; 
 (3) §938.344, Wis. Stats.; 
 (4) §938.361, Wis. Stats.; 
 
Any of the above listed dispositions may be used in combination with any 
other(s) when imposed by the Municipal Judge. 
 
Section 42-3.  Municipal Judge 
 

(a)  Qualifications.  There is hereby created the office of Municipal Judge 
of the Municipal Court.  The Municipal Judge shall be an adult resident of the City 



of Portage or the Village of Endeavor, not otherwise disqualified from holding 
office. 
 

(b)  Oath and Bond.  The Judge shall, after election or appointment to fill a 
vacancy, take and file the official oath as prescribed in §757.02(1), Wis. Stats., 
and at the same time shall execute and file an indemnity bond. The Judge shall 
not act until the oath and bond have been filed as required by §19.01(4)(c), Wis. 
Stats. and the requirements of §755.03 Wis. Stats., have been complied with. 
 

(c)  Compensation.  The Municipal Judge shall receive a salary as fixed by 
the Common Council of the City of Portage, which shall be in lieu of fees and 
costs.  No salary shall be paid to the Judge for any time during his/her term for 
which he/she has not executed and filed the official bond and oath.  
 
Section 42-4.  Elections 
 

(a)  Term. The initial municipal judge shall be the municipal judge currently 
serving in the Portage Municipal Court. At the expiration of his current term, the 
municipal judge shall be elected at large in the spring election in odd-numbered 
years for a term of four (4) years commencing on May 1, 2015. All candidates for 
the position of municipal judge shall be nominated by nomination papers as 
provided in Wis. Stat. §8.10, and selection at a primary election if such is held as 
provided in Wis. Stat. §8.11. The filing officer for the candidates shall be as 
designated in Wis. Stat. §8.10(6)(bm). 

 
(b)  Vacancy. Any permanent vacancy or temporary absence occurring in 

the office of municipal judge shall be filled pursuant to state law. 
 
(c)  Electors. Electors in both municipalities, the City of Portage and the 

Village of Endeavor, shall vote for the municipal judge. 
 
Section 42-5.  Operations and Procedures 
 

(a)  Hours.  The Municipal Court  shall be open as determined by order of 
the Municipal Judge. 
 

(b)  Employees.  The Judge shall, in writing, appoint a clerk and up to two 
(2) deputy clerks.  Their salaries shall be fixed by the Common Council of the 
City of Portage. 
 

(c)  Location.  The Municipal Judge shall keep his/her office and hold court 
in the City of Portage Municipal Building.  However, the Municipal Judge may 
issue process and perform ministerial functions at any place authorized by the 
Common Council of the City of Portage. 
 
Section 42-6.  Collections 
 

The municipal judge may impose punishment and sentences as provided 
by Wis. Stat. Chaps. 800 and 938, and as provided in the ordinances of the City 



of Portage and the Village of Endeavor. The Municipal Court shall collect all 
forfeitures, penalty assessments, fees and taxable costs in any action or 
proceeding and shall pay over such monies to the Treasurer of the City of 
Portage.  At such time, the Municipal Court shall report to the Treasurer the title, 
nature of offenses and total amount of judgments imposed in actions and 
proceedings in which such monies were collected. 
 
Section 42-7.  Contempt of Court 
 

The Municipal Judge, after affording an opportunity to the person accused 
to be heard in defense, may punish for contempt as provided in §800.12, Wis. 
Stats., and may impose a forfeiture as set forth in City of Portage bond schedule.  
Upon nonpayment of the forfeiture and or Court costs, a jail sentence not to 
exceed seven (7) days may be imposed. 
 
Section 42-8.  Stipulations and Deposits 
 

(a)  Deposits for Ordinance, traffic and boating violations.  The Municipal 
Judge shall establish and submit to the Common Council for approval in 
accordance with §800.03(3), Wis. Stats., a schedule of deposits for violations of 
City ordinances, resolutions and bylaws. The deposit amount and schedule of 
deposits for violation of traffic regulations, boating regulations, and municipal 
ordinances, resolutions and bylaws shall be set pursuant to Wis. Stat. §800.037. 
 

(b)  Stipulations and Deposits in Lieu of Court Appearance.  Persons cited 
for violations of City ordinances, resolutions or bylaws or violations of traffic or 
boating regulations for which a deposit has been established, shall be permitted 
to make a stipulations of no contest and a deposit in lieu of court appearance as 
provided in Wis. Stat. §800.035. 
 
Section 42-9. Abolition 
  
 The Municipal Court hereby established shall not be abolished while the 
Wis Stat. §755.01(4) agreement is in effect. 
 
 
This Ordinance shall take effect  
 
Passed this  day of , 2013. 
 
 
             
       W.F. "Bill" Tierney, Mayor 
 
 
Attest: 
 
 
    _________ 



Marie A. Moe, WCPC, MMC, City Clerk 
 
 
 
First and second readings:   
Third reading:    
 
 
 
Ordinance requested by: 



 

 

AGREEMENT BETWEEN THE CITY OF PORTAGE AND  

THE VILLAGE OF ENDEAVOR FOR THE OPERATION OF  

THE JOINT MUNICIPAL COURT 
(ver. 11/6/13) 

 

 This Agreement is made and entered into this _____ day of ____________, 2013 by and 

between the City of Portage (hereinafter “City”) and the Village of Endeavor (hereinafter 

“Village”), both being municipal corporations organized and existing under the laws of the State 

of Wisconsin. 

 

 WHEREAS, the City and Village intend to create a Joint Municipal Court pursuant to 

Wis. Stat. §755; and, 

 

 WHEREAS, the City and Village seek to equitably share the cost of administering and 

operating the Court pursuant to Wis. Stat. §66.0301;  

  

 NOW, THEREFORE, in consideration of the mutual promises and covenants set forth 

herein, the City and Village agree as follows: 

 

1. Creation of Joint Municipal Court.   The City and the Village agree to create 

and establish a Joint Municipal Court (hereinafter “Court”), effective upon enactment and 

publication by each party of the ordinance creating the Court for the City and Village, 

copies of which are attached as Exhibit A. 

 

2. Costs.  The City and Village agree to share in the costs of administering the 

operation of the Court as follows: 

 

  a. The Village shall pay to the City the following surcharges: 

 

i. A sum of $12.00 for each Village Ordinance citation issued by the 

Village which is processed by the Court. 

 

ii. A sum of $15.00 for each uniform traffic code citation issued by 

the Village which is processed by the Court. 

 

iii. A sum of $22.00 for each operating under the influence citation 

issued by the Village which is processed by the Court. 

 

iv. A sum of $10.00 for each warrant issued by the Court on behalf of 

the Village for a citation issued by the Village. 

 

b. In the event that an individual is held to be in contempt of court, such 

contempt citation shall be considered as a separate case, and the Village 

shall pay an additional sum of $12.00 for the contempt citation processed 

by the Court. 

 



 

 

  c. In the event that a citation issued by the Village proceeds to trial, the 

   Village shall pay to the City an additional sum of $30.00 per hour of trial. 

 

d. The Village shall make the payment to the Court Clerk within 30 days 

after the date scheduled for the initial appearance on each citation issued 

by the Village. 

 

e. The Village shall reimburse the City at an hourly rate of $30.00 for the 

Court Clerk’s time involved with the input of the Village’s bond/forfeiture 

schedule into the Court records software. The Village shall pay to the City 

a sum of $250.00 for annual software maintenance fees, payable within 

thirty (30) days of the annual renewal of the software. If, during the term 

of this agreement the software provider (currently Tyler Technologies) 

adjusts the annual software maintenance fee, the fee paid by the Village 

shall increase by the percent increase as was incurred by the City. Any 

time incurred by the Court Clerk subsequently revising the bond/forfeiture 

schedule, printing reports, or otherwise obtaining information not 

otherwise noted in this agreement for the Village shall be reimbursed to 

the City at the hourly rate of $30.00/hr.  

 

f. All other costs of operating or administering the Court shall be paid by the 

City, including but not limited to:  compensation and fringe benefits paid 

to the Municipal Judge, Clerk of Court and other court-related personnel 

(except the prosecuting attorney), office supplies, public notices, and other 

incidental expenses related to the operating of the Court by the City.  

Expenses for Village personnel, such as Village police department or 

Village Prosecutor, required to attend trials and hearings, and all costs 

associated with the service of process in such cases initiated by the 

Village, shall be paid by the Village. 

 

g. All fines and forfeitures resulting from citations issued by the Village and 

processed by the Court shall be paid to the City.  Semi-annually, the  

City shall pay to the Village the full amount of the fines and forfeitures, 

except as stated in section (h).  At that time, the City shall report to the 

Village the title of each action, the offense for which each forfeiture was 

imposed and the total amount of the judgment or sentence, including 

forfeitures, fines, assessments and costs. 

 

h. Mandatory assessments and charges established by Wisconsin Statutes 

shall be added to all judgments entered by the Court.  That portion of the 

statutory court cost that is normally retained by the City shall continue to 

be payable, in all cases adjudicated by the Court, to the City for purposes 

of paying a portion of the expenses of the Court. 

 

i. Any other monies collected by the City through operation of the Court 

shall be retained by the City, except for taxable costs under Wis. Stat. 



 

 

§814, actually paid by the Village and ordered reimbursed as part of the 

judgment or sentence, which shall be paid to the Village, together with 

fees and forfeitures on each citation. 

 

j. If a Defendant is imprisoned following issuance of a warrant or summons 

pursuant to Wis. Stat. §800.095 following a defendant’s conviction on a 

citation issued by the Village (except in cases where the Defendant has 

been committed to the Wisconsin State Prisons), the Village shall pay the 

expenses incurred by Columbia County to imprison the Defendant. 

 

3. Term, Termination and Amendment. This Agreement shall remain in 

effect for an initial period coinciding with the current term of the existing Municipal 

Judge, and shall automatically renew thereafter, on the same terms (except that Costs 

listed under Section 2 may be subject to annual review pursuant to Section 3c), for 

successive four (4) year periods, coinciding with the term of the Municipal Judge, unless 

any party requests a review of the substantive terms of this Agreement within nine (9) 

months prior to the end of the term and the parties agree to amend the terms. 

 

a. Any amendment or modification must be in writing, approved and 

executed by the City and the Village. 

 

b. This Agreement may be terminated by either the City or the Village at the 

end of any term upon at least six (6) months prior written notice of 

termination to the other. 

 

c. On or about November 1 in each year of the Agreement, the City shall 

review Cost as listed in Section 2 and notify the Village of any 

adjustments which may become effective on January 1 of the succeeding 

year of the Agreement. In no case shall any Cost increase by more than 

three percent (3%) annually during the Agreement.  

 

4. Severability. If any part, term or provision of this Agreement is held by the 

courts to be illegal or otherwise unenforceable, such illegality or unenforceability shall 

not affect the validity of any other part, term or provision, and the rights of the parties 

will be construed as if the unenforceable part, term or provision was never part of the 

Agreement. 

 

5. Entire Agreement. This written Agreement, and written amendments, together 

with the Ordinances enacted by the City and the Village, copies of which are attached, 

shall constitute the entire agreement between the City and the Village on the subject 

matter of the Joint Municipal Court. 

  



 

 

 

CITY OF PORTAGE    VILLAGE OF ENDEAVOR 

 

 

______________________________  ______________________________ 

W.F. Bill Tierney, Mayor    Steve Biba, President 

 

 

______________________________  ______________________________ 

Marie A. Moe, City Clerk    Eileen Bennett, Clerk-Treasurer 



















RESOLUTION NO. 13-034 

RESOLUTION RELATIVE TO ADOPTING 2014 BUDGET AND TAX LEVY 
 

 WHEREAS, the Common Council of the City of Portage has formulated a budget 

for the operation and administration of city government; and 

 WHEREAS, pursuant to the provisions of Wisconsin State Statutes 65.90, a public 

hearing on the matter of the 2014 Municipal Budget was held on November 26, 2013. 

 NOW THEREFORE, BE IT HEREBY RESOLVED by the Common Council of the 

City of Portage, Columbia County, Wisconsin, as follows: 

1. That the Municipal Budget for the year 2014, as printed and attached hereto 

and made a part hereof, shall be and is hereby adopted.   

2. That there is being levied a tax of four million eight hundred sixteen thousand 

fifty-four dollars ($4,816,054) on all the taxable property within the City of 

Portage for the uses and purposes set forth in the Municipal Budget. 

3. That the City Clerk is hereby authorized and directed to spread the tax on the 

current taxroll of the City of Portage. 

 DATED this 26th of November, 2013. 

       
__________________________________ 

      W.F. “Bill” Tierney, Mayor 
 
 
Attest: 
 
 
________________________________ 
Marie A. Moe, WCPC, MMC, City Clerk 
 

 
 
 
 
Resolution requested by: 
Finance/Administration Committee 



RESOLUTION NO. 13-035                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                           
 

RESOLUTION RELATIVE TO FEE SCHEDULE 
 
 

WHEREAS, the City of Portage previously adopted a Fee Schedule, 

Resolution No. 13-022, dated September 26, 2013; and  

WHEREAS, it is necessary to revise the Fee Schedule for changes in 

various fees; and  

WHEREAS, attached to this Resolution is a revised Fee Schedule which 

sets forth various fees prescribed by the Code of Ordinances and other required 

fees; 

NOW THEREFORE IT IS HEREBY RESOLVED by the Common Council  
 
of the City of Portage that the attached Fee Schedule shall be adopted and shall  
 
be on file with the City Clerk. 
 
 DATED this 26th day of November, 2013. 

 
  

_____________________________ 
      W.F’ “Bill” Tierney, Mayor 
 
 
Attest: 
 
 
 
_______________________________ 
Marie A. Moe, WCPC, MMC, City Clerk 
 
 
 
Resolution requested by: 
Finance/Administration Committee 
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City of Portage 
Fee Schedule 

Proposed 11/26/13 
 
 

Administration 
   2-442              NSF Checks ......................................................... $25.00    
   2-455              Publication Fees .................................................. $25.00 
   2-458              Hazardous Material Reimbursement ................... Actual Costs 
   2-459              Sale of Wood ....................................................... Solicit two (2) quotes 
   2-460              Special Assessment Letter .................................. $20.00 
   2-534              Public Records ..................................................... $.25 per page for copies plus or actual search costs 
                                                                                                        $5.00 per CD 
Animals 
   6-53(a)            Dog and Cat ........................................................ $8.00 spayed or neutered per license year 
 ....................................................................................................... $13.00 not spayed or neutered per license year 
   6-54(a)            Kennel ................................................................. $30.00 for a kennel of twelve (12) or fewer dogs and an  
                                                                                                        additional $3.00 for each dog in excess of twelve (12). 
   6-55                Late Fee ............................................................... $5.00 
   6-102(c)(1)b   Dangerous Animal License .................................. $180 annually, 1st year is prorated according to month  
                          animal is declared dangerous 
   6-122(b)         Keeping of Chickens………………………………. $10.00 
 
Buildings and Building Regulations 
   The maximum administrative fee is $1500. 
   10-37(d)(2)     Transfer, place or dump soil fill within the City .... $15.00 which shall be retained if permit is not issued 
                                                                                                        $10.00 per truck for each truck hauling to fill area 
   10-39 Preliminary Inspection for Relocating Structure 
 and Moving Structure ........................................... $200 + 30% + Bond + Insurance 
   10-39 Commercial Remodel (Does Not Include 
 Mechanicals) ........................................................ $0.08/sq. ft. – Min. $75 + 30% 
   10-39 Commercial New, Additions, Remodel for  
 Storage or Shell Buildings (Does Not Include 
 Mechanicals) ........................................................ $0.07/sq. ft. – Min $75 + 30% 
   10-41              New Construction – Residential 
 (Includes: decks, garages, basements and Mechanicals 
  ............................................................................. $0.185/sq. ft. - $500 min. + 30% + San Sew Conn. (+$75 
                                                                               zoning review) 
   10-41              Remodel - Residential ......................................... $0.185/sq. ft. - $75 min. + 30% + $50 zoning review 
   10-41              Addition – Residential .......................................... $0.185/sq. ft. - $100 min. + 30% + $50 zoning review 
   10-41              Foundation - Residential ...................................... $60 + 30% 
   10-41              Garage (Detached) .............................................. $75 + 30% + zoning review $10 < $1,000; $50 > $1,000   
                                                                                                        value 
   10-41 Deck ..................................................................... $60 + 30% 
   10-41 New construction, Addition, Commercial Multi- 
 Family (3 Family or More) Restaurants, Motels, 
 Offices, CBRF, Taverns, Mercantile, Assembly 
 Halls, Manufacturing and Industrial, Schools, 
 Hospitals, Schools, Institutional, and Vehicle 
 Repair and Storage, etc. ...................................... $0.12/sq. ft. - $75 min. + 30% 
   10-41 Foundation – Commercial (Early Start) ................ $100 + 30% 
   10-41     Reinspections ....................................................... $75/hr 
   10-76,  
   10-116 & 
   10-191 Work Begun Without a Permit Plumbing, HVAC, 
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                          Building and Electrical .......................................... Double permit fees 
 
   10-76(2) Plumbing permit ................................................... $60 + 30% - Residential 
                                                                                                        $0.04/sq. ft. - $60 min. + 30% – Commercial 
   10-116 Heating, Ventilating, Air Conditioning .................. $60.00 + 30% – Residential 
                                                                                                        $0.03/sq. ft. - $60 min. + 30% – Commercial 
   10-154 Electrical permit .................................................... $60.00 + 30% - Residential 
                                                                                                        $0.04/sq. ft. - $100 min. + 30% – Commercial 
                          Signs .................................................................... $100/Ground Sign + 30% + bldg. & elec. if required 
                                                                              $60.00/Other Signs + 30% + bldg. & elec. if required 
   10-228            Permit Application, Control Plan, and Permit 
                          Issuance (Erosion Control) .................................. $75 + 30% - New One and Two Family  
                                                                                                       $50 + 30% - Residential Additions 
                                                                                                       $150 for First Acre + $50/Acre thereafter + 30% -  
                                                                                                       Commercial 
   10-272(f) Storm water land disturbing ................................. Actual costs 
   10-272(d) Storm water land disturbing ................................. $425.00 
   10-272(a)(1) Storm water land disturbing ................................. $150.00 
   10-303 Driveway .............................................................. $100.00 
 Manufacturing and HUD Dwellings ...................... $300.00 + $0.185/sq. ft. for garages and decks+ 30% +  
                                                                                                        San Sew Conn. 
 Plus State Seal (New One and Two Family)........ Cost of seal + $2.00 
 Raze/Demolition ................................................... $25 + 30% 
 
Businesses 
   14-52 Reserve Class “B” Initial Fee ............................... $10,000 per license 
   14-53 Fermented Malt Beverage Wholesale .................. $25.00 per license year 
   14-53 Class “A” Intoxicating Liquor ................................ $500.00 per license year 
   14-53 Class “B” Intoxicating Liquor ................................ $500.00 per license year 
   14-53 Class “A” Beer Retailers....................................... $50.00 per license year 
   14-53 Class “B” Beer Retailers....................................... $100.00 per license year 
   14-53 Class “B” Beer Picnic ........................................... $10.00 per license year 
   14-53 Class “B” Wine Picnic ........................................... $25.00 per license year 
   14-53 Change of Agent…………………………………….$10.00 
   14-53 Change of Premises Description……………........$20.00 
   14-53 Change of Trade Name……………………………$20.00 
   14-53 Late filing of alcohol license application………… $500.00 
   14-94(a) Operator’s License ............................................... $35.00 per license year 
   14-94(b) Provisional License .............................................. $35.00 
   14-132 Cigarette License ................................................. $100.00 per license year 
   14-194(a) Direct Seller .......................................................... $40.00 per month 
   14-235(a) Transient and Temporary Public Entertainment Carnivals  $25.00 per day 
                                                                                                       Circuses $25.00 per day 
                                                                                                        Public Entertainment $10.00/day, $25.00/week 
   14-272(a) Dance ................................................................... $25.00 per license year 
   14-275 Floor Manager ...................................................... $25.00 per license year 
   14-303 Junk Dealer .......................................................... $25.00 plus $5.00 for each additional storage building,  
                                                                                                        yard or premises per license year 
   14-306 Special Junk Dealer ............................................. $5.00 per day 
   14-341(b) Amusement Devices ............................................ $10.00 per license year 
   14-342 Skating Rink ......................................................... $10.00 per license year 
   14-343 Bowling Alleys ...................................................... $10.00 each lane per license year 
   14-344 Theaters ............................................................... $25.00 each screen per license year 
   14-374(e) Weights and Measures………………………….. $35.00 per license year 
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Emergency Services 
   22-38(c) False Fire Alarms involving system malfunctions 4th – 7th alarms in any year, not less than $100 and no  
                                                                                                        more than $200 for each violation, plus applicable  
                                                                                                        assessments, penalty surcharge and court costs. 
                                                                                                        8th – 10th alarms in any year, not less than $200 and no  
                                                                                                        more than $400 for each violation, plus applicable  
                                                                                                        assessments, penalty surcharge and court costs. 
                                                                                                        11 or more alarms in any year, not less than $400 and  
                                                                                                        no more than $800, plus applicable assessments,  
                                                                                                        penalty surcharge and court costs 
 
   22-38(c)(2) False Fire Alarms Malicious ................................. Not less than One Thousand Dollars ($1,000.00) and no 
   ............................................................................. more than Two Thousand Dollars ($2,000.00), plus 
  ............................................................................. applicable assessments, penalty surcharge and court 
  ............................................................................. costs 
 
   22-39(c)(1)     False Burglar Alarms ............................................ Third alarm for a location within a period of one year  
                                                                                                        $25.00 
                                                                                                        Fourth alarm for a location within a period of one year  
                                                                                                        $35.00 
                                                                                                        Fifth alarm for a location within a period of one year  
                                                                                                        $45.00 
                                                                                                        Sixth and subsequent alarms for a location within a          
                                                                               period of one year $65.00. 
 
Environment 
   26-73(a) Natural Lawn ........................................................ $25.00 
 
Equipment Rates 

Use Wisconsin DOT Classified Equipment Rates published annually (Chap. 2, Sect. 25, Part 60 Hwy 
Maintenance Manual) 

 
Fire Prevention and Protection 
   30-82              Occupancy Permit and Inspection ....................... $75 
   30-83(c)(1) Outdoor Furnace Permit……………………………$75 
   30-135            Appeals (Fire Prevention and Protection) ............ $150 
   30-162            Monitoring Requirements (Sprinkler) ................... Included with Occupancy Permit 
   30-171            Automatic Fire Sprinkler Systems Variance  
                          Board .................................................................... $100 
   30-415(b) Fireworks .............................................................. $200.00 per license year 
   30-344 Fire and Smoke Detection Systems ..................... Included with Occupancy Permit 
 
Housing 
   38-71             Administration (Housing) ...................................... $100 
 
Motor Vehicles and Traffic 
  50-88(a)(1)    Short Term Parking……………………………….$5.00 
  50-88(a)(2)         Long Term Parking……………………………….$10.00  
  50-151(d)    Parking Violations ............................................. $15.00 
    Blocking Driveway ............................................. $5.00 
    Official Sign ....................................................... $5.00 
    Yellow Line ........................................................ $5.00 
    Fire Lane ........................................................... $25.00 
    Fire Hydrant ...................................................... $50.00                                                                            
    Snow Emergency .............................................. $50.00   
    Handicap Parking .............................................. $50.00 
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    Other ................................................................. $5.00 
   50-183(b)(2) Bicycle .................................................................. $5.00 
   50-374(c)  Junked Vehicles and Appliances on Private 
 Property……………………………………………..$200.00 
   50-401(e) Horse Drawn Vehicle License……………………. $125.00 per vehicle 
    
Park and Recreation 
54-42 Fees and Charges (Parks and Recreation........... Cross Reference with 54-93                       
54-93 Park Reservation Fee .......................................... $20.00/day Monday through Friday for 
  .............................................................................  residents, $30.00/day Monday through Friday 
  .............................................................................  for non-residents;  
                                                                                                        $25.00/day Saturday, Sunday and Holiday for  
                                                                               residents 
                                                                               $50.00/day Saturday, Sunday and Holiday for 
                                                                               non-residents 
 Dog Park 
  
 Residents ............................................................. $20/year or $2/day 
 Non-Residents ..................................................... $25/year 
 
 Flea Market 
 Outside booth……………………….. .................... $20 
 Inside booth…………………………. .................... $25 
 
 Youth Programs 
 
 Resident and Non-resident .................................. $15.00 per event per person 
 Non-resident has additional $25.00 fee to be paid each six (6) month period, unless the township 

pays a co-sponsorship fee of $1,000 per year. A family can petition the Park and Recreation Board for a 
hardship waiver for the payment of fees. 

  
 Adult Programs 
  
 Non-resident .........................................................  $25/season. 
 Basketball .............................................................  $325/team 
 Karate ...................................................................  $20/session 
 Senior Fitness ......................................................  $1/day 
 Softball .................................................................  $325/team 
 Volleyball ..............................................................  $65/team - $150/team officiated 
 
 Swimming Program 
 
 Spring/Fall Semester Passes ...............................  $100 
 Summer & Youth Semester Passes ....................  $75 
 Punch Card (11 sessions) ....................................  $40 (Aerobics) 
  .............................................................................  $30 (Adult) 
  .............................................................................  $20 (Student) 
 
 Daily Rates ...........................................................  $4.00 (Aerobics) 
  .............................................................................  $3.00 (Adults) 
  .............................................................................  $2.00(Students) 
 
 Lessons 
  
 Student (Level 1-6) 
     Resident ...........................................................  $33 
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     Non-Resident ...................................................  $43 
     Max/Family .......................................................  $100 Resident/$125 Non-Resident 
 Preschool/Infant 
     Resident ...........................................................  $23 
     Non-Resident ...................................................  $33 
     Max/Family .......................................................  $50 Resident/$90 Non-Resident 
 Adult Lessons .......................................................  $33 Resident/$43 Non-Resident 
 
 Storage Fees – Veterans Memorial Field Buildings (plus 5.5% Sales Tax) 
 
 Enclosed Buildings (Concrete Floor & Locked): (City residents receive $1/foot discount) 
 All vehicles except as listed below .......................  $11.00/foot (measured bumper to bumper) 
 Boat & Trailer/Pontoons .......................................  $11.00/foot (measured prop to trailer hitch) 
 Camping Trailer ....................................................  $11.00/foot (measured bumper/spare tire to trailer hitch) 
 Personal Watercraft ............................................. $90.00 /winter storage, remove by 4/15 
  
 Motorcycle ............................................................ $70.00 /winter storage 
 Recreational Vehicle ............................................ $11/foot(measured bumper/spare tire to bumper) 
 
 Other Buildings (Unsecured, Roof/Not Enclosed) (City residents received $1/foot discount) 
 All vehicles except as listed below ....................... $6.00/foot (measured bumper to bumper) 
 Boat & Trailer/Pontoons ....................................... $6.00/foot (measured prop to trailer hitch) 
 Camping Trailer .................................................... $6.00/foot (measured bumper/spare tire to trailer 
  ............................................................................. hitch) 
 Recreational Vehicle ............................................ $6.00/foot (measured bumper/spare tire to bumper) 
 Personal Watercraft ............................................. $50.00/winter storage 
 Motorcycle ............................................................ $40.00/winter storage 
 
All vehicles must be removed by April 30.  
 
Solid Waste 
   62-36(a) Solid Waste Disposal ........................................... $2.00 per sticker for each additional bag 
   62-36(c)(1) Tax Exempt Properties......................................... Annual contract cost for weekly pick up of approved  
                                                                               container plus $25.00 annual administration fee 
 
Streets, Sidewalks and Other Public Places 
   66-5(a) Dumpster .............................................................. $10.00 
   66-54(f)(2) Street Opening Permit.......................................... $150.00 plus $1,000.00 deposit or bond 
   66-92(c) Street Privilege ..................................................... $10.00 plus actual city costs 
   66-265 Street Use ............................................................ $25.00 
   66-349 Procession, Parade, Run, Walk, Bicycle Race,  
                          Marathon .............................................................. $10.00 
   66-126  Snow and Ice Removal…………………………….$1.00 per running foot plus time, material and  
                                                                                equipment costs 

66-321 Special Event Fee/Deposit………………………$30 Minimum; 
                                                                               Events requiring no City Assistance: $30 
                                                                               Events requiring 1-10 hours City Staff: $150 max  

                                                                               Events requiring 11-20 hours City Staff: $300 max 
Events requiring 21-60 hours City Staff:  $600 max 
Events requiring > 60 hours City Staff: By 
Agreement  

 
Subdivision 
   70-6(f) Certified Survey Map ............................................ $100.00 
   70-10 Park Fees ............................................................. $600 per unit 
   70-11(c) Subdivision or Condominium ............................... $500.00 
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 Review Fees ........................................................ Actual cost with $2,500.00 deposit. 
 
Taxation 
   74-32(d) Hotel/Motel ........................................................... $15.00 per license year 
 
Utilities 
   78 Sewer Connection Charge ................................... New residential construction $500 per Residential                  
                                                                               Equivalent Connection up to two (2); and $400 per  
                                                                                                        Residential Equivalent Connection thereafter the first  
                                                                                                        two (2) Residential Equivalent Connections for multi- 
                                                                                                        family.  Commercial, industrial and other non-residential  
                                                                                                        sanitary sewer hook-up fees shall be based on the City  
                                                                                                        Engineer’s estimate of the number of Residential  
                                                                                                        Equivalent Connections based on the plumbing design  
                                                                                                        submitted.  The applicant shall have the opportunity to  
                                                                                                        request a one time hook-up adjustment based on actual                          
                                                                               flows after (2) years have elapsed, but prior to (3) years  
                                                                                                        elapsing from the actual hook-up. 
78-37(c)            Private well ........................................................... $25.00 
 Water flow test conducted by a private firm ......... $40 
78-39 Water Rates, Deposits Charges 
 Private Fire Protection Service – Unmetered.......  
 Monthly Charges                                                   2-inch, $7.00 
                                                                               3-inch, $12.00 
                                                                               4-inch, $20.00 
                                                                               6-inch, $41.00 
                                                                               8-inch, $65.00 
                                                                               10-inch, $98.00 
                                                                               12-inch, $142.00 
                                                                               14-inch, $195.00 
 
 General Service – Metered – Monthly Charges ... 5/8-inch meter, $5.70 
                                                                               3/4-inch meter, $5.70 
                                                                              1-inch meter,     $9.30   
                                                                              1-1/4-inch meter, $12.30    
                                                                              1-1/2-inch meter, $15.45  
                                                                              2-inch meter, $23.00 
                                                                              3-inch meter, $40.00  
                                                                              4-inch meter, $63.00 
                                                                              6-inch meter, $120.00 
                                                                              8-inch meter, $189.00 
                                                                              10-inch meter, $279.00 
                                                                              12-inch meter, $369.00 
 
    Plus Volume Charge: 
    First   30,000   gallons used each month - $3.20   per 1000 gallons 
     Next   70,000   gallons used each month - $3.14   per 1000 gallons 
    Next  200,000   gallons used each month - $2.85   per 1000 gallons 
    Over 300,000   gallons used each month - $1.90   per 1000 gallons 
. 
 Reconnection Charges: 
                                                                              During Normal  After Normal 
                                                                              Business Hours  Business Hours 
    Reinstallation of meter, including valving 
                             at curb stop ....................................................... $35.00   $50.00 
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    Valve turned on at curb stop ............................. $30.00   $45.00 
 
    Frozen meter charge ......................................... $44.00   $87.50 
 
 Water Lateral Installation Charge ........................ Actual Cost 
 
 Bulk Water ............................................................ Service Charge - $35.00 per tank load 
                                                                               Volume Charge - $3.20 per 1,000 gallons 
                                                                               $1,000 deposit required for hydrant meter 
 
 Additional Meter Rental Charge ........................... 5/8 and 3/4–inch meter - $3.50 per month 
                                                                               1-inch meter - $5.70 per month 
                                                                               1 1/4-inch meter - $7.50 per month 
                                                                               1 1/2-inch meter - $9.50 per month 
                                                                               Initial meter - $35.00 (one time charge only) 
 
 Temporary Metered Supply, Meter and Deposits: 
    Service charge for setting the valve and 
                             furnishing and setting the meter ........................ $35.00 
 
    Deposit for valve and meter .............................. $1,000.00 
 
    Water usage shall be billed at actual rates. 
 
 Hydrant Charges 
    Service charge for setting or moving sprinkler  
                             valve .................................................................. $20.00 
 
    The minimum charge for water usage .............. Actual cost, not less than $10.00.  $1,000 Deposit. 
 
   78-127(c) Sewer Service Charge 
 Category A 
   Fixed Monthly Charge = $10.93/equivalent 5/8 inch meter 
   Volume Charge = $2.86/1,000 gallons 
  
 Category B 
   Fixed Monthly Charge = $10.93/equivalent 5/8 inch meter 
   Volume Charge = $2.86/1,000 gallons 
   Surcharge for BOD greater than 250 mg/l=$0.48/lb. 
   Surcharge for Suspended Solids greater than 250 mg/l=$0.45/lb. 
   Surcharge for Total Phosphorus greater than 7.0 mg/l=$0.91/lb. 
 
   78-127(g)(1) Disposal of Septic Tank Sludge and Holding  
                          Tank Sewage Permit ............................................ $50.00 per calendar year 
   78-127(g)(3) 
   (b) Sewer Charge for Disposal of Septic Tank  .........            
                          Sludge and Holding Tank Sewage....................... Wastewater -  $6.00/1,000 gallons 
                                                                               BODS/Suspended Solids <250 MG/L Total P <10 MG/L 
                                                                                                        High-strength Wastewater - $40.00/1,000 gallons 
                                                                                                        BODS/Suspended Solids 250 – 1000 MG/L Total P  
                                                                                                        10 – 20MG/L 
                                                                                                         
  Portable Toilet Waste - $60.00/1000 gallons 
   
                                                                                                        Extra-strength Waste – Not accepted. 
                                                                                                        BODS/Suspended Solids >1000 MG/L Total P> 20MG/L 
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                                                                                                        Grease and Settling Basin Material – Not accepted 
                                                                                                       
Administrative Fee:  $10.00 per load for non-permitted 
haulers. 

 
                                                                                                        Analytical Fees (if required by City): 
                                                                                                        BODs = $12.00 per test 
                                                                                                        Suspended Solids = $8.00 per test 
                                                                                                        Total Phosphorus = $16.00 per test 
                                                                                                        PH = $4.00 per test   
                                                                               Ammonia Nitrogen = $16.00 per test                                                                              
 
   78-132(b) Sewer Permit Appeal ........................................... $15.00 
 
Vehicles for Hire 
   86-35(c) Taxi Driver’s License ............................................ $30.00 per license year 
   86-35(c) Provisional Taxi/Cab Operator License ............... $30.00 
 
Zoning 
   90-34              Zoning and Occupancy Permit ............................ Occupancy Permit included in construction permit for 
 single family residences and duplexes 
  ............................................................................. $150 for Building Inspector and Fire Inspector 
   90-36(1) Rezoning .............................................................. $100.00 per application including repetitions of previous 

applications 
   90-36(2) Conditional Use Permit ........................................ $100.00 
   90-36(3) Variance ............................................................... $75.00 
   90-93 Zoning Code Petition for Change or  
                          Amendment .......................................................... $100.00 
   90-171            PUD Planned Unit Development Procedures ...... $75 Administrative Costs Plus Actual Review Costs 
   90-633            Parking Lot ........................................................... $75 
                          Signs .................................................................... $100/Ground Sign + 30% + bldg. & elec. if required 
                                                                              $60.00/Other Signs + 30% + bldg. & elec. if required 
   90-771, 90-773Miscellaneous (accessory bldg. where building 
 permit not required, fence, above ground 
 pool, etc.) ............................................................. Zoning Permit $60.00 + 30% + building permit if  
                                                                               required 
 
   90-774            Swimming Pool .................................................... $60.00 + 30% 
   90-806 Mobile Home Park Developer’s Permit ................ $50.00 
 
 
 Wood-Fired Furnace Permit Fee ......................... $75.00 
 
Miscellaneous 
 
Portage Fire Department – Charges for Emergency Responses 
 
Personnel 
 Command Officer-Chief’s Salary ......................... $40.02 per hour 
 Captain Engineer ................................................. $21.32 per hour 
                                                                               $31.98 per hour for overtime 
 Lt. Engineer .......................................................... $20.45 per hour 
                                                                               $30.68 per hour for overtime 
 Inspector/Engineer ............................................... $27.08 per hour 
                                                                               $40.62 per hour for overtime 
 Engineer ............................................................... $19.31 per hour 
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                                                                               $28.97 per hour for overtime 
 Secretary .............................................................. $16.48 per hour 
                                                                               $24.72 per hour for overtime 
 Paid-on-call Firefighter ......................................... $10.00 per hour 
Vehicles 
 Aerial .................................................................... $250.00 per hour 
 Engine .................................................................. $200.00 per hour 
 Rescue/Hazmat .................................................... $175.00 per hour 
 Tankers ................................................................ $160.00 per hour 
 Grass .................................................................... $100.00 per hour 
 Command ............................................................. $65.00 per hour 
 
Other Equipment 
 Hovercraft ............................................................. $70.00 per hour 
 Boat ...................................................................... $50.00 per hour 
 Silo Fire Equipment .............................................. $50.00 per hour 
 Confined Space Rescue ...................................... $50.00 per hour 
 Rescue System (jaws, air bags) .......................... $100.00 per hour 
 
Mileage 
 Total miles (round trip) x  ..................................... Current IRS Rate 
 
Materials 
 Actual invoice costs (including cellular devices at $.75 per minute) 
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RESOLUTION NO. 13-036 
 

RESOLUTION RELATIVE TO DISCONTINUANCE OF PUBLIC ALLEY 
LOCATED NORTH OF CENTER STREET IN THE CITY OF PORTAGE, 
COLUMBIA COUNTY, WISCONSIN. 
 
 

WHEREAS, the following unimproved public alley has been determined to 

be abandoned by the Common Council of the City of Portage pursuant to Wis. 

Stat. §66.1003(7):  that portion of the public alley being part of Block 76 of Webb 

and Bronson’s Plat of the Town of Fort Winnebago, located north of Center 

Street, City of Portage, Columbia County, Wisconsin; and 

 WHEREAS, the notice provisions of Section 66.1003(8)(b) have been 

complied with; and 

WHEREAS, a Lis Pendens was filed pursuant to Wis. Stat. §840.11 in the 

Office of the Register of Deeds for Columbia County; and 

WHEREAS, the public alley was dedicated by the plat of Webb and 

Bronson’s Plat of the Town of Fort Winnebago which was recorded with the 

Columbia County Register of Deeds on January 1, 1849 and as of the date of 

this Resolution, the public alley was unused and unworked for the time period 

specified in Wis. Stat. §66.1003(7) and is therefore considered abandoned; and 

WHEREAS, the Common Council finds that it is in the public interest to 

vacate such alley. 

NOW THEREFORE IT IS HEREBY RESOLVED by the Common Council 

of the City of Portage that the City Alley set forth above, and as shown on the 

attached “Exhibit A,” is hereby vacated and discontinued, and that pursuant to 

Section 66.1005 Wisconsin Statutes such discontinuance shall not terminate any 
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easements acquired or rights of the public in any of the underground structures, 

improvements or services as enumerated or otherwise existing in the public way, 

but such easements and rights and all rights of entrance, maintenance, 

construction and repair shall continue as if such public way had not been 

discontinued. 

IT IS HEREBY FURTHER RESOLVED that the City Clerk is hereby 

ordered to record a certified copy of this Resolution with the Register of Deeds 

office for Columbia County, Wisconsin setting forth the discontinuation of the 

alley. 

 DATED this 26th day of November, 2013. 

  
      ______________________________ 
      W.F. “Bill” Tierney, Mayor 
 
Attest: 
 
 
_______________________________ 
Marie A. Moe, WCPC/MMC, City Clerk 
 
 
 
 
 
 
 
 
 
 
 
 
Resolution requested by: 
Plan Commission 





RESOLUTION NO. 13-037 

RESOLUTION RELATIVE TO ADJUSTMENT FOR PREVIOUS YEAR’S 
UNUSED LEVY IN ACCORDANCE WITH SEC. 66.0602(3)(f)2, WIS. STATS. 

 

 WHEREAS, the City of Portage’s allowable levy in 2012 was greater than 

its actual 2012 levy; and 

 WHEREAS, Wis. Stats. 66.0602(3)(f)2 allows a municipality to increase its 

unused prior year’s allowable levy limit in an amount which equals the difference 

between the allowable levy and the actual levy, up to a maximum of 1.5% of the 

prior year’s actual levy; and  

 WHEREAS, the Finance/Administration Committee has recommended 

that the 2013 levy be increased $5,000.00 of the 2012 unused allowable levy in 

accordance with Wisconsin Statutes. 

 NOW THEREFORE, BE IT HEREBY RESOLVED by the Common 

Council of the City of Portage, that the 2013 levy shall include an increase of 

$5,000.00 from the 2012 unused allowable levy. 

 DATED this 26th of November, 2013.      

                                               
________________________________ 

                W. F. “Bill” Tierney, Mayor 
 
Attest: 
 
 
_______________________________ 
Marie A. Moe, WCPC, MMC, City Clerk 
 
 
 
 
Resolution requested by: 
Finance/Administration Committee 



 
 
 
 

INTERGOVERNMENTAL COOPERATION 
AGREEMENT FOR LEASE OF REAL ESTATE 

 
This Agreement is entered into by and between the City of Portage (hereinafter 

"City or "Lessee") and the Portage Community School District (hereinafter 
"District" or "Lessor') as of the latest date appearing in connection with the 
parties signatures herein below. 

 

 
WHEREAS, the District currently owns, but does not presently need for school 
purposes, the following Premises hereinafter referred to as the "Premises": 

 
The swimming pool and adjacent locker rooms, bathrooms, 
shower   facilities, lobby, and office located at 117 West Franklin 
Street, Portage, Wisconsin, along with a non-exclusive right of 
ingress and egress over adjacent School District hallways and 
sidewalks. 

 

 
WHEREAS, the District electors have authorized the lease of the Premises, having 
determined that the Premises is not presently needed for school purposes; 

 

 
WHEREAS, the City and the District believe that the consideration  provided by the 
City in exchange for use of the Premises represents fair and equitable consideration, 
taking into account the District's experience managing the Premises and the City's 
needs for the use of the Premises; 

 

 
WHEREAS, the Parties desire to enter into an agreement on the terms and conditions 
herein below for the leasing of the Premises by the City from the District; and, 

 

 
NOW, THEREFORE, for good and valuable consideration, the sufficiency of which 
is hereby acknowledged between the Parties, the Parties agree as follows: 



 

 
Article 1 
Premises 

 
1.1  Lessor hereby leases to Lessee and Lessee hereby leases from Lessor the 

Premises, as described above. 
 

 
Article 2 

Term 
 
 

2.1  The Commencement Date of this Lease shall be January 1, 2014 and, subject 
to extension or other termination hereunder, the Termination Date shall be 
December 31, 2014. 

 
2.2  The initial term of this Lease shall begin on the Commencement Date and, 

unless terminated or extended, shall end on the Termination Date (hereinafter 
"Initial Term").  Either party may terminate the Lease by providing written 
notice to the other party 60 days in advance of the termination date. In 
addition to the Initial Term, this Lease may be extended for annual 
consecutive periods of one year each (hereinafter "Extended Terms") if the 
parties agree to such extension(s) in a writing signed by both parties 

 
Article 3 

Rent/Consideration 
 

3.1  Rent/Consideration. The parties hereby agree that Lessee's establishment and 
maintenance of programs, including but not limited to the programs described 
on Exhibit A, for the benefit of the public, including all District residents, shall 
serve as consideration rent hereunder, along with all of Lessee's other 
obligations under this Agreement.  This is not to restrict the ability of Lessee 
to discontinue current programs if there is insufficient interest or there is 
increased demand for other programs. 

 
3.2 Additional Rent.  In the event that Lessee's gross annual revenues exceed 

Lessee's annual expenditures by more than $10,000 in connection with the 
administration of the City-sponsored programs conducted on the Premises, 
Lessee shall pay fifty percent (50%) of such excess net revenues to the Lessor 
within 60 days of the conclusion of each annual Lease term. 



 
3.3   District Support.  In the event that Lessee's annual expenditures exceed 

Lessee's gross annual revenues in connection with the administration of the 
City-sponsored programs conducted on the Premises, the Lessor shall pay 
Lessee the amount of such deficit within 60 days of the conclusion of each 
annual Lease term provided, however, that in no event shall such payment 
exceed $10,000.00. 

 
3.4 Accounting.   Lessee shall provide a full accounting of all annual expenditures 

and all gross annual revenues in connection with the administration of the 
City-sponsored programs conducted on the Premises within 45 days of the 
conclusion of each annual Lease term. 

 
 

Article 4 
Use of Property 

 
 

4.1   Lessee shall use the Property exclusively for City-sponsored programs through 
the City Parks and Recreation Department, including but not limited to the 
programs described on Exhibit A.  Such events may be scheduled between the 
hours of 6:00a.m. and 10:00 p.m., subject to the Lessor's priority uses as 
described below.  Notwithstanding any other term hereunder, in no event may 
Lessee's use of the Premises interfere with District operations or programs.  In 
this regard, the Lessor retains the right to close the pool facilities or limit hours 
of operation as deemed necessary from time to time in connection with school 
operations. 

 

 
4.2   The parties agree that the Lessee shall grant the Lessor priority use of the 

Premises, including cancellation of events as necessary, for:  the District's 
Special Education and Physical Education classes, District-sponsored swim 
team events and any WIAA events hosted by the District. 

 

 
Article 5 

Maintenance and Signage 
 

 
5.1  Maintenance. Lessee shall maintain the Property and equipment in good 

order and condition.  Lessee shall be responsible for routine maintenance, 
repairs and replacement of equipment arising from Lessee's use of the 
Property.  The Lessor shall provide routine maintenance of the grounds and 
facilities and the replacement/repair of grounds and facilities and related 
equipment. 

 
 

5.2  Signage.  All signage to be affixed to the Property requires the prior written 
approval of Lessor.



Article 6  

Insurance 
 

 
6.1 Liability Insurance. Lessee will maintain with insurers authorized to do 

business in Wisconsin, which are well rated by a recognized national rating 
organization: 

 

 
(a)  Comprehensive general public liability insurance against claims for 

bodily injury, death, or property damage arising out of the use or 
occupancy of the Property by Lessee, in a combined single limit 
amount of not less than $2,000,000.00, and which is otherwise 
satisfactory the Lessor. 

 

 
(b)  A certificate of insurance in connection with the above-described 

policy, which identifies Lessor as an additional, named insured during 
the Lease Term. 

 
6.2  Lessor shall also provide a certificate of insurance, in connection with their 

comprehensive general public liability insurance policy, which identifies 
Lessee as an additional named insured during the Lease Term. 

 
6.3 Property Insurance.  Each party shall maintain property insurance to cover 

risks as their respective interest may appear.  · 
 
 

Article 7 
.   Lessee Control and Responsibility 

 

 
7.1   Control of Performance.  Lessee shall exercise exclusive control over 

programs and events held at the Premises, except for those events described at 
Section 4.2 above.  Lessee warrants that it shall conduct its programs and 
events in accordance with applicable federal and state law and currently 
recognized methods and practices for pool management and safety. 

 

 
7.2  Control of Employees.  All employees of the Lessee shall be subject to its 

exclusive direction and control. Further, Lessee is solely responsible for all 
employee selection and screening under this Agreement.  Lessee represents 
that it will, at a minimum, perform criminal background checks on all of its 
employees or agents who perform services on the Premises. 

 
7.3 Licenses and Certifications. Lessee represents to the Lessor that it shall 

utilize professionally trained and duly licensed and/or certified personnel in 
its programs and events held at the Premises. 



 

7.4  General Indemnification. Lessee hereby agrees to defend, indemnify and 
hold harmless the District, its Board, officers and employees (hereinafter 
"Releases") from and against all losses, damages, monetary awards and 
expenses, including attorney fees, incurred in connection with any and all 
claims against the Releases on account of injury or death or damage to or loss 
of property, arising from or in connection with Lessee's use and operation of 
the Premises and/or arising from the actions or omissions of Lessee, its 
officers, employees and agents in connection with its operation, oversight and 
management of the Premises. This indemnification is intended to include, but 
not be limited to, any and all claims by the Lessee's employees. 

 
 
 

Lessor hereby agrees to defend, indemnify and hold harmless the City, its 
Board, officers and employees (hereinafter "Releases") from and against all 
losses, damages, monetary awards and expenses, including attorney fees, 
incurred in connection with any and all claims against the Releases on 
account of injury or death or damage to or loss of property, arising from the 
actions or omissions of Lessor, its officers, employees  and agents in 
connection with the maintenance of grounds and facilities. 

 

 
Article 8 

Assignment, Subletting 
 
 

8.1  Lessee may not mortgage, pledge or otherwise encumber its interest in the 
Property, nor may Lessee assign this Lease or sublet the Property without the 
advance written consent of Lessor. 

 
Article 9 

Subordination and Non-disturbance 
 
 

9.1  This Lease and all rights of Lessee hereunder shall be subject and subordinate 
to the lien of any and all mortgages, or consolidated  mortgage or mortgages, 
which may hereafter affect the Property, or any part thereof, and to all 
renewals, modifications, consolidations, replacements,  and extensions thereof, 
subject to the following  conditions.  Any mortgage subsequently  placed upon 
the Property shall provide that so long as there is not outstanding  a continuing 
Event of Default by Lessee in any term, condition, covenant, or agreement of 
this Lease, the leasehold estate of Lessee created hereby and Lessee's peaceful 
and quiet possession of the Property shall be undisturbed  by any foreclosure of 
the mortgage. 



Article 10  

Lessee's Equipment 
 

10.1  All signs and equipment of Lessee shall not become the property of Lessor or 
a part of the realty no matter how affixed to the Property and shall be removed 
by Lessee at any time and from time to time during the term of this Lease but 
in any event at the termination of the Lease, it being understood that Lessee is 
required to restore the Premises to its original condition. 

 
Article 11 
Surrender 

 

 
11.1  Upon the expiration or earlier termination of this Lease, Lessee shall 

surrender the Property to Lessor in good order and condition.  Lessee shall 
remove from the Property on or prior to the expiration or earlier termination 
all of its property situated thereon, and shall repair any damage caused by the 
removal. 

Article 12 
Notices 

 

 
12.1  All notices or other communications required hereunder shall be in writing 

and be deemed to have been given when delivered, or when mailed by first 
class mail, postage prepaid. 

 

 
Article 13 

Amendments 
 

 
13.1  No amendment, modification, termination or waiver shall be effective for any 

purpose unless it is in writing and signed by the party against whom 
enforcement thereof is sought. 

 

 
Article 14 

Miscellaneous 
 

 
14.1  Binding Effect. The provisions of this Lease shall be binding upon and inure 

to the benefit of both parties and their respective successors and assigns. 
 

14.2 Quiet Enjoyment.  Upon due performance by Lessee of its covenants and 
agreements under this Lease, Lessor covenants that Lessee shall and may at 
all times peaceably and quietly have, hold and enjoy the Property during the 
Lease term. 



 

 
 

14.3   Relationship of Parties.  Lessor and Lessee shall not be considered or deemed 
to be joint ventures or partners and neither shall have the power to bind or 
obligate the other except as set forth herein. 

 

 
14.4 Non-waiver.  No delay or failure by either party to exercise any right under 

this Lease shall constitute a waiver of that or any other right, unless otherwise 
expressly provided herein. 

 
14.5  Entire Agreement. This Lease supersedes any agreements previously made 

between the parties relating to its subject matter. There are no other 
understandings or agreements between the parties related to the Property. 

 
 
 
 
 
 
 

IN WITNESS WHEREOF, the parties have executed this Lease as of the date indicated 
hereafter. 

 
 
 
LESSOR 

 
 
PORTAGE COMMUNITY SCHOOL DISTRICT 
 
 
By: __________________________________  Date: _________________ 
 
 
Attest: _________________________________ 

 
 
 
 
LESSEE 

 

 
CITY OF PORTAGE 

 
 
 
By: __________________________________  Date: _________________ 
 
 
Attest: _________________________________ 

 



________________________________________________________________________________________________________________________ 

P: 608-445-7869 ►►      kyled@midwestmodern.com ►►      www.midwestmodern.com 

 

November, 11, 2013     

 
 

Marie A. Moe, WCPC, MMC, City Clerk 

City of Portage, Columbia County 

 

Marie, 

 

Regrettably I must resign from my position on the Historic Preservation Commission due to conflicts with 

my professional and personal schedule.  

 

Sincerely, 

 

 

 

 

Kyle Dumbleton 
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