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City of Portage Common Council Meeting 

Council Chambers of City Municipal Building 
115 West Pleasant Street, Portage, WI 

Public Hearing – 6:50 p.m. 
Regular Meeting – 7:00 p.m. 

June 25, 2015 
Amended Agenda 

 
 
Public Hearing – 6:50 p.m. 
Declaring intent to exercise special assessment powers relative to the 
replacement and installation of sidewalks as follows:  replacement on the south 
side of West Wisconsin Street from James Street to Armstrong Street and both 
sides of West Franklin Street from West Wisconsin Street to Sunset Street; 
construction of new sidewalks on the west side of Sanborn Street from West 
Franklin Street to Prospect Avenue, on the east side of Sunset Street from West 
Carroll Street to Prospect Avenue, on the north side of West Pleasant Street from 
Sunset Street to 125 feet east of Sunset Street, and on the west side of 
Armstrong Street from West Cook Street to 115 north of West Cook Street 
 
Regular Meeting – 7:00 p.m. 
1. Call to Order 

 
2. Roll Call 
 
3. Pledge of Allegiance 

 
4. Approval of Agenda 

 
5. Minutes of Previous Meeting 

A. Reconsideration of minutes of May 28, 2015 Common Council 
meeting 

B. Approval of minutes of June 11, 2015 Common Council meeting 
 
6. Consent Agenda 

A. Reports of Sub-Committees, Boards, and Commissions 
1. Historic Preservation Commission, June 3, 2015 
2. Library Board, 9, 2015 
3. Business Improvement District Board of Directors, June 10, 

2015 
 

B. License Applications 
1. Operator 
2. Taxi Cab Operator 

 
7. Committee Reports 
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A. Park and Recreation Board, June 9, 2015 
1. Consideration of recommendation to award Phase II Design 

of Veteran’s Memorial Fields Master Plan to Rettler 
Corporation 
 

B. Finance/Administration Committee, June 11, 2015 and June 16 
2015 
1. Consideration of recommendation for approval of surplus 

property 
2. Consideration of recommendation for approval of 

State/Municipal Agreement for the East Wisconsin and 
DeWitt Streets from Ontario Street to East Pleasant Street 
Project 

3. Consideration of recommendation for approval of Agreement 
with St. Mary of the Immaculate Conception to Provide Lawn 
Mowing Services for St. Mary’s Cemetery 

4.  Consideration of recommendation for approval of 
 Memorandum of Understanding with Columbia County 
 Health and Human Services Commission on Aging for 
 Elderly Nutrition Program 

 
C. Plan Commission, June 15, 2015 

 
D. Legislative and Regulatory Committee, June 17, 2015 

1. Consideration of recommendation for approval of Class B 
Combination License for Tolly’s Alleys LLC, Brian R. 
Tollison, agent, 817 East Wisconsin Street 

2. Consideration of recommendation for denial of operator 
license for Adam J. Pohlkamp 

3. Consideration of recommendation for denial of operator 
license for Richard A. Annen 

 
8. New Business  

A. Removal of member of Emergency Planning Committee – Tom 
Meierhoff 
 

B. Appointment 
1. Emergency Planning Committee – Eric Bauer 
2. Library Board – Heather Stenberg  

 
C. Mayor’s Comments 

1. Summer lunch program 
2. Addresses on buildings 

 
D. City Administrator’s Report 

1. Sign Ordinance Revision 
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E. Closed Session 
 The Common Council will convene into closed session pursuant to 
 Wisconsin State Statutes 19.85(1)(g) to confer with legal counsel  
  regarding potential litigation on behalf of the sewer utility 
 
F. Reconvene to Open Session for the remainder of the meeting 

 
G. Possible action on Letter of Engagement with Zimmerman Reed, 

PLLP 
  

9. Adjournment 
(Amended 06/22/15, 8:00 a.m.) 
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Common Council Proceedings 
City of Portage 

 
Regular Meeting 
Council Chambers       May 28, 2015 
City Municipal Building      7:00 p.m. 
 
 
1. Call to Order 

Mayor Tierney called the meeting to order at 7:00 p.m. 

2. Roll Call 
Present:  Ald. Charles, Dodd, Hamburg, Klapper, Kutzke, Lynn,  Montfort 
 
Excused:  Ald. Havlovic, Maass 
 
Also Present:  Mayor Tierney, City Clerk Moe, City Administrator Murphy, 
City Attorney Spankowski 
 
Media Present: Jonathan Stefonek from Portage Daily Register, Bill Welsh 
from Cable TV 

 
3. Pledge of Allegiance 

The Pledge of Allegiance was recited. 
 

4. Approval of Agenda 
No changes. 

 
5. Minutes of Previous Meeting 

Motion by Klapper, second by Charles to approve minutes from the May 
14, 2015 meeting.  Motion carried unanimously on call of roll. 
 

6. Consideration of request for waiver of noise ordinance for the 
American Cancer Society Relay for Life event, June 26 and 27, 2015 
Motion by Hamburg, second by Lynn to approve the request for waiver of 
the noise ordinance for American Cancer Society Relay for Life event 
June 26, 2015 beginning at 6:00 p.m. to 9:00 a.m. June 27, 2015.  Jeff 
Grothman, representing the group explained that the sound is turned 
down at 10:00 p.m. and there have not been issues.  If there is a 
complaint, the sound would be turned down more.  Last year the event did 
not receive a waiver and when the sound was turned off at 10:00 p.m., the 
event lost many participants.  Motion by Dodd, second by Lynn to amend 
to motion to 11:00 a.m. on June 27, 2015* 11:00 p.m. on June 26, 2015.  
The amendment carried unanimously on call of roll.  The original motion, 
as amended, carried unanimously on call of roll. 
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7. Consent Agenda 
Reports of Sub-Committees, Boards, and Commissions 
Historic Preservation Commission meeting of May 6, 2015 
Park and Recreation Board meeting of May 12, 2015 
Police and Fire Commission meeting of May 12, 2015 
Library Board meeting of May 18, 2015 
 
Motion by Dodd, second by Charles to accept the reports on the consent  
agenda.  Motion carried unanimously on call of roll. 

 
License Applications 
Taxi Cab Operator license application for Becki L. Tomlinson. 
 
Motion by Dodd, second by Hamburg to approve the taxi cab operator 
license application as presented.  Motion carried unanimously on call of 
roll. 

8. Committee Reports 
 Finance/Administration Committee meeting of May 11, 2015 

Motion by Dodd, second by Charles to approve the Lease Agreement with 
Madison Area Technical College at the Portage Enterprise Center.  Ald. 
Lynn wanted the option for renewal at the end of the term of the lease 
struck from the agreement.  City Administrator Murphy explained that 
unlike the business tenants, MATC was an original partner in the 
Enterprise Center fulfilling the educational component of the EDA grant.  
Motion by Lynn, second by Kutzke to amend the motion to not accept the 
options under section 2 term, only the first sentence will remain in this 
section.  Motion failed 5 to 2 on call of rill* roll with Charles, Dodd, 
Hamburg, Klapper and Monfort voting no.  The original motion carried 6 to 
1 on call of roll with Lynn voting no. 
 
Motion by Dodd, second by Hamburg to approve a contract with SEH for 
design of Segment 2 of the Canal project.  City Administrator Murphy 
explained that the federal grant previously received by the city calls for the 
city to be responsible for 20% of the project costs.  If construction costs 
exceed estimates, the city has the ability to reduce the scope of the 
project with DOT approval.  Construction must be completed by June 
2019.  The State must complete remediation prior to construction.  
Funding for the remediation has not yet been set aside by the State.  If 
remediation is not complete by the June 2019 deadline, the deadline can 
be extended until the state fulfills this requirement.  Motion carried 
unanimously on call of roll. 
 
Motion by Dodd, second by Lynn to approve award the construction 
staking service to General Engineering Company in the amount of $6,100.  
Motion carried unanimously on call of roll. 
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Motion by Dodd, second by Charles to approve the Library Facility MOU.  
Motion carried unanimously on call of roll. 

 
Plan Commission meeting of May 18, 2015 

 
9. Old Business 

Ordinances 
Ordinance No. 15-008 relative to Motor Vehicles & Traffic (Controlled 
Intersections) received its second reading and passed unanimously on 
motion by Dodd, second by Charles and call of roll. 
 
Ordinance No. 15-009 relative to Motor Vehicles & Traffic (One-Way 
Traffic) received its second reading and passed unanimously on motion by 
Charles, second by Dodd and call of roll. 

 
Strand Associates, Inc. Task Order No. 15-01  
Motion by Klapper, second by Monfort to approve Strand Associates, Inc. 
Task Order No. 15-01 for permitting assistance services for the Portage 
Wastewater Treatment Plant. Motion carried unanimously on call of roll. 
 

10. New Business  
Resolutions 
Resolution No. 15-028 relative to Fee Schedule was read.  Motion by 
Dodd, second by Charles to adopt Resolution No. 15-028 relative to Fee 
Schedule.  Motion by Dodd, second by Charles to amend the motion to 
include a moratorium on accepting septic tank waste from outside system 
customers until the proper equipment is in place unless ordered by the 
DNR.  The amendment carried unanimously on call of roll.  Ald. Kutzke 
stated his objection to an increase to residential users.  He did not object 
to an increase in overall rates, but how the increase was to be distributed 
among the users.  Ald. Lynn also voiced objection to the increase to 
residential users.  The original motion, as amended, was adopted 5 to 2 
on call of roll with Kutzke and Lynn voting no. 

Resolution No. 15-029 relative to Procurement Policy was read and 
adopted unanimously on motion by Dodd, second by Charles and call of 
roll. 

Resolution No. 15-030 relative to Establishing a Policy for Repayment of 
Special Assessments was read and adopted unanimously on motion by 
Klapper, second by Monfort and call of roll. 
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Resignations 
Motion by Dodd, second by Charles to approve the resignation of Addie 
Tamboli from the Library Board.  Motion carried unanimously on call of 
roll. 

 Mayor’s Comments 
 With school ending, citizens were reminded to look both ways at  
 intersections for pedestrians and bikes.  
 
 There will be a combined Committee of the Whole and Airport  
 Commission meeting on June 17th at 7:00 p.m. 

 
City Administrator’s Report 
Approximately 80 surveys regarding commercial garbage have been  
received.  The deadline to return is June 1st.  Implementation is scheduled  
for July.  Staff has met with the County to work out operational issues with  
the change-over. 
 
Staff continues to have ongoing meetings with the county in regard to their  
building project.  The county has made significant progress with land  
acquisition. Plan Commission is reviewing plans.  The project is scheduled  
for construction in 2016 and 2017. 

  
11. Adjournment 

Motion by Klapper, second by Charles to adjourn.  Motion carried 
unanimously on call of roll at 8:20 p.m. 
 
 

 
 
Marie A. Moe, WCPC, MMC 
City Clerk 

 

 

*Denotes changes to minutes approved at June 11, 2015 Council meeting.  The 
changes are in red. 
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Common Council Proceedings 
City of Portage 

 
Regular Meeting 
Council Chambers       June 11, 2015 
City Municipal Building      7:00 p.m. 
 
 
1. Call to Order 

Mayor Tierney called the meeting to order at 7:00 p.m. 
 

2. Roll Call 
Present:  Ald. Charles, Hamburg, Klapper, Kutzke, Lynn,  Maass, Montfort 
 
Excused:  Ald. Dodd and Havlovic 
 
Also Present:  Mayor Tierney, City Clerk Moe, City Administrator Murphy, 
City Attorney Spankowski, Police Chief Manthey, Director of Business 
Development and Planning Sobiek 
 
Media Present: Jonathan Stefonek from Portage Daily Register, Bill Welsh 
from Cable TV 

 
3. Pledge of Allegiance 

The Pledge of Allegiance was recited. 
 

4. Approval of Agenda 
No changes. 
 

5. Minutes of Previous Meeting 
Motion by Klapper, second by Charles to approve minutes from the May 
28, 2015 meeting.  Ald. Maass explained that there was an error on the 
motion for the noise waiver for the Relay for Life Event.  According to 
Maass, the waiver should have been to 11:00 p.m. on June 26, 2015, not 
11:00 a.m. on June 27, 2015.  There is a typo under the MATC lease 
agreement motion; the word “rill” should be “roll” in the sentence “Motion 
failed 5 to 2 on call…”  Motion with the above listed changes carried 
unanimously on call of roll. 

 
6. Representative Considine – legislative issues, and questions and 

answers 
Representative Considine was present and updated the council on the 
status of the State budget.  Financing the Milwaukee Bucks arena and 
funding transportation remain unresolved.  Representative Considine told 
the council that he will continue to work to get funding for remediation for 
the Canal; re-introduce storm water utility legislation and legislation to 
allow wine walks. 
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7. Administration of Oath to K-9 
Chaplain Goldsworthy addressed the council and audience prior to the 
swearing-in of the K-9, as did Police Chief Manthey.  City Clerk Moe 
administered the Oath of Office to Ares with handler, Police Officer 
Neumann. 
 

8. Consent Agenda 
Reports of Sub-Committees, Boards, and Commissions 
Business Improvement Board of Directors meeting of May 13, 2015 
Airport Commission meeting of May 20, 2015 
Board of Zoning Appeals meeting of June 1, 2015 
Tourism Promotion Committee meeting of June 2, 2015 
 
Motion by Maass, second by Charles to accept the reports on the consent  
agenda.  Motion carried unanimously on call of roll. 

 
License Applications 
Operator license applications for April L. Anderson, Melinda D. Anderson, 
Alonso Aranda, Jessica R. Asch, Matthew L. Asch, Kim M. Atkinson, 
Kevin R. Ballweg, Mackenzie L. Barney, Cheryl A. Barton, James D. 
Behnke, Kelly E. Bellmore, Daniel H. Bennett, John D. Bennett, Nancy A. 
Bigford, Thomas E. Blum, William C. Boehm, Steven J. Boelter, Nathan C. 
Booth, Jerry J. Braun, Michael D. Briggs, Thomas W. Brown, Eric A. 
Carpenter, Michael R. Clark, Rodney R. Curtis, Erin E. Daley, Laura J. 
Daley, John M. Dekeyrel, Elizabeth A. Douglas, Sherryl E. Douglas, 
Matthew D. Duvall, Pamela A. Eastman, Cory Erickson, Eric J. Erickson, 
David W. Eulberg, Brooke A. Fahey, Kristi L. Fehrman, Curtis J. 
Fennewald, Daniel P. Foss, Traci S. Gauden, Mary E. Gawronski, Tara L. 
Glendenning, Ronald M. Gorsuch, Jakop R. Gray, David C. Green, 
Carolyn M. Hamre, Theresa M. Hardt, Lydia Harvestine, Heather J. 
Hawley, Linda L. Heiskanen, Susan Henke, William P. Hornat, Sr, Kori K. 
Howell, Ron A. Hull, Jay S. Jackson, Shawn A. Jensen, Jenifer A. 
Johnson, Vickie L. Jones, W. Red J. Kastner, Kirpal Kaur, Kristal K. 
Kleiman, Sandra D. Knight Howley, Julie L. Koch, Scott T. Koch, Donna 
M. Kral, Nicole R. Krintz, Amanda L. Krueger, Theodore J. Kuse, Jeanne 
C. Lauth, Deidre C. Laverenz, Keana J. Lentz, Tiffany C. Lythjohan, 
Manoucher Madani, Eric S. Madsen, Gregory J. Maney, Jodi M. Manthey, 
Dency O. Mcfaul, Shawn M. Meyers, Lori A. Michalski, Amanda L. Mohr, 
Julianne D. Mootz, Pamela S. Murphy, Lisa M. Nelson, Harley P. O'brion, 
Jessica K. Okan, Lori J. Olson, Mark R. Otto, Merell W. Paske, Amber M. 
Pederson, James K. Petzke, Thomas S. Pinion, Brandon T. Raimer, Brian 
L. Raimer, Diana L. Reichhoff, Barbara E. Rogers, Mary L. Rusch, 
Margaret A. Russell, Aaron M. Schaefer, Daniel D. Schelvan, Christine C. 
Schmidt, Rachel D. Schmidt, Trisia D. Schmidtke, Mark A. Schroeder, 
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Wendy L. Seely, Russell A. Shaw, Wendy A. Simonson, Michael W. 
Sletten, Eric P. Smith, Tammy L. Smith, Kelley A. Stanley, Jamie L. 
Staveness, Marlene J. Steele, Laura A. Stekelberg, Chadwick D. 
Stensrud, Shad M. Strand, Janet E. Sutfin, Joanne P. Sweeney, Joseph F. 
Sweeney, Julie E. Sweeney, Rolanda J. Tadman, Emelia L. Tollison, 
Roberta L. Tollison, Mary F. Traino, Danniele R. Tuttle, Gordon L. Ulferts, 
Patricia A. Van Houten, Teresa H. Vitale, Jamie L. Voigtlander, Victoria A. 
Voiss, Kaitlin R. West, Chad J. Wilcox, Karen M. Williams, Richard E. 
Ziemke. 
 
Motion by Maass, second by Charles to approve the operator license 

 applications as presented.  Motion carried unanimously on call of roll. 
 
Taxi Cab Operator license applications for Tammy S. Albright, Lori L. 
Allen, Esther M. Atkinson, Patrick A. Barker, John R. Coffman, Keith L. 
Elliot, Richard N. Ferguson, Robert J. Finzel, Shelly J. Greene, Cynthia M. 
Kenas, Paul A. Kenas, Matthew D. Marchand, Lonnie R. Martinez, Kari S. 
Moore, Lori A. Myhre, Adele M. Ohlin, David L. Rader, Shelvy J. Ritter, 
Lauren C. Rogge, Thomas R. Schneller, Daniel L. Schultz, Mary K. 
Schultz, Kimberly A. Sikorski, Larry L. Simonson, Ronald L. Swanson, 
Rocco J. Sylvester, Jill A. Tank, Becki L. Tomlinson, James A. Yonkie. 
 
Motion by Maass, second by Charles to approve the taxi cab operator 
license applications as presented.  Motion carried unanimously on call of 
roll. 

 
9. Committee Reports 

Legislative and Regulatory Committee meeting of June 1, 2015 
Motion by Maass, second by Monfort to approve a taxi cab license for 
Richard Running  (Running Inc. dba Portage Cab).  Motion carried 
unanimously on call of roll. 
 
Motion by Maass, second by Hamburg to approve alcohol license 
application renewals as follows: 
Class B Combination Licenses 
205 Vino LLC, 205 DeWitt Street, Jessica Asch, Agent (205 Vino) 
4 R Future Inc., 322 West Wisconsin Street, Jeremy Rusch, Agent    
  (Portage Theatres) 
Bellmore & Associates LLC, 301 DeWitt Street, Mark A. Bellmore, Agent  
  (The Corner Pocket Sports Bar & Grill) 
Portage Elks Lodge No. 675 Benevolent and Protective Order of Elks of  
  The United States of America, Inc., 201 West Conant Street, Myron T.  
  Shannon Jr, Agent   (Portage Elks Lodge #675) 
Brothers-EJ LLC, 220 West Cook Street, Errol Lynn Kleist, Agent  
  (Brothers) 
Cactus Club Bar & Grill LLC, 102 East Cook Street, Dean Jeffery Audiss, 
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   Agent (Cactus Club) 
Cleary Krech Post 1707 of Veterans of Foreign Wars of the United States,  
  215 West Collins Street, Jeremy Duffy, Agent (Cleary Krech VFW Post  
  1707) 
Cottonwood Bar & Grill Inc, 312 DeWitt Street, Randal Leigh Heinzel,  
  Agent (Cottonwood Bar & Grill Inc.) 
Dewitt’s End LLC, 1101 DeWitt Street, Ronald Spangler, Agent (Dewitt’s  
  End) 
Douglas’ Big Dog Saloon LLC, 218 West Cook Street, Bradley John  
  Douglas, Agent (Douglas’ Big Dog Saloon)                             
House of Booze LLC, 220 West Wisconsin Street, Kevin M. Malone, Agent  
  (Blarney Stone) 
Knights of Columbus, 918 Silver Lake Drive, Darrell Parker, Agent  
  (Knights of Columbus) 
La Tolteca Fuentes, Inc., 2653 New Pinery Rd, Reyes Aranda, Agent (La  
  Tolteca) 
New Pinery Enterprises LLC, 1402 West Wisconsin Street, Lyman O.  
  Kaiser, Agent (Sarbacker’s Bar) 
Noll, William N., 412 East Wisconsin Street, (Tamarack Pizza) 
NY Sushi Bar, Inc., 123 East Cook Street, Wen Jian Liu, Agent (Portage  
  Asian Cuisine) 
Pohlkamp, Bradley, 316 DeWitt St., (Pohlk’s Pub) 
B & B Hitching Post LLC, 2503 West Wisconsin Street, Michael S.  
  Bergman, Agent (B & B Hitching Post) 
Riley’s Bar LLC, 1314 West Wisconsin Street, Lisa Thompson, Agent  
  (Riley’s Bar LLC) 
Shutova, LLC, 2900 New Pinery Road, Beadin Mehmedi, Agent (Dino’s 
  Restaurant & Bar) 
Stover Enterprises Inc., 2711 Hwy CX, Dana Lee Stover, Agent (Suzy’s  
  Steak & Seafood House) 
The Ball Room LLC, 112 East Cook Street, Mike Ganz, Agent (The Ball  
  Room) 
Threadz Fashion LLC, 214 West Wisconsin Street, Jake Stolte, Agent  
  (Liquid) 
TRT Corporation, 125 Wauona Trail, Patricia A. Madani, Agent (Trail’s  
  Lounge Restaurant) 
Vinayaka, Inc., 2701 South CX, Dawn Schneller, Agent (Best Western  
  Resort Hotel & Conference Center) 
Class B Fermented Malt Beverage Licenses 
Golden Cup 2 Cafe, LLC, 2812 New Pinery Road, Arif Topalovski, Agent  
  (Golden Cup 2 Cafe) 
Amend, Paula M., 100 East Cook Street, Amend, Paula M., (Paula’s  
  Place) 
Peng, Huan Qing, 238 West Cook Street, (Cathay Garden) 
Pizza Hut of Southern Wisconsin, Inc., 401 East Wisconsin Street, Jon W.  
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  Kreklow, Agent (Pizza Hut) 
PR Partners LLC, 2905 New Pinery Road, Sheryl L. Firari, Agent (Pizza 
Ranch) 
Class C Wine Licenses 
Golden Cup 2 Cafe, LLC, 2812 New Pinery Road, Arif Topalovski, Agent  
  (Golden Cup 2 Cafe) 
Peng, Huan Qing, 238 West Cook Street, (Cathay Garden) 
Pizza Hut of Southern Wisconsin, Inc., 401 East Wisconsin Street, Jon W.  
  Kreklow, Agent (Pizza Hut) 
PR Partners LLC, 2905 New Pinery Road, Sheryl L. Firari, Agent (Pizza  
  Ranch) 
Class A Combination Licenses 
Crawford Oil Co. Inc., 2211 West Wisconsin Street, Steven Douglas  
  Madsen, Agent (Jim’s BP) 
Daley, James D., 1623 New Pinery Road, (Daley’s Beverage Mart) 
Mathieus, Kevin Edward, 211 East Wisconsin Street (Discount Liquor) 
Pierce’s Supermarket Inc., 2915 New Pinery Road, Angela K Pierce,  
  Agent (Pierce’s Marketplace) 
Wilz Drug, Inc., 140 East Cook Street, Larry R Wilz, Agent (Wilz Drug &  
  Home Health Care) 
Express Laundry, LLC, 2725 New Pinery Road, John D. Bennett, Agent  
  (Mobil Travel Plaza) 
Class A Fermented Malt Beverage Licenses 
Crawford Oil Co. Inc., 1901 East Highway 33, Steven Douglas Madsen,  
  Agent (Fort BP) 
Kwik Trip, Inc., 1223 East Wisconsin Street, Michael Jude McConville,  
  Agent (Kwik Trip #653) 
Kwik Trip, Inc., 2970 New Pinery Road, Nona May Hartman, Agent, (Kwik  
  Trip #683) 
Pal and Simran LLC, 403 DeWitt Street, Sharam Singh, Agent, (Market  
  Basket)    
Motion carried unanimously on call of roll. 
 
Motion by Maass, second by Monfort to approve a Class B Combination 
License for Jon Krueger, 223 Oneida Street (The Friendly Tavern).  
Motion carried unanimously on call of roll. 
 
Motion by Maass, second by Hamburg to deny an operator license for 
Garret D. Thiede based on a current warrant for his arrest for contempt of 
court/failure to appear for child support.  It was Ald. Lynn’s opinion that by 
not granting the license it adds to Mr. Thiede’s inability to pay off his child 
support.  Ald. Hamburg commented that Mr. Thiede failed to appear in 
court and to respond to the telephone message from Police Chief 
Manthey.  Ald. Maass commented that Mr. Thiede has not taken the 
initiative to resolve the issue.  Motion carried unanimously on call of roll. 
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 Municipal Services and Utilities Committee meeting of June 4, 2015 
Motion by Klapper, second by Lynn to approve an agreement with General 
Engineering Company for the East Haertel Street Environmental 
Monitoring in an amont not to exceed $3,400.00.  Motion carried 
unanimously on call of roll. 
 
Motion by Klapper, second by Hamburg to award the contract for the 2015 
Sidewalk Improvement Project to Van’s Construction, Inc. in the amount of 
$66,566.00. Motion carried unanimously on call of roll. 
 
There was discussion regarding ATC relocating poles and eliminating a 
tower on an island in the Wisconsin River near Sunset Point.  The tower 
has lead contamination, which ATC would be responsible for when they 
removed the tower.  The osprey nest on the tower would be relocated to 
the bank of the river.  Ald. Kutzke requested that alternatives be 
considered to maintain the nest.  According to Ald. Klapper, this will be 
reviewed. 
 
Finance/Administration Committee meeting of June 11, 2015 
Motion by Charles, second by Monfort to approve claims in the amount of 
$1,307,769.26.  Motion carried unanimously on call of roll. 

 
10. Old Business 

Consideration of Revised East Haertel Street Right of Way Plat 
Motion by Klapper, second by Charles to approve the Revised East 
Haertel Street Right of Way Plat.  Motion carried unanimously on call of 
roll. 

 
11. New Business  

Request from Mila Stahl (The Artisan Foodie) to consider opening Class A 
Combination alcohol license 
The request was reviewed.  Ald. Maass relinquished her time to Mila Stahl 
who explained her business and future expansion plans.  Ald. Lynn 
wished to see the restriction on Class A licenses lifted in its entirety.  Ald. 
Kutzke felt this specialty store is an asset for the city.  This issue was refer 
to the Legislative Committee. 

 
Mayor’s Comments 
World Elder Abuse Awareness Day is June 17th. 
 
Flag Day ceremonies will take place at the Elks, Indian Agency House and  
perhaps Surgeons’ Quarters. 
 
Ald. Maass commented on rummage sale sales that were removed at the  
corner of East Slifer Street and New Pinery Road.  According to Ald.  
Maass, signs were not removed at other corners, and that enforcement  
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should be uniform.  Mayor Tierney informed the council that the Plan  
Commission will be holding a Public Informational Meeting regarding  
proposed changes to the sign ordinance this coming Monday at 6:30 p.m. 

 
Department Report – Finance  
Finance Director Mohr reported that the 2014 preliminary audit is being  
reviewed and finalized; with the final report being reviewed by the Finance  
Committee in July.  2015 first quarter is on track with the budget.  Work is  
beginning on the 2016 budget.  Sewer rates have been increased and a  
simplified water rate case is being processed.  Taxi program:  Three new 
 taxis have been delivered, with three going out of service and auctioned  
off; RFP process for 2016 – 2021 taxi service beginning; Federal audits  
back to 2008 being completed.  Housing grant reporting is increasing. 
 

12. Adjournment 
Motion by Maass, second by Charles to adjourn.  Motion carried 
unanimously on call of roll at 8:20 p.m. 
 
 
 
 
Marie A. Moe, WCPC, MMC 
City Clerk 



 

City of Portage 
Historic Preservation Commission 

Wednesday, June 3, 2015, 6:00 p.m. 
Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
Members Present:  Doug Klapper, Chairperson; Kristin Droste, Erin Foley, Stephanie Miller-

Lamb 
Members excused: Gayle Mack 
Members absent:  Marlena Cavanaugh 
Guests Present:  Joe DeRose, Jean Mohr (City of Portage), Craig Sauer (Daily Register), 

Bill Welsh (Cable TV) 
 
1. Roll call 

Klapper called the meeting to order at 6:04 pm.  There was not a quorum, so no business 
could be addressed.  Agenda items 2-4, and 6-7 were action items that could not be 
discussed at this meeting. 
 

5.   Discussion on WHS subgrant 
Joe DeRose of the Wisconsin Historical Society was introduced to the commission, and 
asked to speak about the WHS subgrant that the Portage HPC has been awarded.  
 
DeRose mentioned two items on the WHS website that HPC members might be interested 
in reading.  One is a set of preservation commission training modules.  The other is a 
searchable list of historic buildings in Wisconsin.   
 
DeRose outlined the steps that will be followed for Portage’s subgrant project.  A request for 
proposals has been sent to about six consultants.  The finished proposals are due June 26. 
When the consultant is selected, the contract to be signed will be between the City of 
Portage and the consultant.   
 
DeRose will help the HPC select the winning proposal. He cautioned the HPC to be realistic 
in the amount of information the project will produce.  The amount of research to be done 
should be a critical judgment point in assessing the proposals.  There is a sample contract 
available on the WHS website that can be used. 
 
The project needs to be finished by mid-August 2016.  The City of Portage will pay the 
consultant, and then be reimbursed from the grant funds.  The Reimbursement Request 
form is online. 
 
Field work on the project should start about September 2015.  A Kickoff Meeting must be 
held to provide information about the project to the community.  Joe DeRose will do a 25-
minute presentation there.  He suggested holding the meeting in a very public venue, such 
as a city council meeting. 
 
When selecting the consultant, the HPC should decide how much contact they want to 
maintain with the consultant during the project.  The survey will update extensive changes to 
properties already in the 1993 Architectural survey.  However, the primary purpose of the 
new survey is to expand the survey to include properties that have become eligible for 
inclusion since 1993.  These will mostly be buildings constructed between 1943 and 1965 



 

that were too new to be included in the previous survey.  These properties will be 
researched, mapped, and photographed.   
 
When completed, it is required that another public meeting be held.  At this meeting, the 
consultant usually talks about his results for about 30 minutes.  This meeting can be held 
anytime after the August 2016 deadline for the report’s submission. 
 
Jean Mohr noted that Portage’s RFP requested the proposals be finished by June 1, 2016, 
rather than August.  It was hoped that the consultants would be able to finish the work in the 
specified time, or request extra time in their proposals. 
 
When completed, the revised survey will be distributed to several offices, including the 
Portage Library, a copy to Joe DeRose, and one to the National Park Service.  The survey 
may be placed online.  There will be no copyright on the finished report. 
 
DeRose encouraged the HPC to apply for other grants, suggesting application for 
certification of proposed districts.  A letter of intent is due by Sept. 11, with the full proposal 
due by mid-November.  The 1993 survey identified 60 eligible properties, plus 426 
properties in 10 proposed districts.  De Rose noted that the cost for certification generally 
runs $5000 to $15,000 for a district; an individual building costs about $3000. 
 

8.   Adjournment 
Miller-Lamb requested that the next meeting include an agenda item to discuss a special 
prize for the scavenger hunt this year.  Chair Klapper adjourned the meeting at 7 pm.   

 
 
Respectfully submitted, 
Erin Foley 
Secretary  



 
Portage Public Library 

253 W. Edgewater Street, Portage WI  53901 
Phone:  (608) 742-4959   

E-Mail:  info@portagelibrary.us 
Web Site:  www.portagelibrary.us 

 
 
 
LIBRARY BOARD MEETING Minutes 
June 9, 2015 
 
Meeting called to order 12:17 pm 
Present: Voigt, McLeish, Blohm, Gregory, Schoenborn-Hoffmann, Vehring 
Excused:  Stevenson 
 
1) Motion to approve May 18, 2015 regular meeting minutes.  (DG/NS-H) 
 
2) Financial Reports: 

a) Motion to approve May 2015 Municipal funds claims and Library Restricted funds claims for 
payment as presented.  (KV/DG) 

 
3) Director’s Report:  Shannon Schultz  

a) Landscaping irrigation is installed. 
b) Cooling unit RFP’s will go out soon. 
c) Compared to last year, attendance at children’s programs has more than doubled. 
d) The summer food program has begun. 

 
4) Business: 

a) Motion to approve Volunteer Policy with change.  (BB/DG) 
b) New trustee candidates were discussed. 
c) Budget 2016 priorities were discussed. 
 

5) Meeting adjourned 1:19 pm.  (DG/KV) 
 
 
 
 
 
         
Eleanor Voigt – President 
Dr. Brenda Blohm – vice-President 
Chad Stevenson - Treasurer 
Eleanor McLeish – Secretary 
Dr. David Gregory 
Nikki Schoenborn-Hoffmann 
Klay Vehring 

http://www.portagelibrary.us/


 
 City of Portage  

Business Improvement District Board of Directors  
Wednesday, June 10, 2015, 7:30 a.m.  

City Municipal Building, 115 West Pleasant St  
Conference Room One  

Minutes 
Board Members: President- Peggy Joyce, VP-Dennis Rupers, Treasurer-Shane Schmidt, 

Secretary-Ian Dumbleton, Marlena Cavanaugh, Fred Galley, Myrna 
Hooper, John Krueger & Sheila Link.  

Excused: President Peggy Joyce and Director Fred Galley  

1. Vice President Dennis Rupers called the meeting to order at 7:35am 
 

2. Discussion and request for approval of BID Meeting minutes for April 8, 2015. 
Discussion around correction of the claims to pay from May 13th meeting minutes, 
claims to pay was $9,200 on minutes and actual was $9,200.90., motion to approve 
May 13, 2015 minutes with the correction by Director Schmidt, second by Director 
Krueger. Motion passed 

 
3. Discussion moved to update on Saturday events in 2015. 

Nothing to report as Director Galley was excused from the meeting. 
 

4. Discussion and possible action on BID Committee Chairman Reports 
 
Discussion moved to Executive Committee report. 
Vice President Rupers reported that all committee chairs need to review budgets 
from previous year and current year to plan 2016 budget for their respective 
committees.  Budgets need to be reviewed prior to next meeting so we can get them 
to the City for approval in August. 
 
Discussion moved to Buildings & Grounds – 
Treasurer Schmidt reported that he heard back from John Miller in regards to when 
BID will need to move out of the current equipment storage building and BID will 
need to be out of the current building by October 2015.  Schmidt also reported that 
using the underground parking could be an option for the BID equipment if walls were 
put up and it would only take up approximately 2 parking stalls.  The Building and 
Grounds committee will continue to explore this and other viable options for BID 
equipment. Mayor Tierney who was present at the meeting recommended that 
Schmidt get the conversation started with Bob Redelings Director of Public works 
around how the underground parking can be used.     Vice President Rupers asked if 
everyone received the BID Contractor’s report from Scott Davis.  All agreed that they 
read the report and no questions or comments were offered.  Motion by Schmidt, 
second by Dumbleton to accept the May 2015 Contractor’s Report.  Motion passed.  
Contractor’s Report is included as Addendum 1. 

 
Discussion moved to Farmers Market- 
Nothing to Report 



 
Discussion moved to the Grants Committee- 
Vice President Rupers reported that the Portage Theater had request a $300 grant 
for advertising of the summer Family Movie Series, which brings families into 
downtown and gives them the opportunity for $.50 movies.  BID has supported this 
event in the past and believes it is an important event to continue to support in 
downtown Portage.  Motion by Dumbleton to approve the $300 grant, second by 
Schmidt.  Motion passed. 

 
Vice President Rupers brought up discussion about potentially putting together a 
commercial about BID and what we do and how we help our downtown community.  
This commercial or trailer would be played at the theater before movies.  Director 
Hooper mentioned that she has one of these commercials for her business and it has 
been highly successful.  The recommendation is for the Marketing group to move 
forward with the commercial idea. 

 
Discussion moved to the Marketing Committee- 
Committee Chair Cavanaugh reported that along with budgeting she is working on 
putting together a marketing plan in order to make sure we have a more defined 
marketing strategy moving forward.  Director Cavanaugh also requested that 
Treasurer Schmidt write a brief letter to Facebook in order for them to release the 
Portage Mainstreet page, so she can change it to the BID page. 

 
Discussion moved to the Streetscape Committee- 
Shane reported that the planters and hanging baskets have been planted and they 
had approximately 8 volunteers including members of Portage Pride.  There was also 
discussion about adding more metal art to the planters in downtown which will get 
added to next month’s agenda.  There was also discussion around the trees in 
downtown and putting together a Marketable plan that can be shared with the public. 

 
Discussion moved to involvement with Downtown Portage, Inc. (DPI) 
Director Link updated the board on the Canal Day’s event.  The Saturday event was 
disappointing due to the rain, however there was a good turnout for the Parade.  The 
rain did not create a good turnout for the outdoor vendors, however they did see what 
the event could be without the rain and 20 vendors have already committed for next 
year.  Link also updated that there is some legislation that could possibly prohibit any 
future wine walks sponsored by DPI.  Link and DPI will be talking with the City about 
the future of the events.  Link reported that DPI will be installing a new A/C unit on 
the Mercantile as the current unit cannot handle the capacity for the building size and 
is freezing up. 
 

5. Discussion and possible action on treasurer’s report.  
Claims to pay 
Treasurer Schmidt presented the Claims to Pay Voucher list for June, 2015.  Schmidt 
presented the Claims to pay in the amount of $6736.32.  Motion by Krueger, second 
by Hooper to approve the presented Claims to Pay list in the amount of $6736.32.  
Motion passed  Claims to pay list included as Addendum 2. 

 



Financials – April 2015 and May 2015 
Treasurer Schmidt asked is everyone had a chance to review the Financial, there 
were no concerns. Motion by Dumbleton to approve April 2015 Financials , Second 
by Krueger, motion passed. Motion by Krueger to approve May 2015 Financials , 
Second by Schmidt, motion passed 
 

6. Adjournment 
Motion by Rupers, second by Schmidt to adjourn the meeting at 8:41 am. Motion 
passed. 

 
 

 
 

 
 
 
 



 

 

2015 Monthly BID Maintenance Contractor Report 

05/01/15-05/31/15 

 
To:  BID Board 

 

From: Scott Davis 

  

  

Farmers Market: 

- The Farmers Market started MAY 7
th

 and 6 vendors were there. More vendors are 

showing up every week. School kids were allowed to come down and learn all about how 

Farmers Markets work and purchase items from the vendors. 

     

 

BID Equipment: 

- Bobcat is working well. The new trailer and water tank are all set up and working very 

well.   

 

BID Building: 

 -    Starting to mow and clean up weeds around the BID building. 

 

Miscellaneous: 

   -  I installed the 20 new hangers. I went out to Links to help load the hanging baskets on 

May 21 and put them up on the poles. The barrels were planted on May 21 and 22. One hanging 

basket was taken off a pole by Shane’s office and dropped off by the Ram hotel. All the flowers 

were pulled out of a barrel by the Ram hotel and thrown on the sidewalk. I replanted them. A 

few more flowers were pulled out around the BID area. Hopefully people will stop messing 

with the flowers. I sprayed round up in the BID area.     
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City of Portage
Operator's License Applications

LEAVON S. ANDERSON

TRACY L. BENEVENTI

DENNIS F. BENSON

MATTHEW F. BREMER

STEPHANIE BUSHOR

CYNDI L. DIETER

VANESSA A. DREW

THOMAS J. DUGAN

DAVID L. DUVALL

ZACHARY H. FAUL

ELISE R. FENNE

MARILYN J. GEORGE-BURTON

THOMAS P. GORMAN

ARTHUR J. GREEN

RONALD G. JACOB

JESSE E. JAHN

LYNETTE M. KOCH

PATRICIA A. KOTTKA

JENNA M. KRENZ

MICHAEL J. LARKINS

DEBRA A. MILLER

DAWN M. NELSON

MELISSA D. PAUL

HOLLY J. POTRATZ



City of Portage

Operator's License Applications

SARAH J. RINGELSTETTER

BECKY E. SCHULTZ

DEBRA L. STEINGRAEBER

CHRISTIAN J. THEEL

RONALD E. WOODARD

ASHLEY R. ZUHLKE



City of Portage

Taxi Cab Operator License Applications

JEFFREY A. LIESSE

ROBERT J. STEGER
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City of Portage 
Park and Recreation Board Meeting 

Tuesday, June 9, 2015  
5:30 p.m. Park Tour 

6:30 p.m. Regular Meeting  
Silver Lake Park, Silver Lake Drive 

Open-Air Shelter  

Members present: Brian Zirbes, Chairperson, Larry Messer, Mike Charles, Rita Maass, 
Vice Chair and Todd Kreckman   
 
Also in attendance were Manager, Dan Kremer, City Administrator, Shawn Murphy,  
Leslie Hawkinson  and  News Reporter, Craig Sauer 

5:30 pm Park Tour Route consisted of Sunset Park, Sanborn Park, Cattail Park and 
Silver Lake Beach Park.  No business was conducted. 

1. Roll Call 
The meeting called to order at 6:30 pm by Chairperson Zirbes.  
 

2. Approval of minutes of May 12, 2015 meeting 
Motion was made by Maass and seconded Messer to approve the minutes, as 
submitted, from the May 12, 2015 meeting. The motion carried 5-0.  

 
3. Discussion and possible action on proposals for design of Phase II for VMF. 

Kremer discussed the bid tabulation ranging $12,500 to $28,400 that were received 
for design services of Phase II of Veterans Memorial Fields.  Kremer explained 
differences in the three low bids and recommended the board award the contract to 
Rettler Corporation for a not to exceed figure of $14,100 and a geotechnical 
allowance of $2,400 for a total of $16,400. The City has budgeted $15,000 for 
design services of Phase II in 2015. Kremer noted three visits for construction 
staking was included in their proposal which was not included in the other two similar 
proposals.  Motion by Maass to recommend awarding Phase II of VMF design to 
Rettler Corporation of Stevens Point for a not to exceed total cost of $14,100 and a 
geotechnical allowance of $2,400; second by Messer. The motion carried 5 - 0. 
 

4. Discussion on American Transmission Line ROW realignment. 
Kremer provided a brief overview of three renderings provided by ATC for proposed 
changes to the transmission line towers located in Sunset Park and along the 
Wisconsin River.  Kremer noted the proposed changes would include spanning the 
river and potential elimination of the pole located on the sand island. Discussion 
followed regarding maintenance of island pole and tree removals along Sunset Park 
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peak. Board will discuss when more details and proposal come forward from ATC. 
No action  
 

5. Discussion on Capital Improvement Projects and 5 year plan 
Kremer presented a breakdown of expenses for Capital Improvement Projects and 
the 5 year plan.  He detailed the progress and expenses for the 2015 projects 
indicating expected completion timelines, budget standing on each project and which 
were currently out for bids.   Kremer also provided suggestions for Capital Projects 
for future consideration by the board.  Discussion followed. 
 

6. Old Business Update 
A. Pine Meadow Tennis Court 

The resurfaced court is finished and the net is up.  After a 30 day cure the lines 
will go in.  A change order for removing the asphalt base coat instead of 
pulverizing provided a $500 credit on the project. 

B. Silver Lake Beach Parking Lot Retaining Wall. The project is currently out for bid 
and is scheduled to begin construction following Labor Day when the swim area 
closes for the season. 

C. Goodyear/Lawton Construction Update. Goodyear is completed and just waiting 
light fixtures. Lawton is expected to be completed closer to July 1st.  
 

7. Manager’s Report 
Manager Kremer reported the start of summer programs began with Masters 
Baseball, Playground program and swimming lessons; the beach and the splash pad 
are now open; the fountain at Pauquette Park pond is up and working after being 
disabled for several years; seasonal staff has had Bloodborne Pathogen training; 
and the maintenance crew have started distributing woodchips throughout the 
playground facilities.  
 

8. Adjournment 
Zirbes asked all in favor to adjourn say Aye.  No nay’s.   Motion Passed. Meeting 
adjourned at 7:10 pm. 
 
Respectfully submitted 
Leslie Hawkinson 
Park & Recreation Department  



To:   Parks and Recreation Board 
From:   Dan Kremer, Manager of Parks and Recreation 
Date:   June 8, 2015 
Subject:  Design of Phase II of VMF  
 
Five Bids were received for design services of Phase II of VMF. They are as follows  
 
Bids 

 
Company  Rettler GEC Dimension IV CWE POB 
Location Stevens Point Portage Madison Weston Stevens Point 
Total $16,500 $14,500 $28,400 $12,500 $27,500 
 
Summary: 
In reviewing the bids, there are some differences between proposals. Within the proposal notice one of 
the elements was to provide an alternate design of underground irrigation for the varsity soccer field, 
GEC’s proposal listed an additional $2,200 to perform irrigation design services and the other proposals 
included the irrigation alternate design without additional fees.   
 
Rettler’s proposal included 3 visits for construction staking, another component not included in the 
other two proposals that were close in price. GPS coordinates were provided in GEC’s proposal but 
staking was listed as not included.   
 
Rettler’s proposal included an allowance of $2,400 for geotechnical work, and a cost not to exceed of 
$14,100 for topography mapping, design services and 3 visits for construction staking.  
 
Recommendation: 
I recommend awarding the contract to Rettler Corporation for a not to exceed figure of $14,100 and a 
geotechnical allowance of $2,400 for a total of $16,400. The City has budgeted $15,000 for design 
services of phase II in 2015.  
 
If the entire allowance of $2,400 is required for geotechnical work, the additional expense can be 
reallocated from the other 2015 projects coming in under budget.  Currently, both Pine Meadow tennis 
court replacement and the beach area retaining wall are under budget by roughly $17,000 combined. 
Finance Committee will consider the reallocation for this next week. 
 
Dan Kremer 
Manager of Parks and Recreation 
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City of Portage 
Finance/Administration Committee Meeting 

Thursday, June 11, 2015 6:40 p.m. 
City Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
Members Present: Mike Charles, Doug Klapper, Richard Lynn  
 
Members Excused:  Rick Dodd; Martin Havlovic 
 
Also Present:  Administrator Murphy, Finance Director Mohr; CATV Bill Welsh 
 
 

1. Roll call 
Finance Director Mohr called the meeting to order at 6:41 p.m. 

 
2. Selection of Chair for meeting. 

Motion by Lynn to select Charles to Chair this meeting, second by Klapper.  
Motion carried 3-0 on call of roll. 

 
3. Approval of minutes from May 11, 2015. 

Motion by Klapper, second by Lynn to approve the minutes from May 11, 2015.  
Motion carried 3-0 on call of roll. 

  
4. Discussion and possible recommendation on claims. 

Mohr indicated the claim from Ptaschinski was increased $10,000.00 due to a 
clerical error on the invoice.  Total claims are $1,307,769.26.   
 
Motion by Klapper, second by Lynn to approve the claims in the amount of 
$1,307,769.26.  Motion carried 3-0 on call of roll. 
 

5. Adjournment. 
Motion by Lynn, second by Klapper to adjourn the meeting at 6:44 pm.  Motion 
carried unanimously on call of roll. 

 
 
 
Submitted by Jean Mohr, Finance Director 
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City of Portage 
Finance/Administration Committee Meeting 

Tuesday, June 16, 2015 6:00 p.m. 
City Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
Members: Rick Dodd, Chairperson; Mike Charles, Martin Havlovic, Doug Klapper, 
Richard Lynn 
 
Also Present: Administrator Murphy, Finance Director Mohr; CATV Bill Welsh; Craig 
Sauer with Daily Register 
 

1. Roll call 
Chairperson Dodd called the meeting to order at 6:00 p.m. 
 

2. Approval of Minutes from June 11, 2015. 
Motion by Klapper, second by Charles to approve minutes from the June 11, 2015 
meeting.  Motion carried 4-0 with Havlovic abstaining. 
 

3. Selection of Vice Chair. 
Chairperson Dodd asked for nominations for Vice Chair. 
Motion by Klapper, second by Havlovic to appoint Charles as Vice Chair.  Motion 
carried unanimously on call of roll. 
 

4. Discussion and recommendation of surplus item. 
Mohr indicated year for the fourth taxi vehicle should be 2008 (vs. 2009) and the 
VIN# should be 1FD4E5S78DB60123 (vs. 1FD4E5578DB60123).  It was also noted 
that the first three taxies listed will remain in service until the next three are 
purchased; which is planned for later this year or early 2016.  The fourth taxi is on 
hold until we receive the replacement title; at which time we will schedule an auction 
for the listed “Sell” items. 
Motion by Charles, second by Klapper to recommend list of surplus items as 
presented to Common Council.  Motion carried unanimously on call of roll. 
 

5. Discussion and possible recommendation on State/Municipal Agreement for a 
State-Let Highway Project. 
Murphy reviewed the revised State/Municipal Agreement for A State-Let Highway 
Project for Wisconsin and DeWitt Streets.  The initial scoping of the project has 
been completed.  The second stage to establish the concept design will begin early 
July, 2015 and may take 3-4 years.  Based on the project scoping the proposed 
amendment includes increased preliminary engineering design $383,000 due in part 
to the complexity of the 5 way intersection and canal crossing which is shared 75% 
Federal/State and 25% City.  There is also and increase for real estate acquisition 
of $310K which is 100% Federal/State.  Construction increased $1,017,700 and a 
new section for Community Sensitive Solutions (CSS – available for aesthetic items 
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such as decorative enhancements to street lighting) was added for $238,700 both 
100% Federal/State funded.  Overall the revisions total $1,959,400 for a total cost of 
$8,654,400 which is split $8,141,150 Federal/State Funds $513,250 City Funds. 

The city’s portion would cover the parking lanes, utilities, and any overages in the 
CSS area. 

Klapper questioned the consideration of the canal area along with the pedestrian 
crossing.  Murphy stated that one of the reasons the preliminary engineering 
increased was to allow for further evaluation of the pedestrian crossing given the 
challenges of the intersection, including the feasibility of an enhanced crossing at 
the canal to provide boat and pedestrian access.  The city will have input during the 
design stage. 

Murphy also indicated the timing of the construction which is now best estimated for 
2021 to 2022 is directly impacted by the transportation funding in the state’s budget 
under consideration.  It would be in the city’s best interest to pass this amendment 
to secure the CSS funding prior to any changes in the state’s budget.   

Dodd commented about making sure the $20K that is being set aside each year is 
being designated for this project especially as far out as this project may go and the 
change in personnel that may take place. 

Motion by Havlovic, second by Lynn to recommend approval of the Revised 
State/Municipal Agreement for a State-Let Highway Project for the Wisconsin and 
DeWitt Streets Project.   Motion carried unanimously on call of roll. 

6. Discussion and possible recommendation on Saint Mary’s Cemetery 
Agreement.  

Murphy stated this is a formal agreement to document a verbal commitment made 
when the Saint Mary’s Cemetery was annexed from Fort Winnebago Township.  
With the annexation came increased mowing requirements for the Cemetery which 
the City agreed to take on. 
Lynn recommended this agreement be done in conjunction with the agreement that 
is being discussed in regards to the Northside Stormwater Basin.  Murphy indicated 
this is a separate agreement with a separate purpose and is ready to be act upon 
now whereas the stormwater basin agreement is still under discussion and 
engineering design to determine exact location and size and therefore is not defined 
at this point. 
Motion by Klapper, second by Charles to recommend approval of the Saint Mary’s 
Cemetery Agreement as presented.  Motion carried unanimously on call of roll. 

7. Discussion and possible recommendation on MOU from County. 

This MOU is a renewal of the existing agreement to utilize the City Hall basement 
meeting room as an elderly nutrition site for meal service and distribution. It was 
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stated that this program may move the County building at some point in the future 
when the building project is completed. 

Motion by Klapper, second by Havlovic to recommend the MOU from County.  
Motion carried unanimously on call of roll. 

Dodd noted that since no business will be taken up after close session the Staff 
Report item will be moved up. 

8. Staff Report 
Murphy informed the Committee that we recently received the 2008 through 2012 
audits from the State DOT for the shared ride taxi program.  Murphy said the DOT 
was years behind in its audits. The audits indicate that approximately $200,000 will 
need to be repaid for past grant overpayments. The overpayments were offset by 
deficits in 2013 and 2014 which will need to be confirmed with future State audits. 
Furthermore we received the 2015 final funding from the State in which the City is 
projected to have a $34,000 share. Mohr stated that our next step is to work with 
Running, Inc. to see how we can mitigate the $34,000 for 2015. Mohr also pointed 
out that the grant application is due in October of the preceding year (2014) which 
indicated a $0 City share; the final funding from the State is settled in May of the 
grant year (2015) making it difficult to project. More details will be presented at the 
July meeting. 
Mohr indicated the 2016 budget schedule is drafted and will be handed out at the 
July meeting.  It will be similar to the 2015 schedule. 

9. Convene to Closed Session pursuant to Wisconsin State Statutes 19.85(1)(g) 
to confer with legal counsel for the governmental body who is rendering oral 
or written advice concerning strategy to be adopted by the body with respect 
to litigation in which it is or is likely to become involved. 
Motion by Klapper, second by Charles to go into Closed Session pursuant to 
Wisconsin State Statutes 19.85(1)(g) to confer with legal counsel for the 
governmental body who is rendering oral or written advice concerning strategy to be 
adopted by the body with respect to litigation in which it is or is likely to become 
involved.  Motion carried unanimously on call of roll at 6:44p.m.   

10. Adjournment 
Motion by Charles, second by Klapper to adjourn the meeting at 7:11 p.m.  Motion 
carried unanimously on call of roll. 

 

Submitted by Jean Mohr, Finance Director 



Surplus Items 6/2015

Type Department Brand Serial Number ID Tag Mileage STATUS

VEHICLE TAXI 2010 DODGE VAN vin # 2D4RN4DE4AR255086 H-10; 260-62-02555 261,570        HOLD

VEHICLE TAXI 2010 DODGE VAN  vin# 2D4RN4DE8AR255088 H-11; 260-62-02556 263,644        HOLD

VEHICLE TAXI 2010 FORD CROWN VICTORIA vin # 2FABP7CV6AX126456   516; 260-62-2564 252,573        HOLD

VEHICLE TAXI 2009 FORD E-450 (SHUTTLE BUS) 1FD4E45578DB60123 260-62-02468 177,611        HOLD BAD TRNS -TITLE

VEHICLE TAXI 2010 DODGE CARAVAN 2D4RN4DE6AR255090 PLATE#441RZU; 260-62-02558 196,875        SELL

VEHICLE TAXI 2010 FORD CROWN VICTORIA 2FABP7CV2AX126454 PLATE#567SBH; 260-62-02562 183,350        SELL

VEHICLE TAXI 2010 FORD CROWN VICTORIA 2FABP7CV4AX126455 PLATE# 568SBH; 260-62-02563 222,225        SELL

VEHICLE ADMIN 2008 CHEV IMPALA 2G1WS58R379291171 100-10-02202 153,084        SELL

EQUIPMENT ADMIN HP COLOR LASER JET (2605dn) CNHC77Y3DW 2289 RECYCLE NON-FUNCTIONAL

EQUIPMENT PD DVD RECORDER VN6GK021127R 2193 SELL

EQUIPMENT PD DVD RECORDER CN6EF013837R 2192 SELL

EQUIPMENT PD NIKON F3 CAMERA 1437694 1676 SELL

EQUIPMENT PD NIKON F3 CAMERA 1354315 1646 SELL

EQUIPMENT PD

HP PHOTOSPART C5280 ALL IN ONE P 

PRINTER/SCANNER/COPIER MY865G21NH Q8320A-001 2297 SELL

EQUIPMENT PD COMPUTER 75Q5ZC1 2528 RECYCLE NON-FUNCTIONAL

VEHICLE PNR 94 DEERE 4X2 25 W004X2X002312 9185 SELL ENGINE BAD /PARTS ONLY
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[1st] REVISION 
STATE/MUNICIPAL AGREEMENT 

FOR A STATE- LET HIGHWAY 
PROJECT 

 
[This agreement supersedes the 
agreement signed by the Municipality on 
October 17, 2012 and signed by DOT on 
October 26, 2012.] 
 

Revised Date: May 20, 2015 

Date: June 1, 2015 

I.D.: 6918-01-02/72 

Road Name: C Portage, Wisconsin & DeWitt Sts  

Limits: Ontario Street to E Pleasant Street 

County: Columbia 

Roadway Length: 1.07 miles 

 
 

The signatory city, village, town or county, hereinafter called the Municipality, through its undersigned duly 

authorized officers or officials, hereby requests the State of Wisconsin Department of Transportation, hereinafter 

called the State, to initiate and effect the highway or street improvement hereinafter described. 

The authority for the Municipality to enter into this agreement with the State is provided by Section 86.25(1), (2), 

and (3) of the Statutes. 

 
 

NEEDS AND ESTIMATE SUMMARY: 

Existing Facility - Describe and give reason for request:  Existing roadway is a connecting highway with 

cracked and rutted pavement.  It has been milled and overlaid on past projects but needs a higher level 

improvement.  Roadway width varies from 48 feet face to face of curb on Wisconsin Street, to variable widths of 

44 to 46 feet face to face of curb on DeWitt Street.  There is no parking on Wisconsin Street; parking varies from 

one side to both sides along DeWitt Street. 

 

Proposed Improvement - Nature of work:  Replace pavement, curb and gutter, and storm sewer.  Evaluate 

intersection of Wisconsin and DeWitt Street for signals or roundabout, and lane designations.  Add pedestrian and 

bicycle accommodations per Trans 75 (Complete Streets) requirements, where feasible. 

Describe non-participating work included in the project and other work necessary to finish the project 

completely which will be undertaken independently by the municipality: :   

1) The municipality will be responsible for 100% of the sanitary sewer and water main utility work including 

adjustments of sanitary manhole covers and water valves. 

2) The municipality will be responsible for 100% of the cost for a parking lane including the cost of 

excavation, base course, and concrete pavement. 

3) Any overruns of capped CSS funds. 
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  TABLE 1:  SUMMARY OF COSTS        

     Total    Federal/State      Municipal     

  Phase  Est. Cost   Funds  %  Funds  % 

              

Preliminary Engineering:           

  Plan Development  $      1,213,000   $           909,750  75%  $            303,250  25% 

              

Real Estate Acquisition:           

  Acquisition  $         300,000   $           300,000  100%  $                        -    0% 

  Compensable Utilities  $           10,000   $             10,000  100%  $                        -      

              

Construction:           

  Participating                  (1)  $      6,682,700   $        6,682,700  100%  $                        -    0% 

  CSS                              (2)  $         238,700   $           238,700  MAX  $                        -    BAL 

              

Non-Participating           

  Parking Lanes               (3)  $         200,000   $                       -    0%  $            200,000  100% 

  San. Sewer & Water     (4)  $           10,000   $                       -    0%  $              10,000  100% 

Total Cost Distribution  $      8,654,400   $        8,141,150     $            513,250    
 

 
(1)  Construction, Participating includes 10% construction delivery.  

 
(2) Community Sensitive Solutions (CSS) is optional Federal /State funding available for the Municipality for 

use on State-approved aesthetic items, including decorative enhancements to a new street lighting 
system.  The amount is capped at $238,700. The Municipality is responsible for the balance of the 
enhancement costs exceeding this amount. 

 
(3) Parking lane costs are 100% funded by the Municipality and include the cost of excavation, base 

course, select crushed material and concrete pavement.  The $200,000 is currently a placeholder for 
anticipated parking lane costs. 
 

(4) The Municipality is responsible for all adjustments to sanitary sewer and water main necessitated by 
construction.  The $10,000 is currently a placeholder for sanitary sewer and water main adjustment 
costs. 

This request is subject to the terms and conditions that follow (pages [3] – [5) and is made by the undersigned 

under proper authority to make such request for the designated Municipality and upon signature by the State and 

delivery to the Municipality shall constitute agreement between the Municipality and the State. No term or 

provision of neither the State/Municipal Agreement nor any of its attachments may be changed, waived or 

terminated orally but only by an instrument in writing executed by both parties to the State/Municipal 

Agreement.  

 
Signed for and in behalf of the City of Portage  (please sign in blue ink) 

 
Name                                                           Title                                                                     Date 
 
Signed for and in behalf of the State (please sign in blue ink) 
 
Name         Title        Date                                    
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TERMS AND CONDITIONS: 

1. The initiation and accomplishment of the improvement will be subject to the applicable Federal and State 

regulations. 

2. The Municipality shall pay to the State all costs incurred by the State in connection with the improvement that 

exceed Federal/State financing commitments or are ineligible for Federal/State financing. Local participation 

shall be limited to the items and percentages set forth in the Summary of Costs table, which shows Municipal 

funding participation. In order to guarantee the Municipality’s foregoing agreements to pay the State, the 

Municipality, through its above duly authorized officers or officials, agrees and authorizes the State to set 

off and withhold the required reimbursement amount as determined by the State from any moneys otherwise 

due and payable by the State to the Municipality. 

3. Funding of each project Phase is subject to inclusion in an approved program and per the State’s Facility 

Development Manual (FDM) standards.  Federal aid and/or state transportation fund financing will be limited 

to participation in the costs of the following items as specified in the Summary of Costs: 

(a)  Design engineering and state review services. 

(b)  Real Estate necessitated for the improvement. 

(c)  Compensable utility adjustment and railroad force work necessitated for the project. 

(d)  The grading, base, pavement, curb and gutter, and bridge costs to State standards, excluding the cost of 

parking areas. 

(e)  Storm sewer mains, culverts, laterals, manholes, inlets, catch basins, and connections for surface water 

drainage of the improvement; including replacement and/or adjustments of existing storm sewer 

manhole covers and inlet grates as needed. 

(f)  Construction engineering incidental to inspection and supervision of actual construction work, except for 

inspection, staking, and testing of sanitary sewer and water main. 

(g)  Signing and pavement marking necessitated for the safe and efficient flow of traffic, including detour 

routes. 

(h)  Replacement of existing sidewalks necessitated by construction and construction of new sidewalk at the 

time of construction.  Sidewalk is considered to be new if it’s constructed in a location where it has not 

existed before.  

(i)  Replacement of existing driveways, in kind, necessitated by the project. 

(j)  New installations or alteration resulting from roadway construction of standard State street lighting and 

traffic signals or devices. Alteration may include salvaging and replacement of existing components. 

4.  Work necessary to complete the improvement to be financed entirely by the Municipality or other utility or 

Facility Owner includes the following items: 

(a)  New installations of or alteration of sanitary sewers and connections, water, gas, electric, telephone, 

telegraph, fire or police alarm facilities, parking meters, and similar utilities. 

(b)  New installation or alteration of signs not necessary for the safe and efficient flow of traffic. 

(c)  Roadway and bridge width in excess of standards. 

(d)  Construction inspection, staking, and material testing and acceptance for construction of sanitary 
sewer and water main. 
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(e)  Parking lane costs. 

(f)  Coordinate, clean up, and fund any hazardous materials encountered during construction. All 
hazardous material cleanup work shall be performed in accordance to state and federal regulations.  

(g)  Damages to abutting property due to change in street or sidewalk widths, grades or drainage.  

(h)  Conditioning, if required and maintenance of detour routes.  

(i)  Repair of damages to roads or streets caused by reason of their use in hauling materials incidental to 
the improvement.  

5.  As the work progresses, the Municipality will be billed for work completed which is not chargeable to 

federal/state funds. Upon completion of the project, a final audit will be made to determine the final division of 

costs. 

6.  If the Municipality should withdraw the project, it shall reimburse the State for any costs incurred by the State 

in behalf of the project. 

7.  The work will be administered by the State and may include items not eligible for federal/state participation. 

8.  The Municipality shall at its own cost and expense: 

(a)  Maintain all portions of the project that lie within its jurisdiction for such maintenance through statutory 

requirements, in a manner satisfactory to the State and shall make ample provision for such maintenance 

each year.  This agreement does not remove the current municipal maintenance responsibility. 

(b)  Maintain all items outside the travel lane along the project, to include but not limited to parking lanes, curb 

and gutter, drainage facilities, sidewalks, multi-use paths, retaining walls, pedestrian refuge islands, 

landscaping features and amenities funded by Community Sensitive Solutions (CSS).  

(c)  Maintain and accept responsibility for the energy, operation, maintenance, repair, and replacement of the 

lighting system. 

(d)  Prohibit angle parking. 

(e)  Regulate parking along the highway.  The Municipality will file a parking declaration with the State. 

(f)  Regulate and prohibit, by ordinance, parking at all times on Wisconsin Street between Ontario and 

DeWitt Streets and on Dewitt Street between Wisconsin and E. Pleasant streets, except where shown in 

the final plans. The exact locations of parking will refined during the public involvement process. 

(g)  Use the WisDOT Utility Accommodation Policy unless the Municipality adopts a policy which has 
equal or more restrictive controls. 

(h)  Provide complete plans, specifications, and estimates for sanitary sewer and water main work.  The 
Municipality assumes full responsibility for the design, installation, inspection, testing, and 
operation of the sanitary sewer and water system.  This relieves the State and all of its employees 
from the liability for all suits, actions, or claims resulting from the sanitary sewer and water system 
construction.  

(i)  Maintain all Community Sensitive Solutions and/or enhancement funded items. 

(j)  Coordinate with the State on changes to highway access within the project limits. 

(k)  Assume general responsibility for all public information and public relations for the project and to make 

a fitting announcement to the press and such outlets as would generally alert the affected property 

owners and the community of the nature, extent, and timing of the project and arrangements for 

handling traffic within and around the projects.  
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9.  Basis for local participation:  

(a)  The Municipality shall be responsible for 25% of the preliminary engineering (design) costs per WISDOT 

policy for connecting highways. 

(b)  The Municipality will be responsible for 100% of the costs associated with the construction of parking 

lanes. 

(c)  The Municipality shall be responsible for 100% of the cost for Sanitary Sewer and Water main 

Construction and adjustments. 

(d)  The Municipality shall be responsible for 100% of the costs for aesthetic items that exceed the capped CSS 

funding level. 

 

[END] 

 



Agreement to Provide Lawn Mowing Services – St. Mary’s Cemetery, Portage, WI 
Revised 6/11/2015 

This Agreement is made on this _______ day of June, 2015, by and between the City of 
Portage, a Wisconsin municipal corporation located in Columbia County, with its offices 
at City Hall, 115 W. Pleasant Street, Portage, WI 53901 (the “City”) and St. Mary of the 
Immaculate Conception with its office at 307 W. Cook Street, Portage, WI 53901 
(“Church”). Collectively these entities will be referred to as the “Parties”. 

The City annexed territory per Ord. No. 03-007 which included property known as St. 
Mary’s Cemetery, 525 Collins Street, Parcel Nos. 11271-3300 & 11271-3301 
(“Cemetery”) more formally described as follows; 

 

Being a part of the Southeast Quarter of the Northwest Quarter and the 

Southwest Quarter of the Northeast Quarter of Section 31, Town 13 North, 

Range 9 East, Town of Fort Winnebago, Columbia County, Wisconsin, 

described as follows: 

 
Commencing at the West Quarter comer of said Section 31; 

thence North 89° 7'09" East along the east- west quarter line of said Section 31, 

1,930.31 feet to a point in the east right-of-way line of Airport Road and the point 

of beginning; 

thence North 00°25'11" East along the east right-of-way line of Airport Road, 

560.63 feet to the southwest comer of Lot 2, Certified Survey Map, No. 2795; 
thence North 89°56'21" East along the south line of Lot 2, Certified Survey Map, 
No. 2795 and the south line of Lot 1, Certified Survey Map, No. 790, 776.66 feet; 

thence North 89°56'58" East along the south line of Lot 1, Certified Survey 

Map, No. 790 and the south line of Lot 1, Certified Survey Map, No. 1707 and 

the south line of Lot 1, Certified Survey Map, No. 2756, 589.75 feet; thence 

South 00°30'58" East along the west line of Lot 1, Certified Survey Map, No. 

3289 and the extension thereof, 560.83 feet to a point in the east - west quarter 

line of said Section 31; 

thence South 89°57'09" West along the east- west quarter line of said Section 31, 

1,375.56 feet to the point of beginning. 

Containing 768,767 square feet (17.65 acres) more or less. 

The annexation of the Cemetery was due, in part to the need to widen and modify the 
road elevation in public right-of-way (ROW) for that portion of Collins Street between 
New Pinery Road and Airport Drive and establish improved surface water drainage for 
that area. This public improvement rendered routine mowing of the area along the north 
side of Collins Street abutting the Cemetery by the Church improbable without 
specialized equipment which the City possesses. It was recognized that the City 
subsidizes maintenance and improvements for 2 other cemeteries within corporate 
limits and pursuant to Chap. 157.115, Wis. Stats., a municipality shall be responsible for 



cemetery maintenance should the current owner become unable to provide 
maintenance. 

By execution of this Agreement, the Parties agree to the following:  
 
I. RESPONSIBILITIES/OBLIGATIONS OF THE CITY. 
 

a. Upon execution of this Agreement, the City shall provide equipment and 
personnel to mow the area from the north edge of the ROW to the fenceline 
along the north side of Collins Street abutting the Cemetery from the 
intersection of Airport Road east to the property line abutting Parcel No. 
11271-3088.01 as necessary to maintain a lawn height of no more than 8”. 

b. Such lawn mowing services shall be provided by the City, without cost to the 
Church, for as long as the Church owns the Cemetery. 

c. The provision of this service by the City shall not constitute as evidence for a 
claim of adverse possession. 
  

II. RESPONSIBILITIES OF THE CHURCH. 
 

a. Maintain ownership and maintenance of the Cemetery grounds, including all 
improvements such as roads, fences, water lines, etc. 

b. Church shall be responsible for keeping area mowed by City clear of litter, 
debris or materials, either deposited with Church’s permission or not. 

c. Church shall be responsible for fertilizing, herbicide application, and all turf 
maintenance for the area mowed by the City, except for those services 
provided by the City as part of this Agreement. 

 
Notices regarding this Agreement shall be sent as follows: 
 
To the City:     To the Church: 
City Clerk     St. Mary of the Immaculate Conception 
City of Portage    309 W. Cook Street 
115 W. Pleasant Street   Portage, WI 53901 
Portage, WI 53901 
 
This Agreement, once executed shall remain valid for the entire period that the Church 
owns and maintains the Cemetery. Either party may seek to terminate this Agreement 
at any time, but only upon written acceptance of the other party. This Agreement shall 
become null and void if the Church sells, leases or otherwise transfers ownership to 
another party or discontinues use of any portion of the Cemetery property as a 
cemetery. Should such ownership transfer or discontinuance of a portion of the 
Cemetery property occur; this Agreement shall only apply to the remaining portion(s) of 
the Cemetery owned by the Church and used as a cemetery.  

 
For the City:      For the Church: 
 
 



 
______________________   _____________________ 
W.F. Bill Tierney, Mayor    Father Gary Krahenbuhl, Pastor 
 
_______________________ 
Marie A. Moe, City Clerk 
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MEMORANDUM OF UNDERSTANDING (“MOU”) BETWEEN THE CITY OF PORTAGE, WISCONSIN (“City”) 
AND THE ELDERLY NUTRITION PROGRAM OF COLUMBIA COUNTY(“Program”) FOR JANUARY 1, 2015 
THROUGH DECEMBER 31, 2015.   
The following MOU shall govern the use of the facilities of the lower level of the Municipal Building of the City 
by the Program, to-wit: 
 

1. The City agrees to permit the use of its building and facilities at the basement level for the conduct of a 
Nutrition Program for the elderly.  These facilities will be made available for the serving of an 11:30 meal 
Monday through Friday of each week from 9:00 a.m. to 1:00 p.m. 

 
2.  The City will provide the Program with working appliances, electricity, heat, hot water, pest control, snow/ice 

removal, adequate restroom facilities and use of the parking lot associated with the Meal Site for a 
reasonable time before, during, and after the times that meals are provided. 
 

3. The Program agrees to clean the kitchen and adjoining facilities after each use, dispose of all garbage  
and place all trash from the Elderly Nutrition Program in securely tied plastic bags and remove them from 
the building site. 

 
4.    The City will ensure that the area used for Meal Sites will be clean, with no garbage sitting out during the 

 Elderly Nutrition Meal times.  If the spaced used by the Program is also used by other parties, the Program 
equipment should not be used including the steam table, coffee maker, silverware, etc,  

 
5. The Program does not wish to cause any unreasonable or unnecessary loss or financial burden to the City, 

and therefore agrees to compensate the City for City owned equipment lost, broken, or damaged due to 
the negligence of agents of the Program, exclusive of maintenance or repairs resulting from ordinary use. 

 
6. This MOU begins January 1, 2015 and ends December 31, 2015.  Either party may terminate this MOU by 

providing forty-five (45) days advance written notice of the intent to terminate to the other party.  Any 
change or alterations to said MOU must be in writing and approved by both Parties thereto. 

 
7. The Program agrees to have a paid or volunteer Site Manager present during the serving of all meals. 
 
8. The Program agrees to pay a consideration of $200.00 per month, not to exceed $2,400.00 annually. 
 
9. Both Parties agree to secure and maintain policies of fire and extended coverage and liability insurance in 

amounts adequate to insure their interests in all properties located at the described location (please attach 
a copy of said policies).  

 
10. This MOU states that any additional equipment installation or deviation from routine room use by the  
 Program will be done only with explicit consent of City management. 
 
11. If painting, remodeling, or repair work will be done by the City during the Program hours, the City agrees to 

provide the Program with at least 72 hour work day notice to allow for other arrangements to be made if 
necessary. Both Parties agree that no congregate meals will be served on site for the following days:  the 
day of an election, the day before and election, the day after an election, the first and third Wednesday of 
the month, and the second Monday of the month.  The kitchen will be available for the Program’s use 
during these times for the packaging of meals for the home delivered meal program.  If the meal site will be 
unavailable for a time period of more than 1 week, the City will give a 75 day notice to the Program.  

 
12. To avoid conflict with city observance of holidays, the Program will observe and where  

 necessary close the meal site on those days major holidays are observed by the City. 
 
13. The Program will install and maintain for its sole use a phone to serve the Nutrition Program. 
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MEMORANDUM OF UNDERSTANDING (“MOU”) BETWEEN THE CITY OF PORTAGE, WISCONSIN (“City”) 
AND THE ELDERLY NUTRITION PROGRAM OF COLUMBIA COUNTY(“Program”) FOR JANUARY 1, 2015 
THROUGH DECEMBER 31, 2015.   
The following MOU shall govern the use of the facilities of the lower level of the Municipal Building of the City 
by the Program, to-wit: 
 

 
 
 
14. The City will provide the Program with adequate secure space for storage or equipment and supplies.   
 Otherwise, the Program may purchase locked cabinets to be used solely for the Program and kept at the  
 Meal Site. 
 
 
 
PARTIES TO THE MEMORANDUM OF UNDERSTANDING: 
By:                                                                           ________________                                  
 Provider's Authorized Representative  Date 
 Title: 
By: _____________________________________ ________________ 
 Dawn Woodard     Date 
            Columbia County Health and Human Services Program Director 
 
By:                                                                             ________________  
 Board Chairperson     Date 
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City of Portage 
Plan Commission Meeting 

Monday, June 15, 2015, 6:30 p.m. 
City Municipal Building, 115 West Pleasant Street 

Conference Room Two 
 
Members present: Mayor Bill Tierney, Chairperson; Robert Redelings, City 

Engineer, Mike Charles, Jan Bauman, Carolyn Hamres, Brian Zirbes 
and Peter Tofson. 

 
Others present: Marianne Hanson, Bill Cartwright, LaDonna Devine, Ken Jahn, 

Marilyn Jahn, Administrator Murphy, Director Sobiek; Bill Welsh and 
Craig Sauer 

 
 
Public Informational Meeting on Sign Ordinance Revisions – 6:30pm 
 
Director Sobiek reviewed the proposed sign ordinance revision draft.  
He indicated there will be provision added to the draft to allow for a variance  
procedure. He also indicated language would be offered allowing businesses to  
maintain non-conforming signs until the sign was replaced. 
 
 Interchangeable noncommercial message signs will also be defined. 
 
Ms. Hanson suggested allowing or permitting of large balloons, or inflatable  
blimp-like signs. She was also concerned about the ability of merchants to utilize  
sandwich boards to aide their businesses with the current 4 square foot limitation  
on sandwich boards. 
 
Mr. Jahn indicated many premade sandwich boards now on the market measure  
approximately 3 feet by 2 feet. 
 
Jahn suggested aligning the time period that election signs are allowed up 
currently 60 days in the new draft, to be aligned with state election law that 
governs the  
 
Jahn suggested allowing businesses to have multiple signs, similar to a multi- 
business development, if they have offered a variety of different services as a full  
service auto dealership does.  
 
Jahn indicated some cities, including Madison,  have removed their sign  
ordinance from zoning code for easier Code enforcement. 
 
 
Regular Meeting  
 
1. Roll call 
 
2. Approval of minutes from previous meeting. 
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Motion by Charles, second by Bauman to approve the minutes from the May 
meeting. Motion passed 7 to 0 on call of the roll.  

 
 
3. Discussion and possible action on sign ordinance revisions 
 
Tofson indicated removing the ten year sign compliance requirement as 
contained in the current draft, as previously discussed by Mr. Sobiek. 
 
Hamre suggested allowing business directional signage up to 4 square feet in 
sign area if erected on private property. 
 
Hamre was concerned about downtown and other city merchants unable to 
advertise with sandwich boards with the current draft’s 4 square foot limitation. 
Consensus of the Commission to increase this to 6 square feet per side in 
surface area. 
 
Tofson urged consideration of reducing the wind load requirement.  
 
Hamre suggested reviewing the two flag sections for uniformity, and adding U.S. 
and state flag applicability in the U.S. flag code etiquette addition. 
 
Motion by Mayor Tierney, second by Director Redelings,  to have Staff present 
the latest sign ordinance revision draft, with changes from this meeting, at the 
July meeting and have a public hearing at the August meeting.  Motion passed 7-
0 on a call of the roll. 
 

 
4. Discussion and possible action on Bill Cartwright Office Building 
 
Director Redelings reviewed the office building plan as submitted by Mr. 
Cartwright. He indicated it complied with landscaping code by exceeding the 
required point value and the lighting plan and photometrics were adequate to 
light the parking lot properly. However, he indicated it was missing the required 
stormwater management and utility plan. 
 
Redelings also indicated that since it is an office building with an address 
on Washington Street, that a parking lot on Washington Street, including street 
ingress and egress would be a better plan. 
 
Mr. Cartwright indicated that that might be a good idea if the development was 
retail oriented, which it is not, and that his submitted plan is symmetrical with his 
adjoining lot to the south that has a back parking lot. 
 
Mr. Cartwright indicated that Mr.Grothman is currently working on the stormwater 
management plan and it should be completed soon and submitted to the City. He 
also indicated that utilities run to the parcel although  they are not shown on the 
site plan. 
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Mr. Zirbes indicated that the size and location of the stormwater pond might 
change the building and parking lot locations. 
 
The Commission discussed the possibility of holding a special plan Commission 
meeting in early July to facilitate approval of the Cartwright office building plan.  
 
Director Redelings indicated that he would consider granting a land disturbance 
permit to Mr. Cartwright to facilitate start of site work before approval of the 
development’s site plan. 
 
Ms. DeVine inquired about the City assigning an address to the parcel. Mr. 
Sobiek indicated he would facilitate this if he had not done so already. 
 
Consensus to have Staff review the needed and outstanding plan items, 
including the required stormwater plan after it is submitted by Mr. Cartwright. The 
plan can then be placed on the Commission’s July meeting agenda for action. 
 
 
5. Adjournment. 
 
Motion by Charles, second by Tofson to adjourn. Motion passed 7 to 0 on call of 
the roll. 
 
The meeting concluded at 8:50 p.m. 
 
 
Respectfully submitted 
 
Steven Sobiek,                                                                                                      
Director, Business Development and Planning 
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City of Portage 
Legislative & Regulatory Committee Meeting 

Monday, June 17, 2015, 7:00 p.m.   
City Municipal Building, 115 West Pleasant Street 

Conference Room One  
Minutes 

 
Members Present:  Rita A. Maass, Chairperson; Mike Charles, Mary E. Hamburg, 
Martin Havlovic, Jeffrey F. Monfort 
 
Also present:  City Clerk Moe, Administrator Murphy, Deputy Clerk Ness 
 
Media Present: Craig Sauer from Daily Register and Bill Welsh from CATV 
 
 
1. Roll call 

The meeting was called to order by Chairperson Maass at 7:00 p.m.   
 

2. Approval of minutes from previous meeting 
Motion by Charles, second by Monfort to approve minutes from June 1, 2015 
meeting.  Motion carried unanimously on call of roll. 
 

3. Discussion and possible recommendation on Class B Combination Alcohol 
License renewal for Tolly’s Alleys LLC, Brian R. Tollison, agent, 817 East 
Wisconsin Street 
Clerk Moe stated a certified letter was sent because phone calls and e-mails 
were not returned.  Brian Tollison stopped in today and relayed he is in the 
process of getting paperwork together in order to get LLC in good standing. 
Motion by Hamburg, second by Monfort to recommend to Council renewal for 
Class B Combination Alcohol License for Tolly’s Alleys LLC, Brian R. Tollison, 
agent, contingent on having LLC in order by July 1, 2015. Discussion ensued 
regarding putting a date on the contingency as getting the LLC reinstated could 
take until after July 1.  Motion by Hamburg, second by Monfort to amend motion 
and remove date of July 1, 2015.  Motion carried unanimously on call of roll.  
Amended motion to recommend to Council renewal for Class B Combination 
Alcohol License for Tolly’s Alleys LLC, Brian R. Tollison, agent, contingent on 
having LLC in order carried unanimously on call of roll. 
 

4. Discussion and possible recommendation on Operator License 
applications 

A. Adam J. Pohlkamp 
Motion by Hamburg, second by Havlovic to recommend denial of 
operator license application for Adam J. Pohlkamp based on two 
OMVWI arrests in the last five years latest of which was 2015.  Motion 
carried unanimously on call of roll. 

B. Richard A. Annen 
Motion by Charles, second by Hamburg to recommend denial of 
operator license application for Richard A. Annen based on two 
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OMVWI arrests within the past five years and incorrect dates on 
application.  Motion carried unanimously on call of roll. 

 
5. Discussion and possible recommendation on request from Mila C. Stahl to 

consider a change in the ordinance restriction on the number of Class A 
alcohol licenses 
Administrator Murphy reviewed his memo stating the local legislative body has 
control of issuing licenses and statutes do not impose any limitation on the 
number of Class A licenses a municipality may issue.  There are statutory 
requirements that must be complied with (license agent, sellers permit, proximity 
to church, school, or hospital, etc.) however local municipalities are allowed to 
impose additional requirements.  Each application should be reviewed on an 
individual basis with the standing additional requirements which would be known 
by the public, the applicant and Council.  Care should be taken to avoid the 
denial of a license application based solely on one criterion or criteria that are not 
made public for review by the applicant.  The staff requests consideration of 
expanding the number of Class A licenses and imposing additional requirements 
for a license.  Discussion ensued stating the increase in number of licenses 
would not compel granting of each application.  Increasing the number of Class A 
licenses would be an economic development tool. To increase the number an 
ordinance would have to be approved and published.  Request by the committee 
for staff to draft additional criteria for next meeting which would be used for 
review of all class license applications. 
 

6. Adjournment 
Motion by Charles, second by Hamburg to adjourn.  Motion carried unanimously 
on call of roll at 7:56 p.m. 
 
 
 
Rebecca C. Ness 
Deputy City Clerk 
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