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City of Portage Common Council Meeting 
Council Chambers of City Municipal Building 

115 West Pleasant Street, Portage, WI 
Regular Meeting – 7:00 p.m. 

May 26, 2016 
Agenda 

 
 

1. Call to Order 
 

2. Roll Call 
 

3. Pledge of Allegiance 
 

4. Approval of Agenda 
 

5. Minutes of Previous Meeting 
 

6. Proclamation Pediatric Stroke Awareness 
 

7. Consent Agenda 
A. Reports of Sub-Committees, Boards, and Commissions 

1. Historic Preservation Commission, May 4, 2016 
2. Finance/Administration, May 9, 2016 
3. Library Board, May 10, 2016 
4. Park and Recreation Board, May 10, 2016 and May 17, 2016 
5. Business Improvement District Board of Directors, May 11, 2016 
6. Plan Commission, May 16, 2016 
7. Airport Commission, May 18, 2016 

 
B. License Applications 

1. Operator 
2. Taxi Cab Operator 

8. Unfinished Business 
A. Ordinances 

1. Ordinance No. 15-007 relative to Miscellaneous Offenses 
(Regulation of Smoking, E-Cigarettes) Tabled 05/14/15 until such 
time the State Legislature takes action on the proposed legislation 

2. Ordinance No. 16-007 relative to Fire Prevention and Protection 
 

9. New Business 
A. Consideration of recommendation for Award of Contract 16-30C05, 

Soccer Complex 
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B. Mayor’s Comments 
1. Alcohol License Application Procedures 

 
C. City Administrator Report 

1. Update on meeting with Alcohol License Holders 
 

10. Adjournment 
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Common Council Proceedings 
City of Portage 

 
Regular Meeting 
Council Chambers      May 12, 2016 
City Municipal Building     7:00 p.m. 

 
 

1. Call to Order 
Mayor Dodd called the meeting to order at 7:00 p.m. 
 

2. Roll Call 
Present:  Ald. Charles, Hahn, Hamburg, Klapper, Kutzke, Maass, Monfort, 
Nachreiner  
 
Excused:  Ald. Havlovic 
 
Also Present:  Mayor Dodd, City Clerk Moe, City Administrator Murphy, 
City Attorney Spankowski, Director of Public Works/Utilities Manager 
Jahncke, Manager of Parks and Recreation Kremer, Police Chief Manthey 
 
Media Present: Craig Sauer from Portage Daily Register, Bill Welsh from 
Cable TV 
 

3. Pledge of Allegiance 
The Pledge of Allegiance was recited. 

 
4. Approval of Agenda 

Upon no objection from the council, the consideration of the license 
application for Wal-Mart Stores East, LP was moved before the 
consideration of the license application for Pal and Simran LLC upon the 
request of Ald. Klapper. 

 
5. Minutes of Previous Meeting 

 Motion by Klapper, second by Charles to approve minutes of the April 28,  
 2016 Common Council meeting.  Motion carried unanimously on call of  
 roll. 
 

6. Consent Agenda 
A. Reports of Sub-Committees, Boards, and Commissions 

Business Improvement District Board of Directors meeting of April 13,  
        2016 
     Community Development Authority meeting of April 26, 2016 

       Emergency Planning Committee meeting of April 29, 2016 
     Board of Zoning Appeals meeting of May 2, 2016 
     Legislative and Regulatory Committee meeting of May 2, 2016 
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    Municipal Services and Utilities Committee meeting of May 5, 2016 
 
    Motion by Charles, second by Maass to accept the reports on the  
    consent agenda.  Motion carried unanimously on call of roll. 

 
B. License Applications 

Operator license applications for Kristy R. Alcorn, Linette M Cardin, 
Christina L. Coleman. 

 
      Motion by Maass, second by Monfort to approve the license  
       applications as presented.  Motion carried unanimously on call of roll. 
 

7. Unfinished Business 
A. Ordinances 

Ordinance No. 15-007 relative to Miscellaneous Offenses (Regulation 
of Smoking, E-Cigarettes) Tabled 05/14/15 until such time the State 
Legislature takes action on the proposed legislation.  No action taken. 

 
8. New Business 

A. Ordinances 
Ordinance No. 16-007 relative to Fire Prevention and Protection 
received its first reading. 

 
B. Resolutions 

1. Resolution No. 16-025 relative to the Discontinuance of that  
Portion of Averbeck Street Lying East of US Highway 51 (New 
Pinery Road) and West of Adams Street was read and adopted 
unanimously on motion by Charles, second by Kutzke and call of 
roll. 
 

2. Resolution No. 16-026 relative to Amendment to Perpetual  
Easement with Winport Holdings, LLC was read and adopted 
unanimously on motion by Maass, second by Charles and call of 
roll. 

  
3. Resolution No. 16-027 relative to Encroachment Agreement  for 

1320 Adams Street with Winport Holdings, LLC was read and 
adopted unanimously on motion by Hahn, second by Charles and 
call of roll. 

  
4. Resolution No. 16-028 relative to Preliminary Resolution Declaring 

Intent to Exercise Special Assessment Powers Under Section 
66.0703 of the Wisconsin Statutes (2016 Alley Reconstruction) was 
read and adopted unanimously on motion by Nachreiner, second 
by Maass and call of roll. 
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5. Resolution No. 16-029 relative to Declaring Intent to Provide 
Parallel Bike Facilities on Thompson St. for the USH 51 
Reconstruction Project, WISDOT Project ID: 6918-01-72 was read 
and adopted unanimously on motion by Klapper, second by Maass 
and call of roll. 

  
6. Resolution No. 16-030 relative to Award of Contract 16-620S04, 

Influent Screw Pump Rehabilitation Project was read and adopted 
unanimously on motion by Klapper, second by Hahn and call of roll. 

 
C. Consideration of recommendation for amending premises description 

on Jack’s Tap LLC, Tara Glendenning, agent, 1207 Dunn Street Class 
B Combination License 
Motion by Maass, second by Hamburg to amend the premise 
description on the Class B Combination License for Jack’s Tap LLC, 
1207 Dunn Street for June 11, 2016 to include the parking lot across 
the street.  Motion carried unanimously on call of roll. 
 

E. Consideration of recommendation on Class A Combination License 
application for Wal-Mart Stores East, LP, Todd O. Tollefson, agent, 
2950 New Pinery Road 

      Motion by Maass, second by Charles to grant a Class A Combination  
       License to Wal-Mart Stores East, LP, Todd O. Tollefson, agent, 2950  
      New Pinery Road with the following premise description: one (1) room,  
      one (1) story building, approximately 188,803 square feet, with the  

point of sale to include two (2) cash registers; and to include a               
stipulation that the remodel includes a liquor box. 

 
Steve Palecek, representing Wal-Mart addressed the Council explaining 
the reason for submitting the application was because customers are 
asking daily for alcohol.  Mr. Palecek explained that Wal-Mart 
customers are not the typical liquor store customers.  Wal-Mart wants to 
attract more growth off the Interstate and to be able to serve those 
customers as well.  He reiterated that the gates securing the alcohol are 
highly effective; that there are security caps on the alcohol, which would 
cause an alarm to sound if someone tried to take the product out of the 
store; and the bottle would need to be broken if a person wanted to get 
the cap off.  Mr. Palecek explained the cash registers block out 
underage cashiers from scanning the alcohol, and how the registers 
required the customer’s driver license to be entered.  Pictures of the 
proposed layout and gates were distributed. 

 
City Administrator Murphy explained that the council cannot make 
changes to the premise description without the applicant agreeing.   
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City Attorney Spankowski informed the Council that there can be 
conditions on the approval. 

 
It was Ald. Nachreiner’s opinion that the city should set specific 
parameters in the Ordinances prior to granting any licenses.  Ald. 
Hamburg agreed, but felt Legislative and Regulatory should develop 
guidelines specific to large retail operations. 

 
Ald. Hahn had concern with the entire premises being licensed; and 
wanted to see any alcohol sales in a separate liquor box.  He also 
questioned what would happen if for some reason Wal-Mart did not 
move forward with a liquor box and already had the entire premise 
licensed. 

 
Ald. Maass commented that Wal-Mart has been required to provide far 
more information than any other applicant, leading her to question if the 
City was business-friendly. 

 
Mr. Palecek explained that Wal-Mart is willing to work with whatever the 
City would require; but needs to know what exactly that is.  The current 
proposed area for the alcohol display is approximately 500 square feet 
and Wal-Mart would support that restriction as part of the licensed 
premises. 

 
Maass withdrew her motion; Charles withdrew the second. 

 
Motion by Maass, second by Charles to grant a Class A Combination 
License to Wal-Mart Stores East, LP, Todd O. Tollefson, agent, 2950 
New Pinery Road with the following premise description: one (1) room, 
One (1) story building, approximately 188,803 square, limiting the 
display area to not exceed 600 square feet; and to limit the point of sale 
to four (4) cash registers in the front of the store.  Motion failed 3 to 5 
with Hahn, Hamburg, Klapper, Monfort and Nachreiner voting no. 

 
Motion by Klapper, second by Monfort to deny a Class A Combination 

    License to Wal-Mart Stores East, LP, Todd O. Tollefson, agent, 2950     
    New Pinery Road based on the following criteria listed in the  
    Guidelines:  (5) Proximity to other licensed establishments, to  
    residential complexes or areas, to public buildings, or those used listed  
    under 125.68(3) Wis. Stats.; (10) The level of community,  
    neighborhood, and aldermanic support for, or opposition to the 
    establishment.; and (15) Will new business occupy formerly vacant  
    building, new construction or replace existing business.  Ald. Hahn  
    commented that he would use (13) Applicant’s precautions to insure  
    safe and legal operation of the business (age verification of customers,  
    presence and type of security surveillance, including recording and  
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    storage of surveillance video, etc.) of the guidelines as well.  Motion  
    carried 5 to 3 with Charles, Kutzke and Maass voting no. 
 

D. Consideration of recommendation on Class A Combination (Intoxicating 
Liquor) License application for Pal and Simran LLC, Sharam Singh, 
agent, 403 DeWitt Street 
Motion by Maass, second by Hamburg to deny a Class A Combination 
(Intoxicating Liquor) License to Pal and Simran LLC, Sharam Singh, 
agent, 400 DeWitt Street based on proximity to other establishments, 
possibility of detrimental behavior alcohol causes and not in best 
interest of specific neighborhood.   

 
Bart Achterberg, representing Pal and Simran, LLC, presented a letter 
from Bob Viking and a petition from Sharam Singh in support of the 
application.  Attorney Achterberg stated that Mr. Singh needs the 
combination license for the business to survive and compete.  The 
alcohol would be kept in a locked glass cabinet behind the counter.   

 
Ald. Nachreiner commented that there are already three (3) stores in 
the area in direct competition. 

 
Ald. Hahn had concern with the liquor cabinet; and reference item 2 of 
the Guidelines, (2) The character of the applicant, agent, managerial 
personnel, and the directors or stockholders of a corporation where 
disclosure of the stockholders is required, and past experience with the 
police, if any, of any of these individuals, all subject to sec. 111.335, 
Wis. Stats. 

 
Ald. Klapper felt the same Guideline criteria of numbers 5, 10 and 15 as 
listed in the Wal-Mart denial apply here as well. 

 
Motion carried 7 to 1 on call of roll with Monfort voting no. 

 
F. Consideration of recommendation for award of contract for Tree 

Inventory 
Motion by Charles, second by Hamburg to award the contract for the 
Tree Inventory to Wachtel in the amount of $23,250 (base bid of 
$21,750 and alternate of $1,500).  Motion carried unanimously on call of 
roll. 

 
G. Consideration of Airport Entitlement Transfer Agreement 

Motion by Maass, second by Kutzke to approve the Entitlement    
Transfer Agreement with Prairie du Chien in the amount of $300,000.  
Motion carried unanimously on call of roll. 

 
H. Consideration of recommendation for claims 
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Motion by Nachreiner, second by Hamburg to approve claims in the  
amount of $1,719,691.72.  Motion carried unanimously on call of roll. 

 
I. Consideration of recommendation for Award of Contract 16-30C04, 

Portage Skatepark 
Motion by Charles, second by Hamburg to award Contract 16-30C04, 
Portage Skatepark to Dreamland Skateparks in the amount of 
$133,900, and Alternate 1 in the amount of $17,500; and to award 
construction administration to Grindline in the amount of $14,875, for a 
total of $166,275; and to reallocate $750 from Parkland Fund to 
complete.  Motion carried unanimously on call of roll. 

 
J. Mayor’s Comments 

May 21, 2016 meeting – Three Alderpersons have conflicts, so the  
meeting has been cancelled and has been rescheduled for June 28, 
2016 and June 29, 2016, 6:00 p.m. to 8:00 p.m. both evenings. 

 
K. City Administrator Report 

The $50,000 grant award received from America’s Best Communities 
(ABC) will be used as follows:  $7,000 Community Promotional Video; 
$1,000  Portage Dementia Alliance; $2,000 Pauquette Park Fountain 
Replacement; $4,000 Upgrade of City website; $2,000 Portage 
Summer Lunch Program; $3,000 Community Organization Recognition 
Sign; $30,000 Establish Business Façade Improvement Revolving 
Loan Fund;$1,000 Chamber Message Sign. 

 
L. Department Report – Parks & Recreation 

Manager of Parks and Recreation Kremer discussed department 
projects including:  Collipp-Worden basketball courts upgrades; 
Commerce Plaza parking lot planters; Lincoln Park building roof; 
Portage Skate Park; Veteran’s Memorial Fields soccer fields; posting 
signs at each park with the street address.  There will be four (4) new 
craft programs this year.  The brochure was paid with city funds this 
year. A new partnership has been established with the High School 
volleyball program.  A tree inventory will be completed by August 1, 
2016. 

 
M. Closed Session 

Motion by Maass, second by Hahn to convene into closed session 
pursuant to Wisconsin State Statutes 19.85(1)(b) for the 
reconsideration of an Operator License for Ryan M. Dorn.  Motion 
carried unanimously on call of roll at 9:23 p.m. 

 
Motion by Maass, second by Charles to uphold the denial of an 
Operator License for Ryan M. Dorn.  Motion carried 6 to 2 on call of roll 
with Klapper and Monfort voting no. 
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9. Adjournment 

Motion by Hahn, second by Charles to adjourn.  Motion carried 
unanimously on call of roll at 9:54 p.m. 
 
 
 
Marie A. Moe, WCPC, MMC 
City Clerk 

 

 

Date Approved:  ________________ 
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City of Portage 
Historic Preservation Commission 
Wednesday, May 4, 2016, 6:00 p.m. 

Municipal Building, 115 West Pleasant Street 
Conference Room One 

Minutes 
 
Members Present:  Doug Klapper, Chairperson; Kristin Droste, Erin Foley, Jessica Lamb, 

Stephanie Miller-Lamb 
Guests Present:  Shawn Murphy (City Administrator);Tim Heggland (researcher); Bill 

Welsh (Cable TV) 
 

1. Roll call (introduction of members) 
Klapper called the meeting to order at 6:05 pm.  He introduced new member Jessica 
Lamb to the Commission.  Each member introduced himself.  Klapper requested that 
item #7 be moved up to follow item #3. 

 
2. Approval of previous meeting minutes  

Miller-Lamb moved that Commission accept the minutes as written for the meeting of 
February 3.  Droste seconded the motion, which passed unanimously by roll call vote.  

 
3. Discussion of the Intensive Historical and Architectural Survey with Tim 

Heggland. 
Heggland discussed his work on the updated Historical and Architectural Survey.  He 
has been researching buildings that were too new for the previous study, basically 
anything built between 1945 and 1966.  His survey also includes buildings built between 
1966 and 1975 so that the research is ready when those buildings become eligible for 
consideration. 
 
Heggland identified 161 buildings that are old enough and intact enough to be 
designated. He believes ten of these have National Register potential.  He has also 
identified one potential new district on Crestview, Riverview, and Bluffview courts.   
 
The loss of several buildings from the earlier survey was noted.  The Wisconsin 
Historical Society is supposed to be notified when an identified historic building is 
approved for demolition.  This is to allow the Society to document the structure 
photographically prior to its removal.  This notification should come from the city 
because the demolition permits are issued by a city department.  Murphy stated that the 
city is using a new map with all historic districts noted; this should make it easier to keep 
track of projects that affect historic buildings. 

 
7. Discussion and possible action on ordinance change to reduce the number of 

commissioners serving on HPC 
[Discussed out of original order] Murphy submitted a proposed ordinance change to 
reduce the number of HPC members.  The state requires that a Certified Local 
Government (CLG) city have a historic preservation commission. However, there is no 
rule about the number of members nor about the expertise of those members serving on 
the commission. Murphy shared a proposed revision to Sec. 34-31 of the City of Portage 
ordinances to reduce the commission to have seven members rather than the current 
nine members required; this will require a quorum of four members rather than the 
current five members. No specific skills will be required for membership.  After 



 

Page 2 of 2 

discussion, Foley moved that Section II of Ordinance No. 16-008, concerning a change 
to the membership of the HPC, be forwarded to the City Council as proposed.  Klapper 
seconded the motion, which passed unanimously by roll call vote.   

 
4. Discussion and possible action on National Historic Preservation Month (May) 

activities 
Miller-Lamb’s preservation scavenger hunt photos have been appearing in the 
newspaper.  There are no other HPC activities planned for the month. Droste suggested 
that the HPC begin discussing the 2017 activities at the next meeting.  Klapper 
discussed past activities that the HPC has sponsored for Preservation Month.   
 

5. Discussion and possible action on claims 
No claims were presented. 

 
6. Discussion and possible action on meeting day/time/frequency 

Changes to the frequency of HPC meetings were discussed.  The commission decided 
no changes are needed at this time. 

 
8. Discussion on possible topics for future HPC meeting agendas 

• Claims; 
• National Historic Preservation Month 2017; 
• Meet with the City Engineer to learn how historic buildings will be noted in the 

permit files; 
• Upcoming meeting date:  June 1. 

 
9. Adjournment 

Chair Klapper adjourned the meeting at 6:55 pm. 
 
 
Respectfully submitted, 
Erin Foley 
Secretary  
 
 
 
Date Approved:  ________________ 
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City of Portage 
Finance/Administration Committee Meeting 

Monday, May 9, 2016 6:00 p.m. 
City Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
Members Present: Dennis Nachreiner, Chairperson; Mary Hamburg, Doug Klapper 
 
Excused:  Mark Hahn, Martin Havlovic 
 
Also Present:  Administrator Murphy, Finance Director Mohr, Parks & Recreation 
Manager Kremer, Director of Public Works Jahncke, Craig Sauer – Daily Register, Bill 
Welsh – Cable TV 
 

1. Roll call 
The meeting was called to order at 6:00 pm by Chairperson Nachreiner. 

 
2. Selection of Vice Chair. 

Chairperson Nachreiner asked for nomination for Vice Chair. 
Motion by Klapper, second by Hamburg to appoint Havlovic as Vice Chair.  Motion 
carried unanimously on call of roll.   
 

3. Approval of minutes from April 11, 2016. 
Motion by Klapper, second by Hamburg to approve minutes from April 11, 2016.  Motion 
carried 3-0 on call of roll.   
 

4. Discussion and possible recommendation on Tree Inventory Bid (Project#16-
210P01). 
Kremer reviewed the memo indicating this is coming to Finance because it is $750 over 
budget in which the Park and Recreation Board has approved utilizing the Parkland 
Fund’s reserve to cover. The Park and Recreation Board is recommending the bid from 
Wachtel Tree Service for the base bid of $21,750 and Alt 3 for Ecosystem Date for 
$1,500 for a total bid of $23,250, (the base bid includes Alt 1 dollar value per tree and 
Alt 2 heaving sidewalk identification at no extra charge.)  The budget is $22,500 with 
$11,250 to be reimbursed from the Wisconsin DNR from the Wisconsin Urban Forestry 
Grant.  The decision to choose Wachtel was partially based on when the service could 
be performed and the location of the company (WI vs. CA). 
Kremer indicated the inventory will include trees on city property including 16 parks and 
the boulevards and right of ways.  It will not include trees on undeveloped property  or 
parks, or areas of the parks that are not currently maintained.  The information will be 
used to assist in calculating the cost to treat Ash trees along with the diversification and 
replacement planning. 
 
Motion by Hamburg, second by Klapper to recommend awarding the contract to 
Wachtel for the base bid of $21,750 and the Alt 3 $1,500 for a total of $23,250 with the 
$750 overage to be paid out of Parkland Fund’s reserves. Motion carried 3-0 on call of 
roll.   
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5. Discussion and possible recommendation on bids for replacement of Plow Truck 
(Project#16-420E06). 
Jahncke presented the bids for the plow truck breaking it into two sections.  The bid for 
the box/plow is recommended to be awarded to the low bidder Monroe Truck 
Equipment for a total bid of $31,763.  The chassis bid is recommended to be awarded 
to V&H Trucks for a net bid (including the deduction for the trade in) of $70,494 which is 
$4,128 above the low bid.  For that reason it is being brought before Finance.  The total 
of the recommended bids is $102,257. The budget for the plow truck is $115,000 which 
brings the plow truck under budget in the amount of $12,743. 
 
The V&H Truck, Western Star model, is recommended due to the ability to maintain the 
wiring and numerous control modules in house.  The International and Freightliners 
models require specialized equipment to run diagnostics and need to be sent back to 
the dealer for repairs.  The $4K overage is anticipated to be recovered over a couple 
years in maintenance and efficiency costs. 
 
Motion by Nachreiner, second by Hamburg to recommend awarding the contract to 
Monroe Truck Equipment for the box/plow for $31,763 and to V&H Trucks for the 
Western Star chassis in the amount of $70,494 for a total of $102,257. Motion carried 3-
0 on call of roll.   
 

6. Discussion and possible recommendation on bids for replacement of Bucket 
Truck (Project#16-420E05). 
Kremer indicated that only one bid was received for the bucket truck with a net proposal 
of $126,535 and in addition a jib and winch option for $6,347 that will add functionality.  
The total recommendation is $132,882 which is over budget ($120K) by $12,882.  The 
savings from the plow truck above is being proposed to be used for the overage on the 
bucket truck. 
 
It is proposed to keep the current 2000 bucket truck with at 26’ reach for smaller 
projects and use the new bucket truck with at 47’ reach and down riggers for the larger 
projects.  This will allow both Park & Recreation and Public Works to utilize the trucks at 
the same time whereas now they have to coordinate the scheduling of one truck. 
 
An option to install the utility box inhouse vs. having it preinstalled, which would have 
reduced the price by $1,062, was analyzed.  It was determined that the material alone 
would have been more expensive than having it preinstalled. 
 
Motion by Klapper, second by Hamburg to recommend option 2 in the memo for the 47’ 
bucket truck base amount $126,545 and the addition of the jib and winch of $6,347 for a 
total of $132,882. Motion carried 3-0 on call of roll.   
 

7. Discussion and possible recommendation on Debt Post Issuance Compliance 
Policy. 
Murphy reviewed the City of Portage Debt Post Issuance Compliance Policy (The 
Policy).  He indicated as part of the Dodd Frank Act, that came about as part of the Wall 
Street debacle, the City is required to adopt and follow the Policy that insures the 
money borrowed is used for tax exempt purchases. The interest earned by the lenders 
is exempt from Federal taxes.  The Policy contains various other reporting requirements 
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and is administered by the City Administrator and/or Finance Director with the 
assistance of Ehlers, the City’s Financial Advisor. 
 
Motion by Klapper, second by Hamburg to recommend the Debt Post Issuance 
Compliance Policy.  Motion carried unanimously on call of roll. 
 

8. Discussion and possible recommendation of claims. 
Nachreiner addressed the situation of owning Zimmerman Plumbing which at times may 
have a payment from the city included in the claims.  The City Clerk and Attorney have 
advised Nachreiner that unless the payments are for items purchased through a 
contract between the City and Zimmerman Plumbing (ie: capital project) Nachreiner is 
allowed to vote and participate on claims (ie:  if the purchases are for retail parts he 
would be allowed). Mohr presented monthly claims in the amount of $1,325,053.86 with 
debt payments of $394,637.86 for a total of $1,719,691.72. 
 
Motion by Klapper, second by Hamburg to recommend claims in the amount of 
$1,719,691.72.  Motion carried unanimously on call of roll. 
 

9. Staff Report. 
a. Audit Status – We are on track to have the final audit around the end of 

May at this point. 
b. Mohr handed out the proposed 2017 budget review schedule including all 

planned Finance meetings for the remainder of the year.  Murphy further 
indicated that we will need a meeting before the May 26th Council meeting 
to discuss and possibly recommend the bid for the Soccer Field.  
Nachreiner added that he would also like to discuss the time of the 
Finance meetings at that meeting.  It was discussed that the committee 
would meet at 6:30 prior to the Council on May 26th. 

c. Murphy indicated that at the next regular Finance meeting we will be 
reviewing the debt limit policy and funding options. 

 
10. Adjournment. 

Motion by Hamburg, second by Klapper to adjourn the meeting at 6:43 p.m.  Motion 
carried unanimously on call of roll. 
 
Jean Mohr, Finance Director 

 

Date Approved:   
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Portage Public Library 
253 W. Edgewater Street, Portage WI 53901 

Phone:  608-742-4959 
E-mail: info@portagelibrary.us 

Web Site:  www.portagelibrary.us 
 

LIBRARY BOARD MEETING Minutes 
May 10, 2016 
Meeting called to order 12:03pm 
Present:  Voigt, Blohm, Mcleish, Gregory, Schoenborn-Hoffmann, Simonson, Stenberg, 

Vehring 
Excused:   Stevenson 
Visitors:  Lynn Harthorne, Amanda Pardo, Dawn Foster- Library Staff Members 

Noah Vernau - Portage Daily Register Newspaper 
 

1)  Motion to approve the April 12, 2016 regular and closed meeting minutes.  (KV/MS) 
 

2)   Financial Reports: 
a)   Motion to approve April 2016 Municipal funds claims and Library restricted funds 

claims for payment as presented.  (BB/DG) 
 

3)   Director's Report: 
a)  Library's annual report to the DPI has been corrected. 

 
4)   Business: 

a)   Motion to nominate the current slate of officers to serve another year.  Voigt - President, 
Blohm- Vice President, Mcleish- Secretary, Stevenson- Treasurer.  (KV/HS) 

b)  Voigt & Harthorne attended the Library Foundation meeting. 
•  The remaining twelve accounts of the capital campaign for the Library's expansion/ 

renovation project are due to be paid in 2016. 
•  Annual fund-raising golf outing is Thursday, September 15 from 1:00 to 6:00. 
•   Foundation is providing a scholarship for a graduating Portage High School student 

employed by the Library. 
•  Jim Dalton is the new President and Jennie Dumbleton, Secretary. 

 
5) Closed Session: 

a) Motion to convene into closed session pursuant to Wisconsin State Statute 19.85 (1)(c) 
for discussion of employment and compensation for the Interim Library Director. 
12:15pm  (KV/DG) 

b) Motion to reconvene into open session for the remainder of the meeting.  12:56pm 
(DG/NS-H) 

 
6) Meeting adjourned 12:59pm.  (NS-H/MS) 

 
Eleanor Voigt - President 
Dr. Brenda Blohm - Vice-President Chad 
Stevenson - Treasurer Eleanor Mcleish - 
Secretary 
Dr. David Gregory 

Nikki Schoenborn-Hoffmann 
Melissa Simonson 
Heather Stenberg 
Klay Vehring  
 

mailto:info@portagelibrary.us
http://www.portagelibrary.us/
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Date Approved:  ________________ 
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City of Portage 
Parks and Recreation Board Meeting 

Tuesday, May 10, 2016 
6:00 p.m. Regular Meeting  

Municipal Building Room #1   

1. Roll Call 
The meeting called to order at 6:00 pm by Chairperson Zirbes. Members present: Brian Zirbes, 
Chairperson, Larry Messer, Mike Charles, and Todd Kreckman. Mark Hahn Excused  

 
Parks and Recreation Manager Dan Kremer, City Administrator Shawn Murphy, Rita Maass, Doug 
Klapper, John Bergman, Debbie Little, Andrew Taminga, Kyle Little, Jon Callaway were also present.  

  
2. Approval of April 12, 2016 meeting minutes.     

Motion by Kreckman to approve April 12, 2016 minutes, second by Messer.  
 
Motion passed on a 4 – 0 roll call vote.  
 
Chairmen Zirbes thanked Rita Maass for her time on the parks and recreation board  

 
3. Selection of Vice Chair.  

Kreckman nominated himself for vice chair. Vote of 4 – 0 to appoint Kreckman as vice chair.   
 

4. Discussion and possible action on moving meeting date from 2nd Tuesday of month to 1st 
Tuesday of the month.  
Chairmen Zirbes informed the board the mayor requested the date change for the board to 
help with sending items to finance. Kremer informed the board if the change is accepted it 
would replace the human resources committee which would be moved back to the 2nd 
Tuesday.  Discussion followed about movement of meeting to 1st Tuesday of month.  
 
Board members agreed to move the Parks and Recreation Board meeting to the 1st Tuesday 
at 6:00 pm.    
 

5. Presentation from American Transmission Company on easement at Sunset Park. 
Presented by Jon Calloway.  
Kremer introduced Jon Calloway and informed the board that Jon would present a proposal 
to widen the easement which was approved previously by the board.  
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Calloway gave an overview of the formerly approved easement information and informed 
the board that ATC’s engineers discovered that the easement size previously purchased 
would require a taller tower than originally planned. Given that, Calloway said an option 
would be to increase the 50’ easement to 80’ and acquire an additional 15’ on both sides of 
the current easement. Calloway stated if a taller pole was put in it would need to be striped 
and lit and is likely the one across the river would need to be higher to maintain the 
clearances.  
 
Calloway stated the initial easement that was proposed and purchased was for $13,600 and 
if ATC was given the additional easement they would make an additional payment of 
$15,000 for the 15 ‘ on each side and if the City was interested ATC would also purchase the 
same additional footage to the north of the pole for an additional $4,000. The island 
easement would go from 80 ‘ to 120’ and the idea is to give additional sway distances per 
requirement. Calloway said in conversations with the City there are other items they could 
work with the City. One item is the shelter near the easement area and ATC construction 
crew stated it would be easier to not work around it and it would be easier to remove it. 
ATC would remove any lead paint or other items needing special removal procedures and 
would restore the existing concrete pad area if the City chose.  
 
Calloway pointed out an additional concrete pad that is of unknown origin and ATC is 
prepared to remove that slab if the City were in favor. Calloway gave an overview that a 
gravel road would be installed to allow for equipment access and that ATC would be willing 
to leave that gravel road if the City wanted to have it for a path or something that could be 
paved in the future in whatever route the City wanted.  
 
Calloway said ATC proposed to pay an additional $15,000 to widen the easement on the 
south side, $4,000 additional to widen the easement to the north, remove the concrete 
pad, and install the gravel road for the future. Calloway said there are additional trees that 
are on the ROW on the shoreline and would propose to make a payment to remove those 
additional trees, and a payment for loss of use on the shelter for $5,000, and $400 - $500 
per tree. In total, $34,000 on top of the $13,600 which was already paid is being proposed. 
ATC asked the board if they are in favor of widening the easement or going with a taller 
structure.  
 
Kremer asked Calloway about any potential for a viewing deck. Calloway summarized if a 
deck or platform could be included within the easement and said any item that doesn’t 
change the ground level is allowable and his suggestion would be to include that 
encroachment into the easement agreement. Calloway said if a new shelter is to be 
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constructed in the park ATC would not allow that within the easement but the current 
location would still be acceptable as that is outside of the easement.  
 
Kreckman asked if the pole was a monopole or H pole. Calloway said the pole would not 
change in height or design if the additional easement is approved.  
 
Kreckman asked about the access easement if the roadway could be installed and then 
taken out. Calloway stated a temporary mat road could be used which would then be 
removed – it would be the City’s option if it is permanent or a mat road. 
 
Kreckman stated instead of assigning a loss of use could ATC move the shelter or build a 
new one. Calloway said building another one or relocating it would not be an option due to 
reasons that don’t allow for that. Calloway stated the dollar is being assigned to help offset 
the cost for a new structure.  
 
Kreckman asked if a new appraisal process was restarting. Calloway stated the payment 
factored in the appraisal and all information. Calloway stated it was a mistake on ATC’s part 
about not requesting the correct easement in the beginning.   
 
Kreckman asked if the platform could be included in the easement. Calloway stated yes and 
gave an overview of the process.  
 
Discussion followed about a proposed new structure, height restriction and how to include.  
 
Zirbes asked why a wider easement if it is the same pole but the height is different. 
Calloway said that was the goof and the engineer didn’t consider the easement should have 
been 80’ for the pole height proposed originally. The pole was too short for the 50’ 
clearance.  

Zirbes asked if this easement is limited to just this line. Calloway said it is voltage and line 
specific.  

Messer asked if the company installing this transmission line the same as the company out 
by the interstate. Calloway said some of the same contractors may be used but different 
contractors are used for various projects.  

Zirbes asked if the pole was galvanized or cortex rust color. Calloway said he believed he 
talked about a galvanized but not shiny finish; similar to a dull gray. Calloway said that item 
could be looked at closer if needed.  
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Kreckman asked if the construction timeline is the same. Calloway stated 2017 but hoping 
to begin accessing the park in late fall, most likely after October. The road would be built 
first; equipment would be brought in to excavate the base, pour the foundation, cure for 30 
days and then come back and set the structure.  

Charles asked if they went with the taller pole if the entire pole is striped or just the top. 
Calloway stated all the ones he has seen it has been the entire pole. Charles asked what 
colors, Calloway stated if you have driven on High Crossing Boulevard there are a couple 
structures to the east side of the interstate that are colored orange and white. Calloway 
also stated they would be lit.  

6. Discussion and possible action on skate park construction bids.  
Kremer informed the board the bid opening for the skate park was last week. Kremer 
informed the board the City received one bid for the project and that Grindline was not 
allowed to bid since they were going to be used for construction administration. The bid is 
under budget and the bid was $133,900 with an alternate bid for colored concrete for 
$17,500. The colored concrete would be under the curling stone and in the portion that 
depicts the house.  
 
Kremer stated that when the design proposal was awarded it was only for the design of the 
park and that the additional proposal for $14,875 to perform construction oversight. 
Kremer informed the board that would need to be awarded as well if the City still wanted to 
have them perform inspections and oversight.  
 
Kremer provided an overview of why it was felt only one bid was received and 
recommended moving forward with Dreamland Skateparks for construction and Grindline 
for administration. Kremer highlighted the difference between colored concrete for the 
alternate.  
 
Kreckman asked Kyle Little if he preferred colored and Kyle stated yes and that it would 
make it unique.  
 
Charles made a motion to recommend to council to award the skate park construction bid 
to Dreamland Construction Company for $133,900 and add the colored concrete for 
$17,500 and to award the construction administration to Grindline for $14,875 for a total of 
$166,275; second by Messer.  
 
Motion carried on a 4-0 roll call vote.  
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7. Discussion on skate park future expansions presented by Kyle Little.  

Kyle Little gave an overview of their progress and plan as they continue fundraising for 
future expansion. Discussion followed regarding the City’s current commitment for 2016’s 
construction.  
 

8. Discussion on Sunset Park tennis court and survey map.  
Kremer stated that last year the money was not in the budget to perform a survey map but 
that it had been done recently. Kremer asked the board to provide directive on what else he 
is to assemble so the board could look to take action in the future. 
 
Charles asked if any neighborhood input had been collected. Kremer stated that nothing 
had been sent out yet but that it could be done.  
 
Discussion followed about the playing surface and financial numbers to perform the few 
options that were looked at in 2015. 
 
Kremer said the options were close, just over $39,000 to perform a complete overhaul of 
the court. The other option of performing a removal and creating a new court was just 
under $43,000.  
 
Zirbes asked if the City were to dispose of that property could be earmarked for future park 
projects. Kremer stated that could be earmarked if the board designated it. 
 
Messer asked if the lot is big enough to have a house on it. Kremer informed the board the 
lot is a substandard lot and is currently considered too small to build on. Zirbes mentioned 
plan commission had discussed this item previously and at that time it was felt that those 
lots could be buildable.  
 
Discussion followed regarding the court placement, adjacent trees, court replacement, 
feedback survey and boundary for that survey.  
 
The board directed to have a sample survey emailed to members for input and assembly. 
The survey to be online and a banner to be hung on the tennis court with results to come 
back for July.          
 



 

Page 6 of 8 
 

9. Discussion on performing Comprehensive Outdoor Recreation Plan update and study of 
public property and parks.    
Kremer informed the board that a meeting with Alderperson Klapper, the mayor and 
chairmen Zirbes met to review properties that may or may not be parks. Kremer stated the 
CORP plan on file is from 2013 and would be due for an update in 2018 and that 
Alderperson Klapper was requesting the update to be moved up to 2017. Kremer stated a 
ballpark estimate for a plan of this nature is between $20,000 to $25,000. 
 
Charles asked if a grant would be 50/50 match or a 100 % award. Kremer stated the 
Stewardship grant is required for a stewardship grant.  
 
Discussion followed regarding what the CORP plan would provide and options of moving it 
to 2017.  
 
The board directed to get estimates and include within the capital budget review 

 
10. Discussion on prioritizing future bathrooms in parks.  

Kremer stated when the meeting was had in relation to the CORP plan there was also 
discussion on park bathrooms and areas such as Riverside Park or the boat landing and 
where restrooms are needed next. Kremer provided a list of parks with restrooms to the 
board and asked board members to bring back their prioritized list for the next meeting.  
 
Discussion followed on current bathroom and portable toilet placement. Alderperson 
Klapper provided information to the board about his request and if the lift station near the 
boat landing could potentially save money on placing a bathroom.  
 

11. Discussion on Veteran’s Memorial Field’s soccer field project and bid opening.  
Kremer passed around a bid tab from the bid opening for the soccer field construction 
project at VMF. Kremer said the City received 3 bids but that the low bidder was $21,000 
over budget. Kremer said since the project was over budget, Rettler Corp and the City were 
reviewing items that may lead to cost savings and that it was not ready to be presented to 
the board tonight. Kremer asked the board if a special meeting can be held next week to 
review the bids  so that the information could go to council later this month. 
 
Kremer said the fill that was included to be hauled to the site by the contractor in the bid 
materials is likely to be the item that the City tries to eliminate for cost savings. This is due 
to the amount of fill coming from River Street and the airport road site.  
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Discussion about potential meeting dates followed. The board decided to meet on Tuesday, 
May 17 at 5:00 pm.  
 

12. Old Business Update 
Blue Star Park has a small banner put up for the K.I.A. memorial. Most of the fill has been 
shaped and the path will be installed as soon as the bricks are delivered; name list has been 
finalized and submitted. Goal is to have all but the monument completed for Memorial Day. 
The monument is hoped to be installed prior to July 4. 
 
Collipp-Worden Park basketball project will begin this week. Van’s construction hopes to 
pour the slab later this week. A celebration is being planned for a opening day ceremony on 
June 11 with Nancy Lieberman. The existing courts are scheduled to have asphalt added in 
the next 14 days. Color scheme is changing slightly, less orange and more black and gray 
being included.  
 
Commerce Parking Lot planter project is complete and the Americorps helped plant that 
project.  
 

13. New Business 
No new business 
 

14. Manager’s Report 
One person is not returning for summer park maintenance, that position will be posted 
again.  
 
First punt, pass and kick competition offered and held this year with over 30 participants.  
 

15. Convene to closed session pursuant to Wisconsin State Statues 19.85(1)(e) to review 
proposed compensation for ATC utility easement agreement in Sunset Park.  
Motion by Charles to convene into closed session pursuant to Wisconsin State Statues 
19.85; second by Messer. Convene to closed session at 7:29 pm. 
 
Motion carried 4 - 0 

 
16. Return to open session for discussion and possible recommendation on proposed ATC 

Utility easement agreement.  
The meeting returned to open session at 7:48 pm 
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Motion by Messer to take the parameters discussed to the common council, second by 
Charles.  
 
Motion carried 4- 0 on a roll call vote  
 

17. Adjournment 
 Zirbes asked all in favor to adjourn say Aye.  No nay’s.   Motion Passed.  
 Meeting adjourned at 7:50 pm. 
 
 
 
 
 Minutes submitted by 
 Dan Kremer  
 Manager of Parks and Recreation  
 
 
Date Approved:  ________________ 
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City of Portage 
Parks and Recreation Board Meeting 

Tuesday, May 17, 2016 – Special Meeting 
5:00 p.m. Regular Meeting  

Municipal Building Room #1   

1. Roll Call 
The meeting called to order at 5:00 pm by Chairperson Zirbes. Members present: Brian Zirbes, 
Chairperson, Larry Messer, Mike Charles, and Mark Hahn. Todd Kreckman Excused.   

 
Parks and Recreation Manager Dan Kremer, John Bergman, Fran Erickson, Kurt Dey, Betsy Bergman, 
Jobe Bergman. 

 
2. Discussion and possible recommendation on VMF Soccer Fields Bids. 

Kremer passed out an updated memo for the soccer field project. The first document was the bid 
tab for the project that displayed three bidders. The base bid for MZ Construction is $321,823 which 
did not include fencing or irrigation but it included shaping the fields, the fill, storm pipe and 
pathway. That portion of the bid would satisfy the agreement with the school distrtict. Since the 
project was over budget, Kremer worked with Rettler to eliminate items included the flag pole for 
$5,200 and the fill material for over $20,000. Kremer stated the fill from River Street will be hauled 
to the project site and if that is not done in time, the City has enough fill at Airport Road to haul the 
material to the site as a plan b. The last cost savings purposed on the change order was to eliminate 
a brick paver path and switch it to a sidewalk. In total the change order to $31,400 and brings the 
contract to $290,423 and under budget. 
 
Kremer stated that within the memo it details the bid provided  by Rettler for construction oversight 
for $5,900 to provide inspection, supervision, pay orders and contract documentation. Kremer also 
further explained the stormwater design and permitting that is included in the memo for $2,950 and 
$500. Kremer stated if all is awarded it brings the contract to a total of $299,773 but would not 
include fencing or irrigation. Staff is recommending all aspects outlined in the memo for a total of 
$299,773. 
 
Zirbes asked if bleachers were part of this. Kremer stated the pads would be included but that 
bleachers the City currently owns would be reused in this site. If something bigger was needed in 
the future, the City and School would  need to work out how to purchase that item. 
 
Hahn asked about fencing and discussion followed regarding fencing and nets and if they can be 
added in the future.  
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Charles asked if any monies were left over from other projects to consider including any of the 
alternates. Kremer stated just over $35,000 was left from the skate park at this point or some 
monies from the park land fund if the board wished to explore that.  
 
Charles stated if the irrigation is not installed now it is likely it will never get done and that the fields 
would need to be torn up in order to do it in the future. Discussion followed regarding the irrigation 
inclusion.  
 
Charles asked which place would make more sense to reallocate from. Kremer informed that the 
park land fund once spent doesn’t replenish until another development happens vs. reallocating 
form the skate park would be moving borrowed funds from one source to another. Kremer stated 
$33,725 was the amount remaining after the skate park award. If that was the source it would leave 
around $7,000 in the skate park capital budget for any overage on that project. 
 
Motion by Charles to award the Vetearan’s Field Soccer bid to MZ Construction for $290,423, Rettler 
for oversight for $5,900, pay the $2,950 and $500 for a total of $299,773 and also to forward to 
finance to reallocate money for $26,000 for irrigation to be reallocated from the skate park project. 
Second by Messer 
 
Motion passes on a 4-0 roll call vote.  
 

3. Discussion and possible action viewing platform and path purposed to be included within ATC 
Easement agreement.   
Kremer provided an overview of two elements that were proposed by Jon Calloway the week prior 
at the last meeting. Kremer asked the board for direction on if the path being proposed is to be left 
as a gravel path or if a mat road is to be installed and removed. In addition, Kremer asked the board 
to review the photos that were included within the packet and if the viewing platform photos 
resembled what the board felt may be something that the City were interested in doing in the 
future. Kremer informed the board that ATC would like input from the City on how to include these 
two items into the easement agreement. 
 
John Bergman, Betsy Bergman and Fran Erickson provided their opposition to both components 
presented. Discussion followed between the board and community members on the access road 
and viewing deck.  
 
Charles stated he believes the City should include the verbiage for a viewing platform within the 
language so the City would not need to go back and ask for it in the future and that the City should 
include that ATC would need to come back in and remove all but a 5 foot section of the roadway. 
Charles stated if ATC weren’t comfortable with that, they should use the mat road.  
 
Charles left the meeting at 5:28 pm 
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Discussion continued regarding the trees along Conant, viewing plat form and access road.  
 
 
Motion by Hahn to include language for a potential platform in the future and to include the 
loadbase (roadbase) established so it may be used as the City sees fit for future trail in the park. 
Second by Messer 
 
Kremer asked the board if the photos in the packet are what the board envisioned for a viewing 
deck and how much of the easement we would like to ask for. Kremer also asked if the entire width 
would be requested  
 
Hahn amended his motion to amend the easement language for the viewing platform to be across 
the entire 80’ easement.   
 
Amendment carried on a 4-0 roll call vote.  
 
The motion as amended carried on a 4-0 roll call vote.  
 

4. Adjournment 
 Zirbes asked all in favor to adjourn say Aye.  No nay’s.   Motion Passed.  
 Meeting adjourned at 6:06 pm. 
 
 
 
 
 Minutes submitted by 
 Dan Kremer  
 Manager of Parks and Recreation  
 
 
Date Approved:  ________________ 
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 City of Portage  
Business Improvement District Board of Directors  

Wednesday, May 11, 2016, 7:30 a.m.  
City Municipal Building, 115 W Pleasant St 

Conference Room One 
Minutes  

 
Present:  President – Shane Schmidt; Vice President- Ian Dumbleton, Treasurer -  Dennis Rupers, 
Secretary – Mila Stahl,  Fred Galley, John Krueger, Sheila Link & Klay Vehring. 
 
Excused:  Myrna Hooper  

Also present: Scott Davis, BID Contractor and Marianne Hanson. 
 
1. President Schmidt called the meeting to order at 7:32 am. 

2. Discussion and request for approval of BID Meeting minutes for March 9, 2016.  President Schmidt 
presented the minutes from April 13, 2016 and asked for a motion to approve the minutes as 
presented.   Motion by Vehring, second by Dumbleton.  Motion passed. 

3. Discussion and possible action on BID Committee Chairman Reports 
Discussion moved to Executive Committee report.  
President Schmidt reported that no executive committee was held in April but one was scheduled to 
be held on May 18. 
 
President Schmidt announced that Director Hooper has resigned from the BID Committee effective 
May 9, 2016.  President Schmidt has asked for each committee member to submit names for 
consideration to fill the vacant seat. 
 
Discussion moved to Building & Grounds Committee report.  
Director Vehring reported that B&G has started conducting the inventory (equipment, planters, etc.) 
for all items downtown to determine replacement needs.  There are 15 trash cans and only 5 look 
good and all thirteen planters look good.  The city is placing steel loops for the new bike racks that 
will be placed. 
 
No comments or comments were offered on the BID Contractor’s Report from Scott Davis.  Motion 
by Dumbleton, second by Krueger to accept the May 2016 Contractor’s Report.  Motion passed.  
Contractors Report is included as Addendum1BIDMay.pdf. 
 
Discussion moved to Farmer’s Market Committee report.  
Director Stahl reported that she is still applied for the special event permit for the Farmers Market 
and that Director Rupers is fulfilling the city’s request to add The City of Portage on the insurance 
policy.  Once this additional insured is placed on the rider, Director Rupers will forward to the City. 
 
Discussion moved to Grants Committee report.  
Director Krueger reported that he has received a grant request from Portage Theatre for a minimum 
amount of $300 for Family Days.  President Schmidt continued the discussion and the positive 
impact that their Family Days has on the community and suggested that the donation be $500.  
Motion by Krueger, second by Stahl to grant $500 to Portage Theatre for their Family Days.  Motion 
passed.   
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Marianne Hanson presented three additional grants requests.  The first grant request was for 
Sidewalk Sales in the amount of $1,500.  Motion by Schmidt, second by Krueger to grant $1,500 to 
Sidewalk Sales.  Motion passed.  The second grant request was for $3,500 for the 4th of July 
fireworks.  Marianne said that the entire city budget was $25,000 and that the fireworks attract 
many visitors to the downtown area.  Motion by Krueger, second by Link to grant $3,500 to 4th of 
July fireworks.  Motion passed.  The third request presented was for the upcoming Mural Project.  
The grant request is for $15,000 (1/2 due in 2016 and the remaining balance due in 2017).  Motion 
by Krueger to table the discussion until June’s meeting, second by Dumbleton to table the discussion 
until June.  Motion passed. 
 
Discussion moved to Marketing Committee report.  
Marianne Hanson reported that Channel 15 will start running ads soon and there will also be print 
ads to go along with the televised ads. 
 
 
Discussion moved to Streetscape Committee report.  
Director Link reported that the baskets are ready and that flower planting will be held on May 24 
and will begin at 8 am at Commerce Plaza.    

4. Discussion and update on involvement with Downtown Portage, Inc. 
Director Vehring reported that the next activity for DPI is Canal Days being held on June 11.  Ads 
have been placed in multiple print sources and flyers will be hung at all area campgrounds.  There 
are three bands this year and the main band is well known through the Midwest and there is quite a 
bit of excitement and press being generated by their involvement in Canal Days. It was noted that 
Canoe Rides will be held on Saturday this year and they will start at 1 pm and go through 3 pm. 
 

5. Discussion and possible action on treasurer’s report.  
Claims to pay 
Treasurer Rupers presented the Claims to Pay Voucher list for May, 2016.  Rupers presented the 
Claims to pay in the amount of $11.415 and this amount included the $5,500 that was approved for 
the grant requests.  Motion by Dumbleton, second by Krueger to accept Claims to Pay.  Motion 
passed.  Claims to pay list included as Addendum2BIDMay2016.pdf. 
 
 
Financials – May 2016 
Treasurer Rupers presented the financials.  Motion by Krueger, second by Dumbleton to accept 
May’s financials.  Motion passed. 
 

6. Adjournment 
Motion by Krueger, second by Link to adjourn the meeting at 8:25 am. Motion passed. 

Respectfully Submitted by Mila Stahl, BID Secretary. 
 
 
Date Approved:  ________________ 
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2016 Monthly BID Maintenance Contractor Report 
04/01/16-04/30/16 

 
To:  BID Board 
 
From: Scott Davis 
 
 BID District Trash Cans: 

- Check all BID district trash cans empty as needed. Check all BID sidewalks and clean up 
trash along the curbs and cigarette butts.  

  
Farmers Market: 

- Set up Farmers Market banners and sandwich boards. First farmers market went well 
there were 7 vendors and the weather was nice.  

  
BID Equipment: 

- The Bobcat is running great. I am setting up the water tank for the upcoming flower 
season. I am also working on adding dirt to the 5 new square flower planters and 
changing the dirt on all the other planters. 

 
 

BID Building: 
 -      

 
Miscellaneous: 

- I picked up the new dirt & peat moss from Edgewater greenhouse. I talked to Carol about 
when she wants to plant the flowers in the planters and she said she wants to plant them 
in the morning of the 24 of May.    
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City of Portage 
Plan Commission Meeting 
Public Hearing, 6:25 p.m. 

Monday, May 16, 2016, 6:30 p.m. 
City Municipal Building, 115 West Pleasant Street 

Common Council Chambers 
 
Members present: Mike Charles, Frank Miller, Chuck Sulik, Peter Tofson,  Kevin 

Zarecki, and Brian Zirbes 
Excused: Mayor Rick Dodd 
 
Others present: Administrator Murphy, Director Jahncke, Director Sobiek, Chief 

Clayton Simonson, Chair Craig Ratz, Jim Grothman, Matt Olson, 
Christine Hart, Nicole Bahn, Bill Welsh, Vern Grove, Kirk Konkel, Bob 
Poch,  

 
Public Hearing - 6:25 p.m. 
 
To consider granting a zoning amendment for Parcel #3500.05 to rezone the 
subject property from R-4 Small-scale Multi-Family Residential to R-2Single 
Family Residential. 
 
Acting Chair Zirbes read the public hearing notice aloud and the Director of 
Business Development and Planning provided the staff report, indicating the 
zoning map amendment petition met the conditions set out in Section 90-471 (4), 
City’s Code of Ordinances, for approval. The City received one comment in favor 
prior to the hearing.  
 
Zirbes asked if there was anyone present who wished to speak in favor of the 
petition.  
 
Petitioner Nicole Bahn, representing Investors Community Bank, urged approval 
of the rezoning petition, indicating the rezoning of the parcel to R-2 Single Family 
would facilitate single family development of the three parcels planned. 
 
Zirbes asked if there was anyone else present who wished to speak in favor of 
the petition. 
 
Hearing none, Zirbes asked a third time, if there was anyone else present who 
wished to speak in favor of the petition. Hearing none, he asked if there was 
anyone present who wished to speak against the petition. 
 
Hearing none, Zirbes asked if there was anyone else present who wished to 
speak against the petition.  
 
Zirbes asked a third time if there was anyone else present who wished to speak 
against the petition. 
 
Hearing none, Zirbes declared the Public Hearing closed at 6:33pm. 



 

 

 
 
 
Regular Meeting - 6:30pm 
 
1. Roll call 
 
2. Approval of minutes from previous meeting. 
 

Charles asked that the April 18 minutes be corrected by changing the 
motion to approve for Agenda Item 6 to reflect a motion made by Charles, 
second by Zirbes.  
 
Motion by Zirbes, second by Charles to approve the minutes as corrected. 
Motion passed 6 to 0, with Tofson abstaining, on call of the roll.  
 

3.  Discussion and possible action on electing Vice Chairperson. 
 

Charles nominated Zirbes for Vice Chairperson. Zirbes nominated Charles 
for Vice Chair, indicating an elected City official is more appropriate for 
Vice Chair of the Plan Commission. Charles indicated he would be willing 
to serve as Vice Chair. 

 
Motion by Tofson, second by Miller, to elect Mr. Charles as Vice 
Chairperson of the Plan Commission. Motion carried 6-0 on a call of the 
roll, with Miller, Tofson, Charles, Sulik, Zarecki, and Zirbes voting  yes. 
 

4. Discussion and possible action on rezoning Parcel #3500.05 from R-
4 Small Scale Multi-family to R-2 Single Family Residential. 

 
Miller indicated there is a finite number of single family lots available in the 
city and granting this rezoning petition would make more single family lots 
available. 

 
Sulik inquired as to the priority placed on encouraging more single family 
development in the City’s Comprehensive Plan. Director Sobiek indicated 
this was indeed a priority in the Comprehensive Plan. 

 
Motion by Zirbes, second by Miller, to recommend to the City Council 
grant the zoning map amendment petition by Investors Community Bank 
to rezone Parcel #3500.05 from R-4 Small Scale Multi-family to R-2 Single 
Family Residential. Motion carried 6-0 on a call of the roll with Sulik, Miller, 
Zirbes, Zarecki, Tofson, and Charles voting yes. 

  
 

5. Discussion and possible action on CSM for Hart Olson Dental 
expansion, Parcel #3134.01.  

 



 

 

Director Sobiek reported the proposed CSM for Parcel #3134.01 adds an 
approximate twenty more feet (from the adjoining parcel)  to the eastern 
part of the existing parcel to accommodate the Hart-Olson Dental 
expansion project. The new lot comprises 43,080 feet or .99 acres. 

 
The new lot satisfies all bulk zoning requirements for B-3 Interchange 
zoning. 

 
Motion by Zirbes, second by Tofson, to approve the CSM as submitted for 
the Hart Olson Dental expansion. Motion passed 6-0 on a call of the roll, 
with Tofson, Zirbes, Miller, Sulik, Zarecki, and Charles voting yes. 

 
6.  Discussion and possible action on Hart Olson Dental Office 

Expansion. 
 

Director Sobiek reported Hart Olson Dental has submitted plans for an 
addition to its current building at 225 Gunderson Drive. The proposed 
addition will extend the building west, adding approximately 1,209 sf to the 
existing building.  

 
Plans submitted included a proposed site plan, existing site plan, 
landscaping plan, lighting plan and photometrics, parking lot addition site 
plan, existing and proposed first floor grades, building architectural 
rendering and interior floor plans.  

 
Landscaping plan provided shows 160 points for building foundation, 
exceeding Code requirements. Plan includes a nice mix of river birch and 
evergreen trees, and evergreen and deciduous shrubs around the building 
foundation. 

 
Exterior lighting and photometrics plan submitted show the two existing 
pole mounted parking lot lights will be bolstered by two new 25’ bronze 
finish pole mounted light fixtures of 250 watts each. There is a slight bleed 
of light over the front right of way. 

 
Stormwater plan for the additional impervious area can be handled on site 
with the existing system under the parking lot (including a 100 year event). 
Stormwater flows north-east. 

 
A concrete addition to the existing parking lot on the east end of the parcel 
will result in 8 new parking stalls. The upgraded parking lot with 32 stalls, 
including 2 handicapped stalls meets Code requirements for the additional 
office space. 

 
Retaining wall is partially over an Alliant Energy electrical utility easement 
but Alliant would allow the retaining wall to be built over the easement as 
utility extension access could be directionally drilled. 

 



 

 

An extension of sidewalks along Gunderson Drive eastward for the 10 foot 
lot extension would be required under current Code. 
 
Bob Poch, representing Hart Olson Dental, indicated the parking lot 
extension is asphalt, the retaining wall may not be built as it is dependent 
on grade issues, and inquired whether one River Birch tree could be 
removed from the submitted Landscaping Plan and if there could be an 
exemption from the sidewalk extension requirement. 
 
Director Sobiek indicated the removal of the River Birch tree from the plan 
was acceptable as the landscaping plan would still meet Code 
requirements. 
 
Tofson indicated he had no problem with the retaining wall being removed 
from the plan and was in favor of giving the owners flexibility whether to 
construct it or not. Existing trees would not have to be removed if the 
retaining wall was not built. 
 
Miller inquired whether there would be a new ingress/egress point into the 
parking lot area. Poch indicated providing a new entrance/exit to the 
parking lot is not feasible due to the layout, and that the new parking area 
would be designated for employees of the Dental Clinic. 
 
Tofson stated he was in favor of postponing a requirement that the 
sidewalks be extended. 
 
Zirbes indicated he would be in favor of requiring the sidewalk extension 
based on an identified trigger, such as the extension of Gunderson Drive. 
 
Miller stated he was in favor of requiring extending the sidewalks for the 
additional street frontage added to the parcel. Charles concurred. 

 
Motion by Tofson, second by Zirbes, to approve the plans as submitted 
and presented for the Hart Olson Dental expansion, including removal of 
one River Birch tree from the landscaping plan, allowing flexibility to either 
construct or not construct the retaining wall on the western side of the 
building, and requiring the extension of sidewalks for the additional 20 feet 
along Gunderson Drive . Motion passed 6-0, on a call of the roll with 
Zirbes, Tofson, Charles, Miller, Sulik, Zarecki and voting yes.  

 
7.  Discussion and possible action on Alley vacation between DeWitt 

Street and Clark Street.  
 

Director Sobiek reported Columbia County has requested vacation of the 
alley between Clark Street and DeWitt Street to facilitate remodel and 
expansion associated with the County Courthouse project. The County 
has purchased the properties fronting the alley, with the exception of the 
Presbyterian Church, and wishes to abandon this alley. It was recently 



 

 

discovered this alley, including that portion under the Courthouse, had not 
been properly vacated. 

 
Staff recommends vacation of the entire portion of the alley between Clark 
Street and DeWitt Street (if the Church concurs, or alternately, just that 
portion of the alley between the Church east to DeWitt Street (if the 
Church does not concur). 
 
Jim Grothman outlined the need for an access easement in the alley area 
should it be vacated to allow the Presbyterian  Church access to 5 parking 
stalls adjacent to the Church’s Westminister area. 
 
Pastor Dave Hankins, Portage Presbyterian Church, indicated the entire 
Church congregation needs to approve the alley vacation and then the 
regional Presbyterian Council must also approve it. He indicated the 
Church just learned of this alley vacation issue in the past week or so. 
 
Supervisor Konkel indicated the County is meeting with the Presbyterian 
Church Elders on Thursday to discuss the Church’s concurrence with the 
alley vacation. 
 
Sulik led  a discussion on a possible timeline required for the vacation. It 
was the consensus of members present a timeline did not need to be 
included in the motion for approval. 
 
Motion by Tofson, second by Miller, to recommend to the City Council the  
The vacation of the entire portion of the alley between Clark Street and 
DeWitt Street, if the Presbyterian Church concurs, or alternately, just that 
portion of the alley between the Church east to DeWitt Street , if the 
Church does not concur. Motion passed 5 to 0 on a call of the roll. Miller, 
Tofson, Sulik, Charles, and Zarecki voted yes. Zirbes abstained. 

 
8.  Discussion and possible action on Alley vacation on Block 54 

between Townsend Street and Coit Street, vacation of Huron Street 
between Townsend Street and Coit Street, Alley vacation on Block 47 
between Townsend Street and Coit Street, vacation of Erie Street 
between Townsend Street and Coit Street, and Alley vacation on 
Block 22 between Townsend Street and Coit Street to facilitate Bruce 
A. Smith Little League Complex. 

 
Director Sobiek presented the description and need to vacate these alley 
and street right of ways to facilitate the Bruce A. Smith Little League 
Complex.   

 
Miller reported that he took a tour of the parcel today,  indicating the street 
and alleys being vacated are not developed roads or alleys and are only 
legally platted right of ways on paper.  

 



 

 

Motion by Sulik, second by Zirbes, to recommend approval of  Alley 
vacation on Block 54 between Townsend Street and Coit Street, vacation 
of Huron Street between Townsend Street and Coit Street, Alley vacation 
on Block 47 between Townsend Street and Coit Street, vacation of Erie 
Street between Townsend Street and Coit Street, and Alley vacation on 
Block 22 between Townsend Street and Coit Street to facilitate Bruce A. 
Smith Little League Complex. Motion carried 6-0 on a call of the roll, with 
Miller, Sulik, Zarecki, Charles, Zirbes, and Tofson, voting yes.  

 
9. Discussion on letter outlining proposed fire training facility at former 

waste water treatment plant property. 
 

Craig Ratz, Chair of the Fire Department’s training facility planning 
committee,  and Fire Chief Clayton Simonson outlined the Fire 
Departments plan for a new training Facility, including a multi-story 
building on the cement pond, at the former Waste water treatment plant 
parcel on Highway 33 and Wauona Trail. The presentation was 
accompanied by a Power Point presentation. The project will be formally 
submitted to the Plan Commission for approval in early summer. 

 
Charles asked who would be designing the building. Chair Ratz indicated 
Rob Roth would be designing the project. 

 
Charles asked whether there would be enough of a buffer around the 
building site so fire doesn’t jump the parcel to adjoining properties. Chair 
Ratz indicated wind would be a key in being a potential fire jump hazard 
and will be taken into account when scheduling training exercises there. In 
addition, he indicated the surrounding snowmobile trail will create a nice 
buffer zone. 

 
Charles asked Administrator Murphy if the proposed facility would have an 
impact on City insurance rates/coverage. Administrator Murphy indicated it 
would not. 
 
Zarecki asked if there would be any smoke or odor emanating to nearby 
residential areas. Chair Ratz indicated there would be no exotic, noxious, 
or toxic fumes or smoke. 
 
Zirbes inquired what would be visible from the road. Chair Ratz indicated 
the building would be 600 feet from the road and therefore barely visible 
from the right of way. The goal would be a very appealing, well manicured 
and appealing improvement to the property. 
 
Sulik inquired if the site would be appropriate for the building since it is a 
low point in the community, elevation wise. Director Jahncke indicated the 
site within the fenced in area is outside of the flood plain so siting the 
building there would not be a problem. 

 
10.       Adjournment. 



 

 

 
Motion by Tofson, second by Charles,  to adjourn. Motion passed 6 to 0 
on call of the roll. Miller, Zarecki, Charles, Tofson, Zirbes, and Sulik voted 
yes. 

 
The meeting concluded at 7:42 p.m. 

 
 
Respectfully submitted 
 
Steven Sobiek,                                                                                                      
Director, Business Development and Planning 
 
 
Date Approved:  ________________ 



 

Page 1 of 4 

City of Portage 
Airport Commission 

Wednesday, May 18, 2016, 7:00 p.m. 
City Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
Members present: Rita Maass, Chairperson; Jeffrey Monfort, Barry Erath, William 
Kutzke, David Tesch, Fred Langbecker 
 
Member excused: N/A 
 
Others present: Manager Poppy, Director Jahncke, and Bill Welsh (Cable TV) 
 
1. Roll Call 

Meeting called to order at 7:00 pm by chairperson Maass    
   

2. Selection of Vice Chairperson 
Erath nominated William Kutzke, second by Tesch.  After a short discussion 
the nomination passed 6-0 on a call of the roll.   

 
3. Approval of minutes from March 16, 2016 

Motion by Erath, second by Tesch to approve the minutes.  
 

Maass suggested one modifications to item 5, (modifications are highlighted):   
 
a. Director Public Works’ report 

Reimer Raimer roofing was awarded the contract for the roof repairs on the 
hangars.  And that the Individual Airport Meeting is scheduled for the 
afternoon of March 30th.   
 

Motion amended by Earth second by Tesch to amend and approve the minutes 
with the modifications. Motion on the amendment and approval passed 6 to 0 
on call of the roll.  

 
4. Report and Discuss the Airport Sponsors Workshop and Individual 

Airport Meeting.   
Mass, Kutzke, Administrator Murphy and Poppy attended.   
 
Kutzke:  There was a new FAA representative present.  The City of Portage 
spent some time reviewing the City’s intentions and bringing the FAA and the 
state up to speed.  The FAA was comfortable with what we were doing. 
 
Maass: The City presented what we included in the petition and the CIP.   
 
Poppy: The FAA has the maps, understands the ratios, and overall it was 
positive. Federal funding and state funding may increase.   
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Maass:  The City recently transferred our entitlements to another airport but 
understood we would get the entitlements returned.  
 
No action on item #4. 
  

5. Airport Manager’s report discussing the Airport Managers’ Meeting. 
 

Poppy: Spring session was with vendors throughout the Midwest. He talked 
with two tank vendors and got prices for 2000 gallon tanks.  It would be nice to 
have a 2000 gallon tank to get a price break on fuel because he would be 
ordering it in greater quantities.  Swift Fuel Company has a 98 octane fuel 
cleaner fuel that may increase fuel sales because it seems to be a superior 
fuel.  The future of drones will grow from 2 million to 7 million in the upcoming 
years and a handful of people in the City have called him about flying the 
drones but he doesn’t believe it is everyone.  There are army surplus vehicles 
that municipalities could get for free for use on airports.  The municipality would 
have to pay for delivery and the vehicles are as is.   
 
Jahncke: If there is a need and the costs are too great the City could look into 
this in the future.   
 
No action on item #5. 

 
6. Report and Discuss the FAA meeting held on May 3, 2016. 
 

Kutzke, Erath, and Poppy attended. 
 
Erath:  The master plan is not the same as the ALP we need to state our intent.  
The airport also needs to define its boundaries and access points.   
 
Maass: The CSM in our CIP was scheduled in 2016. 
 
Kutzke: 2 people from the FAA were focused on the fact that we don’t take the 
federal funds.  If the City and the Feds know the boundaries they can protect it.  
We need to take immediate steps to protect it.   
 
Maass: The petition analysis is complete and we will be moving forward on the 
projects listed.  Shawn, myself, Bill and Aaron should have a telephone 
conference with Wendy and the BOA in the near future.   
 
Erath: The property map (CSM) will be exhibit A for the airport.   
 
Maass:  The FAA has stressed the City cannot allow more encroachments.   
 
No action on #6 
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7. Review and Discuss Ordinance No. 16-008 regarding membership 

regarding the Boards, Committees and Commissions. Formal action will 
be taken up at Legislative and Regulatory Committee.   

 
Maass: It was discussed the DPW would be our main resource and would be 
required to attend meetings. It was also discussed that the Airport be combined 
with another committee such as Municipal Services, which I wasn’t in favor of.  
 
Jahncke:  It was City staff’s intent to have a City staff member present but not 
necessarily have it fixed in case another staff member in the future may have 
more experience in the realm of airports.   
 
Kutzke:  Airport Commission would benefit from having a P.E. available 
because that carries more weight.  It wouldn’t matter if that was designated as 
the DPW, City Engineer or DPW/City Engineer.   
 
Erath:  We should look into adding a seventh member because the minimum 
members needed for a quorum are the same.   
 
Poppy:  Believes that the state statutes may allow for the airport manager to be 
a voting member.   
 
Kutzke: In the near future the City needs to take a look at other Commissions 
around the state and take look at their make-up.  The City should also look into 
adding the chairperson as a signatory for some matters.   
 
No action on #7 but the Commission favors considering a seventh person.  The 
commission also favors adding the designation of the DPW and or the City 
Engineer instead of the generic staff designation as its designee.   
 

 
 

8. Review and discuss the Analysis of Petition from Portage Municipal 
Airport Eligibility Statement.   
 
Jahncke:  Went through the statement as printed in the packet.    
 
Kutzke: There was discussion of developing a survey for the Airport Master 
Plan prior to entering into a contract with a consultant to get feedback for the 
direction of the A.M.P.  The commission would send a letter to the 30 or so 
airplane owners to see what they would like to see at the airport.  The 
commission would send a 2nd letter to the 10 or 15 of the regular stop over 
customers.  The biggest question would be whether or not to keep the existing 
quonset hut terminal.  
 
Erath: An additional consideration should be made for a succession plan for 
the airport manager.   
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No action on #8 
 

9. Review and discuss the A.L.P. from HNTB 
 
Kutzke: Presented the map that shows the city owned parcels that surround 
the airport that are owned by the city but not controlled by the airport.  Including 
the Water Mintenece building and we need to determine There are also 
numerous properties around the airport that either considering selling or may 
be for sale that we need to start the process with the BOA to acquire these 
properties that are labeled 1-7 on the two page summary and attached map. 
 
Jahncke: We will also include this discussion with the BOA when we meet with 
them in the near future.   
 
No action on #9 
 
 

10. Reports 
a. Director Public Works’ report 

After receiving the contracts for the micro surfacing project we will take this 
through the appropriate committee and to council.   

 
 

b. Manager’s report 
The report is attached.  Fuel sales are down and are down from 8 years 
ago as well.   

 
 

11. Discuss and set the date for the next meeting. 
 
Jahncke: We currently are scheduled to meet monthly on the third Wednesday. 
Depending on meetings and schedules we may have nothing to report on and 
will meet as needed but we will maintain the monthly schedule.   
 
Mass: We are only required to meet quarterly but monthly as needed allows 
the commission to move forward.   
 

12. Adjournment 
 
Motion by Erath and second by Tesch. Motion passed. The meeting adjourned 
at 8:55 p.m. 
 
 
Aaron J. Jahncke, Director of Public Works 
 
 
Date Approved:  
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To: Finance Committee   
From: Dan Kremer, Manager of Parks and Recreation 
Date: May 19, 2016 
Subject: Construction Administration – VMF Soccer Fields  
 
 
In 2015 when the design contract was awarded for Rettler it included topographical mapping ($3,100), design 
($8,500), and construction staking ($2,500) for a total of $14,100. In addition, Rettler alerted the City to provide an 
allowance of $2,400 for geotechnical work. At that time, the City awarded the contract for design services for 
$14,100 and budgeted a geotechnical allowance of $2,400.  
 
After beginning design work, our design engineers discovered what appeared to be wetland and asked the City to 
conduct a wetland delineation study to allow a grading permit to be granted when construction was to begin. The 
wetland study was an additional $2,000 that was approved via change order. Following the study, wetland was 
confirmed. 
 
Following confirmation of the wetland and further investigation of the high ground water; our design engineers 
recommended performing 10 sites for soil borings and bids for geotechnical work came in at $3,850. That was 
$1,450 over the allowance the City was planning for. In January of 2016 the finance committee relocated a total of 
$3,450 ($2000 plus $1,450) from the Pine Meadow Tennis Court project to cover the additional cost.  
 
Near the end of the project the City Engineer asked Rettler to proceed with storm water design and permitting as 
this component is a requirement for projects of this magnitude. The additional storm water design and permitting 
was $2,950 and a $500 permit fee. Rettler has also provided a bid to provide construction administration for the 
soccer field construction for $5,900. If all is awarded, here is how the budget breaks down -  
 
$290,423 – MZ Contruction with approval and award of change order (construction) 
$5,900 – Rettler (construction oversight and administration) 
$2,950 – Storm water design and permitting (Rettler) 
$500 -storm water permit fee (State) 

$299,773 total anticipated (Budget is $300,000) 
 
 
The Parks and Recreation Board on May 17 recommended to the finance committee to award all of the above 
items and also reallocate $26,000 from the skate park project to include the irrigation alternate within the 
contract. With the addition of the irrigation, the total project award amount is $325,773.  
 
 
Dan Kremer 
Manager of Parks and Recreation  
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