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City of Portage Common Council Meeting 
Council Chambers of City Municipal Building 

115 West Pleasant Street, Portage, WI 
Regular Meeting – 7:00 p.m. 

September 22, 2016 
Agenda 

 
 

1. Call to Order 
 

2. Roll Call 
 

3. Pledge of Allegiance 
 

4. Approval of Agenda 
 

5. Minutes of Previous Meeting (including closed session) 
 

6. Department Report – Administration 
  

7. Consent Agenda 
A. Reports of Sub-Committees, Boards, and Commissions 

1. Board of Zoning Appeals, September 7, 2016 
2. Historic Preservation Commission, September 7, 2016 
3. Finance/Administration Committee, September 8, 2016 and 

September 12, 2016 
4. Library Board, September 13, 2016 
5. Tourism Promotion Committee, September 13, 2016 
6. Human Resources Committee, September 13, 2016 

 
B. License Applications 

1. Operator 
2. Taxi Cab Operator 

8. Unfinished Business 
 

9. New Business 
A. Ordinances 

1. Ordinance No.16-010 relative to Zoning Amendment 
 

B. Consideration on recommendation for award of Employee Assistance 
Program Contract 
 

C. Consideration on recommendation for award of Audit Services 
Contract 
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D. License Application 

1. Secondhand Article Dealer 
a. Tamara S. Cebery – Tam’s Treasures 

 
E. Mayor’s Comments 

1. Current events/updates 
 

F. City Administrator Report 
1. Turnout for Transportation 

 
10. Adjournment 

 
 

The meeting location is handicap accessible.  If you need reasonable 
accommodations due to a disability, please contact the City Clerk at 608-742-
2176 no later than 48 hours prior to the meeting 
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Common Council Proceedings 
City of Portage 

 
Regular Meeting 
Council Chambers      September 8, 2016 
City Municipal Building     7:00 p.m. 

 
 

1. Call to Order 
Mayor Dodd called the meeting to order at 7:00 p.m. 
 

2. Roll Call 
Present:  Ald. Charles, Hahn, Havlovic, Hamburg, Klapper, Kutzke, 
Maass, Monfort, Nachreiner  
 
Also Present:  Mayor Dodd, City Clerk Moe, City Administrator Murphy, 
City Attorney Spankowski, Director of Business Development and 
Planning Sobiek, Finance Director Mohr, Fire Chief Simonson, Police 
Chief Manthey 
 
Media Present: Craig Sauer from Portage Daily Register, Bill Welsh from 
Cable TV 
 

3. Pledge of Allegiance 
The Pledge of Allegiance was recited. 

 
4. Approval of Agenda 

No changes. 
 

5. Minutes of Previous Meeting 
 Motion by Klapper, second by Charles to approve minutes of the  
 August 25, 2016 Common Council meeting.    Motion carried unanimously  
 on call of roll. 
 

6. Department Report – Finance Director 
Finance Director Mohr reported that revenues and expenditures for the 
year are in line.  The Finance/Administration Committee directed that 
budgets for 2017 come in under 1% increase.  Preliminarily, budgets are 
approximately .5% increase.  Budget meetings are continuing, with 
approval scheduled for the Tuesday prior to Thanksgiving.   
 
A new agreement has been negotiated with Official Payments, reducing 
the fee for customers using the service.   
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The closeout paperwork for the Community Development Block Grant has 
been submitted to the State for review.  MSA is accepting applications for 
block grant funds. 
 
There are funds available in the Economic Development Fund for 
businesses. 
 
The City is accepting applications for the façade grant program. 
 
Vehicles are being purchased for the taxi program. 
 
RFPs for audit services are being reviewed. 
 
The City website is being updated. 

 
7. Consent Agenda 

A. Reports of Sub-Committees, Boards, and Commissions 
Police and Fire Commission meeting of August 16, 2016 
Finance/Administration Committee meetings of August 22, 2016 and 
August 29, 2019 
Emergency Planning Committee meeting of August 24, 2016 
Historic Preservation Commission, August 25, 3016 
Business Improvement District Board of Directors meeting of August 
31, 2016 
Municipal Services and Utilities Committee meeting of September 1, 
2016 
 
Motion by Charles, second by Maass to accept the reports on the 
consent agenda.  Ald. Maass requested that the minutes from 
Municipal Services and Utilities meeting be corrected to show her in 
attendance.  Motion carried unanimously on call of roll. 

 
B. License Applications 

Operator license applications for Cayla J. Cloke. 
 

      Motion by Maass, second by Hamburg to approve the license  
      application as presented.  Motion carried unanimously on call of roll. 
 

8. Unfinished Business 
Ordinances 
None. 
 

9. New Business 
A. Resolutions 
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1. Resolution No. 16-038 relative to Exemption From County Library 
Tax – 2017 was read and adopted unanimously on motion by 
Charles, second by Klapper and call of roll. 

 
Motion by Nachreiner, second by Hamburg to read Resolution No. 
16-039, 16-040, 16-041, 16-042, and 16-043 regarding the street 
and alley vacations by title only.  Motion carried 8 to 1 on call of roll 
with Maass voting no. 

 
2. Resolution No. 16-039 relative to Proposing to Discontinue a  

Portion of Skaters Way in the City of Portage, Columbia County, 
Wisconsin pursuant to Wis. Stats. §66.1003 (from Haertel Street 
east to terminus) was read by title only and adopted unanimously 
on motion by Hahn, second by Hamburg on call of roll. 

 
3. Resolution No. 16-040 relative to Proposing to Discontinue Portions 

of Adams Street in the City of Portage, Columbia County, 
Wisconsin, pursuant to Wis. Stats. §66.1003 (Unimproved Adams’s 
Street from East Albert Street north to Skater’s Way) was read by 
title only and adopted unanimously on motion by Charles, second 
by Hahn and call of roll. 

 
4. Resolution No. 16-041 relative to Proposing to Discontinue that 

Portion of Huron Street between Townsend Street and Coit Street, 
that Portion o of Erie Street Between Townsend Street and Coit 
Street, and the Public Alleys Located in Block 54, Block 47 and 
Block 22 of Webb and Bronson’s Plat of the Town of Fort 
Winnebago, now that City of Portage, Columbia County, Wisconsin, 
pursuant to Wis. Stats. §66.1003 was read by title only and adopted 
unanimously on motion by Charles, second by Hamburg and call of 
roll. 

 
5. Resolution No. 16-042 relative to Proposing to Discontinue a Public 

Alley in the City of Portage, Columbia County, Wisconsin, pursuant 
to Wis. Stats. §66.1003 (Public Alley No. 81, Clark Street to DeWitt 
Street) was read by title only and adopted unanimously on motion 
by Nachreiner, second by Hahn and call of roll. 

 
6. Resolution No. 16-043 relative to Proposing to Discontinue a Public 

Alley in the City of Portage, Columbia County, Wisconsin, pursuant 
to Wis. Stat. §66.1003 (unimproved alley from Thompson Street to 
E. Mullett Street) was read by title only and adopted unanimously 
on motion by Hamburg, second by Hahn and call of roll. 
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B. Consideration of recommendation for claims 
Motion by Nachreiner, second by Hamburg to approve claims in the 
amount of $1,014,423.36.  Motion carried unanimously on call of roll. 

 
C. Proclamation – Kids Day America 

The Kids Day America Proclamation was read. 
 
D. Mayor’s Comments 

Upcoming events:  Portage Family Skate Park ribbon cutting/grand 
opening, September 9th; Portage Family Skate Park 4th Annual Levee 
Cruise, September 10th; Triad/Salt (Seniors And Law Enforcement 
Together) Annual Pork Roast Fundraiser,  September 10th; Portage 
United Methodist Church Rally Day Carnival & Picnic, September 
11th; Alzheimer’s Walk Schedule, September 11th; Fifteen Year 
Remembrance Candlelight Vigil of 9-1, September 11th; Blau 
Chiropractic Kids day America, September 17th; Portage Food Pantry 
ribbon cutting and open house, September 14th; Dedication of the 
missing POWs, September 15th; Dedication of the Gary O’Hearn 
Recreational Complex, September 16th; Ribbon Cutting a t  
Loggerhead Deco, Inc., September 20th; Ribbon Cutting at Petro to 
celebrate their 30th Anniversary, September 22nd; Dedication of KIA 
Memorial at Blue Star Park, September 27th. 

 
E. City Administrator Report 

Amalgam is the firm selected to update the City’s website.  The new 
website should be up by the end of the year.  Photos and videos 
highlighting the City are needed.  There will be a draft of the website in 
October. 

 
10. Closed Session 

Motion by Nachreiner, second by Charles to convene into closed session 
pursuant to Chap. 19.85(1)(e) Wis. Stats. deliberating the possible sale or 
lease of public property (Parcel No. 5000).  Motion carried unanimously on 
call of roll at 7:53 p.m. 
 

11. Adjournment 
Motion by Hamburg, second by Hahn to adjourn.  Motion carried 
unanimously on call of roll at 8:41p.m. 
 
 
 
Marie A. Moe, WCPC, MMC 
City Clerk 

 

Date Approved:  ________________ 
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City of Portage                                                                                                                                                                
Board of Zoning Appeals                                                                                                                                                
Public Hearing 5:25pm,                                                                                                                                           

Regular Meeting, 5:30pm                                                                                                                                                   
Wednesday September 7, 2016 

Municipal Building, Conference Room Two                                                                                                                         
Minutes 

Members present:  Chuck Sulik, Michael Mulhern, Jeff Wetzel,  

Members Excused: Michael Paul, Traci Bartels;  Ryan Jahn, Alternate 1; Liz Seinkowski, Alternate 2 

Also Present:  Director Sobiek, Bill Welch, and Craig Sauer. 

 

1. Public Hearing – convened at 5:25pm 

Michael Shortreed, applicant, spoke in favor and presented request for the garage/accessory 
building set back variance.  

No opposition was read or present against the variance request.  

2. Call to order 

Following the public hearing, the determination meeting was called to order at 5:30 by Chair Sulik. 

3. Roll Call 

Roll was taken with the above members present. 

4.    Approval of minutes from May 2, 2016 meeting 

Motion by Mulhern, second by Wetzel.  Motion carried 3-0 on a call of the roll with Sulik, Mulhern, 
and Wetzel voting yes. 

5.    The application for Michael Shortreed, Parcel #1509, 217 W. Franklin Street, City of Portage, 
Columbia County, Wisconsin  for a variance to Chapter 90, Article II, Section 90-29 (5) to allow  
exceeding the minimum rear setback of 4 feet. The property is zoned R-3 Single and Two Family 
Residential. Said variance will allow for the building of a detached garage within 0 feet of the rear lot 
line, a variance of 4 feet. 

Mr. Shortreed  indicated the variance was needed  to allow him to tear down the existing garage 
with a 0 setback from the lot line, and replace it with a new slightly larger garage at the same 
location.  
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Mulhern indicated his support for granting the variance since there is no alley and the proposed 
detached garage is in line with neighboring garages located on the rear lot lines. 

Chair Sulik indicated there were no City plans for utility easements in the rear 4 foot  rear set back 
area of the lot, and that the Fire Department indicated that a new garage at the proposed location 
within the 4 foot setback area would not pose a safety hazard. 

Motion by Mulhern, second by Wetzel, to approve the variance request. Motion carried, 3-0 with 
Mulhern, Sulik and Wetzel voting yes. Variance granted. 

6.    Adjournment        

Motion to adjourn by Mulhern, second by Wetzel. Motion carried 3-0 with Mulhern, Sulik and 
Wetzel voting yes. Meeting adjourned at 5:41 pm. 

 

Respectfully submitted, 

Steven Sobiek                                                                                                                                                               
Director, Business Development and Planning 

 

DATE APPROVED:________________________ 
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City of Portage 
Historic Preservation Commission 

Wednesday, September 7, 2016, 6:00 p.m. 
Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
Members Present:  Doug Klapper, Chairperson; Kristin Droste, Erin Foley, Stephanie Miller-

Lamb 
Members Excused:  Jessica Lamb 
Guests Present:  Bill Welsh (Cable TV)  
 

1. Roll call (introduction of members) 
Klapper called the meeting to order at 6:06 pm.   

 
2. Approval of previous meeting minutes  

Miller-Lamb moved that the minutes for the meeting of August 3 be accepted as written.  
Droste seconded the motion, which passed unanimously by roll call vote.  Droste moved 
that the minutes for the special meeting of August 25 be accepted as written.  Klapper 
seconded the motion, which passed unanimously by roll call vote. 

 
3. Discussion and possible action on claims 

Miller-Lamb stated that the Portage Green for the Scavenger Hunt prizes has been 
awarded.  However, the cost of the Green has not been billed to the HPC. She will 
contact Marianne Hanson to find out the status of this bill. 

 
4. Update on Municipal Register 

Klapper met with the Mayor, the Parks and Recreation manager and board chair, and 
Shawn Murphy to explain the HPC interest in the Sunset Park tennis court.  This is the 
third city property the HPC has asked to place on the Municipal Register, the second in a 
Portage park.  Klapper is concerned that the city does not fully understand the purpose 
of the Register.  The City does not have money to improve or remove the tennis court at 
this time, so the City does not see any reason to rush on holding a hearing.  Klapper 
noted that the Historic Preservation Ordinance is affected by the 2015 passage of Act 
176 at the State Legislature. 
 
The tennis court land was deeded to the city of Portage for use as a tennis court.  Foley 
asked how the requirements in such legal documents are monitored, and whether this 
deed would still be valid.  Droste will do a “search and hold” on the deed to see what she 
can discover.  Klapper recommends that a Committee of the Whole be called before the 
end of the year, and that the Parks Board and the HPC be required to attend to educate 
everyone about the Historic Preservation Ordinance and have the Common Council 
provide guidance on the roles of these two committees. 
 

5. Discussion and possible action on purchasing trees for Historic Districts 
Klapper and Droste had a good meeting with the city forester and the manager of Parks 
and Recreation.  The City plants boulevard trees with a 2-inch trunk; this costs $150, 
split between the city and the landowner.  For homes in historic districts, the HPC would 
pay the full $150/tree cost.  The HPC has enough money to pay for 10 trees this year.  
The trees can only be planted in boulevards that have at least 5 feet of space between 
the road and the sidewalk.  They cannot be planted over water or sewer lines, and there 
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are rules about the minimum space between adjacent trees. The city can plant trees until 
November, but are not sure what varieties of trees may be available.  Miller-Lamb and 
Droste will contact homeowners in the historic neighborhoods who may be interested in 
this offer. 

 
6. Discussion and possible action on 2017 budget 

Klapper proposed that the “Partnerships and Events” line in the draft 2017 budget be 
retitled “Historic District Tree Project.”  The revised budget is: 
 
     Revised Draft 2017 Budget Proposal    
 Scavenger Hunt   $  125 
 Municipal Register Expenses  $  100 

Preservation Month Activities  $1000 
Conferences and Memberships $1000 
Historic District Tree Project  $  786 
     $3011 

 
7. Discussion and possible action on National Historic Preservation Month Activities 

(May) 
Klapper has asked Portage Printing for an estimate on the cost of producing a coloring 
book.  The amount may depend on the condition of the artwork to be used. 

 
8. Discussion on possible topics for future HPC meeting agenda 

Miller-Lamb requested the next agenda to include a discussion on applying for a 2018 
Historic Preservation Fund Subgrant.  This would be a request for funds to prepare 
nominations for new properties on the National Register.  Droste would like stationery for 
writing notes on behalf of the HPC.  The remaining meeting dates for 2016 are: October 
5, November 2, and December 7. 

 
9. Adjournment 

Chair Klapper adjourned the meeting at 7:08 pm. 
 
 
Respectfully submitted, 
Erin Foley 
Secretary  
 
 
Date Approved:  ________________ 
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City of Portage 
Finance/Administration Committee Meeting 

Thursday, September 8th, 2016 6:30 p.m. 
City Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
Members: Dennis Nachreiner, Chairperson; Mark Hahn, Mary Hamburg, Martin 
Havlovic, Doug Klapper 

 
Also Present: Finance Director Mohr, Bill Welsh Cable TV 
 
1. Roll call 
 
Chairperson Nachreiner called the meeting to order at 6:30 p.m. 

 
2. Approval of minutes from August 29, 2016. 

Motion by Klapper, second by Hahn to approve minutes from August 29, 2016.  Motion 

carried unanimously on call of roll. 

 

3. Discussion and possible action on claims. 

Motion by Hahn, second by Hamburg to approve claims for the amount of 

$1,014,423.36  

Motion carried unanimously on call of roll. 

 
4. Adjournment  

 
Motion by Klapper, second by Hahn to adjourn at 6:33 p.m.   
 
Motion carried unanimously on call of roll. 
 
Jean Mohr, Finance Director 

 

Date Approved:  09/12/2016 
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City of Portage 
Finance/Administration Committee Meeting 

Monday, September 12th, 2016 5:30 p.m. 
City Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
Members Present: Dennis Nachreiner, Chairperson; Mark Hahn, Mary Hamburg  
 
Excused:  Martin Havlovic and Doug Klapper 

 
Also Present:  Administrator Murphy, Finance Director Mohr, Clerk Moe, Director 
Jahncke, Supervisor Standke, Alderperson Kutzke, Airport Manager Poppy, Barry Erath 
Aspen Family Counseling, Craig Sauer Daily Register, Bill Welsh Cable TV 
 

1. Roll call 
 
 Chairperson Nachreiner called the meeting to order at 5:32 p.m. 
 
2. Approval of minutes from September 8, 2016. 

Motion by Hahn, second by Hamburg to approve minutes from September 8, 2016.  
Motion carried unanimously on call of roll. 

 

3. Discussion and Review of 2017 Municipal Services Budget. 

Mohr stated the 2016 YTD through June; Municipal Services Budget is at 47%.  
Accounts are in line other than timing differences.  Mohr indicated the 2017 operational 
changes prior to adjustments for proposed Wheel Tax Reductions are at 0.87% or 
approximately $17,000.  The proposed operational expenses for Wheel Tax Reductions 
total $77,600, (reduced by $15,000 from the $92,600 posted in the packet to remove the 
Storm Sewer Maintenance expenses).  The net reduction would be $60,879 or (3.16%) 
from the 2016 budget. 
 
Director Jahncke reviewed the proposed changes in the 2017 budget noting the Admin 
section is reduced by $3400 as the 2016 budget contained a one-time purchase for a 
plotter.  Under the Local Road Maintenance area ($1,573) is being re-allocated to the 
Airport section for mowing and snow removal; $6,500 is added to the 
Vehicle/Equipment Maintenance account for work on the two sweepers. The Airport 
budget includes an increase of $1,702 for the reallocation of personnel costs from 
Public Works and Park & Recreation snow removal and mowing.  The Airport budget 
also included a $1,000 increase in the Airport Manager’s contract.  Poppy presented his 
request and comparison to other area airports of a minimum $2,200 increase and 
preferably a $6,000 increase.  The Committee agreed to a $2,200 increase. 
   
Jahncke further indicated an increase in the overall Solid Waste/Disposal and Recycling 
budget of $9500 mainly due to the 2.5% increase in the County’s contract. The 
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Municipal Services Committee approved a change in the recycling program to allow 
residents to purchase an additional 65 gallon cart and the City will incur the additional 
County monthly fee for collection, to encourage more recycling. The Nuisance Control 
budget has a proposed increase of $3000 to conduct additional maintenance on the 
Levee. 
 
Murphy presented a proposed funding structure for potential additional Wheel Tax 
revenue from a $20/yr vehicle registration surcharge.  The Capital Fund would be 
reduced by $60,000 to fund seal coating costs as an annual maintenance expense; the 
Municipal Service’s budget would be reduced by $77,600 to transfer various street 
related accounts.  The main purpose of the Wheel Tax Fund is to address under-funded 
street maintenance as opposed to construction.  The seal coating and other street 
maintenance items are not capital costs but maintenance & repair expenses which are 
more appropriately funded with Wheel Tax revenues as opposed to borrowed funds . 
Additionally, the Wheel Tax spreads the cost of road maintenance over the direct users, 
including tax exempt users, which more accurately connects the cost to the persons 
benefitting from the maintenance. Construction and replacement of roads would still be 
funded through the Capital Fund (borrowed funds). Additionally, transferring the road 
maintenance item out of the General Fund to a separate Wheel Tax fund would give the 
City some flexibility in the levy to address value added services that are not otherwise 
be feasible under the state imposed property levy limits. 
 
Murphy indicated administration is looking for direction and consensus from the Finance 
Committee to proceed with public awareness and education on the Wheel Tax along 
with the ok to prepare the 2017 budget with the Wheel Tax Fund included.  He indicated 
an Ordinance approved by Council would be required to implement the Wheel Tax 
which would include an effective(implementation) date. The revenue would be collected 
by the State as part of the vehicle registration process and turned over to the City 
monthly.  The General Fund would essentially front the money for 2017 expenses until 
sufficient Wheel Tax revenue is collected. It was also noted that the Wheel Tax would 
be funded from vehicle owners, (including tax exempt and renters), while the General 
Fund and Capital Fund is funded mainly through property tax. 
 
Nachreiner and Hamburg indicated they were in favor of the Wheel Tax and proposed 
budget.  Hahn indicated he is in favor of the Wheel Tax but is concerned that by 
transferring the costs that already exist in other funds and only adding roughly $60,000 
that the impact would not be noticeable to the community. Staff will proceed with 
structuring the 2017 budget assuming additional Wheel Tax revenues but revisit specific 
allocations prior to budget adoption. 
 

4. Discussion and possible recommendation on proposals received for Employee 
Assistance Program (2017-2020). 
 
Murphy reviewed the memo summarizing the 2 Employee Assistance Program (EAP) 
proposals from the Pauquette Center for Mental Health (Pauquette) and from Aspen 
Family Counseling (Aspen). Administration is recommending Pauquette with price and 
service as the deciding factors. 
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Barry Erath handed out additional information including reference letters.  He felt that 
although Aspen was not the low proposal, their reputation in crisis services, community 
involvement, and being locally owned and operated should play a factor in the decision.  
He also mentioned that in the years past that Aspen was the provider there were not 
any requests for the two areas, #4 Personal Financial & Budgeting Services and #6 
Manager/Supervisor Consultation Assessment not included in their proposal. 
 
Nachreiner acknowledged the services Aspen provides to the community and as a local 
business owner and resident appreciates their community involvement.  It was 
mentioned that Pauquette also has a local operation in the community.  Pauquette did 
provide the lowest cost proposal that comprehensively complied with the City 
requirements as compared to Aspen. 

 
Motion by Hamburg, second by Hahn to recommend awarding the EAP (2017-2020) 
contract to Pauquette Center for Mental Health.  
 

  Motion carried unanimously on call of roll. 
 

5. Discussion and possible recommendation on proposals received for Audit 
 Services (2016-2019). 

 
Murphy indicated the city received two proposals for the 2016-2019 Audit Services.  
One from the current provider Miller, Brussell, Ebben, and Glaske, LLC (MBEG) and the 
second from Baker Tilly, LLP (BT). Murphy summarized his memo of 9/9/16 comparing 
the 2 proposals and the staff recommendation. The overall the proposal from MBEG is 
slightly lower for 2016 $1,240 or 3.7%.  In looking at the comparison by category the 
biggest difference is in the audit of the TID Funds with BT proposal costing $5000 as 
opposed to $1,000 for MBEG. 
 
Baker Tilly devoted more resources toward the annual TID component to provide more 
detailed reports and meet the state mandated filings and Joint Review Board meeting 
requirements.  New state legislation mandates additional filing and meeting 
requirements for TID’s in  2017 with penalties for non-compliance; this requires 
additional information to be compiled by July 1 each year. 
 
Murphy stated that MBEG has satisfactorily performed the annual city audits for over 25 
years and staff has enjoyed working with MBEG.  Staff felt BT’s services would provide 
more value and relevant information necessary to comply with current and future 
reporting requirements. 
 
Mohr and Moe concurred with Murphy.  Mohr stated the depth of personnel BT has to 
offer; their involvement with the state to stay on top of updates and specialty areas such 
as TID, PSC and ERISA; their involvement in industry associations; and extensive client 
list with comparable communities were other deciding factors. Mohr indicated that the 
City contacted Baraboo and Columbus and were assured the communities were very 
satisfied with BT’s expertise and services. 
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Motion by Hamburg, second by Hahn to recommend the 2016-2019 Audit Service 
Proposal from Baker Tilly Virchow Krause, LLP.  

 
 Motion carried unanimously on call of roll. 
 
6. Adjournment  
 
Motion by Hahn, second by Hamburg to adjourn at 7:12 p.m.   
 
Motion carried unanimously on call of roll. 
 
Jean Mohr, Finance Director 

 

Date Approved:  ________________ 

 



 

Portage Public Library 
253 W. Edgewater Street, Portage WI  53901 

Phone:  608-742-4959 
E-mail: info@portagelibrary.us 

Web Site:  www.portagelibrary.us  
 

LIBRARY BOARD MEETING Minutes 
September 13, 2016 
Meeting called to order at 1203pm 
 
Present:     Voight, Blohm, Simonson, Schoenborn-Hoffmann, Stenberg, Gregory, Vehring, Director 
Bergin. 
Excused:    (Vehring after reports), Stevenson, McLeish 
 
1)  Motion to approve the August 9, 2016 minutes, both open and closed sessions. (KV/HS) 
2)  Financial Reports: 

 a) Motion made to approve August 2016 City claims, Library restricted fund claims, Memorial 
funds claims for payments and YTD expenditures in new format as presented (BB/KV) 
 
 3)  Director's /President's Report:  
              a) Personnel hirings and postings reviewed 

b) Adult services, Teen Services, and Children's services reviewed 
c) Facility and Maintenance reviewed with attention to needing to restart the process of 

replacing the sprinkler system pipes for the entire building. 
d) Friends of the Library and Foundation update, including upcoming Board presence at 

Foundation golf outing fund raiser 
e)  Director Activity (numerous items) and items to bring to next meeting 

  
(Vehring excused, had to leave for personal matter at this point in the meeting)  
4) Business: 
  a) Motion to approve change in Business Services Pricing for 2017 to increase charges for 
printing , copying and faxing ($0.25 b/w, $0.50 color, and $1.00 fax) (DG/NS) 
  b) Motion made to approve Behavior Policy change to include complete "tobacco-free zone" 
(BB/HS) 

 c) Motion to approve a limit of 2 hours of use in Sanderson Room portion of Meeting Room 
Policy (BB/DG) 

 d) Tabled for further discussion/research on Political group and Tech Room/Teen Room use 
portions of the Meeting Room Policy 
  
5) Facility/Maintenance issues also tabled for October discussion 
  
6) Meeting adjourned at 1:20 pm (HS/NS) 
  
 
 
Date Approved:  ________________ 

 

mailto:info@portagelibrary.us
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City of Portage  
Tourism Promotion Committee Meeting  

5:30 pm on Tuesday, September 13, 2016  
City Municipal Building, 115 West Pleasant Street  

Conference Room Two 
MEETING MINUTES 

 
 
Members Present: Marty Havlovic, Marianne Hanson, Bill Kutzke  
Members Absent: Carole LaVigne, Dawn Schneller 
Others Present: Craig Sauer 
 

 
1. Roll call  
 The meeting was called to order at 5:30 pm by Chairperson Marty Havlovic 
 
2. Approval of minutes from previous meeting  
Motion by Bill, second by Marianne to approve the previous minutes.  Motion carried 
unanimously on the roll call of 3-0.  
 
3. Discussion and action on claims submitted  
Claims were presented in the amount of $43,286. Motion by Bill, second by Marianne to 
approve the claims as presented. Motion carried unanimously on the roll call of 3-0.    
 
5. Update on 2016 tourism promotion activities 
Marianne gave an update: 
• FWSQ will be having an event on October 8, Rendezvous at the Fort.  
• Taste of Portage had rain early in the morning for one day but good attendance. 
• HIAH has seen an increase in visitors for this past summer compared to last summer. 
• Working on holiday activities to promote for the end of year and holiday shopping 
promotions with our businesses. 
• A tour from senior retirement living will be coming to Portage in late October 
• Coming Up: Beer Walk on Sept 23, Wine Walk on Oct 28, Halloween at Portage 
Theatre on Oct 29 
• Starting to work on 2017 Portage publications.  Need 2017 events to start adding to 
the Dept. of Tourism website and for the Portage 2017 publication. 
• Put together over 250 materials for the Child Support Agency Conference in the area. 
 
 
6. 2017 budget deliberations 
Marty went over the proposed budget for marketing, direct allocations and grant 
requests that have been received to date.   For those requests that have been received, 
the individuals will be asked to come to the next meeting and give an overview of their 
request and update on this past year’s activities.  Marty is going to propose that the 
checks for requests are distributed in January 2017 and each organization would need 
to submit a report to the tourism committee that includes a review of the activity and the 
amount spent on the activity within 60 days after the activity took place.   
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7. Next Meeting Date 
September 27th at 5:30pm. 
Individuals requesting funds for 2017 should attend the next meeting.  
 
8. Adjournment 
The meeting was adjourned at 6:00pm with a motion by Bill, second by Marianne.  
Motion carried unanimously on the roll call of 3-0. 

 
Minutes submitted by Marianne Hanson 
 
 
Date Approved:  ________________ 
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City of Portage 
Human Resources Committee Meeting 

Tuesday, September 13, 2016, 6:00 p.m.  
Municipal Building, Conference Room One 

Minutes 
 
Members Present: Rick Dodd, Chairperson, Marty Havlovic, Rita Maass, Jeff Monfort 
& Dennis Nachreiner.   
 
Excused: Doug Klapper  
 
Also Present:  City Administrator Shawn Murphy, Administrative Assistant Angela 
Clemmons 
 
Media Present: Bill Welsh, CATV & Craig Sauer, PDR 

1. Roll call 
The meeting was called to order at 6:07 pm by Mayor Dodd.  

 
2. Approval of minutes from the July 12, 2016 meeting. 

Motion by Maass, second by Monfort to approve minutes from the July 12, 2016 
meeting.  Motion carried 4–0 with Nachreiner abstaining.  
 

3. Discussion and possible recommendation on 2017 non-represented 
employees cost of living adjustment. 
Shawn Murphy distributed and reviewed his 9/8/16 memorandum summarizing his 
proposed cost of living adjustment for non-represented employees.  In order to 
attract and retain quality employees Murphy recommended a 1.5% cost of living 
increase or Market Adjustment for non-represented compensation as of the 1st pay 
period in 2017.  Nachreiner asked if it will affect the overall budget and Murphy 
stated it will fall within increase parameters.  Monfort stated he was in favor of the 
1.5% in order to stay competitive.  Dodd said that he was in favor of 1% and not 
1.5% due to additional opportunities for merit increases. Maass inquired whether 
there was enough in the budget to include the former Teamster employees.  Murphy  
indicated this would apply to those employees as well.  Nachreiner asked if most 
people are eligible for merit raises.  Murphy replied that all non-represented 
employees are eligible, but the department head approves.  Nachreiner then stated 
he supports a 1% increase. Maass asked if former Teamsters would be eligible for 
merit raises.  Murphy said that annual evaluations will need to be completed in 2017 
and their performance considered for merit adjustments in 2018. 
 
Motion by Nachreiner to increase pay 1% for all non-represented employees, 
second by Havlovic. Motion carried 4 – 1 with Maass voting no. 
 

4. Convene to Closed Session per Chap. 19.85(1)(c), Wis. Stats. to review 
proposed classification of selected employees. 
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Motion by Maass, 2nd by Nachreiner to convene to closed session pursuant to 
Wisconsin State Statutes 19.85(1)(c) to review proposed classification of selected 
employees. Motion carried unanimously on call of roll at 6:24 pm.  
 

5. Return to Open Session. 
Motion by Havlovic, 2nd by Maass to return to open session. Motion carried 
unanimously on call of the roll at 6:43 pm. 

 
6. Discussion and possible recommendation on proposed classifications of 

Teamster employees in 2017. 
Motion by Dodd to Council that Teamster employees be brought into non-
represented pay ranges per Murphy’s proposal (shown below) with the condition that 
hire rate and all current wage levels not to be below current hourly rate as listed in 
the 2016 Teamster agreement, second by Nachreiner. 
  

9/12/2016 Number of Expiring Proposed Proposed 
Position Employees Rate(2016) 2017 Rate* Classification

MS Crewperson 8 $21.47 - $22.41 $21.47 - $31.13 4
Mechanic 1 $22.64 - $23.68 $21.47 - $31.13 4
Asst Mechanic 1 $22.12 - $23.05 $21.47 - $31.13 4
Building & Grounds 1 $17.46 - $17.97 $17.79 - $26.20 3
City Hall Custodian 1 $21.47 - $22.41 $17.79 - $26.20 3
Sewer Operator 3 $23.07 - $24.07 $21.47 - $31.13 4
Water Operator 3 $23.07 - $24.07 $21.47 - $31.13 4

*Hire rate not less than rate in expired 2016 Teamster Contract, plus COLA  
7. Adjournment 

Motion by Nachreiner, second by Maass to adjourn the meeting at 6:47 pm.  Motion 
carried unanimously. 

 
 
Submitted by Angela Clemmons, Administrative Assistant 
 
 
Date Approved:  ________________ 



Operator's Regular (Bartender)

ANGELA M. HALL

PAMELA D. LIVINGSTON

KRISTINE A. MASSARI

KEVIN R. WEBB
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Taxi Cab Operator

JACKIE J. BORTZ

JESSE J. CRYE



 

This Zoning Amendment as requested by the property owner and considered by 
Plan Commission for a change of the zoning designation for 1415 & 1429 STH 
33 from A1-Agriculture to M1-Industrial. 
______________________________________________________________________ 

ORDINANCE NO. 16-010 
 

ORDINANCE RELATIVE TO ADOPTING AN AMENDMENT TO THE OFFICIAL 
ZONING MAP FOR THE CITY OF PORTAGE, COLUMBIA COUNTY, 

WISCONSIN 
 

The Common Council for the City of Portage does hereby Ordain as 
follows:  

 
WHEREAS, on September 19, 2016, the Plan Commission held a public 

hearing on a request to amend the zoning map from A1-Agriculture to M1-
Industrial by request of Michael & Carol Mueller for Parcel No. 11271-102 at 
1425/1429 STH 33 and took action on same. 

The official zoning map as set forth in City of Portage Code of Ordinances 
is hereby amended as follows:  PCL IN BLKS 70 & 71; BEG @ INT C LN CTR 
AVE & BRONSON AVE; TH NE 2363.5' TO N LN KIMBERLY ST; NW 273.4' 
POB;NW 102.6' NE 245.2'; NE133 57'-407.1'; SW TO BEG. including that part of 
vac Platt St., City of Portage, Columbia County, Wisconsin. 

The above described parcels are hereby rezoned to M-1 Industrial District. 
This ordinance shall take effect upon passage and publication as required 

by law. 
Passed this _____ day of __________, 2016. 

    
   
      ______________________________  
      Rick Dodd, Mayor 
Attest: 
 
 
_______________________________ 
Marie A. Moe, WCPC, MMC, City Clerk 
 
First reading:     
2nd reading:     
Published: 
 
Ordinance requested by: 
Plan Commission 





MEMORANDUM 
 
To: Finance & Administration Committee 
From: Shawn Murphy, City Administrator 
Re:  2017-2020 Audit Services Proposals 
Date: September 9, 2016 
 
On 8/31/16 in response to a request for proposals (RFP) for auditing services, we 
received one each from Baker Tilley and Miller, Brussell, Ebben & Glaske (MBEG) for 
fiscal years 2016-2019. The RFP is attached. The cost summary (by fund) for each 
proposal (with comparison to current cost) is as follows (copies of proposals attached): 

 
 
Overall, the proposal from MBEG has a slightly lower cost as compared to Baker 
Tilley($1240 in 2016; $1350 in 2019). However, if the TID Fund component was 
removed, Baker Tilly is slightly lower ($2710 in 2016; $2910 in 2019). This is noteworthy 
as each component expense is allocated to their respective fund. As you can see, the 
General Fund portion in both proposals reduced as compared to the current expense 
when the TID and Taxi fund components were separated out. The annual PSC Report 
for the water utility is included in the utility’s amount. 
 
Additionally, the Baker Tilly proposal devoted more resources and process toward the 
annual TID audit components, for 2 significant reasons; more detailed reports and state 
mandated filings. Beginning in 2017, municipalities with TIF Districts are required to 
annually compile detailed financial reports, separate from annual municipal audits and 
submit to both the overlying taxing jurisdictions and the Dept. of Revenue by July 1. 
These reports contain not only more financial data that was is currently required but 
also more detail on the nature and status of each project that the TID is participating. In 
addition, Joint Review Boards are required to be convened annually to review and 
approve financial reports of each TIF District during its life. The new TID reporting 
requirements carry penalties for non-compliance. 
 
MBEG has performed the annual city audits for over 25 years. While we have be 
satisfied with the work MBEG have performed, we were impressed with the 
thoroughness of Baker Tilly’s proposal, the depth and expertise of their staff, their 
familiarity with current and ever-changing financial reporting requirements and the 
positive references from their other client municipalities. Both proposals met the 

Current
2015 2016 2017 2018 2019 2016 2017 2018 2019

General Fund 12,275$        10,275$        10,585$        10,895$        11,205$        8,790$        9,050$        9,325$        9,600$        
Water Utility 8,825$           10,125$        10,425$        10,725$        11,025$        9,090$        9,360$        9,640$        9,930$        
Sewer Utility 6,750$           6,750$           6,950$           7,150$           7,350$           6,950$        7,150$        7,375$        7,590$        
Library 1,550$           1,550$           1,600$           1,650$           1,700$           1,590$        1,630$        1,690$        1,730$        
TID Funds 1,000$           1,030$           1,060$           1,090$           4,950$        5,100$        5,250$        5,350$        
Taxi Funds 1,000$           1,030$           1,060$           1,090$           500$           515$           530$           550$           
CDBG 2,450$           2,450$           2,530$           2,610$           2,690$           2,520$        2,595$        2,670$        2,750$        

Total 31,850$        33,150$        34,150$        35,150$        36,150$        34,390$     35,400$     36,480$     37,500$     

MBEG Baker Tilly



requirements of the RFP and while staff has thoroughly enjoyed working with MBEG 
and believe their costs to be relatively inexpensive, staff felt Baker Tilly’s services would 
provide more value and relevant information necessary to comply with current and 
future reporting requirements. Additionally, Baker Tilly offers significant experience in 
the preparation of a Management’s Discussion & Analysis (MDA) letter with the audit. 
The MDA is a summary and evaluation of the management’s opinion of the financial 
health and performance of an organization. An MDA is an SEC requirement for investor 
owned organizations but recently has become a sought after component in municipal 
audits by underwriters and bondholders as a result of GASB 34 requirements. An MDA 
is a narrative summary of past performance with brief analysis of goals and objectives 
for the future. While not something we recommend incorporating immediately, staff felt 
this additional component should be seriously considered as part of the annual audit 
process. 
 
As a result of our evaluation of both proposals and review of references and audits 
conducted in other communities, I recommend award of audit services to Baker Tilly for 
fiscal years 2016-2020. This recommendation is intended in no way to convey any 
dissatisfaction with MBEG or its staff; on the contrary, it was a difficult decision to not 
recommend renewal with MBEG. This recommendation is based on the staff’s collective 
consideration as to which proposal will best serve the interests of the City. 
 
Cc:  J. Mohr, Finance Director 
 M. Moe, Clerk 
 
Attachments 
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