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City of Portage Common Council Meeting 
Council Chambers of City Municipal Building 

115 West Pleasant Street, Portage, WI 
Regular Meeting – 7:00 p.m. 

October 22, 2015 
Amended Agenda 

 
 

1. Call to Order 
 

2. Roll Call 
 

3. Pledge of Allegiance 
 

4. Approval of Agenda 
 

5. Minutes of Previous Meeting 
 

6. Consent Agenda 
A. Reports of Sub-Committees, Boards, and Commissions 

1. Library Board, September 8, 2015 
2. Cable TV Commission, September 23, 2015 
3. Board of Zoning Appeals, October 5, 2015 
4. Tourism Promotion Committee, October 6, 2015 
5. AdHoc Canal Committee, October 7, 2015 
6. Historic Preservation Commission, October 7, 2015 

 
B. License Applications 

1. Operator 
2. Taxi Cab Operator 

7. Committee Reports 
A. Municipal Services and Utilities Committee, October 1, 2015 

1. Consideration of recommendation for Revised Agreement for Hwy. 
33 Sewer Lateral 
 

B. Legislative and Regulatory Committee, October 5, 2015 
1. Consideration of recommendation for approval of “Class B” 

Fermented Malt Beverage and “Class C” Wine License for Cathay 
Garden LLC, Jung Hua Hao, agent, 238 West Cook Street  
 

C. Finance/Administration Committee, October 8, 2015 and October 12, 
2015 
 

D. Park and Recreation Board, October 13, 2015 
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E. Airport Commission, October 21, 2015 

(Minutes from the August 19, 2015 Commission meeting are included 
for reference only.) 

 
8. Unfinished Business 

A. Ordinances 
1. Ordinance No. 15-007 relative to Miscellaneous Offenses 

(Regulation of Smoking, E-Cigarettes) Tabled 05/14/15 until such 
time the State Legislature takes action on the proposed legislation 

 
9. New Business 

A. Ordinances 
1. Ordinance No. 15-013 relative to Motor Vehicles and Traffic (Stop 

Sign on Lock Street at West Edgewater Street) 
 

B. Resolutions 
1. Resolution No. 15-041 relative to the Discontinuance of the 

Pedestrian Walkway Located in Block 5, Block 6 and Block 7 in 
Woodridge Subdivision First Addition, City of Portage, Columbia 
County, Wisconsin, Pursuant to Wis. Stat. § 66.1003  

2. Resolution No. 15-042 relative to Airport Hangar Lease Surcharge 
 

C. Mayor’s Comments 
1. Halloween hours 
2. CBD decorations 
3. Council seminar 

 
D. City Administrator Report 

1. Fall newsletter 
2. Position vacant status 

   
10. Adjournment 

 
10/15/2015, 12:02 p.m. 
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Common Council Proceedings 
City of Portage 

 
Regular Meeting 
Council Chambers      October 8, 2015 
City Municipal Building     7:00 p.m. 

 
 

1. Call to Order 
Mayor Tierney called the meeting to order at 7:00 p.m. 
 

2. Roll Call 
Present:  Ald. Charles, Dodd, Hamburg, Havlovic, Klapper, Kutzke, Lynn, 
Maass 
 
Excused:  Ald. Monfort 
 
Also Present:  Mayor Tierney, City Clerk Moe, City Administrator Murphy, 
City Attorney Spankowski, Fire Chief Simonson, Library Director Schultz 
 
Media Present: Craig Sauer from Portage Daily Register, Bill Welsh from 
Cable TV 
 

3. Pledge of Allegiance 
The Pledge of Allegiance was recited. 

 
4. Approval of Agenda 

No changes. 
 

5. Minutes of Previous Meeting 
Motion by Klapper, second by Maass to approve minutes of September 
24, 2015 Common Council meeting.  Ald. Maass stated that her comment 
recorded in the minutes during the discussion of the Alcohol Licensing 
Ordinance did not correctly summarize her concerns and statement.  
Motion by Maass, second by Hamburg to amend that portion of the 
minutes changing the following sentence by deleting the crossed out 
portion:  Ald. Maass indicated she changed her position on this ordinance 
and was concerned that City would be open to litigation by picking and 
choosing licenses that meet the same criteria. Ald. Maass stated that all 
applications should be taken at City Hall for the committee to review 
location, guidelines and demand.   Motion carried unanimously on call of 
roll.  The original motion, as amended, carried unanimously on call of roll. 
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6. Consent Agenda 
Reports of Sub-Committees, Boards, and Commissions 
Airport Commission meeting of September 30, 2015 

Motion by Dodd, second by Maass to accept the reports on the consent 
agenda.  Motion carried unanimously on call of roll. 

License Applications 
Operator license applications for Krystle M. Poulson and Julie A. Teuber. 

Taxi Cab Operator license application for Greg G. Hons. 

Motion by Dodd, second by Charles to approve the license applications as 
presented.  Motion carried unanimously on call of roll. 

7. Committee Reports 
Plan Commission meeting of September 21, 2015 
 
Finance/Administration Committee meetings of September 28, 2015 and 
October 8, 2015 
Motion by Dodd, second by Charles to approve claims in the amount of 
$1,629,649.61.  Motion carried unanimously on call of roll. 

 
Human Resources Committee meeting of September 29, 2015 
Motion by Dodd, second by Hamburg to approve the revised position  
description for Receptionist/Administrative Assistant.  Motion carried  
unanimously on call of roll. 
 
Motion by Dodd, second by Maass to approve the full-time use of a city  
vehicle by the Public Works Superintendent.  Motion carried unanimously 
 on call of roll. 

 
8. Unfinished Business 

Ordinances 
Ordinance No. 15-007 relative to Miscellaneous Offenses (Regulation of 
Smoking, E-Cigarettes) Tabled 05/14/15 until such time the State  
Legislature takes action on the proposed legislation.  No action taken. 
 
Ordinance No. 15-011 relative to Alcohol Licensing.  Motion by Charles, 
second by Hamburg to suspend the rules and have the second reading of 
Ordinance No. 15-011 relative to Alcohol Licensing by title only.  Motion 
carried unanimously on call of roll.  Ordinance No. 15-011 relative to 
Alcohol Licensing received its second reading by title only.  Motion by 
Maass, second by Charles to send the Ordinance back to the Legislative 
and Regulatory Committee for review.  Motion carried 7 to 1 on call of roll 
with Lynn voting no. 
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Ordinance No. 15-012 relative to Fire Prevention & Protection.  Motion by 
Charles, second by Dodd to suspend the rules and have the second 
reading of Ordinance No. 15-012 relative to Fire Prevention & Protection 
by title only.  Motion carried 7 to 1 on call of roll with Klapper voting no.  
Ordinance No. 15-012 relative to Fire Prevention & Protection received its 
second reading by title only.  Motion by Dodd, second by Maass to send 
the Ordinance back to the Legislative and Regulatory Committee for 
review.  Motion carried unanimously on call of roll. 

 
9. New Business 

Mayor’s Comments 
Mayor Tierney went over filing dates for the 2016 election.  Seats up for  
election in 2016 are District 2, 5, 6, and Mayor. 
 
Dog owners were reminded that even though there is no leash law in the  
city, dogs are required to be under the owner’s control.  Also, owners  
should clean up after their pets. 
  
Library Report 
Library Director Schultz reported on activities at the Library.  The Library  
has received the UW Extension 2015 Friend of 4H Appreciation Award.   
The summer food service program served 825 people at the Library and  
1001 at Goodyear Park; and are looking to add a site near Wauona Trail  
next year.  A career center is being added.  More programming continues  
to be added.  An Open House is being scheduled in November.   
Cardholders are comprised of 60% city residents and 40% non-residents.   
Staff recently attended a social services symposium to learn to deal with  
the homeless and disadvantaged people coming to the Library. 
 

10. Adjournment 
Motion by Dodd, second by Charles to adjourn.  Fire Chief Simonson 
informed the council of the Fire and Police Departments Open House 
scheduled for Saturday.  Motion carried unanimously on call of roll at 7:30 
p.m. 
 
 
 
Marie A. Moe, WCPC, MMC 
City Clerk 

 
 



 
Portage Public Library 

253 W. Edgewater Street, Portage WI  53901 
Phone:  (608) 742-4959   

E-Mail:  info@portagelibrary.us 
Web Site:  www.portagelibrary.us 

 
 
 
LIBRARY BOARD MEETING MINUTES 
September 8, 2015 
 
 
  
Meeting called to order 12:06 pm 
Present: Gregory, Vehring, Stenberg, Voigt, Simonson, Blohm, Schultz 
Excused: McLeish, Stevenson, Schoenborn 
  

1. Motion to approve August 11, 2015 regular meeting minutes (HS/MS) 
2. Financial Reports: 

a. Motion to approve August 2015 Municipal funds claims and Library Restricted funds 
claims for payment as presented. (KV/HS) 

3. Director's Report: Shannon Schultz 
a. Programming Teens are up and Technology up 
b. Reviewed acknowledgment Board Proof 
c. Working on self-check kiosks so it can be better utilized.   
d. Friends of the Library meeting September 9, 2015 budget & programming.  Annual 

meeting Friday 9/25 @ Library at 6:30 pm. 
e. Open House in November. Foundation is planning this with the staff. 
f. Tech Tuesdays started today, 9/8/15. Like one on one with more of a classroom setting. 

4. Motion made to allow Eleanor Voigt to request the City consider a stop sign and crosswalks at 
the intersection of West Edgewater and Lock St. (DG/HS)  

5. Closed Session: 
a. Motion to convene into closed session pursuant to Wisconsin State Statute 19.85(1)(c) 

to discuss compensation of personnel at 12:25 p.m. (DG/HS) 
6. Meeting Adjourned at 12:40 p.m. (DG/MS) 

 
 
 
 
 
         
Eleanor Voigt – President 
Dr. Brenda Blohm – Vice-President 
Chad Stevenson - Treasurer 
Eleanor McLeish – Secretary 
Dr. David Gregory 
Nikki Schoenborn-Hoffmann 
Melissa Simonson 
Heather Stenberg 
Klay Vehring 

http://www.portagelibrary.us/


City of Portage 
Board of Zoning Appeals 
Monday, October 5, 2015 

Municipal Building, Conference Room Two 
Minutes 

 
Members Present: Dave Carlson; Adam Field; Mike Paul; Mike Mulhern 
 
Members Absent: Traci Bartels; Jeff Wetzel, alternate (excused); Ryan Jahn, alternate 
 
Also Present: Mark & Vicki Betthauser, property owners 
 
1. Public hearing – convened at 5:25pm. 

 
2. Call to order – following the public hearing, the determination meeting was called to order 

at 5:36pm by Chairman Carlson. 
 

3. Roll call – roll was taken with the above members present. 
 

4. Approval of minutes from previous meetings – minutes amended to include the 
clarification that the variance for 315 Oneida St. was approved under the condition that the 
properties in question be combined into one lot pursuant to a certified survey map (CSM).  
Motion by Mulhern to approve as amended, 2nd by Paul.  Motion passed unanimously.   

 
5. The application for Vicki and Mark Betthauser, 301 E. Conant St., Parcel 562, City of 

Portage, Columbia County, Wisconsin is for a variance to Chapter 90, Article II, 
Section 90-29 (5) for exceeding the minimum side and year yard accessory structure 
setbacks of 4 feet. The property is zoned R-3 Single Family and Two Family 
Residential. 

 
Said variance will allow the construction of a detached garage on former site of 
garage to within 1 foot of the side lot line, a variance of 3 feet, and to within 3 feet of 
the alley, a variance of approximately 1foot. 
 
Applicants Mark & Vicki Betthauser presented the variance request to the committee.  
Variance would allow them to construct a detached garage on the site of a similar structure 
that had to be torn down in July 2015 because of structural issues.  Structure will contain 
gutters and downspouts.  Other nearby properties currently infringe on ally setback 
ordinance.  The other side of the property sideline in question is an unpaved parking lot for 
apartment housing.  No neighboring property owners registered concerns at the public 
hearing. 
 
Motion by Carlson to amend the variance to include condition that the structure be no larger 
than 22 ft. x 22 ft. in dimension, 2nd by Paul.  Passed, 4-0. 
 
Motion by Mulhern to approve the variance request as amended, 2nd by Field.  Passed, 4-0. 

 
6. Adjournment – meeting adjourned at 5:46pm, motion by Field, 2nd by Mulhern. 
 
Respectfully submitted, 
 
Adam R. Field 
Secretary 
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 City of Portage  
Tourism Promotion Committee Meeting  

Tuesday, October 6, 2015, 5:30pm  
City Municipal Building, 115 West Pleasant Street  

Conference Room One  
MEETING MINUTES 

 
 
Members Present: Marty Havlovic, Rick Dodd, Chad Stevenson & Carole LaVigne   
Members Excused: Dawn Schneller 
Others Present: Marianne Hanson, Carmen Griffith, Craig Sauer 
 

 
1. Roll call  
 The meeting was called to order at 5:30 pm by chairperson Marty Havlovic 
 
2. Approval of minutes from previous meeting  
Motion by Rick, second by Carole to approve the previous minutes.  Motion carried 
unanimously on the roll call of 4-0.  
 
3. Public comment  
None 
 
4. Discussion and action on claims submitted  
A motion was made by Carole, second by Rick to approve claims as submitted in the 
amount of $2,868.00.  Motion carried unanimously on the roll call of 4-0.  
Claims listed were $500 Wisconsin Bike Federation, $768 Our Wisconsin Magazine, 
$1200 Circle Wisconsin, $400 Zona Gale Celebrates Friendship Village 
  
5. Discussion and actions on various marketing proposals by Portage Area  
Chamber of Commerce in 2015 budget  
 
Marianne gave an update to the committee on Taste of Portage.  Many vendors sold 
over 500 food items and some ran out of food and had to go back to their restaurant 
and restock.  One business had their 2nd best weekend event during Taste of Portage. 
 
The Our Wisconsin magazine featured Portage and Columbia County in a 3 page 
earned media editorial.  The committee has been taking ads in this publication for quite 
some time now.   
 
Marianne let the committee know that we will moving the Magnum Media funds to ads 
with Journal and Topics for $1640 from the 2015 advertising.  This publication will cover 
1 million households in the Chicago market with a paid subscription and be used to kick 
off the winter season with our campaign for skiing at Cascade Mountain.  We also sent 
3,000 brochures to be distributed in this newspaper as an insert. 
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Marianne informed the committee that all the bike loops have been signed for Columbia 
County. The Chamber is working on collecting 2016 events for the upcoming 
publications/advertising.  The Tourism Committee had also reserved $1000 to help with 
the costs of the entrance signs for the Service Club Organizations.   These sign 
locations are now included in the new proposed sign ordinance.   
 
Discussion on lift ticket purchases for winter season with hotels.  The committee will 
purchase tickets from Cascade Mountain and sell them for the value of $36 each, not 
the lower price of $18 that was previously discussed.  Marianne should find out how 
many tickets are needed for each hotel and the committee will decide how many to 
purchase at the next meeting. 
 
 
6. 2016 budget deliberations 
The committee budget goal is $135,000 for 2016.  The City will be charging a fee of 2% 
for administrative costs.   The committee went through the proposed budget line by line 
with discussion.   
 
The request from the GPYEF was discussed with the concern that the City is already 
borrowing money to contribute to the project.  It is not able to be included at this time, 
but could be looked at a later time. 
 
Marty asked that a report from the Concerts at the Portage be given next year with 
estimated attendance for the performances, estimated sales from the pie and food sold 
for the concert series and if any lodging facilities had overnight stays. 
 
Discussion on requests from DPI in regards to the Wine Walk and Beer Walk.  The 
requests are not going to be included since these events generate income with 
admission and the committee did not feel they would generate enough lodging stays.   
The Ad-Lit Guide and Rack Card request will not be included as well. 
 
The Mural was request was removed from the budget since the committee contributed 
to that for 2015.   
 
The request for Rendezvous at the Fort for 2016 was reviewed by the committee with 
discussion on costs and including the event in advertising that is already being done.     
 
After more discussion on places items to remove or reduce, the committee made 
reductions across the board in order to get to the proposed $135,000 budget. Motion by 
Carole, second by Rick to approve the budget as presented.  Motion carried 
unanimously on the roll call of 4-0.  
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Items approved for 2016 Budget: 
 
 
DIRECT ALLOCATIONS 
   City of Portage administration fee  $2,000 
   Fort Winnebago Surgeon's Quarters  $2,500  
   Historic Indian Agency House   $5,500  
   Portage Area Chamber of Commerce  $33,500  
   Portage Center for the Arts   $7,000  
   Portage Curling Club    $5,500  
   Portage Historical Museum   $6,000  
   WWII Museum     $750  
TOTAL      $62,750 
   
MARKETING/ADVERTISING 
   Marketing/Advertising Media   $46,300  
   Banners       $2,500  
   Discover Wisconsin-2 years   $3,000  
   Interstate directional signs (blue)  $2,000  
TOTAL      $53,800  
   
TEAM GRANT REQUESTS 
   Concerts at the Portage-CCVB    $1,500  
   Canal Days – DPI      $1,500 
   Yuletide – DPI     $1,500  
   Columbia County Fair – Fair Board  $1,250   
   Rendezvous at the Fort-FWSQ   $1,250  
   Read2Ride- Kiwanis    $750  
   Concert in the Park & July 4th- PACC  $6,750  
   Downtown Walking Tour- PACC  $300  
   Taste of Portage- PACC     $3,250  
   Zona Gale Friendship Village-ZG Soc.  $400  
TOTAL      $18,450  
   
GRAND TOTAL 2016 BUDGET   $135,000 
 
 
7. Next meeting date  
November 3, 2015 at 5:30pm 
 

9. Adjournment 
The meeting was adjourned at 6:28pm with a motion by Rick, second by Carole.  Motion 
carried unanimously on the roll call of 4-0. 

 
Minutes submitted by Marianne Hanson 





 
 City of Portage  

Ad Hoc Canal Committee Meeting  
Wednesday, October 7, 2015 

Field Visit 2:30 p.m. (Meet at the City Municipal Building, 115 West Pleasant 
Street, transportation will be provided.) 

Meeting will follow field visit, approximately 4:00 p.m. at the City Municipal 
Building, 115 West Pleasant Street, Conference Room One 

Minutes 
 
Members present at the Field Visit: Fred Galley, Chairperson; Chris Arnold, Ron 
Dorn, Jerry Foellmi, Marianne Hanson and Bob Redelings 
 
Others present (from SEH): Jill Fehrman, Darren Fortney and Chris Blum 
 
Members present for the meeting at 4:27 p.m.: Fred Galley, Chairperson; Chris 
Arnold, Ron Dorn, Jerry Foellmi, Marianne Hanson, Doug Klapper, Jesse 
Spankowski (citizen member) and Bob Redelings  
 
Members excused: Mayor William Tierney ex-officio 
 
Others present: Administrator Murphy, Jill Fehrman, Darren Fortney, Chris Blum, 
Karen Richardson, Bill Welsh (Cable TV) and Noah Vernau (PDR). 

 
1. Roll Call 
 
2. Discussion and possible action on minutes from 8/13/15 meeting. 
 
Motion by Hanson, second by Dorn to approve the minutes. Motion passed 
unanimously on call of the roll 
 
3. Columbia County Buildings/US 51 Reconstruction/Canal Projects meeting 
 
The meetings held by the WDNR and City and County officials was briefly 
discussed. No action. 
 
4. DNR Update from Scott Inman, DNR representative 
 
Scott Inman was not in attendance, so no update was presented. 
 
5. SEH Design Session Jill Fehrman and Darren Fortney 
 
The following design elements were discussed: 
 

• Wisconsin River Lock bridge; “pockets” would be cut into the canal 
wall for the bridge abutments to keep the bridge deck flush with the 



existing trail or alternatively, the trail would be ramped to meet the 
bridge deck. See attached photos for current and historic lock area. 

• Boat Launch and ramp; Redelings mentioned potential sites as 
being east of Adams St., at Hamilton St. or on WDNR property near 
the C.P. railroad tracks. Klapper mentioned the potential sites 
identified for funding as part of the Fox-Wisconsin Heritage Trail 
System and Galley provided a handout (attached) of potential sites 
previously considered. 

• Canal Width Segment 2; Galley distributed a conceptual illustration 
(attached) of the desired project. It was noted that the desired 
waterway shouldn’t be any wider than the 40’ width of the segment 
between Wisconsin St. (STH 16) and Adams St. 

• Future maintenance; Beyond the structural improvements (walls & 
trail), the areas should be no steeper than 4:1, so the areas could 
be maintained by common mowing equipment. 

• Storm Water Outlets; Sediment traps should be provided on the 
outfall pipes. These structures could be provided along E. 
Edgewater St. and E. Mullett St., which would be more accessible 
by maintenance equipment. 

• Under RR bridge; Any work under the C.P. railroad tracks and 
along the existing bridge abutment requires the approval by C.P. 
R.R. 

• Hamilton St. -  McPearson St. bridge; It was noted that by offsetting 
the bridge to the west, the existing storm sewer pipes could be 
accommodated and a parking area for a trailhead could also be 
accommodated. See attached photo for a conceptual illustration. A 
weathered/low maintenance (non-painted) finish is desireable. 

 
6.  Set Next Meeting Date 
 
Prior to the next meeting, SEH will be contacting C.P. Rail, getting information 
from the WDNR and obtaining survey information. It was decided to postpone the 
next meeting for a couple months until more data had been acquired.  
 
7.  Adjournment 
 
Motion by Hanson, second by Foellmi to adjourn. Motion passed unanimously. 
The meeting concluded at 5:08 p.m. 
 
Respectfully submitted, 
 
Robert G. Redelings, P.E. 
City Engineer 
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City of Portage 
Historic Preservation Commission 

Wednesday, October 7, 2015, 6:00 p.m. 
Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
Members Present:  Doug Klapper, Chairperson; Kristin Droste, Erin Foley, Gayle Mack, 

Stephanie Miller-Lamb 
Guests Present:  Bill Wade (Cable TV); Steve Sobiek (City of Portage) 
 

1. Roll call 
Klapper called the meeting to order at 6:02 pm.  Marlene Cavanaugh was listed as a 
member although she has resigned. Klapper noted that her letter may not have been 
received in time to keep her name from being on the list of members. 

 
2. Approval of previous meeting minutes  

Miller-Lamb moved that the minutes for the meeting of August 5 be accepted as written.  
Mack seconded the motion, which passed unanimously by roll call vote. Klapper will 
schedule the Intensive Historical and Architectural Survey kickoff meeting at a City 
Council meeting.  Mack asked whether the Survey revision could include improved 
access to the old survey information.  Klapper is unsure what the contract with Timothy 
Heggland includes.  

 
3. Discussion and possible action on claims 

Klapper noted that prizes have not been bought for the photo scavenger hunt winning 
entries.  Miller-Lamb moved that $140 in Portage Green be purchased as prizes for the 
Architectural Scavenger Hunt.  Mack seconded the motion, which passed unanimously 
by roll call vote. 
 

4. Discussion and possible action on Heritage signage 
Mack moved that that the HPC pay $460.80 for the purchase of 16 Heritage logo signs.  
Klapper seconded the motion, which passed unanimously by roll call vote. 
 

5. Discussion and possible action on new Commission members 
No potential Commission members have been found.   

 
6. Discussion and possible action on proposed Sign Ordinance 

Steve Sobiek, Portage’s Director of Business Development and Planning, asked the 
HPC to make suggestions concerning the revision to the city’s Sign Regulations.   
 
The sign ordinance has needed revision for many years.  The goal of the revision is to 
create a clean-looking community without a lot of clutter from signs. The revisions were 
based on standard ordinances but also used the ordinance in Columbus where the 
historic districts are a particular interest.  
 
The revision includes general guidelines.  The Historic Business District regulations were 
modeled on those being used in the city Columbus.  Sobiek noted this is not a “design 
standard,” a regulation that places limits on the appearance of signs, use of color, etc.  
This ordinance only addresses the sizes, setbacks, and placement of signs.  Mack noted 
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that some of the sign sizes seem quite large, citing a 500 sq. foot maximum for signs on 
exterior walls of historic business district buildings.   
 
Miller-Lamb is concerned about attempting to impose rules on local business owners 
and citizens without knowledge of the standards used in other historic business districts.  
Klapper moved that a subcommittee of Kristin Droste and Gayle Mack be appointed to 
research other historic district sign ordinances and report to the HPC at the November 
meeting.  Miller-Lamb seconded the motion which passed unanimously by roll call vote.  
Sobiek suggested an HPC member attend a meeting of the Planning Commission Nov. 
16.  
 

7. Discussion and possible action on National Historic Preservation Month (May) 
activities 
Miller-Lamb is planning another photo scavenger hunt for May 2016.  No other plans 
have been made.  This will be discussed further at the November meeting. 
 

8. Adjournment  
Chair Klapper adjourned the meeting at 7:20 pm. 

 
 
Respectfully submitted, 
Erin Foley 
Secretary  



City of Portage

Operator's Regular

MELISSA ANDERSON

PATRICIA L. POHLKAMP

LINDSEY D. SHUTTS



City of Portage

Taxi Cab Operator

DESIREE E. OSBORN
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City of Portage 
Municipal Services and Utilities Committee Meeting 

Thursday October 1, 2015, 5:30 p.m. 
Municipal Building, 115 West Pleasant Street, Conference Room One  

Minutes 
 

Members Present:  Doug Klapper, Chairperson; Mary E. Hamburg; William A. Kutzke, 
Jeffrey F. Monfort; Rick Dodd. 

 
Others Present: Bob Redelings, Public Works Director; Tammy O’Leary; Public Works 

Secretary; Jon Crawford; Crawford Oil; Bill Welsh, CATV; Craig Sauer; 
PDR; Shawn Murphy, City Administrator, Alderperson Mike Charles arrived 
at 5:51p.m. 

  
1. Roll Call 
 

The meeting was called to order at 5:30p.m. 
 

2.  Approval of meeting minutes from meeting on Thursday September 3rd, 2015. 
 

Motion by Dodd second by Hamburg to approve the minutes from September 3rd, 
2015.  
 
Roll Call 5-0. Passed 
 

3.  Discussion and possible action on Revised Agreement for Hwy 33 Sewer 
lateral. 
 
City Administrator Murphy gave an overview of the Agreement Governing Sanitary 
Sewer Lateral in the City of Portage for the Hwy 33 Sewer Lateral, Highway 33 
Holdings, LLC. Administrator Murphy stated that Jon Crawford had contacted him 
regarding the September 1, 2021 deadline date on separating the sanitary sewer 
laterals between Highway 33 Holdings and Portage Diesel. Murphy stated that if the 
parcels were to change different ownership the separation would be needed but 
since there are no foreseeable changes to property and/or business ownership and 
the current arrangement is working satisfactory, and all other conditions remain 
intact, removal of the deadline doesn’t appear problematic. 
 
Motion by Monfort Second by Kutzke to revise the Agreement for Hwy 33 Sewer 
later by removing the date of September 1, 2021 deadline and forwarding to Council. 
 
Roll Call 5-0. Passed 
 

4.  Discussion and possible action for a stop sign (in lieu of a yield sign) at Lock 
St. & W. Edgewater St. 
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Klapper stated a letter was received suggesting a stop sign instead of a yield sign at 
Lock St & W. Edgewater St. Redelings stated a few years ago the library was 
extended making a vision issue at the corner. Redelings and the Police Department 
recommend a stop sign. 

 
Motion by Dodd second by Monfort to send the request for a stop sign (in lieu of a 
yield sign) at Lock St. and W. Edgewater St. to the Legislative and Regulatory 
Committee.  
 
Roll Call. 5-0 Passed. 
 

5. Discussion and possible action for a Historic Fill Debris on E. Haertel St. 
 

Alderperson Hamburg, Monfort and Charles all stated after viewing the site there 
was no odor and no displeasing look to the area. Alderperson Dodd stated the fill 
was piled on a location that has been a landfill for many years. 
 
No action taken.  

 
     
6.  Discussion and possible action on Museum at the Portage building repairs. 
 

Redelings gave an overview of the repairs that are needed at the Museum. The City 
is generally responsible for exterior repairs and the “Museum at the Portage” is 
responsible for interior repairs. The Museum was looking at boiler repairs required 
by Liberty Insurance but the expense couldn’t be justified for the out of date boiler 
system. Redelings suggested adding new duct work to keep the Museum heated 
during the winter months. Redelings also suggested abandonment of the boiler 
system. He stated the temporary repairs to the railing have made it possible to 
postpone the handi-cap railing to 2016. He’ll investigate renovating the existing 
concrete foundation instead of removal and replacement.  
 
No action taken. 

 
 
7.  Discussion and possible action on light pole type on E. Haertel St. 
 

Redelings stated the difference between the wood and concrete poles is about 
$4,000 more for concrete poles. There are many wooden poles throughout the City. 
 
It was the consensus of the committee to use wood poles with the LED lighting. 
 
Monfort left at 6:17 p.m 

 
  
8.   Discussion and possible action on street lights on Meadowlark Lane. 
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 Redelings stated there are three street lights in the area with 650 feet between two 
of them. Dodd suggested relocating the middle pole making the pole spacing 
approximately 550 feet apart instead of adding additional poles. Redelings to find out 
the cost of relocation. 
 

9.  Discussion and possible action on 2016 Capital Projects. 
 

Redelings noted only three additions since the introduction of 2016 projects. Two 
sewer replacements need to be added to the Wastewater projects. 
 
Also there is an additional capital project; the Subway storm water pump station for 
$11,000 to correct controller malfunction. 
 
Redelings stated in 2017 the requirement for the state wage rates will be removed, 
potentially saving 5% on projects, but recommends staying on course for 2016. 

 
No action taken. 

 
 
10.  Discussion and possible action on location of concrete rubble site. 
 

Redelings suggested relocating the site south of the old Wastewater Treatment 
Plant on Hwy 33 and possibly crushing twice a year to keep the pile height down. 
He’ll examine the permitting requirements since the area is within the Fox River 
Floodplain. 
 
Redelings stated that if the Hwy 33 site is not permitted, the former Currie Rd landfill 
site is another possibility. 
 
Redelings to bring back next month. No action taken. 

 
11. Public Works Directors Repot 
 

• Update on East Wisconsin Street-Dewitt Street Reconstruction Project- there 
have been multiple meetings. There will be a local officials meeting on November 
12 and a Public Information meeting on November 17th. 
 

• Update on Ray-O-Vac Lift Station upgrade Project-still looking into different 
funding options with the BOA. Redelings stated the BOA would view the lift 
station as an obstruction and relocation of the lift station may be fundable. More 
information to follow in November. 
 

• Update on 2015 Street and Utility Reconstruction Projects. Redelings stated the 
E. Franklin St. and W. Marion St. will be paved the week of October 5th. Those 
are the only remaining street projects for 2015. 
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• Update on 2015 Wastewater Capacity, Management, Operation, and 
Maintenance (CMOM) Program- Redelings and Wastewater Superintendent 
Hornischer have drafted a manual for the City’s Sewer Collection System as 
required by the WDNR. A copy is kept at City Hall for review. 

  
 

12.  Adjournment 
 

Move to adjourn at 7p.m. by Dodd second by Hamburg.  
 
Roll Call. Passed 4-0. 

 
 
 
 
Prepared by Tammy O’Leary, Public Works Secretary. 
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Agreement to Continue Sanitary Sewer Connections 
And 

Initiate Connection to Existing Water Main for 
Properties on East State Highway 33 

This Agreement is made on this _______ day of October, 2015, by and between the CITY OF 
PORTAGE, a Wisconsin municipal corporation located in Columbia County, with its offices at 
City Hall, 115 W. Pleasant Street, Portage, WI 53901 (the “City”); Highway 33 Holdings, LLC 
located at 1901 E State Road 33, Portage, WI 53901 (Parcel Nos. 11271-4000 & 4001) 
(hereinafter “Fort BP”) and Portage Diesel, Inc., located at 1905 E. State Road 33, Portage, WI 
53901 (Parcel No. 11271-4002) (hereinafter “Portage Diesel”). Collectively these entities will be 
referred to as the “Parties”. This Agreement supersedes and replaces the Agreement dated 
8/29/2014 between the City, Fort BP and Portage Diesel.  

On May 25, 2000, the City entered into a contract with Fort BP (James H. Crawford, Registered 
Agent), to connect a newly constructed convenience store with vehicle fuel retail sales in the 
Town of Fort Winnebago and receive service for the treatment of wastewater from the City of 
Portage for Fort BP via a force sanitary main located on State Road 33.  That contract remained 
valid until October, 2009 when the City voted to annex Fort BP, along with other properties, 
including Portage Diesel from the Town of Fort Winnebago to the City of Portage (Ord No. 09-
017). In 2010, the City became aware that Portage Diesel previously connected their sanitary 
sewer lateral to the lift station owned by Fort BP and began billing Portage Diesel for sanitary 
service. In 2012, Portage Diesel was acquired by the Crawfords (Jonathan J. Crawford, 
Registered Agent).  Neither Fort BP nor Portage Diesel are connected to the City water main 
located on State Road 33 as both properties operate private wells as of the date of this 
Agreement.  

Section 78-1(a) Portage code of ordinances states, “When a sewer or water main becomes 
available to any building used for any residential commercial or industrial use, the building 
inspector, health office or other person appointed for that purpose shall notify, in writing the 
owner or his agent, to connect the building thereto and to install such facility as may be 
reasonably necessary.” 

Section 78-37(b) Portage code of ordinances states, “All private wells located on any premises 
which are served by the public water system of the city shall be abandoned in accordance with 
applicable Wis. Admin Code NR six months after notification.” 

The City entered into a contract with Saddle Ridge Estates Association, Ltd (Saddle Ridge) on 
February 14, 1992 (Amended on September 22, 1996) for the extension of a sanitary force main 
along State Highway 33. The force main is jointly owned by the City and Saddle Ridge. Any 
connections to the force main within City corporate limits are subject to the requirements and 
fees as required by City ordinances. Any connections to the force main outside of City Limits are 
subject to the terms of the agreement (as amended) with Saddle Ridge. 
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By execution of this Agreement, the Parties agree to the following:  
I. RESPONSIBILITIES/OBLIGATIONS OF FORT BP. 
 

a. Prior to any transfer of ownership of real estate or business owned by Fort BP, Fort 
BP shall undertake all necessary actions and assume all reasonable costs to 
discontinue, disconnect or otherwise permanently terminate the sanitary lateral 
connection from Portage Diesel to the lift station owned and operated by Fort BP.  

b. Prior to seeking a change in the zoning designation or use of the property or 
business owned by Fort BP, Fort BP shall undertake all necessary actions and assume 
all reasonable costs to discontinue, disconnect or otherwise permanently terminate 
the sanitary lateral connection from Portage Diesel to the lift station owned and 
operated by Fort BP.  

c. Prior to the closing of or the expansion of the buildings or business owned by Fort 
BP, Fort BP shall undertake all necessary actions and assume all reasonable costs to 
discontinue, disconnect or otherwise permanently terminate the sanitary lateral 
connection from Portage Diesel to the lift station owned and operated by Fort BP. 
This paragraph shall not apply to or negate Fort BP’s ability or responsibility to 
maintain the property and facilities thereon in accordance with all applicable codes, 
regulations and requirements.  

d. By or before August 1, 2015 Fort BP shall obtain necessary permits, pay necessary 
fees and costs to install such necessary facilities and connect the building(s) located 
on Parcel Nos. 11271-4000 and 4001 to the City water main located on State Road 
33. This was completed as of 9/30/2015. 

e. By or before September 1, 2015 Fort BP shall obtain necessary permits, pay 
necessary fees and costs associated with the proper abandonment of all private 
wells located on Parcel Nos. 11271-4000 and 4001. Such abandonment shall be in 
accordance with Section 78-37 of City ordinance.  This was completed as of 
9/30/2015. 
 

II. RESPONSIBILITIES/OBLIGATIONS OF PORTAGE DIESEL. 
 

a. Prior to any transfer of ownership of real estate or business owned by Portage 
Diesel, Portage Diesel shall undertake all necessary actions and assume all 
reasonable costs to discontinue, disconnect or otherwise permanently terminate the 
sanitary lateral connection from Portage Diesel to the lift station owned and 
operated by Fort BP.  

b. Prior to seeking a change in the zoning designation or use of the property or 
business owned by Portage Diesel, Portage Diesel shall undertake all necessary 
actions and assume all reasonable costs to discontinue, disconnect or otherwise 
permanently terminate the sanitary lateral connection from Portage Diesel to the lift 
station owned and operated by Fort BP.  

c. Prior to the closing of or the expansion of the buildings or business owned by 
Portage Diesel, Portage Diesel shall undertake all necessary actions and assume all 
reasonable costs to discontinue, disconnect or otherwise permanently terminate the 
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sanitary lateral connection from Portage Diesel to the lift station owned and 
operated by Fort BP. This paragraph shall not apply to or negate Portage Diesel’s 
ability or responsibility to maintain the property and facilities thereon in accordance 
with all applicable codes, regulations and requirements.  

d. By or before August 1, 2015 Portage Diesel shall obtain necessary permits, pay 
necessary fees and costs to install such necessary facilities and connect the 
building(s) located on Parcel No. 11271-4002 to the City water main located  on 
State Highway 33. This was completed as of 9/30/2015. 

e. By or before September 1, 2015 Portage Diesel shall obtain necessary permits, pay 
necessary fees and costs associated with the proper abandonment of all private 
wells located on Parcel No. 11271-4002. Such abandonment shall be in accordance 
with Section 78-37 of City ordinance. This was completed as of 9/30/2015. 

 
III. DEFAULT. 
 
If Fort BP or Portage Diesel is in default of this Agreement, the City shall be entitled to take any 
action allowed by applicable law by virtue of said default, provided that it first gives the 
defaulting party written notice of default describing the nature of the default; what action, if 
any, is deemed necessary to cure the same; and specifying a period of time within which the 
default may be cured.  A monetary default should be cured within ten (10) days after the date 
of the notice of default.  A non-monetary default shall be cured within forty-five (45) days after 
the date of the notice of default.  In the event the non-monetary default cannot be reasonably 
cured within such 45 day period, then so long as Fort BP and/or Portage Diesel reasonably 
commences the cure within the 45 day period and diligently prosecutes such cure thereafter, 
the Parties shall, in good faith, mutually determine a completion date and, provided that the 
complete cure occurs within the said agreement upon period, then such non-monetary default 
shall be deemed cured.   
 

If Fort BP and/or Portage Diesel is in default by reason of failing to complete the 
Responsibilities/Obligations set forth in Sections I and II herein, or by failing to make payments 
due the City hereunder, and fails to cure the same as provided herein, the City, without limiting 
its remedies under this Agreement, or under applicable law, may compel completion of said 
Responsibilities/Obligation(s) by Fort BP or Portage Diesel by bringing an action for damages 
and/or specific performance. 
 
If a default is not cured within the specified time and proceedings are initiated to cure an 
alleged default, the City in such proceedings shall be entitled to reimbursement from Fort BP 
and/or Portage Diesel plus reasonable attorneys and associated costs and disbursements 
incurred in such proceedings. 
 
IV. DETACHMENT 
 
In the event Fort BP and/or Portage Diesel submits a petition to detach from the City of 
Portage, it shall be understood that a condition of any Common Council approval to adopt such 
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detachment ordinance shall automatically obligate completion of the following sections of this 
Agreement prior to the effective date of such detachment ordinance: 
 

a.  If Fort BP submits a petition to detach from the City of Portage or is a signature 
party of said petition, Fort BP shall be obligated to complete one of the following 
options: 

 
Option A1: Disconnect from City Utilities, which shall include all of the following: 
 
1. Complete the requirements of Section I. a. of this Agreement; 
2. Undertake all necessary actions, obtain necessary permits and assume all costs 

to discontinue, disconnect and otherwise permanently terminate the sanitary 
lateral connection from Fort BP and the sanitary force main located on State 
Highway 33; 

3. Undertake all necessary actions to obtain necessary state and city permits and 
assume all costs to discontinue disconnect and otherwise permanently terminate 
any water service connection from Fort BP and the water main located on State 
Highway 33. 

4. Fully restore pavement, facilities and/or utilities disturbed or otherwise modified 
during the course of completing the aforementioned obligations enumerated in 
this Section. 

 
Option B1: Maintain connection and service from City Utilities, which shall include 
all of the following: 
 
1. Complete the requirements of Section I. a. of this Agreement; 
2. Enter into a separate agreement with the City of Portage and Saddle Ridge 

Estates, LTD to continue connection to the sanitary force main located on State 
Highway 33 and wastewater treatment.  

3. (If applicable), enter into a separate agreement with the City to maintain 
connection to the water main on State Highway 33. 

 
b.  If Portage Diesel submits a petition to detach from the City of Portage or is a 

signature party of said petition, Fort BP shall be obligated to complete one of the 
following options: 

 
Option A2: Disconnect from City Utilities, which shall include all of the following: 

 
1. Complete the requirements of Section II. a. of this Agreement; 
2. Undertake all necessary actions, obtain necessary permits and assume all costs 

to discontinue, disconnect and otherwise permanently terminate any sanitary 
lateral connection from Portage Diesel and the sanitary force main located on 
State Highway 33; 



Rev. 10/16/2015 

3. Undertake all necessary actions to obtain necessary state and city permits and 
assume all costs to discontinue disconnect and otherwise permanently terminate 
any water service connection from Portage Diesel and the water main located on 
State Highway 33. 

4. Fully restore pavement, facilities and/or utilities disturbed or otherwise modified 
during the course of completing the aforementioned obligations enumerated in 
this Section. 

 
Option B2: Maintain connection and service from City Utilities, which shall include 
all of the following: 
 
1. Complete the requirements of Section II. a. of this Agreement; 
2. Enter into a separate agreement with the City of Portage and Saddle Ridge 

Estates, LTD to continue connection to the sanitary force main located on State 
Highway 33 and wastewater treatment.  

3. (If applicable), enter into a separate agreement with the City to maintain 
connection to the water main on State Highway 33. 

 
c.  If both Fort BP and Portage Diesel submit a petition to detach from the City of 

Portage or is a signature party of said petition, both Fort BP and Portage Diesel shall 
choose and fully complete one of the options under Section IV a and b of this 
Agreement, respectively. 

 
V. SEVERABILITY 

 
If any part, term, or condition of this Agreement is held by the courts to be illegal or otherwise 
enforceable, such illegibility or unenforceability shall not affect the validity of any other part, 
term, or provision, and rights of the Parties will be construed as if the illegal and/or 
unenforceable part, term, or provision was never part of this Agreement. 
 
VI. ASSIGNMENT 
 
No party may assign its rights or obligations under this Agreement without the written consent 
of the other party.   
 
VII. RIGHTS AND REMEDIES. 
 
The rights and remedies of the Parties to the Agreement, whether provided by law or provided 
by the Agreement, shall be cumulative, and the exercise by any party of any one or more of 
such remedies shall not preclude the exercise by it at the same or different times of any other 
such remedies for the same event or default or breach or any of its remedies for any other 
event of default or breach by any of the Parties.  
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Any delay or failure by any party in instituting or prosecuting any action or proceedings or 
asserting its rights under this Agreement shall not operate as a waiver of such rights or deprive 
it of or limit such rights in any way, nor shall any waiver in fact made by any party with respect 
to any specific default by the other party under this Agreement be considered or treated as the 
waiver of the rights of the non-defaulting party with respect to the particular default except to 
the extent specifically waived in writing. 
 
VIII. NOTICES 
 
Any notice provided for herein shall be in writing and shall be deemed to have been given if and 
when delivered personally or when deposited in the United States mail, certified, return receipt 
requested, postage prepaid, addressed as follows: 
 
 To FORT BP:  Highway 33 Holdings, LLC 

James Crawford, Registered Agent 
P.O. Box 115 
416 E. Wisconsin Street 
Portage, WI 53901 

 
 To Portage Diesel: Portage Diesel, Inc. 

Jonathan Crawford, Registered Agent 
1905 State Highway 33 
Portage, WI 53901 

 
 To the City:  City Clerk 
    City of Portage 
    115 W. Pleasant Street 

    Portage, WI 53901 
 
IX. TERM OF AGREEMENT 
 
This Agreement shall expire upon fulfillment of all obligations described herein. 
 
X. AMENDMENTS 
This Agreement may be supplemented or amended only by written instrument executed by the 
Parties affected by such supplement or amendment. Such approval of amendments shall not be 
unreasonably withheld by either party to this Agreement. 
 
 
For the City:    For Fort BP:   For Portage Diesel: 
 
 
 
_______________________  _____________________ ______________________ 
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W.F. “Bill” Tierney, Mayor  James H. Crawford  Jonathan J. Crawford 
Registered Agent  Registered Agent 

 
_______________________ 
Marie A. Moe, City Clerk 
 
 
_______________________  _____________________ ______________________ 
Date     Date    Date 
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City of Portage 
Legislative & Regulatory Committee Meeting 

Wednesday, October 5, 2015, 7:00 p.m.  
City Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
Members Present:  Rita A. Maass, Chairperson; Mike Charles, Mary E. Hamburg, 
Martin Havlovic  
 
Excused: Jeffrey F. Monfort 
 
Also present:  City Clerk Moe, Administrator Murphy, Deputy Clerk Ness, Director of 
Business Development Sobiek, Trina Cromwell, Ron Spangler and Patrick Fontecchio 
from DeWitt’s End, J. Daniel Daley, Jing Hua Hao and Chao Xing Mou from Cathay 
Garden   
 
Media Present: Craig Sauer from Daily Register and Bill Welsh from CATV 
 
1. Roll call 

The meeting was called to order by Chairperson Maass at 7:00 p.m.   
 

2. Approval of minutes from previous meeting 
Motion by Charles, second by Hamburg to approve minutes from September 9, 2015 
meeting.  Motion carried unanimously with call of roll with Havlovic abstaining. 

 
3. Discussion and possible recommendation on “Class B” Fermented Malt 

Beverage and “Class C” Wine License application from Cathay Garden LLC, 
Jing Hua Hao 
Committee reviewed application and supplemental form.  Suggestion was made to 
update the premise description to include entire first floor since the dining room is 
separate from the entry way.  The drawing submitted is a mirror image of the 
restaurant, request to applicant to redo the drawing.  Questions 9 and 13 on the 
supplement form need to be updated to fully answer the questions.  Question 9 
regarding details to food being served on the premises requires more information.  
Question 13 regarding the WI Dept. of Health Services License applicant stated the 
license should be in hand within three weeks.  Committee stated they would like to 
recommend to Council the license but need the stated items updated, Clerk Moe 
stated the license can be recommended to Council and approved but not issued until 
the noted items are updated. 
Motion to recommend to council “Class B” Fermented Malt Beverage and “Class C” 
Wine License for Cathay Garden LLC, Jing Hua Hao, with updated premise 
description by Charles, second by Hamburg.  Motion carried unanimously on call of 
roll. 
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4. Discussion and possible action on status of DeWitts End LLC alcohol license. 
Director Sobiek presented information regarding DeWitts End currently not being 
open full-time.  The business has not been abandoned and Ron Spangler is current 
on all his bills.  The business was open until 8/13/15, this license year (7/1/15-
6/30/16) he will need to be open 150 days. In addition to having DeWitt’s End in 
Portage, Ron Spangler runs a very successful pizzeria in Cross Plains. He is in the 
process of redoing DeWitt’s End as a pizzeria and intention is to be open by the end 
of the year.  Ron Spangler currently has a 3 year lease, which will be honored, on 
the property, which is going through foreclosure. Ron Spangler has intentions of 
purchasing the property but has to wait and see what happens with the bank.  At this 
time he doesn’t want to put any more money into the building to update it to a 
pizzeria if he won’t have the opportunity to purchase it.  Director Sobiek stated he 
has met with Ron Spangler and has updated him on the requirements to change the 
building use and Ron has stated he has no problem getting the Conditional Use 
Permit.  Committee stated they would like Ron Spangler to check in with them in 
December unless something comes up before then.  No action taken. 
 

5. Discussion on alcohol license ordinances 
Committee stated the second reading for the alcohol license ordinance will be this 
week at council.  The committee would like to bring it back to make some updates to 
it.  Administrator Murphy discussed an excerpt from the Janesville ordinance which 
was updated last year.  Janesville had a moratorium on their licenses but wanted 
economic growth.  They put in guidelines additional licenses can be granted but with 
separate guidelines and for a higher price. 

 
6. Discussion and possible action on stop sign to replace yield sign at 

intersection of Lock Street and West Edgewater Street 
This request came from Municipal Services with the original request coming from the 
Library Board President.  Municipal Services recommended changing the yield sign 
to a stop sign.  The intersection of Lock Street and West Edgewater Street has 
become harder to navigate since the library addition.  Motion by Havlovic, second by 
Charles to recommend stop sign to replace yield sign at intersection of Lock Street 
and West Edgewater Street.  Motion carried unanimously on call of roll.  

 
7. Adjournment 

Motion by Charles, second by Hamburg to adjourn.  Motion carried unanimously on 
call of roll at 8:10 p.m. 

 
 
Rebecca C. Ness 
Deputy City Clerk 









City of Portage 
Finance/Administration Committee Meeting 

Thursday, October 8, 2015 6:40 p.m. 
City Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
Members: Rick Dodd, Chairperson; Mike Charles, Martin Havlovic, Doug Klapper, 
Richard Lynn   
 
Also Present: Finance Director Mohr, Bill Welsh – Cable TV 
 

1. Roll call 

Chairperson Dodd called the meeting to order at 6:40 p.m. 

2. Approval of minutes from September 28, 2015. 
Motion by Charles, second by Klapper to approve minutes from September 28, 
2015.  Motion carried unanimously on call of roll. 
 

3. Discussion and possible recommendation on claims. 
Motion by Charles, second by Klapper to approve claims in the amount of 
$1,629,649.61. Motion carried unanimously on call of roll. 
 

4. Adjournment. 
Motion by Klapper, second by Charles to adjourn the meeting at 6:43 p.m.  Motion 
carried unanimously on call of roll. 
 
Submitted by Jean Mohr, Finance Director 
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City of Portage 
Finance/Administration Committee Meeting 

Monday, October 12, 2015 6:00 p.m. 
City Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
Members: Rick Dodd, Chairperson; Mike Charles, Martin Havlovic, Richard Lynn 
Excused:  Doug Klapper 
 
Also Present:  Administrator Murphy, Finance Director Mohr, Director Redelings, 
Alderperson Maass, Bill Welsh – Cable TV, Craig Sauer – Daily Register 
 

1. Roll call 
The meeting was called to order at 6:00 pm by Chairperson Dodd. 

 
2. Approval of minutes from October 8, 2015. 

Motion by Charles, second by Havlovic to approve minutes from October 8, 2015.  
Motion carried unanimously on call of roll. 
 

3. Discussion on 2016 budget and review of Main Capital Fund budgets. 
Mohr started with a summary of the projects that require GO borrowing noting that the 
total is under the calculated policy borrowing amount of $1.9M.  Murphy and Redelings 
continued with the details of the Various Capital Plans by area.  Under the PW Capital, 
Dodd recommended clarifying the descriptions on the River St Reconstruction and 
Overlay projects to be clear what sections are covered.  It was also noted that under 
PW the E. Edgewater St (Col Co. Gateway Project) was a duplication and should be 
deleted.  

 
Murphy indicated that the P&R Board will be meeting Tuesday to review the P&R and 
Parkland Capital Budgets. The Soccer Complex estimate from the Rettler design work 
is roughly 3 times the amount that was in the master plan prepared by Dimension 
Design Group; Murphy indicated this will be revisited with the school district.  It was 
clarified that the total construction cost for the Skatepark is budgeted at $200K including 
the $50K participation by the Skatepark Group.  Charles pointed out a formula error in 
the totals. The committee discussed the scheduling of the projects in light of the sunset 
on prevailing wage requirement 1/1/2017.  Murphy indicated that the projects have been 
looked at with this in mind; the items for the Skatepark Construction and the Soccer 
Complex have been left in the 2016 budget as there are agreements with the groups 
that include this commitment from the city. 
 
Under Storm Water Redelings indicated that the Storm Detention Basin – North Side 
(Henry Street) was initially scheduled to be designed in 2015 and constructed in 2016.  
This has been rescheduled in light of Divine Savior acquiring the Schultz Farm as this 
would be a better option than the St. Mary’s Cemetery site.  Lynn voiced his displeasure 
with this decision as it has a major impact on the economic development and current 
businesses in that area.  Dodd also stated his concern with putting this off another year 
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as we planned and borrowed for this to happen in 2015.  Murphy recognized the need 
to expedite this improvement and the concern of the flooding in that area; he 
emphasized the difference in the two options and that the benefits of additional capacity 
and potential service area outweighed the need to design for a specific location that 
would not be as favorable.  He reinforced that in the long run it would be worth waiting a 
short time for the better location.  Dodd questioned the amount that was budgeted for 
the Jefferson St. West Alley Pump Station.  Redelings responded that this is a much 
smaller project than the East Jefferson project and is appropriately estimated at $30K 
for the pump and controller. 

 
The committee discussed the Canal Project.  Redelings noted that the preliminary 
design is to take place around 2016 to 2017 and the final design to be completed in the 
2019 to 2020 time frame with construction to start thereafter.  The estimated to cost for 
design is around $400K and construction $4M.  There is discussion in process with the 
DNR and the County regarding the cleanup of the Canal; at this point there is no 
resolution of time or cost.   
 
Redelings reviewed the Water Utility Capital noted that the Construction and Relocation 
of the Utility Maintenance Facility is the major project at $1.2M. 

 
4. Discussion and possible recommendation on resolution 15- 041 to 
discontinue annual hangar lease surcharge. 
Murphy presented the resolution to discontinue the annual hangar lease surcharge as 
recommended by the Airport Commission.  Alderperson Maass stated that at the August 
19th Airport Commission the unanimously voted to rescind the previous resolution that 
initiated the surcharge. 
 
It was stated that the hangar tenants were concerned that the money from the 
surcharge just went into the general fund and was not used for hanger improvements.  
Mohr pointed out that the 2015 revenue for hangar rent is budgeted at $5300 while the 
airport budget is roughly $40K including improvements to the airport.  Maass indicated 
that the planned capital improvements to the airport did not include any upgrades to the 
hangers.  The committee requested that the Airport Commission look into what is 
needed to upgrade the hangers and how much that would cost.  The city could possibly 
borrow this money for improvements and the hanger tenants could pay this back with 
the surcharge. 
 
Motion by Havlovic to take no action and send the resolution back to the Airport 
Commission. Commission to determine the cost to refurbish the hangers and to 
determine the method of funding; second by Lynn. Motion carried unanimously on call 
of roll.  
 
5. Adjournment. 
Motion by Charles, second by Havlovic to adjourn the meeting at 7:23 p.m.  Motion 
carried unanimously on call of roll. 
 

Jean Mohr, Finance Director 
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City of Portage 
Park and Recreation Board Meeting 

Tuesday, October 13, 2015, 6:30 p.m. 
Municipal Building 

Conference Room One   
 

1. Roll Call 
The meeting called to order at 6:30 pm by Chairperson Zirbes. Members present: Brian 
Zirbes, Chairperson, Mike Charles, Larry Messer and Rita Maass, Vice Chair. Todd 
Kreckman was excused. 

Parks and Recreation Manager Dan Kremer, News Reporter, Craig Sauer and Mayor 
Bill Tierney were also present. 

2. Approval of minutes of September 8th meeting 
Motion was made by Maass to approve the minutes as presented, seconded by 
Charles.   

The motion carried 4-0 on a roll call vote.   

3. Discussion and possible action on splash pad donor signage at Goodyear Park. 
Materials were not completed by the sign vendor in time for the meeting. No discussion 
or action taken.  
 

4. Discussion and possible action on skate park design contract  
Kremer presented a memo detailing four bid proposals from Standtec, Pillar Design, 
Site Design Group and Grindline for design and construction oversight of the skate park. 
Kremer explained following the bid opening, an evaluation team made up of Brian 
Zirbes, Kyle Little, Shawn Murphy, Bob Redelings and Kremer evaluated each proposal 
and scored them. Following the interviews, Site Design Group was eliminated from 
consideration and interviews were set up with the three remaining firms due to a split 
between the proposal scorers #1 selection. The interview was the same for all three 
firms, consisting of a 20 minute presentation time followed by a 25 minute series of 
questions asked of each firm. Following the interviews, the interview team unanimously 
recommended Grindline as their number 1 selection.  

Kremer informed the board that following the interviews, negotiations with Grindline 
were conducted to examine cost saving revisions to the scope from the RFP. Grindline 
suggested elimination of 1 public input meeting and reduction in landscape architecture 
as two cost savings measures and provided a revised cost not to exceed of $26,880 for 
design and bid administration services. Kremer stated following the design and bid 
administration, the City would still be spending an additional $14,875   for construction 
oversight in 2016 along with the construction amount.  
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Motion was made by Maass to recommend awarding the bid to Grindline for design only 
not to exceed $26,880.  Second by Charles.   

Discussion followed about construction oversight, timeline and potential location of the 
project.  

The motion carried 4 – 0 on a roll call vote. 
 

5. Discussion and possible action on Sunset Tennis Court.  
Kremer provided an overview of cost estimates that were included in the packet for 
replacing the tennis court at Sunset Park tennis court or removing the court and building 
a new court at Sanborn Park. Kremer also presented the cost estimate of removing the 
court and turning it to a green space. Discussion ensued over each option. Charles 
mentioned surveying must be added to option 2 estimates due to prior action by the 
board which was to conduct a boundary survey for that area. Discussion ensued about 
Sanborn soil conditions, other locations within Sunset Park and what level of need the 
area has to maintain a new or improved tennis court.  

A motion was made by Maass and seconded by Charles to leave the court as is and 
perform a site plan to determine the property boundaries, to also opinion survey the 
neighborhood, and maintain the existing court facility to keep it clean until further action 
by committee.  

The motion carried 4 – 0 on a roll call vote. 

Discussion followed about parameters for an opinion survey in the neighborhood. More 
information will be brought back to the meeting in November for further discussion and 
action.  

6. Discussion and possible recommendation on alcohol in City parks ordinance 
draft.  
Kremer presented a listing of three ordinances that are currently on the books in relation 
to the glass containers in parks and alcohol at Silver Lake Beach and the Bruce A. 
Smith Little League Complex. Also presented was a draft including Riverside and 
Goodyear Park and a revision to ordinance Sec. 54-47. Discussion followed in relation 
to ordinance # 54-47 and 54-170. Maass brought up questions in relation to 
reservations and permit requirements for wavier of the alcohol ordinance for events 
such as the Silver Lake Fisheree. Discussion followed about which events and locations 
along with how the alcohol ordinance could be waived. 
 
Motion made by Zirbes and second by Messer to strike section 54-170 and incorporate 
Silver Lake Beach into ordinance # 54-47 and add the special event option for Riverside 
Park and Silver Lake Beach.  

The motion carried 4-0 on a roll call vote.  
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7. Discussion on Veteran’s Memorial Fields Master Plan and Design of Soccer/Little 
League Area. 
Kremer gave an update on the design of the soccer area at VMF along with the third 
little league field at the Bruce A. Smith Little League Complex. Kremer informed the 
board that wetland delineation was required for the Little League field due to a 
requirement change in order to get a grading permit for changing elevations. Following 
the wetland delineation, wetland was discovered on the little league complex where the 
new field was proposed to be installed. Kremer highlighted the different options being 
looked at by Rettler and will report back to the committee at a later date.  
 
Kremer also informed the board that two layouts were being examined for the soccer 
complex area and that Lawton and Siegel Field have been deconstructed. The light 
poles and lights need to be removed but the fencing; dugouts and other elements have 
all been taken out.   
 

8. Old Business Update 
A. Silver Lake Retaining Wall  

Kremer updated the committee that a few appearance/cosmetic issues still need to 
be corrected along the new wall at Silver Lake Beach. The contractor is coming back 
to address some concerns with the top of the wall before the asphalt work will be 
completed by Davis Construction who was hired by Great Lakes Marine as a sub-
contractor.  
 

9. New Business 
No new business 
 

10. Manager’s Report 
Kremer presented that adult sport registration is underway and leagues will begin in late 
October. A lifeguard training was held over the weekend in which 7 guards were trained 
and passed the certification class. Kremer stated he is now recruiting those 7 in to join 
the lifeguard staff. Kremer mentioned park bathroom winterization will begin over the 
next two or three weeks.  
 

11. Adjournment 
Zirbees asked all in favor to adjourn say Aye.  No nays.   Motion Passed.  Meeting 
adjourned at 7:53 pm. 
 
Respectfully submitted 
Dan Kremer  
Park & Recreation Department  
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City of Portage 
Airport Commission 

Wednesday, August 19, 2015, 7:00 p.m. 
City Municipal Building, 115 West Pleasant Street 

Conference Room One 
Minutes 

 
Members present: Rita Maass, Chairperson; Barry Erath, Doug Klapper, Fred 
Langbecker, William Kutzke, David Tesch 
 
Others present: Wendy Hottenstein (BOA), Manager Poppy, Director Redelings, 
Bill Welsh (Cable TV) and Craig Sauer (PDR) 
 
 

1. Roll Call 
 

2. Approval of minutes from February 11, 2015 and July 15, 2015 
meetings. 
 

Motion by Tesch, second by Kutzke to approve the minutes. Motion passed 
unanimously on call of the roll. 

 
3. Discussion and possible action on claims. 

 
No claims were presented, but anticipated at the next meeting for cost of 
presentation materials. 

 
4. Discussion and possible action on surveying airport property. 

 
Kutzke mentioned that a property survey would be a requirement to obtain 
State and Federal funding. He had some discussion with Jim Grothman 
regarding the needed survey and staking of the clear zone. 
 
Redelings suggested preparing a Request for Proposals (RFP), expecting this 
non-budgeted item would need to abide by the City’s procurement policy. 
 
Ms. Hottenstein indicated this would be an eligible item to include in a petition 
for funding, whereby the City’s share would be about 5% of the cost. The other 
95% would be covered by 90% federal and 5% state funds. She said the 
funding would be available within 1 month of receiving the petition. The BOA 
would abide by the City’s procurement requirements and use a Quality Based 
Selection (QBS) process.  
 
Chairperson Maass inquired as to whether the ALP needed to be finalized prior 
to the petition. Ms. Hottenstein said it would normally be required for 
construction projects, but the survey would be considered a planning function. 
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Motion by Tesch, second by Langbecker to have the airport property surveyed. 
Motion passed unanimously on call of the roll. 

 
5. Discussion and possible action on staking runway clean zone per FAA 

guidelines. 
 

Motion by Tesch, second by Langbecker to have the clear zone staked along 
with the survey. Motion passed unanimously on call of the roll. 

 
6. Discussion and possible action on application for state and federal 

funding. 
 

Ms. Hottenstein suggested the City limit the items in the petition to property 
surveys, land acquisition, obstruction removal and crack filling the primary 
runway. She indicated a public hearing would be required and a Resolution 
passed by the City Council. 
 
Chairperson Maass inquired as to how long the City would have to complete 
the work. Ms. Hottenstein said the Petition isn’t a commitment and there isn’t a 
deadline to complete the work. The BOA would work with the City to complete 
the work on the City’s schedule. 
 
It was agreed to conduct the public hearing at next month’s Airport 
Commission meeting on September 16 followed by the Resolution being acted 
upon at the City Council meeting on September 24.  
 
Kutzke indicated a map of properties to be acquired was available for insertion 
to the Petition. Ms. Hottenstein cautioned that the FAA has now taken a firm 
position that properties encompassing the runway protection zone needed to 
be acquired and/or easements obtained. She also mentioned there are 
Conditions of State Aid for Airport Improvements (attached) and Airport 
Sponsors need to provide Assurances (attached) which includes a height 
limitation zoning ordinance. 
 
Motion by Erath, second by Tesch to apply for State and Federal funding. 
Motion passed 6 to 0 on call of the roll. Redelings was provided materials 
pertaining to the petition for funding. 

 
7. Discussion and possible action on 2016 Operating Budget. 

 
Poppy said the most recent estimate for slurry sealing the primary runway was 
$20,000. Ms. Hottenstein said the petition could include work on all pavements, 
including taxiways. She said that she’d need to review the petition wording to 
see if costs associated with relocating the City’s lift station from the clear zone 
would qualify for funding. 
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Commissioners discussed that in addition to $20,000 for slurry sealing, the 
operating budget should include $1,000 for training and $7,500 for building 
repairs. Motion by Tesch, second by Erath to forward the suggested operating 
budget modifications to the Finance Committee. Motion passed unanimously 
on call of the roll. 

 
8. Discussion and possible action on 2016 Capital Projects. 

 
It was agreed that the previously discussed petition items should be included in 
the Capital Budget. The drainage concerns at the hangers were also 
discussed. The remedy would include grading and repaving the areas between 
the hangers. Relocating the fuel farm was also recommended as a capital 
project. 
 
Kutzke noted that by including all the capital projects in the petition, about 
$500,000 of work could be performed and only cost the City around $30,000. 
 
Motion by Erath, second by Tesch to forward the aforementioned capital items 
to the Finance Committee. Motion passed unanimously on call of the roll. 

 
9. Discussion and possible action on Annual Hanger charges. 

 
Chairperson Maass briefed the Commissioners on the status of collecting past 
due surcharges. Kutzke recommended the Airport Manager be in charge of 
notifying new renters and for collection of charges. Poppy indicated that 
tenants are already paying the maximum recommended amount without the 
surcharges. 
 
Chairperson Maass indicated the surcharge was recommended in 2009 and 
the City Council adopted a Resolution requiring the surcharges. Tesch said the 
surcharge was a source of aggravation with the tenants and was instituted 
during a time when municipal funding was being limited. He agrees the fee 
should no longer be required. 
 
Motion by Tesch, second by Langbecker to rescind Resolution 9-085, 
beginning in 2016. Erath’s concern of retribution by tenants who faithfully paid 
the surcharges wasn’t supported by the Commission. Motion passed 6 to 0 on 
call of the roll.  

 
10. Discussion and possible action on monthly reports. 

 
Poppy indicated he has verbal agreements with Howard Hill to the south and 
CCI representatives to the north to have trees removed from the primary 
runway approaches. Though CCI would provide the tree removal on State 
property, the City would be responsible for cutting and clean-up of materials 
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from Mr. Hill’s property. Removal of trees from these areas would allow the 
Airport to get its instrument approach back. 
 
Chairperson Maass also expressed concern that someone from City staff 
should be identified to provide monthly reports on finances, communications, 
etc. to the Airport Commission. Kutzke suggested the financials should be 
“actuals” and include monthly expenses and revenues. Maass will discuss 
these requests and report back to the Commission next month. 
 
Poppy provided a photo (attached) of a six passenger aircraft which rivals 
small jets for speed (400 mph) and only requires a runway length of 2,000 feet 
for departures and landings. 

 
11. Adjournment 

 
Motion by Erath, second by Kutzke to adjourn. Motion passed unanimously on 
call of the roll. The meeting concluded at 9:14 p.m. 
 
Respectfully submitted, 
 
Robert G. Redelings, P.E. 
Public Works Director 

 
 
 
 

















































ORDINANCE NO. 15-013 
 

ORDINANCE RELATIVE TO MOTOR VEHICLES & TRAFFIC 
 

Chapter 50, Article II - Controlled Intersections; Street Traffic Regulations 

The following sections of this Article shall be amended to read as follows: 

Sec. 50-32. - Through streets designated. 

In the interest of public safety and pursuant to Wis. Stats. § 349.07, the following streets or 

portions thereof set forth in this section are declared to be through highways, and traffic signs or 

signals giving notice thereof shall be erected by the city in accordance with section 50-3: 

(12)  Lock Street. Stop sign at: 

a. West Howard Street. 

b. West Edgewater Street 

Sec. 50-38. - Yield right-of-way intersections. 

The operator of a vehicle when approaching any of the following intersections at which has 

been installed a yield right-of-way to other vehicles which have entered the intersection from an 

intersecting highway or which are approaching so closely on the intersecting highway as to 

constitute a hazard or collision and, if necessary, shall reduce speed or stop in order to yield: 

Traffic On 

Lock Street 

 

Shall Yield to Traffic On 

W. Edgewater Street 

 

 

This Ordinance shall take effect upon passage and publication thereof. 

 

Passed this _____th day of      , 2015. 

 
 
 
      ______________________________ 
      W.F. “Bill” Tierney, Mayor 
Attest: 
 
 
_______________________________  
Marie A. Moe, WCPC, MMC, City Clerk 
 
 
 
First and second readings:  

https://www.municode.com/library/wi/portage/codes/code_of_ordinances?searchRequest=%7B%22searchText%22%3A%22through%20streets%22%2C%22pageNum%22%3A1%2C%22resultsPerPage%22%3A25%2C%22booleanSearch%22%3Afalse%2C%22stemming%22%3Atrue%2C%22fuzzy%22%3Afalse%2C%22synonym%22%3Afalse%2C%22contentTypes%22%3A%5B%22CODES%22%5D%2C%22productIds%22%3A%5B%5D%7D&nodeId=PTIICOOR_CH50MOVETR_ARTIICOINSTTRRE
https://www.municode.com/library/


Published: 
 
 
 
 
Ordinance requested by: 
Municipal Services & Utilities Committee 
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RESOLUTION NO. 15-041 
 

RESOLUTION RELATIVE TO THE DISCONTINUANCE OF THE PEDESTRIAN 
WALKWAY LOCATED IN BLOCK 5, BLOCK 6 AND BLOCK 7 IN WOODRIDGE 
SUBDIVISION FIRST ADDITION, CITY OF PORTAGE, COLUMBIA COUNTY, 
WISCONSIN, PURSUANT TO WIS. STAT. § 66.1003 
 
  
 WHEREAS, a Plat of Woodridge Subdivision to the City of Portage created a 10 
foot pedestrian walkway located in Block 5, Block 6 and Block 7 in Woodridge 
Subdivision First Addition; and 
 
 WHEREAS, this Plat was recorded more than 30 years ago and was never 
improved as a pedestrian walkway and the walkway is not necessary to reach other 
platted property; and 
 
 WHEREAS, the Common Council of the City of Portage believes the public 
interest may be served by discontinuing the 10 foot pedestrian walkway located in Block 
5, Block 6 and Block 7 in Woodridge Subdivision First Addition; and 
 
 WHEREAS, a portion of the walkway was previously vacated by Resolution No. 
05-006, dated February 24, 2005; and 
 
 WHEREAS, the City Plan Commission on September 21, 2015 recommended 
that the Common Council conduct a public hearing for the discontinuance of the 
walkway; and  
 
 WHEREAS, pursuant to Wis. Stat. §840.11, a lis pendens containing a map and 
description of the pedestrian walkway was filed in the Columbia County Register of 
Deeds Office on October 16, 2015 at 12:17 p.m. as Document No. 874780; and 
 
 WHEREAS, the Common Council believes the public interest may require 
vacating and discontinuing the walkway as it was never developed for public use and 
serves no public purpose and where said discontinuance will have no harmful effect 
upon the citizens and general public of the City of Portage nor to the abutting and 
adjacent property owners.  
  
 NOW, THEREFORE, the Common Council of the City of Portage does hereby 
resolve as follows: 
 
 1.  That on December 10, 2015 the Common Council of the City of Portage 
shall meet to consider and conduct a public hearing on the passage of a resolution 
declaring the public interest requires the proposed discontinuance of the walkway. 
 
 2. That the Clerk of the City of Portage be authorized and directed to 
personally serve the notice of said public hearing upon all of the owners of the land 
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abutting those portions of walkway to be discontinued, and any other parties required to 
be served under Wis. Stat. §66.1003. 
 
 3.  That the Clerk is further authorized and directed to publish a Class 3 
notice of said public hearing, pursuant to Wis. Stat. §66.1003(4)(b) and (8)(b). 
  
 DATED this 22nd day of October, 2015. 
        
  
             
       _____________________________ 
       W.F. “Bill” Tierney, Mayor 
         
 
 
Attest: 
         
 
_________________________________ 
Marie A. Moe, WCPC, MMC, City Clerk 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Resolution requested by: 
Plan Commission 


	Agenda
	5. Proceedings 15.10.08
	6A1. Library Board 15.09.08
	6A3. Board of Zoning Appeals15.10.05
	6A4. Tourism Promotion 15.10.06
	6A5. AdHoc Canal Committee 15.10.07
	6A6. Historic Preservation 15.10.07
	6B1. Operator
	6B2. Taxi Operators
	7A. Municipal Services 15.10.01
	7A1. Agreement for Hwy 33 Sewer Lateral
	7B. Legislative and Regulatory 15.10.05
	7B1. Cathay Garden LLC
	7C. Finance/Administration 15.10.08
	7C. Finance/Administration 15.10.12
	7D. Park and Recreation  15.10.13
	7E. Airport 15.08.19 (info only)
	9A1. Ord 15-013
	9B1. Resolution No. 15-041



