City of Portage

Human Resources Committee Meeting

March 29, 2011, 5:30 p.m.

Conference Room One, City Municipal Building

Mayor Jahn called the meeting to order at 5:30 p.m.
Members Present:  Kenneth H. Jahn, Mayor; Rick Dodd, Kenneth Ebneter, 



Doug Klapper, Fredrik W. Reckling
Members Excused:  Daniel Brunt
Also Present:  City Clerk Moe, City Administrator Plaster, Police Chief Manthey, Assistant Police Chief O’Neill
Media Present:  Craig Sauer from Portage Daily Register, Bill Welsh from Cable TV
1.
Approval of minutes from previous meeting

Motion by Dodd, second by Klapper to approve the minutes of the February 28, 2011 and March 7, 2011 committee meetings.  Motion carried unanimously on call of roll.
2.
Closed Session

Motion by Dodd, second by Reckling to go into closed session pursuant to 

Wisconsin State Statutes 19.85(1)(e) regarding labor negotiations.  Motion 

carried unanimously on call of roll at 5:32 p.m.

3.
Reconvene to open session for remainder of the meeting

Motion by Reckling, second by Klapper to reconvene to open session for 


the remainder of the meeting.  Motion carried unanimously on call of roll at 

6:13 p.m.

4.
Discussion and possible action on the creation of Community 

Service Officer job description
Police Chief Manthey, along with Assistant Police Chief O’Neill, discussed with the committee his proposal of creating two (2) Community Service Officer positions, following the close of the city’s dispatch center.  The attached proposed job description was discussed.
Motion by Reckling, second by Dodd to accept the idea of the positions, pending further defining of the job description and establishment of a pay grade.  Motion carried unanimously on call of roll.
5.
Discussion regarding employee policies and procedures handbook

The committee will begin review of Chapters 1, 2, and 3 in May.
6.
Adjournment
Motion by Reckling, second by Klapper to adjourn.  Motion carried unanimously on call of roll at 6:49 p.m.

Marie A. Moe, WCPC, MMC


City Clerk
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