
City of Portage 
Human Resources Committee Meeting 

(This meeting will constitute a meeting of the Finance/Administration Committee, 
the Community Development Block Grant Committee and the Municipal Services 
and Utilities Committee as a quorum of members will be present; but no business 

of those committees will be taken up) 
Thursday, April 11, 2013, 6:00 p.m. 

Municipal Building, Conference Room One 
Agenda 

 
Members: Kenneth H. Jahn, Chairperson, Kenneth Ebneter, Rick Dodd, Jeff  
Garetson, Doug Klapper, Michael G. Oszman 
 
1. Roll call 

 
2. Approval of minutes from previous meetings 

 
3. Discussion and possible recommendation for hiring Engineering Technician. 
 
4. Consider Motion to go into Closed Session pursuant to Chap 19.85(1)(f) to consider 

preliminary personnel concerns. 
  
5. Adjournment 
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City of Portage 
Human Resources Committee Meeting 

Thursday, March 28, 2013, 6:00 p.m. 
Municipal Building, Conference Room One  

 
 
Members Present: Kenneth H. Jahn, Chairperson, Rick Dodd, Jeff Garetson, 

Doug Klapper, Michael G. Oszman 
 
Excused:  Kenneth Ebneter 
 
Also present: City Clerk Moe, City Administrator Murphy 
 
Media Present:  Craig Sauer from Portage Daily Register, Bill Welsh from Cable  
    TV 
 
 
1. Roll call 
      The meeting was called to order at 6:00 p.m. by Mayor Jahn. 
 
2. Approval of minutes from previous meetings 

Motion by Oszman, second by Oszman to approve the minutes of the March 
14, 2013 meeting.  Motion carried unanimously on call of roll. 

 
3. Discussion and possible recommendation for pay rate adjustments for 

Police Secretary, Fire Secretary, Park and Recreation Secretary 
The committee reviewed memos from City Administrator Murphy, dated 
March 22, 2013, regarding justification for the establishment of Grade 5 pay 
level for selected positions and pay adjustments for selected employees. 
 
There were questions regarding reassigning the Utility Account Clerk and 
Customer Account Clerk to a different pay grade while the pay grade 
structure for those positions will not change.  According to Administrator 
Murphy, in order to maintain those positions current pay rate, he was 
proposing a reassignment of the pay grade for those individuals, not the 
position.   
 
Motion by Garetson, second by Klapper to recommend adjustment of the pay 
rates for Chris Essex, Leslie Hawkins and Jennifer Mecum as presented in 
the memo.  Dollars are available in the contingency fund and will need to be 
transferred to the appropriate accounts, upon council approval.  In response 
to questions regarding evaluations, City Administrator Murphy explained that 
a schedule will be set for conducting evaluations, but each position would 
most likely not be done annually.  City Administrator Murphy explained that 
the reason for Ms. Mecum’s increase to be effective March 18, 2013 is 
because she has been doing additional work, as she has been the only 
secretary since the end of November and is now training the new secretary.  
Motion carried unanimously on call of roll. 
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4. Discussion and possible recommendation for pay grade adjustments 
for Utility Account Clerk and Customer Account Clerk 
The committee continued discussion about adding steps to the schedule 
instead of reassigning pay grades for those two individuals, as the pay 
grades for the position will not change.  The committee took no action on this 
item and instructed City Administrator Murphy to look into updating the 
compensation ordinance. 
 

5. Adjournment 
Motion by Oszman, second by Dodd to adjourn.  Motion carried unanimously 
on call of roll at 6:45 p.m. 
 
 
 
 
Marie A. Moe, WCPC, MMC 
City Clerk 
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