
City of Portage 
Finance/Administration Committee Meeting 

(This meeting will constitute a meeting of the Community Development Block 
Grant Committee as a quorum of members will be present; but no business of 

this committee will be taken up.) 
Monday, July 8, 2013, 6:00 p.m.   

City Municipal Building, 115 West Pleasant Street 
Conference Room One 

Agenda 
 

Members: Rick Dodd, Chairperson; Jeff Garetson, Martin Havlovic, Doug Klapper, Rita 
Maass 
 
1. Roll call 
 
2. Approval of minutes from June 10, 2013 and June 13, 2013 meetings 

 
3. Review of 2012 audit 

 
4. Review and possible recommendation on approval of claims 

 
5. Review and possible recommendation on Change Order No. 5 for Contract No. 

12-001, 2012 Wastewater Treatment Plant Upgrades 
 

6. Review and possible recommendation on Conference Rm Chairs 
 

7. Review and possible recommendation on engagement letter from Miller, Brussell, 
Ebben & Glaeske for auditing services for 2013-2015. 
 

8. Consideration of City Administrator’s Attendance of ICMA Conference in Boston, 
MA, Sept, 2013 
 

9. Adjournment 
 
 
Rick Dodd, Chairperson 
 



City of Portage 
Finance/Administration Committee Meeting and Community Development Block 

Grant Committee  
Monday, June 10, 2013, 6:00 p.m.   

City Municipal Building, 115 West Pleasant Street 
Conference Room One 

Minutes 
 
 

Members: Rick Dodd, Chairperson; Jeff Garetson, Martin Havlovic, Doug Klapper, Rita 
Maass 
 
Others Present: Administrator Murphy; Finance Director Mohr; Laurie Lindell Central 
Community Action; Craig Sauer Portage Daily Register; Mayor Bill Tierney (arriving late) 
 
1. Roll call 

Meeting called to order by Chairperson Dodd at 6:00 p.m. Present: Dodd, 
Garetson, Havlovic, Klapper, Maass  
Quorum was established and meeting was posted according to Wisconsin State 
Statutes regarding open meeting law. 

 
2. Approval of minutes from May 22, 2013 meeting 

Moved by Klapper to approve the minutes of the May 22, 2013 meeting, second 
by Maass.  Motion passed 5-0 on a call of roll. 
 

3. Discussion and possible action on block grant application – Portage #11 
Laurie Lindell reviewed the grant application – Portage #11.  The full amount 
requested including bathroom repairs of $26,067 results in negative equity of 
$15,539.  The homeowner is requesting at a minimum to be able to fix the roof, 
soffit & fascia, gutter, and bat infestation which would result in a negative equity 
of $10,700.  Motion by Klapper to approve block grant application Portage #11 as 
submitted in the amount of $26,067, second by Marty Havlovic.  Motion passed 
5-0 on a call of roll. 
 

4. Review and Possible Recommendation on Award of Contract No. 13-009 
Concrete Crushing. 
Administrator Murphy reviewed the bids for crushing 25,000 tons of concrete 
recommending the low bid of $111,000 from Michel’s Corp.  Motion by Havlovic 
to approve the bid from Michel’s Corp for $111,000 to crush 25,000 tons of 
concrete to be funded through TIF7, second by Garetson.  Motion passed 5-0 on 
a call of roll. 
 

5. Review and Possible Recommendation on Approval of Claims. 
Motion by Havlovic to approve claims in the amount of $1,728,131.74, second by 
Maass.  Motion passed by 4-0 on a call of roll with Garetson abstaining 
 

6. Review and Possible Recommendation on Phase I – Goodyear Park 
Improvements. 



Chairperson Dodd indicated we are waiting on information and there will be a 
meeting 6:15 on Thursday to review.  No action taken. 
 

 
7. Review and possible Recommendation on Purchase of Chairs for 

Conference Room.  
The committee reviewed options and recommended bringing in a sample of the 
Office Star Burgundy Traditional Guest Chair with Casters from Staples that sells 
for $139.99.  Committee members will be notified when it is here to stop by and if 
it meets expectations to order 8 chairs for Conference room 1.  It will then be 
determined whether to replace the chairs in Conference room 2 and possibly the 
Council Chambers.  Alderperson Maass recommended that the chairs in the 
Council Chambers have height adjustment feature.  Motion Dodd to bring in 
sample chair as noted above and to order 8 chairs if it meets expectations, 
second by Maass.  Motion passed 5-0 on a call of roll. 
 

8. Review Insurance Request for Proposal. 
The committee reviewed the Request for Proposal for Insurance and approved 
the solicitation.  Chairperson Dodd indicated that the Proposal is for similar 
services to what we currently have. 
 

9. Discussion and possible recommendation for Mahlon Brasda insurance 
claim. 
Statewide Services, Inc. who administers the claims for the League of Wisconsin 
Municipalities Mutual Insurance who the City of Portage is insured recommended 
the City deny claim the above claim.  This is based on the Wisconsin statute for 
disallowance of claim 893.80(1g).  Motion by Maass to deny claim to Mahlon 
Brasda as recommended by insurance carrier second by Klapper.  Motion carried 
5-0 on a call of roll. 
 

10. Review of 2014 Budget Schedule and Expectations. 
The committee reviewed the 2014 Budget Schedule noting that the schedule 
allows for a draft of the budget to be to Council by the end of October.  The 
committee would like Department Heads to again target a 3% reduction in 
operating accounts.  Administrator Murphy indicated we will be showing a 
Program Generated Budget where the appropriate revenues will appear in the 
same section as the related expenses as has been discussed in previous 
meetings.  Alderperson Maass pointed out that when departments perform work 
for Utilities the cost of that labor should be charged over to the Utilities.  The 
committee also noted that it would like to have a list of potential 2013 carry overs 
in November in order to better plan for the year end encumbrances. 
 

11. Status of 2012 Audit. 
Finance Director Mohr indicated that the City received preliminary audit 5/30/13.  
We are currently reviewing a plan to have the final audit ready for the July 8th 
meeting.  Administration will be extending an invite our auditors to attend the July 
Finance meeting to review the audit and update the previous year letter to the 
Council.   



 
12. Review of 2013 Capital Projects Fund. 

The committee reviewed the status of the current Capital Fund projects.  The 
majority of the projects are just getting underway or are planned for fall. It was 
noted that the City Hall Kitchen renovation came in $2,700 under budget and we 
would like to explore the possibility of retiling the rest of the basement area to 
match.  The Fire Department Office Furniture Project also came in under budget 
$500.   There has been $24.5K expended on the Splash Pad to date.  The grant 
for the Grandstand Emergency Shelter is estimated to come in around $80K the 
initial budget had $10K estimated in revenue.  Additional projects were 
discussed.  Chairperson Dodd would like to discuss those as part of the budget 
process considering that Haertel Street may come in higher than planned.  He 
would also like a column added to show anticipated 2014 projects and to indicate 
what borrowing the project fits under. 
 

13. Adjournment 
Moved by Klapper to adjourn; second by Garetson.  Motion passed 5-0 on a roll 
call vote.  Chairperson Dodd adjourned meeting at 7:34 p.m. 
 

Jean Mohr 
City Finance Director 



City of Portage 
Finance/Administration Committee Meeting and Community Development Block 

Grant Committee  
Thursday, June 13, 2013, 6:15 p.m.   

City Municipal Building, 115 West Pleasant Street 
Conference Room One 

Minutes 
 
 

Members: Rick Dodd, Chairperson; Jeff Garetson, Martin Havlovic, Doug Klapper, Rita 
Maass 
 
Others Present: Administrator Murphy; Finance Director Mohr; Director Redelings 
 
1. Roll call 

Meeting called to order by Chairperson Dodd at 6:00 p.m. Present: Dodd, 
Garetson (arriving 6:35), Havlovic, Klapper, Maass  
Quorum was established and meeting was posted according to Wisconsin State 
Statutes regarding open meeting law. 

 
2. Approval of minutes from June 14, 2013 meeting 

Moved by Klapper to approve the minutes of the June 14, 2013 meeting, second 
by Maass.  Motion passed 4-0 on a call of roll. 
 

3. Review and Possible Recommendation on Phase 1 – Goodyear Park 
Improvements 
Director Redelings reviewed the 2013 Splash Pad Project Cost Summary (City 
Portion). There was discussion by the committee as to the responsibility of the 
electrical and plumbing aspects.  Administrator Murphy and Director Redelings 
stated they were working with the Splash Pad Group to hit the target opening 
date and felt this portion was part of the City’s obligation in providing the shelter 
for the Splash Pad area.  As the shelter is not going to be provided at this point, 
due to only one bid coming in too high, a portion of the electrical and plumbing 
will be done in order for the Splash Pad to be operational. Alderperson Maass 
emphasized the importance of groups in the community to allow enough time for 
proper planning when expecting the City to participate.  Motion by Klapper to the 
plan to proceed with the Splash Pad as presented, second by Havlovic.  Motion 
passed 4-1, with Maass voting no on a call of roll. 
 

4. Adjournment 
Moved by Maass to adjourn; second by Garetson.  Motion passed 5-0 on a roll 
call vote.  Chairperson Dodd adjourned meeting at 6:50 p.m. 
 

Jean Mohr 
City Finance Director 



Claims - Finance Meeting 7/08/13
Vendor Summary Report

27,146.05      Alliant (pg1)

4,735.10        Dell Marketing (pg1) Computer Police; Fire; PW; Water

86,946.00      Dept of Employee Trust (pg1)

6,996.32        General Eng (pg2) various

7,122.89        H&M Contracting (pg2) Sewer Gunderson Lift Station

6,738.66        Hawkins Inc. (pg2) Sewer Chemicals

3,636.41        Jewell Assoc (pg2) New Pinery/Albert

2,848.93        John Deere Financial (pg2) Equip Parts

7,366.91        Lange Enterprises, Inc (pg2) Capital Street Signs

102,817.53    LMS Contruction Inc (pg2) Capital

16,950.00      Miller Brussel Ebben & Glaske (pg2) Audit

6,491.75        Miller & Miller (pg2) Mkt Bskt; Muni Court; Other

4,568.76        NAPA (pg2)  $3800 ROBINAIRE AIR CONDITIONING MACHINE

31,934.36      Portage Water Utility (pg2) 

98,128.00      Robinson Brothers (pg3) Demolition Blacks Bldg

17,594.50      Sabel Mechanical (pg3)Sewer Gunderson Lift St

3,150.00        Safemark, LLC (pg3) E WI St Marking

3,400.65        Stewart Landscaping (pg3) Beach Wall

10,182.05      Strand Associates, Inc. (pg3) Storm Water & IT Support

5,880.79        US Cellular (pg3) 

8,486.30        WI Business Innovation (pg3) Enterprise Ctr

3,622.99        Xylem Water Sol (pg3) Sewer Pump/Control Repair

466,744.95    Subtotal

513,385.64        513,385.64    Total

91%

Paid Invoice Listing 7/02/13 chk# 138838-139032

2,489.00        Gil Meisgeier (pg1) BID May

6,269.58        Delta Dental (pg1)

317,729.11    Ellis Stone Const (pg2) Library Exp

14,957.53      Kwik Trip Stores (pg3) Fuel

4,757.50        N. Harris Computer (pg2) MSI Software 

8,196.90        Plunkett Raysich Architects (pg4) Library Exp

48,832.89      Running Inc. (pg4) Monthly Taxi Service

3,744.88        St of WI Court Fines (pg5)

7,500.00        Tri City Glass & Door (pg6) Library Exp

2,681.26        United Brick & Tile (pg6) Library Exp

5,705.28        US Cellular (pg6) 

422,863.93    Subtotal

433,972.75        433,972.75    Total

97%

Manual Checks Issued - Wires

13,636.68      Great West Retirement Svc (pg1) Annuities

97,355.26      Comm Bank of Ptg (pg2) Tax W/H

110,991.94    Subtotal

110,991.94        110,991.94    Total

100%

Water Claims Paid but not Approved 6/17/13 14079-14085

9,507.53        Alliant

5,620.04        Cargill 

26,727.88      

41,855.45      Subtotal

50,418.19           50,418.19      Total

83%

Water Claims not paid

5,484.12        Cargill

4,961.00        Civic Systems

4,500.00        Ferguson Waterworks

2,558.25        First Supply

2,766.00        Martelle

155,278.62    Sewer Utility

175,547.99    Subtotal

183,548.27        183,548.27    Total

96%

1,292,316.79$   Total Claims

07/05/2013















































2013 Conference Room Chair Quote Summary 
7/3/13

Chair Vendor Cost Per Chair Cost (8) Chairs

Print Fabric Extended Arm Chair with Casters National Business Furniture $259.00 $2,072.00

Tufted Conference Chair with Casters National Business Furniture $249.00 $1,992.00

Office Star Burgundy Traditional Guest Chair 
with Casters Staples $139.99 $1,119.92

Aragon Captain's Guest Arm Chair with Casters overstock.com $141.99 $1,135.92

Alera Traditional Vinyl Guest Chair with Arm 
and Casters, Burgundy Staples $269.99 $2,159.92

Alera Traditional Vinyl Guest Chair with Arm 
and Casters, Burgundy Rhyme's Office Supply $219.99 $1,759.92

Based on preferences, rep from 
Rhyme's said that this model was 
the best choice they had to offer.  
Next best would be returning to 

a task-type chair.

Notes

First Choice of committee for 
sample chair; chair not intended 

for long term sitting and does not 
meet weigh capacity 

requiprements

Second choice of committee, but 
found a better price for same 
chair with Rhyme's.  Sample 

available in Conf Rm 1
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