
City of Portage 
Human Resources Committee Meeting 

Tuesday, April 7, 2015, 6:30 p.m. 
Municipal Building, Conference Room One 

Agenda 
 

Members: Bill Tierney, Chairperson, Rick Dodd, Martin Havlovic, Doug Klapper, 
William Kutzke, Rita Maass 
 
1. Roll call 
 
2. Approval of minutes from the March 3, 2015 meeting. 
 
3. Discussion and possible recommendation on Proposed Job Description for 

Engineering Intern. 
 
4. Discussion and possible recommendation on Proposed Job Description for 

Lead Wastewater Operator. 
 
5. Discussion and possible recommendation on Proposed Job Description for 

Lead Water Operator. 
 
6. Discussion and possible recommendation on Proposed Job Description for 

Cable Access Television Coordinator. 
 
7. Discussion and possible recommendation on Revision to Official City Holidays. 
 
8. Update on Solicitation of Applications for Municipal Services Crewperson. 
 
9. Adjournment 
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City of Portage 
Human Resources Committee Meeting 

Tuesday, March 3, 2015, 6:30 p.m. 
Municipal Building, Conference Room One 

Minutes 
 

Members Present: Bill Tierney, Chairperson, Martin Havlovic, Rick Dodd, William 
Kutzke and Rita Maass 
 
Members Excused: Doug Klapper 
 
Also Present: City Administrator Shawn Murphy, Police Chief Ken Manthey, Craig 
Sauer, Portage Daily Register and Bill Welsh, CATV. 
 

1. Roll call 
The meeting was called to order at 6:30 pm by Mayor Tierney. 

 
2. Approval of minutes from the February 3, 2015 meeting. 

Motion by Dodd, second by Maass to approve minutes from the February 3, 2015 
meeting. Motion carried 4-0 with Havlovik abstaining. 

 
3. Discussion and possible recommendation on Proposed Revisions to Detective 

Lieutenant Position Description and Hiring Wage Rate. 
Chief Manthey acknowledged that Det Lt. Mark Hahn provided notice of his intent to 
retire this year. With the accumulated leave balance his last day of work will be 
during the 1st week of June. Manthey reviewed the hiring process and the revised 
Det. Lt. position description which was reviewed by Police & Fire Commission.  
Manthey explained the goal was to have someone hired and in place prior to Det. Lt. 
Hahn’s departure.  
 
Kutzke recommended inclusion of language similar to what the Committee added to 
previous Police Command job descriptions which listed desired attributes sought in 
candidates, including fluency in 2nd language and ability to interact with persons with 
developmental disorders or dementia. Kutzke also suggested adding a desired 
attribute to this description indicating that persons with training or experience in the 
area of cybercrime are preferred. 
 
Murphy distributed a memo summarizing wages of comparable positions in other 
Police Departments and recommended pay grade scale of 6 for this position due to 
the higher level of experience, skill and supervisory duties expected. Residency will 
be the same as the collective bargaining unit agreement (within 40 minutes). 
Additionally, Murphy suggested consideration in seeking to match a candidate’s 
vacation leave earner from their prior employer. It was noted that the IT duties have 
been removed from this position description as that was a unique skill and ability that 
Det. Lt. Hahn possessed but would not be required for incoming candidates.  
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Committee members expressed support for posting the position immediately at the 
Grade 6 scale with the suggested changes. 
 
Motion by Dodd, second by Kutzke to recommend adoption of the revised position 
description with the changes discussed and immediately posting the position at Pay 
Grade 6. Motion carried unanimously on a call of the roll. 

 
4. Adjournment 

Motion by Maass, second by Dodd to adjourn the meeting at 7:06 pm.  Motion 
carried unanimously on call of roll. 

 
Submitted by Shawn Murphy 
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