
City of Portage 
Human Resources Committee Meeting 

(This meeting will constitute a meeting of the Finance/Administration 
Committee, the Community Development Block Grant Committee and the 

Municipal Services and Utilities Committee as a quorum of members will be 
present; but no business of those committees will be taken up.) 

Monday, June 25, 2012, 5:30 p.m. 
Municipal Building, Conference Room One  

Agenda 
 
 
Members: Kenneth H. Jahn, Chairperson, Kenneth Ebneter, Rick Dodd, Jeff 

Garetson, Doug Klapper, Michael G. Oszman 
 

 
1. Roll call 
 
2. Closed session 

The Committee will go into closed session pursuant to Wisconsin State 
Statutes 19.85(1)(b) regarding discussion and possible action on a 
grievance from Teamsters Union Local No. 695 Department of Public 
Works 
 

3. Reconvene to open session for the remainder of the meeting 
 

4. Approval of minutes from previous meeting 
 
5. Discussion and possible recommendation on promotion of Assistant 

Mechanic to Chief Mechanic 
 

6. Discussion and possible recommendation on authorizing posting of 
Assistant Mechanic position 
 

7. Discussion of retirement of Police Officer Gary Petersen and replacement 
 

8. Discussion and possible recommendation on support staff 
A. Update on Administrative Secretary/Deputy Clerk position 
B. Relocation of Water Department Personnel 
C. Municipal Court Clerk/Public Works Secretary/Deputy Treasurer 
 

9. Discussion on structure of Municipal Services including Water, Sewer, 
Park and Recreation Departments  
 

10. Discussion and possible recommendation on City Administrator position 
 

11. Adjournment 
 

Kenneth H. Jahn, Chairperson 



City of Portage 
Human Resources Committee Meeting 

Monday, June 11, 2012, 5:30 p.m. 
Conference Room One, City Municipal Building 

 
 
Mayor Jahn called the meeting to order at 5:30 p.m. 
     
Members Present:  Kenneth H. Jahn, Mayor, Rick Dodd, Kenneth A. Ebneter, 
Jeff Garetson, Doug Klapper, Michael G. Oszman 
 
Also present:  City Clerk Moe, City Administrator Plaster 
 
1. Approval of minutes from previous meetings 

Motion by Dodd, second by Jahn to approve the minutes from the committee 
meetings of May 7, 9, 21, and 30, 2012.  Motion carried unanimously on call 
of roll. 
 

2. Election of Vice Chairperson and recording secretary when the Clerk is 
absent 
Motion by Klapper, second by Garetson to elect Dodd as Vice Chairperson.  
Motion carried 5 to 1 on call of roll with Dodd voting no. 
 
Klapper nominated Oszman for secretary, second by Garetson.  Oszman 
nominated Klapper for secretary, second by Dodd.  A show of hands elected 
Oszman as secretary 4 to 2. 
 

3. Discussion and possible action on recommendation for hiring of Deputy 
Clerk 
Motion by Dodd, second by Klapper to recommend to the council the hiring of 
Sherri Haase at step B, $33,139.00.  Motion carried unanimously on call of 
roll. 
 

4. Closed Session 
Motion by Dodd, second by Oszman to go into closed session pursuant to 
Wisconsin State Statutes 19.85(1)(e) regarding labor negotiations with 
firefighters (IAFF Local 2775); and pursuant to Wisconsin State Statutes 
19.85(1)(e) and 19.85(1)(c) to consider retirement Agreement for City 
Administrator; and pursuant to Wisconsin State Statutes 19.85(1)(c) for 
evaluation of the city administrative staff.  Motion carried unanimously on call 
of roll at 5:45 p.m. 

 
5. Reconvene to open session for remainder of the meeting 

Motion by Klapper, second by Oszman to reconvene to open session.  Motion 
carried unanimously on call of roll at 6:58 p.m. 
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6. Discussion and possible action on the approval of the City 
Administrator retirement agreement 
Motion by Oszman, second by Dodd to approve the City Administrator 
retirement agreement.  Motion carried unanimously on call of roll. 
 

7. Discussion and possible action on the job duties of the City 
Administrator 
Motion by Dodd, second by Oszman to approve the following for the interim 
time period:  use of the City Attorney for legal issues; the Mayor/Vice 
Chairperson approving vacations; the Treasurer having a more active role in 
the budget; the City Attorney and two (2) members of the committee will deal 
with union negotiations; department heads will attend council meetings as 
needed; Craig Kettleson will have a more active role with the Enterprise 
Center.  Motion carried unanimously on call of roll. 
 

8. Discussion and possible action on temporary position in administration 
department 
Motion by Dodd, second by Oszman to hire Jean Mohr as a temporary part-
time employee to do the bank reconciliations, January – June 2012, at a rate 
of $25 per hour with no benefits.  Motion carried unanimously on call of roll. 
 

9. Discussion and possible action on other staff and personnel related 
items such as water department, sewer department, public works 
postings, public works secretary/deputy treasurer 
Rick Crawford has been transferred back to the water utility.  Tony Bortz has 
taken the vacant position in the sewer utility, leaving the Chief Mechanic 
position open.   
 
Motion by Oszman, second by Dodd to authorize posting of the Chief 
Mechanic position.  Motion carried unanimously on call of roll. 
 

10. Discussion of next meeting and setting of meeting date 
The next meeting was set for June 25, 2012 at 5:30 p.m. 
 

11. Adjournment 
Motion by Oszman, second by Ebneter to adjourn.  Motion carried 
unanimously on call of roll at 7:16 p.m. 

 
 
 

Marie A. Moe, WCPC, MMC   
City Clerk    
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