
City of Portage
COVID-19 Business Relief Loan Program

Policy Guidelines

I.    PURPOSE:  The City's intent in establishing this loan fund program is to provide
financial assistance to privately owned businesses in the City of portage that have been
adversely affected and/or required to shut down in response to the COVID-19 pandemic.
The funding for this program is the Building Fagade Loan Fund Program, made possible
through the City of Portage and Portage Area Chamber of Commerce grant award in the
America's Best Communities Program, sponsored by Frontier Communications.

11.         OBJECTIVES:  The covID-19 Business Relief Loan program has the following
objectives.
A.   To allow impacted businesses to continue to make payroll for their employees.
8.   To lessen the financial impact that the COVH)-19 pandemic and associated "Safer at

Home" order from the Governor has caused to local businesses.
C.   To assist small businesses who have 20 employees or less.
C.   To retain jobs and bring additional employment opportunities to the City.
D.   To make use of funds the City has set aside for the enhancement of the Gty's

businesses, which are deemed an asset of the City.
E.   To spur business activity which may not otherwise have occurred.

Ill.       APPLICANT ELIGIBILITY:

A.   General Purpose:

The COVID-19 Business Relief Loan Program will be available to busjnesses within

the City of Portage that have a physical presence within the City, have been
negatively impacted by the COVID-19 pandemic, and have 20 or fewer employees

8.   Applicant Eligibility:

1.    Applicants must have a physical location within the City of portage apart from the
owner's primary residence.

2.    Applicants must have been open and operating a for profit business for at least
two-months prior to Governor Evers declaring a Public Health Emergency due to
COVID-19 on March  12, 2020.

C.   Non-Eligible Businesses:

1.    Home occupations that have no physical presence within the City.
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2.    Property management and/or residential property rental businesses.
3.    Businesses that have not operated within 2-months prior to March  12, 2020.

These criteria may be waived if the business is solely seasonal and the
Applicant can establish that the business operated in the summer of 2019 and

the business operations are or will be impacted by the COVID-19 pandemic.
4.    Businesses that have not and/or will not suffer a negative financial impact

from the COVID-19 pandemic.

IV.       PROGRAM TERMS & CONDITIONS:

A.          General Requirements

1.    Applicants must include a description of the type of business conducted,
including the address of the physical presence within the City of portage.   If
the applicant owns the real property within the City of portage on which it
conducts business, the applicant must include that information in the
application.  The Community Development Authority may require additional
information regarding the existence of a physical presence within the City.

2.    Applicants must submit a description of how it has been and/or will be

negatively affected by the COVID-19 pandemic.
4.    Applicant must submit the number of jobs, both full time and part-time; along

with description of the jobs it will retain or create as a result of receiving this
loan. The number of employees the business employed on or before March  12,

2020 shall be provided by the applicant.
5.    Applicants must submit a statement that it has conducted its business for at

least 2-months prior to March  12, 2020, or that {t is a seasonal business that
operated in the summer of 2019.   The Community Development Authority
may require additional information regarding the operation of business prior
to this date, including requesting proof of operation such as tax returns,
business licenses, a business plan or other financial statements.

6.    Applicant must submit a description of what the loan funds will be used for.
Eligible loan activities include payroll, mortgage or lease payments, utility
bills, working capital, and any business loan payments or expenses that are
critical to the well-being, survival or viability of the business. Other activities
not in these categories can be approved by the Coinmunity Development
Authority on a case by case basis.

7.    Applicants must be current on all financial obligations to the City of portage,
including loan payments, utility bills (water and sewer), real estate and

personal property taxes, and any fees and fines that are outstanding, as of
March  12, 2020.
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8.    Applicants who provide false information will be required to pay back the
loan immediately at an interest rate of four (4) percent.

8.          Approval Authority

1.    The Community Dcvclopmcnt Authority will have the ultimatc authority to

approve or deny applications on a case-by-case basis and may impose certain
conditions on approved loans.

C.           Expirati on

The COVID-19 Business Relief Loan Program will expire if one of the following occurs:

1.    When the program loan funds have been dispersed, unless additional funding
has been authorized by the City Council.

2.    When the Community Development Authority and/or City Council chooses to
eliminate or amend the program.

V.         LOAN TERMS:    All loans granted under this program shall be subject to the following
terms and conditions:

A.   The maximum loan shall be $2,000 per business.

8.   The loan shall be at 0% interest, and require monthly payments unless an alternative

payment schedule is otherwise expressly permitted by the Community Development
Authority.

C.   Payment terms and schedule of loans shall be based on an applicant's ability to pay
the loan back.

D.   All approved loans shall be disbursed by the City of portage, subject to late payment
fees as established by the City. All loan payments will be made to the City via
automatic debit/transfer.   Payment due date to be determined by the Community
Development Authority.

E.   The full balance of the loan shall be due upon the sale of the Business' real property

that it owns within the City, or within three years of the approval date, whichever is
first. If the applicant does not own real property within the C].ty of Portage, the loan
will be due within three years of the approval date.

F.    The loan may not be assigned without the express written consent of both parties.
The loan may be prepaid in whole or in part at any time.

G.   Applicant participation may be limited based on the availability of program funds
H.   Applicants shall be required to sign a note and the establishment of a UCC Lien to

secure the loan as a condition for receiving loan funds.

VI.       COVID-19 BUSINESS RELIHF LOAN PROGRAM PROCEDURES:
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A.   Applicant submits loan application to City Finance Director containing all of the

requirements specified in these guidelines.

C.   Community Development Authority reviews application and approves or denies loan
requests. The Authority may place conditions on the use of loan funds.

D.   rf denied, applicant may Submit a revised application and repeat process.
E.   A "loan document" is drafted by City staff that identifies the terms of the agreement.

All parties execute said loan document.
F.   After the Community Development Authority approves the application and the `loan

document' is duly executed, the City Finance Director forwards payment directly to
the Applicant.
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